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CMIJIAHCBbKA MICbBKA PAJTA

BUKOHABUMH KOMITET

PIWNDEHHA

APC Mae No ae

IIpo 3aTBepKeHHA IHCTPyKUii
3 JJIOBOACTBa Y BAKOHABYOMY KOMITeTI
CMiJISHCbKOI MICbKO! paH

Kepyrouneb 1. 4 4.2 cr. 38, 0.3 4.4 cr. 42, 4. 6 ct. 59 3akoHy YxpalHn Bid
21.05.1997 Ne 280/97-BP «IIpo MicleBe caMoBpsyBaHHA B YKpalHi», MOCTAHOBOIO
Kadinety Minictpip Yxkpainu Big 17.01.2018 Ne 55 «Jleaki mutaHna
JOKYMCHTYBaHHA YIIpaBIHCbKO! JAJIbHOCTI», MocTaHoBoIO KaOinety Minictpis
Yxpainu Big 08 KBiTHA 2025 poxy No 404 «IIpo BHeceHHA 3MiH JO MOCTAHOB
Kadinety Minictpis Yxpainn Bin 14 Oepe3sHa 2012 p. Ne 2361 Bin 17 ciuna 2018 p.
Ne 55», Haka30M Minictepctsa rocTuuii Ykpainn Bi, 18.06.2015 Ne 1005/5 «IIpo
3aTBepmKeHHA IIpaBus oprani3zaii MiOBOACTBa Ta apxiBHoro 30epiraHHA
JOKYMeHTIB y J\epxKaBHHX OpraHax, OpraHax MiICIeEBOrO CaMOBpAYBaHHA, Ha
MAMPHEMCTBaX, B YCTAaHOBaX i OpraHi3allitX», 3 MeTOKO BCTA@HOBJICHHA  €JI[MHHX
paBHI WiJIOBOACTBa Y BHKOHABYOMY KOMITeTi Ta Horo CTPYKTYPHUX MIApo3iax,
IIPHBeECHHA POSMOPATYAX NOKYMEHTIB Y BIANOBIZHICTh JO YHHHOPO 3aKOHOLaBCTBA,
BUKOHaBYHH KOMITeT MICbKO! panu
BUMPILUMB:

1. 3arBepgutTH InHcTpyKuiiO 3 AWIOBOACTBa y BHKOHAaBYOMYy  KOMITETI
CMiJIAHCbKO! MicbKO! payu (ai — IHCTpyKuis) 3riHO 3 LOMaTKOM.

2. 3acTyMHHKaM MICbKOrO TOJIOBH, KepyIOUOMy cIIpaBaMu, KepiBHHKaM
CTPYKTYPHHX Ili {pO3AiiB BAKOHABYOrO KOMITeTY MICbKO! pay:

2.1. opraHi3yBaTH O3HaMOMJICHHA Ta HeyXHJIbHe JOTPHMaHHA BHMOr Liel
IncTpyKUii 1paliBHHkKaMV BUKOHABYOrO KOMITeTY Ta HOro CTPYKTYPHHX MiApO3AiiB;

2.2. MIIpHBeCTH CHCTeMy AWIOBOCTBAa Y MiAMOpsAKOBaHuX IM ympaBJHHAX,
BiqiaxX Ta CeKTOpax y BIAMOBIAHICTh WO NomoxKeHb IHcTpyKUil Ta HeyXHJIbHO
JOTPHMy BaTHCb Ii BAKOHAHHA B YIIPaBJIHCbKIM MisJIBHOCTI.

3. BusHaTH TaKHMH, WO BTpaTHJIM YAHHICTb PILICHHA BHKOHABYOrO KOMITeTY
MICBKO! pau Bid 09.07.2020 Ne 197 «IIpo 3aTBepa>KeHHA iHCTPyKLii 3 AiOBOsCTBA
y BAKOH@BYOMY KOMITeTi CMiJIAHCbKOI MiCbKOT pasty».



4. KoHTpowb 3a BUKOHAaHHAM aHoro pilleHHA MOKNAacTH Ha  kepyloyoro

ciipaBaMu Ta BiJJUI opranizanitHol poOoTH, AiOBOACTBA, KOHTPOJIO Ta 3BePHCHb
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3ATBEPJDKEHO
pilueHHA BAKOHABYOrO KOMITeTY
Bin 27.01.2026 Ne 20

IHCTPYKULA
3 MiOBOACTBA Y BAKOHABYOMY KOMiTeTi

CMiasHcbKO! MicbKO! paqH

. I. 3arasIbHi no0%KeHHA
1. Inctrpykuia 3 Wim0BozCTBa y BHKOHaBYOMY KOMITeTi CMiJIAHCbKOI MICbKOI

pauu (mani - IncTpykuin) BcTaHOBIIOe BHMOrH WOO OpraHisaii poOoTu 3
JIOKYMeHTaMH y BHKOHaBYOMy KOMiTeTi CMiJINHCbKOi MicbKOY pagH (Jal —
BHKOHABYH KOMITeT) He3aexKHO Bi, cnocoby @ikcallil Ta BIATBOPeHHA iHopmalil,
aKa MiCTHTBCA B JOKYMEHTAX, BKIHOUAaIOUN IX MIAPOTOBKYy, peecTpalliio, OOK Ta
KOHTPOJIb 348 BAKOH@HHSM.

2. Tlopsqok oprani3zauii enekTpoHHoro AOKyMeHTOOOIry 13 3acTOCyBaHHAM
KBaJli@iKOBaHOrO eJICEKTPOHHOrO MIAMHCy, pOOOTH 3 eIEKTPOHHUMH JOKYMeHTaMH B
JWJIOBOACTBI BAKOHAaBYHX OpraHiB MiCbKOi payH, 31MCHEHHA WWIOBOACTBa CTOCOBHO
JIOKYMeHTIB, LO MiCTATh incopMatlito 3 OOMex*KeEHHM JOCTYNOM, 3/MCHeHHs
JJIOBOACTBa 34 3BEPHEHHAMH PPOMAJIAH, 3aNMTAaMH Ha IHOpMALIO BUSHAYaIOTbCA
OKPCMMMH HOPMATHBHO-IIpaBOBHMH aKTaMH.

BuxkonaBunii KOMITeT OpraHi30Bye MiOBOACTBO Ha MicTaBi Wiel THcTpyKiul,
pospoOneHoi =6‘BigMoBiqHO)=890Os0—(ss TemtBOY_—SiHCTPyKUIT = 3 IOBOACTBA
B MiHicTepcTBax, iHUIMX LeHTPaIbHHX Ta MICLeCBAX OpraHaxX BHKOHABYO! Bal,
3aTBepJbKeHO! mocTaHoBoro Kadinety Minictpis Yxpainn Big 17 ciuna 2018 poxy
Ne 55, Ta BignoBiqHo nocraHoBoro Kadinetry Minictpis YkpaiHn Bid 08 KBiTHA 2025
poxy Ne 404 «IIpo BHeceHHa 3MiH 40 nocTaHoB KaOinety Minicrpis YKpainn Bin 14
GepesHa 2012 p. Ne 236 i Bia 17 ci4Ha 2018 p. Ne 55», IIpapun opranisauii
JIOBOACTBa Ta apxXiBHOrO 30epiraHHA JOKYMeHTIB y Wep%KaBHUX OpraHax, OpraHax
MiCleBOrO CaMOBPAYBaHHA, Ha TMiMpPHeMCTBAaX, B YCTAHOBaX 1 OpraHIsalliAX,
3aTBepy>KeHHMH Haka30M MinictepertBa tocTHuil Yxpainn Big 18.06.2015  p.
Ne1000/5, a Takook peraMeHTiB Ta HaliOHAIbHAX CTaHapTiB Ha OpraHisalliiHo-
po3smopsqyy MOKyMeHTaLito (Aasi — persiaMeHTH Ta HaliOHaJIbHi CTaHapTnH).

3. BiqnoBizabHicTh 3a OpraHizallitO JIOBOACTBa Y BAKOHABYOMY KOMITEeTI
Hece KepylouHi cmpaBamu. 3a 3MICT, AKICTh MIQPOTOBKH Ta O@OpMJIeHHA Ha
Hasl@KHOMY PiBHi JOKYMeHTIB, a TAKOXK OpraHi3allilo AiVIOBOACTBa Ta 30epiraHHA
JIOKYMeHTIB Y CTPYKTYPHHX MiMpossiax BHKOHABYOrO KOMITeTY BIJOBIalOTb IX
KepiBHHKH.

3a 3MICT, AKICTh MIQPOTOBKH Ta O*OPMJICHHA Ha HAJIe*KHOMY PiBH] JOKYMCHTIB,
IO pO3pOO/IAIOTbCA HA BHKOHAHHA 3aBJaHb, BH3HAYCHHX y 3aKOHaX YkKpalHn,
mocTaHoBax BepxosuHoi Pay Yxpainn, akTrax Ta LOpyyeHHax TIpesuyenta YKpainn,
aktax KaOinery Minicrpis Ykpainu, opyyeHHsx TIpem’ep-minictpa Ykpainn,
WeHTpasIbHUX i MICIIEBHX OpraHiB BUKOHABYO! BayqH (aii — akTH OpraHiB
TepKaBHO! BlaqW Ta WOpyYeHHA BHUIMX MOcaOBUX ociO), a TaKOK BIANOBINeH Ha



I]pooBxKeHHA LOLaTKa

ganluTH i 3BepHeHHA HapowHHX AenyTaTis YkpaiHu Ta AenyTaTiB MICWeBUX pad,
KopecnoHseHuit0 Bepxosxoi Pagan Yxpainn, Odicy Mpesngenta YKpainn, Kadinery
Minictpis Yxpainn, Uepkacpkoi o6sacHoi pawu Ta odsacHol jepyKaBHOl
alminictpauii (Wasi - 3amuTH, 3BepHeHHA, a TaKOXK KOpecrioHAeHuiA Bepxosuol Pasn
Yxpainu, Odicy Mpesnzenta Yxpainu, Kadinery Minictpis YKpainu, Yepkacpkol
oOsacHol paw Ta OGNacHol NepkaBHOi agMinicTpauii),  NOrosVKeHHA MpOeKTIB
HOPMATHBHO-lpaBOBHX aKTIB BIANOBIJaIOTh 3aCTYMHWKH MICbKOrO — POJIOBH,
KepylOuHii CripaBaMW BHKOHAaBYOrO KOMITETY, 3FiHO 3 PO3MOAIOM Py HKUOHAIbHAX
OOOB’ A3KIB.

4. Opranizauia 2i0BOACTBa Y BAKOHABYOMY KOMITeTI MOKAACTbCA Ha BIA
opraHizauifinoi poOoTn, AiOBOACTBa, KOHTPOJIO Ta 3BePHeHb rpomMasAH (Aas —
Bi AIOBOCTBA).

5. Opranizauia Aino0BoxcTBa B CTPYKTYPHUX MIApOsAIax NoKNAalaeTbcA Ha
cneliaibHO MpH3HayeHy JIA WbOro oOcoby.

6. OCcHOBHHM 3aBJaHHAM BIUTY ©AWIOBOACTBa € BCTAHOBJICHHA y
BHKOHaBYOMY KOMITeTi €MHOrO NMOpAKy MOKYMeHTYBaHHA — YIlpaBHCbKOT
iH@opmauil i poOoTH 3 OKYMeHTAaMH 13 3aCTOCYBAaHHAM CYYaCHHX aBTOMATH30BaHHX
CHCTeM, MeTOAM4HE KepiBHHIUTBO i KOHTPOJIb 3a JOTPHMAHHAM YCTAHOBJICHOrO
MOpsAKy poOoTH 3 JOKYMeHTaMH.

7. Biggin WinoBoACTBAa BIAMOBIZHO 20 NMOKIAaQeHHX Ha HbOPO 3aB/aHb:
po3poOsise IHcTpyKUit0 3 JiJIOBOACTBA;
npHiimae, peectTpy€ Ta Bee OOK LOKYMeHTIB;
oprani3zoBye OKyMeHTOOOIrT, (opMyBaHHaA cmpaB, Ix 30epiraHHa Ta

MYPOTOBKY 0 Mepesayi 40 apxiBHOro BiAAIy BAKOHaBYOrO KOMITeTY;
giicHioeé §=iqrOTOBKy 0 BiANpaBeHHA BUXIQHO! KOpeCnOHeHUI,

OopmseHo! y BiUMIAaX, yMpaBJIHHAX, CJly7Oax;
3a6e3reuye MiJrOTOBKy BXiHO! KOpeCcrOHAeHUIT WIA posriaqy MICbKUM

rosloBoro, Horo 3acTyMHMKaMu, KepylouHM = cripaBaMv, a MICA ~~ MMCbMOBOT
pesouronil - 3aG6e3sneuye WOBeeCHHA LOpyueHHA JO Oe3smocepeAHbOrO BUKOHABLIA, a
TAKOK O3HAMOMIICHHA BIATIB, ynpaBIHb 3 IHPOpMaliWHHMH JOKYMeHTaMH;

gadesneyye BMpOBaKeHHA Ta KOHTpOJO€ JOTPHMaHHA Yy BHKOHABYOMY
KOMITeTI BHMOP BJIACHUX iHCTPyYKUiM, permaMeHTiB Ta HALLOHAIBHHX CTaHapTiB;

BKHBAC 3aXONiB WOO 3MeHINeHHA OOCATy cyyKOOBOrO JIHMCTYBaHHA y
BHKOH&@BYOMY KOMITEeTI;

Hajlae MeTOJMYHY JONOMOry yipaBsHHAM, BILWIaM, CilyxkOaM BHKOHaBYOrO
KOMITeTY B OpraHi3allii pOOOTH 3 AINOBOACTBA, KOHTpOJIIO Ta 3BEPHEHb PPOMAJLAH;

3a0esreuye CAMHH MOpAOK MOKYMeHTyBaHHA | pOOOTH 3 AOKYMeHTaMH y
BHKOHaBYOMy  KOMITeTi Ha OCHOBi BHKOPHCTAHHA Cy4acHOi  TeXHIKH,
ABTOMATH30BaHO! PpOOOTH 3 JOKYMeHTaMH Ta CKOPOYeHHA IX KUIbKOCTI;

3JHCHIO€ KOHTPOJIb 3a CBOCYACHHM PO3IMIAJOM Ta TIpOXOJVKCHHAM JLOKYMECHTIB
y BAKOHABYOMY KOMITeTI;

3a0e3neyye JOTPHMaHHA €AMHUX BUMOF LWLOLO TLIPOTOBKH JOKYMeHTIB Ta
opraHi3allil poOoTu 3 HHMH;



IlpoqoBxKeHHA OLaTKa

IIPOBOAMTh anai3 iHtpoOpMaLil Mpo LOKYMeHTOOOIr, HEOOXI AHO! Wa NPHAHATTA
yMpaBJIHCbKHX PpiLUeHb;

opraHi3soBye 30epexeHHA JOKYMeHTAaWiMHOrO (POHAY BAKOHABYOrO KOMITeTYy Ta
KOPHCTYBaHHA HV.

8. Opranizattia WiIOBOACTBA B YIIpaBJIIHHAX, BIMLIIax Ta CeKTOPax, B AKUX 3a
IUTaTHHM pO3MHCcoM He MepeszOayeHo NocadH MpalliBHHka 3 JIOBOCTBa, BAKOHAHHA
wax @ynkuii moKsaqaeTbca Ha inuty ocoby, y nocagzoBil incTpyKUi sAKOT
3a3HayarOThCA Ii OOOB’ A3KH.

I]. JokyMenHTyBaHHa yrpaBJinCcbKol inmopmalil

3aradbHi BUMOFH 10 CTBOpeHHA yn paBsJiIHCbKHX JOKYMeHTIB
9, JlokyMeHTyBaHHaA ynpaBlincbKoi indopmanii molarac y CTBOpeHHI

JIOKYMeHTIB, B AKMX PIKCYETBCA 3 JOTPHMAHHAM YCTAHOBJICHHX MpaBHsl (LOLaTOK |)
iH@oOpMallia po yMpaBJUHCbKi Ail.

10. Tig vac nigroropku opraHi3aliWHo-po3nopaqYHx OKYMCHTIB y
Maneposili dopMi mMpaliBHHKH BHKOHABYOrO KOMITeTY OMOPMIAIOTh IX 3
ypaxyBaHHaM BuMor JICTY 4163:2020.

11. [Ipapo Ha cTBOpeHHA, MiAMMCaHHA, MOPOJKeHHA, 3ATBEPVKCHHA JOKYMCHTIB
BH3HaYaeTbCA AKTAMM 3aKOHOABCTBA, PIIICHHAMHM MICbKO! pan, plLUCHHAMH
BHKOHABYOrO KOMITeTY, PO3TIOPADKeEHHAMH MICbKOrO TOJIOBH, MocaslOBHMH
IHCTPYKLAMH TOLLO.

12. Y  sBrikoHaBuoMy KOMITeTi BH3HA4ae€TbCA CYKYMHICTh JOKYMECHTIB,
nepeqOayeHux HOMEHKJ1aTy polo cpap, HeOOXIJJHHX i JLOCTATHIX
UIA JOKYMeHTYBaHHA IHCOpMALLIT MpO WisJIbHICTh BAKOHA@BYOrO KOMITeTY.

3 MIMTAaHb, UO CTAHOBJIATb B3A€EMHHH IHTepec 1 HAe*KATb JO KOMIMETEHLUT PI3HHX
YCTaHOB, MOXKYTb CTBOPIOBATHCA CIiJIbHI JOKYMeHTH.

13. BuOip Buy OKyMeHTa, MpH3HayYeHOrO) = JWIA = JOKYMeHTyBaHHA
yMpaBJiHCbKOT iHPOpMaLlT (pO3NOpAVKeHHA, HaKa3, LOPYYeCHHA, PILeCHHA, MPOTOKOJ
TOLLO), 3YMOBJIFOETbCA MPaBOBHM CTATYCOM BHKOHaBYOrO KOMITeTY, KOMIMeTCHLICHO
mocaOBol OCOOH Ta MOPAKOM MpHHHATTA ypaBJHCbKOrO piLJeHHA (Ha MLICTaBi
€NMHOHAYAIbHOCTI aOO KOJIErasIbHOCT!).

14. JlokyMeHT MOBHHeH BiANOBIaTH HOPMAM YHHHOrO 3aKOHOaBCTBAa
Ta CIpAMOByBaTHCA Ha BHKOHAHHA 3aBaHb i PyHKUI, mepeqOayeHHx 3aKOHOM
Yxpainu «I Ipo MictleBe CaMOBpaLYBaHHsA B YKpalHi».

15. Knacu ynpaBmincbkKol NOKyMeHTAaLlil BH3HaYaIOTbCA 3riQHO 3 JlepxKaBHHM
KlacHikaTOpOM yiipaBHCbKol AokyMeHTaull JIK 010-98 (aani — JK Y J).

16. JlokyMeHT NMOBHHEH MICTHTH OOOB’A3KOBI JIA Horo meBHoro§ BULLY
PeKBI3HTH, WO POSMILLYIOTbCA B YCTAHOBJICHOMY MOPAAKY, 30KpeMa: HaMMeHyBaHHA
ycTaHOBH — aBTOpa JJOKYMeHTa, Ha3By BUY JOKYMeHTa (KpiM JIMCTIB), aTy,
peecTpaliMHHuit iHeKc JOKYMeHTA, 3aPOJIOBOK JO TEKCTY, TEKCT, MIMHC.

Tliq 4ac MiAroTOBKH Ta OPOPMJICHHA JLOKYMECHTIB MOXKYTb 3ACTOCOBYBaTHCA He
TIJIbKH OOOB’A3KOBI, A TAKOK IHL] PEKBI3HTH, AKIO We BIANOBILae MpH3HayeHH!O
OKyMeHTa ao cnocoby Horo onpalloBaHHs.



TponopxKeHHaA LOMaTKa

17. 3 MeToro NiZBULICHHA e*eKTHBHOCTI Ta OMepaTHBHOCT! OpraHi3zallii poOoTH
3 JOKYMCHTaMH OJHaKOBI 3a 3MiCTOM HOKYMeCHTH MO2#KYTb OyTH YHidikKOBaHHMH
LWIAXOM pospoOsIeHHA TpacbapeTHUX TeKCTIB, AKI BKINOYAIOThCA HO 30ipHHKa
(anbOomy) yHidikOBaHHX (THMOBHX) POPM LOKYMeHTIB BAKOHABYOPO KOMITeTY.

18. BukonaBynii KOMITeT 321MCHIOE JUJIOBOACTBO epxKaBHOIO MOBO!
JlokyMeHTH CKsafaroTbed jlep%KABHOIO MOBOIO, KPiM BHMAaKIB, MepewOayeHnx
3aKOHOaBCTBOM TIPO MOBY B YKpaiHi.

JlokyMeHTH, Ki HasCMaloTbCA iHOSEMHHM aslpecaTaM, O(OpMJIIOIOTbCA
JlepxKaBHOIO ~MOBOIO aOO MOBOIO Jlep»KaBH-ajlpecaTa, aGO OfHicIO 3 MOB
MbKHapOZHOPO CiisIkyBaHHA.

19. OkpeMi BHYTPiLIHi JOKyMeHTH (3a9BH, NOACHIOBAJIbHI Ta JOMOBIHI 3anncKH
TOWO), ABTOpaMH AKHX € MocaloBi Ta IHL @i3H4HI OCOOH, AOZBOsIAETbCA
OdOpMJIOBATH PYKOMHCHUM CrmocoboM.

20. OOMexenHa ZOcTyny Wo inopMallil, ULO MICTATh YNPaBsIHCbKI JOKYMeHTH,
i HawaHHa IM BignoBigqHux rpudip («Jia cayxOoBOrO KOpHCTyYBaHHs»»,
«KondisenuitHo», «TaeMHo» TOMO) 31iMCHIOIOTHCA BIAMOBIHO LO 3AKOHOLABCTBA,

baanKi JOKYMeHTIB
21. Oprani3zauiiHo-posnopaayi WOKYMeHTH, LO MarOTb OOrpyHToBaH! MiicTaBH

JIA OMpaltoBaHHA B MaepoBili POpMi BiANOBIAHO NO IHCTPyKLT 3 AMOBOACTBA B
eJICKTPOHHI (pOpMi Ta He € NPHMIpHHKAaMH aOO KOMIAMH JOKYMEHTIB, CTBOPCHHX B
EJIEKTPOHHIM (opMi, O*OpMHOIOTBCA Ha OJIAHKAX, LO BHPOTOBJIAIOTECA 3PiHO 3
BAMOraMH Wiel FHCTPyKLil.

Po3MilleHHA PeKBI3HTIB Ha OaHKy MOBHHHO BiAnoBiZaTH JICTY 4163:2020.
Jl BUTOTOBJCHHA OaHKiB BAKOPHCTOBYIOTbCA apkyll manepy dopmaty A4

(210 x 297 minimetpis) Ta A5 (210 x 148 misnimerpis). JlosBosleHO BHKOpHCTOBy BaTH
6naHKu dopmaty A3 (297 x 420 MminimetTpis) — Ald OOPMJICHHA JOKYMEHTIB y
BUrIAL TaOmMUb i A6 (105 x 148 MinimetpiB) — A148 pesostoui (AOpy4eHb).

BulaHKM JOKYMEHTIB MOBHHHI MATH Taki TMOJIA (MIJIIMeTpIB):
30 — mise;
10 — mpase;
20 — BepXHE Ta HH?KHE.
BulaHKW KOKHOPO BUHAY BUPOTOBJIAIOTbCA HA OCHOBI MO3OBXKHbOPO PO3MILLCHHA

PeKBI3HTIB. PeKBi3HTH 3ATOJOBKA PO3MILLYIOTbCA MpanOpOBHM (KOXKHHA pAOK
PCKBI3HTY MOUMHAETHCA Bil JUBOT Me%Ki 30HH PO3TALWYBaHHA PEKBI3HTIB) ClOCOOOM.

22. Y BHKOHaBYOMY KOMITeTI BHKOPHCTOBYIOTb Taki OJIAHKH OKYMCHTIB:
OIaHKH JIMCTIB (TONaTOK 2);
OaHK PO3MOpsAKEHHA MICbKOFO POsIOBH (AOLaTOK 4);
OaHK MOPyyeHHA MicbKOro POOBH, HOO 3aCTYMHUKIB, Kepyrtouoro crmpaBaMu

(monaToK 5,6);
OaHK pill@HHA BUKOHABYOrO KOMITeTY (OLaTOK 7);
OIaHK PILUCHHA MICbKO! pan (WoLaToK 3);
O1aHK KOHKpeTHOrO BHJLY MOKYMeHTAa (13 3€3HAYCHHAM Ha OJIAHKY Ha3BH BHJLY

JOKYMeHTAa) (OLaTOK 8).



IlpogoBxKeHHA WOaTKa

Y cTpyKTypHHX Mipo3qWiaxX BHKOHABYOrO KOMITeTY MO%KYTb 3aCTOCOBYBATHCA
OaHKH JOKYMeHTIB CTPYKTYPHHX MiApO3MiiB, y pai KOJIM KepiBHUKaM LHX
TAPO3AWB Hayao MpaBo MiAMHCyBaTH JOKYMeHTH B Me@?KaX 1X MOBHOBAKCHb.

KepiBHHKH CTPyKTYPHHX MIApPO3 IIB pO3PpOOMAIOTb OJIAHKH BHUB JOKYMeHTIB,
AKI BOHH BHKOPHCTOBYIOTb Y CBOEMY THApo3Ais, MOTPHMyOuHCbh BUMOr ILLel
InctTpykuil.

Ha OnaHkax CTPyKTYPHHX MIApoO3AWiB, UO He € KOPHAWYHUMH OCOOaMH, He
BIJTBOPIO€TbCA 300ParxKeHHA repOa.

23. BlaHkKH JOKYMeCHTIB BHTOTOBIAIOTbCA JIPYKAPCbKHM CHOCOOOM ado 3a
JOMOMOLO!O KOMIT'IOTEPHO! TeXHIKH Ha OiIOMy Manepl BUCOKOT sKocTi dapOamu
HaCHYeHHX KOJIbOpiB (Mameposi O1aHKH).

24. BiaHKW OKyMeHTIB, WO BHrOTOBJIeH] JpykapcbKuM crmocoGom ado 3a
JOMOMOPOFO KOMIT'IOTEPHO! TEXHIKH, HYMEPYIOTbCA TA MiAIAralOTb OOOB’A3KOBOMY
OOJIKY Ta OOJIKOBYIOTCA 3P1 THO 3 IHCTpyKUiero 3 DiIOBOCTBAa

OOK BeeTbCA 3a MOPAKOBHMH HOMepaMH, LO MpocTaBsIAOTKCA
HyMepaTOpoM, JpyKapCbKHM a00 IHUIMM CiOCOOOM Ha HH%KHbOMY MOJIi 3BOPOTHOrO
Ooky OlaHka.

OOoB’s3KOBOMy OOJiKy MiWIAraioTbh MpOHyMepoBaH! OaHKH B Mareposilt
opMi (pileHHA, PO3MOPADKeHHA, JIMCTH).

OcoOu, AKI MepcOHaIbHO BIZMOBIZaIOTh 3a BeeHHA OOsiky, 30epiraHHs
Ta BUKOPHCTaHHA Os1aHKIB, BH3HAYaIOThCA KepylO4UMM crmpaBamu, aOO KepiBHHKOM
CTPyYKTYPHOPO MipossisTy.

IIlponyMeposaHi O1aHKH JIMCTIB BUaOTbCA OCOOOIO, BIAMOBILaJIbHOIO 3a 1X
OOJIK, BIQNOBITaIbHAM OcOOaM CTPYKTYPHHX MiApO3AiiB BAKOHABYOrO
KOMITeTY. 3HHIUCHHA OaHKIB 3iMCHIOETBCA KOMICIEIO, 3ATBEPJKECHO!O B
yCTaHOBJICEHOMY TIOPAAKy KepytOuHM CIpaBaMH BIJMOBIAHO JO CKaleHHXx
MPOTOKOJIB Ta aKTIB.

25. Jleaki BHYTPILUH] JOKYMeHTH (3aaBH MpalliBHUKIB, JONOBIHI 3aNCKH,
IH@oOpMalil Ha LOPy4eHHA, AOBIAKH TOWLO) O*OPMJOIOThCA He Ha Os1aHKaX,

306paxenna Jlepxasuoro Tep6a Y«Kpainu
26. 300paxenHa JlepxxasHoro Tep6a Ykpainn po3millyerpcs Ha  O61aHKax

NQOKYMEHTIB BIXNOBIZHO JO MoctaHoBH BepxosuHoi Pagan Yxpainn Big 19 moToro
1992 poxy Ne 2137-XI1 «po epxapuuii Pep6 Ykpainu», JICTY 4163:2020.

27. 300paxeHHa JepxaBHoro TepOa Ykpainn po3millyerbes mo ueHTpy
BePXHbOro MOJIA.

Posmip 300paxkeHHa: BucoTa 17 MinimeTpiB, tMpHHa — 12 misimerpis.

Kogan
28. Koa ycraHoBu MpoctTaBslaeTbCA 3riQHO 3 CAMHUM jepxKaBHHM peecTpoM

MAMpHemcTs Ta opraHizauili Vkpainu (CAPIMOY). 3asHayenuit Ko posmiilyerscs
MiCuA peKBISHTY «JJOBIAKOBI TaHi Mpo ycTaHoBy».
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HaiimMenyBaHHal ycTaHoBH, CTPYKTYPHOro NigqposAily
29. HaiimenyBaHHa BAKOHaBYOrO KOMiTeTy, Horo CTPyKTYpHOrO MiApossisly -

aBTopa JIOKYMeHTa [OBHHHO BIJUIOBIaTH HaMMeHYBAaHH!IO, 3a3HAYCHOMy  B
MOJIO*HKEHHI (CTaTYTI) MpO HbOroO.

HaiimenyBaHHa CTpyKTypHOro Miqpossiy 3a3HayaeTbCA TOI, KOJIM BIH €
ABTOPOM JOKYMeHTA, | pO3MilllyeTbca HKU HAMMCHYBAHHA OpraHy BHLILOPO PiBHA.

CkopoyeHe HaliMeHyBaHHA BxKMBACTBCA Y pa3i, KOJIH BOHO OILINHO
3aikcOBaHO B 3a3H@4eHUX JOKYMcHTax. CKopoyeHe HaMMeHYBaHHA PO3MILILyeTbCA
(y myxKax a00 6e3 HHX) HW%KYe MOBHOrO HaMMeHyBaHHA OKPeCMHM PAKOM TIO
IleHTpy OKYMeHTA. |

Aosiakosi Jani npo ycTaHoBy
30. JloBiqkoBi aHi Mpo ycTaHoOBy MICTATb: MOLWITOBy aylpecy, HOMepH

TeIeMOHIB, TeeWakciB, alpecy eyIeKTPOHHO! MOWITH, allpecy odiliinoro BeO-caliry
TOMO. JJOBIAKOBI Tani pO3MiLLyIOTbCA HWKYe HAMMeHYBaHHA BUKOHABYOrO KOMITETY
a0o Horo CTpyKTypHOroO MiAposAily.

PekBi3HTH MOLWITOBO! alpecH 3a3Ha4alOoTbCs B TaKiM MOCJQOBHOCTI: Ha3Ba
BYJIMUi, HOMep OyHHKy, Ha3Ba HaceseHoro MyHKTy, palOny, OOJacTi, NOWTOBHA
iHJIeKC.

Ha3Ba BHAY AOKyMeHTAa
31. Ha3Ba Buy NOKyYMeHTa (Haka3, POSMOPAJPKeHHA, PiLUeHHA, JOpyyeHHaA,

MpOTOKO/, MOMOBITHA 3alNCKa TOLWIO) 3a3Ha4aeTbCA Ha 3araibHOMy OJIaHKy
JPyKOBaHHM crmocoOoM i HOBHHHa ~~ BIANOBIAATH Ha3BaM_ fepeOayeHHM
Jlep%KaBHHM KylacH@ikaTOpOM yIpaBJHCbKHX OKyMeHTIB (JIKY J]).

lata jOKyMeHTa
32. JIaroro oKyMeHTa € JaTa Horo MiANMCaHHsA, 3ATBePAKeHHA, MPHHHATTA,

peectpaii a0o BuyaHHa. JJata 3a3HayaeTbCA apaOCbKHMHU LM@paMu B OAH pAOK y
Taki MOCJIMOBHOCTI: 4HCIO, Micsilb, pik. Jlara odopmsioeTpes LA@poBum abo
CJIOBECHO-I[MMpOBUM crocobom. Y pa3i OdoOpMseHHA ZaTH LWA@poBUuM cmocoOoOM
YMCIIO 1 MICALb MPOCTABIAIOTbCA JBOMA MapaMu LHP, PO3/WJICHHMH KpaliKO!O; PiK
— yOTHpMa IIMdpamMH, kpalika HalpHKIHUi He cTaBuTEes. Hanpukyiad: 02.12.2018.

Y TekcTax HOPMATHBHO-IIpaBOBHX aKTIB Ta MOCHJIAHHAX Ha HUX | JIOKYMCHTAX,
WO MICTATb BiXOMOCTI MiHaHCOBOrO XapakTepy, 3ACTOCOBYETbCA CJIOBECHO-
UMMpoBut cnociO 3a3Ha4eHHA aT 3 MPOCTABJIAHHAM HYJIA B MO3HAYEHHI JHA MICALLA,
AKO BIH MICTHTb OAHY UNpy, HanpuKag: 02 rpyaHa 2018 poxy. JlosBonseTaca
BXKUBATH COBO «pik» Y CKOPOYeHOMY BapiaHTi «p.», HampuKsiay: 03 rpyqna 2018 p.

AKO NOKYMeHT CKIayeHO He Ha OIaHKy, JlaTa 3a3HayaeTbCA HMKYE MLUUINCY
mipopy4. Jlara WOKYMeHTAa MpocTaBIIAeThCA MOCaNOBOIO OCOOO!1O, Aka Horo nignncye
a00 3ATBEPIDKYE.

OOoB’sA3KOBOMY JlaTyBaHHI0 | MiJMHCaHHIO MIAratOTb YCi Cy2KOOBI BIJIMITKH
Ha JJOKYMeHTaX, MOB’s3aHi 3 1X MPpOXOJDKeEHHAM TA BHKOHAHHAM (pe30JIIOUil,
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MOPOJOKeHHA, BI3H, BIMITKH MIpO BHKOHAHHA JOKYMeHTAa | HallpaBeHHA Horo JO
cripaBy).

Ha OKyMeHTi, BUaHOMY BOMa a0 OiJIbLIe yCTAHOBaMH, 3a3Ha4aeTbCeA OHA
yata, 1Ka BiqMOBigae WaTi OCTAHHbOrO MiANHcy.

PeectpauiiiHuii ingeKkc AOKYMeHTIB
33. IngeKcauis JOKYMeHTIB MOAra€e y MpHCBOEHHI IM YMOBHHX MO3Ha4eHb —

IHJ€KCiB, AKi HAaIOTBCA JOKYMeHTAaM Ti Yac 1x peecTpallil.
PeectpaniWHuii inyekc CkKJlaaeTbca 3 MOPAAKOBOrO HOMepa OKYMCHTa y

Me@xKaX PPyH JOKYMEHTIB, WO Pe€CTPYIOTLCA, AKHHM JOMOBHIOETHCA iHJeKCaMH, LO
3ACTOCOBYIOTBCA Y BUKOHABYOMY KOMITETI, 30KpeMa iHJIeKCaMH 3a HOMeCHKJIaTy polo
cnipaB, CTpyKTypHoro migpossimy, KOpecnoHAeHTIB, mMocaqoBux ocid, AKI
posrisqatoTh aOo MiAMMCyOTh AOKYMCHT, BHKOHABLIB, MMTAHb JUAJIbBHOCTI AKHX
CTOCYETBCA JIOKYMEHT.

CkaoBi YaCTHHM peecTpalliiHoro iHAeKCY BIOKPeMJIFOIOTHCA O/H BIL OHO!
mpaBoOisHoro MOxHIOIO pucKoro. [loci QOBHICTh HaMMCaHHA CK/aOBAX YaCTHH
peectpauifiHoro iHjeKcy 3iMCHIOeETbCA 3a1exKHO BI TOrO, AKMM JOKYMeHT
peectpyeTbea — BXiQHHM, BUXIQHHK (iHiWiaTHBHHA) 4H TaKHH, WLO CTBOpeHHi y
BAKOHABYOMY KOMITEeTI AK BIAMOBIb Ha BXIQHHK JOKYMeHT.

Jia BXiQHUX Ta BUXIQHMX (iHiMiaTHBHHX) JOKYMeHTIB peecTpallWHHi IHeKC
CKylaaeTbCA 3 MOPAAKOBOrO HOMepa Ta iHJIeKCy 3a HOMEHKJIaTypOrO crpas,
HanpuKsan: 125/01-10, me 125 — nopayKkosuk Homep, 01-10 — ingeke cnpaBn 3a
HOMeCHKJIaTypoOW. +

AKULO OKYMeHT MiAPOTOBJICHO [BOMA 4H OiJIblUe yYCTaHOBaMH, peecTpaliiHun
iHJeKC BKIHOYae IHJ[CKCH KOXKHO! 3 WAX YCTAaHOB, LO MPOCTaBIAIOTBCA Yepe3
mpapoOiyHy MOXWJIy pHCKy B MOCMIOBHOCTI, B AKIM JOKYMeHT MiNMcaNo Horo
aBTopaMy, HampuKsan: 30/25 — aya cCiIbHHX pO3NOpAYHX JOKYMeHTIB ado
245/01-85/01-15/135 — nua cniibHUX JINCTIB.

Micue po3TalllyBaHHa peecTpalliMHoro IHAeKcy BH3HayacTbEes (OpMoto O.1aHkKa.

IlocuaHHs Ha JOKYMeHT
34. TlocuaHHa y TeKCTI MOKYMeHTA Ha JIOKYMeHT, Ha AKHH WacTeCs BIANOBIL,

aOO Ha BHKOHAHHA AKOrO MIAPOTOBIeHO Ue JOKYMeHT, HaBOMTbCA y TaKill
MOCIIQOBHOCTI: Ha3Ba BUY JIOKyMeHTa, HaMMeHYBaHHA ycTaHOBH — aBTopa
JOKYMeHTA€, JaTa Ta peecTpauiMHUl iHeKC, KOPOTKHH 3MICT JOKYMeHTA,

35. Jia BMXiQHMX JOKYMeHTIB MOCHJIaHHA Ha peecTpauiMHHi iHAeKc 1 Wary
JOKYMeHTAa BKJIFOUae B CeOe peecTpaliMHHi iHyeKC 1 Wary TOrO JOKYMeHTA, Ha AKHH
yaeTbea BignosBinb. Llei pexpi3utT € OO0B’A3KOBHM i PO3TALJOBYeTbCA Ha PpiBHi
peectpalli#Horo iHJleKcy y CMeLiaIbHO BiJIBeEeHOMY MICLI Ha OsIaHKy.

Micue cks1agqenH” a60 BHAAHHA
36. Bigomocti mpo Mice cKyIaqeHHA aOO BUJAHHA 3a3HAYAOTbCA Ha BCIX

JIOKYMeHTax, KpIM JIMCTIB. 3a3HAYeHi BIAOMOCT] OMOPMJIAIOTbCA BIAMOBIAHO 110
AMMiHiCTpaTHBHO-TepHToplabHoro = nmouity Ykpainu. KUO BIQOMOCTI  TIpo
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reorpadi4He MICLe3HaXOJPKEHHA BXOJATb JO HAMMCHYBaHHA YCTAHOBK, Lei PeKBI3HT
He 3€3HayaeTBC4”.

Agpecat
37. JloKyMeHTH ayipecyloTbca ycTaHoBi, Il CTpyKTYPHUHM TILpo3isiam ado

KOHKpeTHi TocaloBili ocodi. Y pa3i apecyBaHHsA OKYMeHTa ycTaHoBi ado TI
CTPYKTYPHHM Mipo3qisiam Oe3 3a3Hay¥eHHA MocagqoBoi ocoOu ix HaiiMeHyBaHHA
HaBOJATbCA Y HA3MBHOMY BIJIMIHKy, Halpuka:

HatiouasibHe areHTCTBO
3 MATAHb ep%KaBHoOl ClyKOH
AKIO JOKYMEHT HascusaeTbca NocayoBilt OCOOI, HaMMeHYBaHHA YCTaHOBH Ta TT

CTPYKTYPHOPO MiApO3AiTy HABOLATbCA Y HA3HBHOMY BIJMIHKY, a mocasla i mpi3BHLte
alpecata — y aBaJIbHOMY, Harpukay:

JlerrapTaMeHT (iHaHciB OOacHO! JepxkaBHOT aMinicTpatii
HayasIbHuky JlenapTamMeHTy
BuacHe im'a TIPISBULUE
Y pa3i KOJIM OKYMeHT ajlpecyerbca KepiBHHKOBI ycTaHoBH ado Horo

3aCTYMHMKOBI, HaMMeHYBaHHA YCTaHOBH BXOJMTb JO CKaly HaliMeHyBaHHs MocaH
ajlpecaTa, AKe HABOJMTbCA Y aBaJIBHOMY BIJ[MIHKY, HalpHKsay:

Ponosi oOsacHoi JeprkaBHO! aMinictpauii
BaacHe im's TIPISBUMLIE

AKIO OKYMEHT apecyeTbCs KiJIbKOM OJHOPIHHM 3a XapaKTepOM JLisJIBHOCTI
yCTaHOBaM, 3a3Ha4aeTbCA y3ara/IbHeHe HaHMeHYyBaHHA aspecaris, HampuKaL:

Micbkum pajlam
JlokyMeHT He MOBHHeEH MaTH OiJIbUIe 4YOTHPbOx apecaTiB. CnoBo «Kors»

mepey HaiMeHyBaHHAM Jpyroro — yeTBepToro apecaTiB He cTaBuTbes. Y_ pa3i
HaCHJIaHHA JOKYMeHTAa OiJIbLUIe HiK YOTHPbOM aslpecaTaM CkKIaaeTbCA CMUCOK Ha
POSCHJIKy 13 343HAYCHHAM Ha KOXKHOMY JIOKYMeHTI TiJIbKH OAHOFO alpecata.

PexBisuT «AypecaT Mmoxe BKOYaTH ampecy. TlopanzoK i dbopma 3anucy
BIOMOcTeH Mpo alpecy ycTaHoBH NOBMHHi BiAnoBizaTH IIpaBusiam HayanHsa nocsyr
MOWTOBOLO 3B’ A3KY, 3ATBEPAKEHHM MOcTaHOBOIO Kadinety Minicrpis Yxpainn Bill
05 OepesHas 2009 p. Ne 270. Topua anpeca 3a3HayaeTbca y pa3i HasCHJIaHHA
JOKYMCHTa pa3s0BHM KOpecioHeHTaM, Hanpukal:

MinictepctTso rocTuuil Ykpainu
By. lopogeupkoro, Oya. 13, M. Kunis, 01001
Y pasi HascHlaHHA OKyMeHTa @i3H4Hili OcoOi cno4uaTKy 3a3Ha4acTBes y

JaBaIbHOMy BIJMiHKy BJlacHe iM’sA Ta Mpi3BMUe, a MOTIM MOITOBA aspeca,
Hanlpukayi:

Osexcanapy Touyapyky
By. Cypukosa, Oyz. 3a, kB. 1, M. Kunis, 03178
Y pa3i HagcvlaHHsA JOKYMeHTa OpraHaM 3aKOHOaBYO! i BHKOHAaBYO! BaIH,

NOCTIMHUM KOpeCcnOHAeHTaM 1X MOLITOBa aspeca Ha JJOKYMeHTAX He 3a3Ha4aeTEcs.
Y pa3i KOJIM afpecyeTbcaA KOHKpeTHii ocoGi, y aucTi HuxKYe aTpHOyta

«al[pecaT> MOXKE HABOAHTHCh OCOOMCTe 3BEPHEHHA Y KJIMYHOMY BiJIMIHKY:
TlaHe (nani) Baacue im's a6o
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Tane (nani) Mpi3ssuue ado
Tlane (nani) nocaga ao 3BaHHA ado
TlaHoBe
Hanpukal:
Tane Ontexcito
Tani IBaHeHKo
IlaHi upeKtop
TlaHe MouIKOBHHKY
Y pai HeoOxigHocti nmepea cioBom «[laHe», «IlaHi» ado «l[laHoBe» Mor7*Ke

BukopucToByBaTnes cyioBo «IMaHoBHnii», «lllaHoBHa» ado «LHaHoBHi> BIANOBILHO,
HanpuKkal:

ILlaHopHa maHi Kosasibcbka.

I pud 3aTBepAxKeHHA LOKYMeHTAa
38. JlokyMeHT 3aTBeEpKYETECA NOCALOBOIO OCOOO!O (MOCcaqOBAMH ocoOamn), 0

TOBHOB@KeHb AKOI (AKHX) Hasle@KUTb BHPILICHHA MATaHb, HaBeJeHHX y TaKOMY
JOKYMeHTi, AGO PO3TIOpALYHM JOKYMeHTOM (PiLUeHHAM MiCbKOi payH, PileHHAM
BUKOHABYOrO KOMITeTY, PO3TOPAAPKEHHAM MICbKOFO POJIOBH aOO Haka30M KepiBHHKa
CTPyKTYPHOro Mipos ily ).

3aTBep/DKeHHA Me€BHHX BUAIB JOKYMECHTIB 3/MCHIOCTbCA 3 MpOCTABJICHHAM

rpuda 3aTBepKEHHA (OLaTOK 9).
HopmaTHBHo-npaposi akTH (MOOKeHHA, IHCTpyKUil, NpaBHlia, NOPAAKH TOLLO)

3aTBepIKYIOTECA PO3MOPAAYHM LOKYMCHTOM (pillleHHAMH MiCBKOI padH, pillieHHAMU
BUKOHABYOrO KOMITeTY, PO3MOPAVKCHHAMH MiCbKOrO POsOBH).

Jloxkyment, skvii He € TIpHMipHuKOM aOO KOTiclO HOKYMeHTa, CTBOPCHOrO B
EJIEKTPOHHI MOpMi, MOxe OyTH 3aTBEPAKEHHM KOHKPeTHO!O MOCAOBO!O ocodorw. Y
TaKOMy BHMalky rp) 3aTBepIMKeHHA CKsaaeTbCeA 13 C/1OBAa «B3ATBEPJDKYIO»,

HalMMeHyBaHHA mocalv, Mismucy, BlAacHOrO iMeHl, IIPI3BMLIA oco6u, ska

3aTBepAMa JOKYMeHT, aT 3aTBepoKeHHA. HanpuKial:

3A TBEPJDKYIO
Micbkunii rososa
nigmuc Baacue im'a TIPISBUMLIE
12 Oepe3Ha 2018 poky
AKO JOKYMeHT 3aTBEPWKYETHCA PILUICHHAM, HAKa30M, PO3OPAOKCHHAM, rpud

3aTBepJDKCHHA CkKIafqaeTEcs i3 copa «“SATBEPJDKEHO», Ha3BH Bay MOKyMeHTA,

AKUM 38TBeEpJDKYETECA CTBOPCHHii JOKYMeHT, Y HA3HBHOMY BIJIMIHKy 13 383Ha4eHHsM

Horo WaTH 1 HOMepa. Hanpuksa:

3ATBEPJDKEHO
pilieHHaA BUKOHABYOrO KOMITeTY
CMisIAHCbKOI MiCbKO! pay
Bin 12 Gepe3Ha 2018 p. Ne 298
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Tpud 3aTBepoKeHHA PO3MILILYeTbCA y MpaBOMy BePpXHbOMY KYTKY nepluol
CTOPIHKH JOKYMeHTA.

Y pa3i 3aTBepWyKeHHA JOKYMeHTa KIbKOMa NOCaOBHMU ocoOamu rpudu
3aTBepJDKCHHA PO3TALIOBYIOTbCA Ha OJIHOMY PiBHi.

Pe3sosrouin
39. Pesomonia — Ue 3poGseHHii MocagqoBo1O ocoGoIO Halve Ha OKYMeHTI,

akuii MICTHTB cCTHCNMi 3MicT MpHiiHATOrO Helo PileHHA IWLOO BHKOHAHHA
JOKYMeHTY.

40. Pe3somouia € OCHOBHOIO opmor1o peasi3zaulil yMpaBJIHCbKHX OPyYeHb

y MIMCbMOBI MopMi, WO MepemOayae HaaHHA KOHKPeTHOPO 3aBJaHHA, BHSHANCHHA
Horo MpesMeta, MeTH, CTPOKy Ta BIAMOBIAaIbHO! 3a BAKOHAHHA OCOOH.

Pesomouia oopmsaeTBCA Ha OKpemMomy apkyuli A6 (105x148 MIJHMeTPIB) 13

3a3Ha4eHHAM peecTpaliHoro iHeKcy 1 MaTH JOKYMeHTAa, AKOPO BOHA CTOCYETKCA,
BUKOHAaBIA (BHKOHAaBUIB), IIPISBULIA, pnacnoro imei Ta nignucy KepiBHuka.

Pesom1ollia MO%Ke MpOCcTaBIATHCh Ge3mocepesHbO Ha JOKYMeHTI HMKYE
pekBi3nty «Aypecam mapasetbHO 0 OcHOBHOrO TeKcTy. 4IKLLO MICLA
A pesomroniii HeOCTaTHbO, if MO%KHA MpOCTaBIATH Ha BiIbBHOMY Bid] TEKCTY MICIU
y BepXHili YaCTHHI Neplwot CTOPIHKH MOKYMeHTA 3 JIMUbOBOrO OoOKy, alle He Ha nos
JOKYMeHTA, MIPH3HAYeCHOMY JVIA MUM BaHHA,

Pesomronlin Mae Taki OO0B’A3KOBi cKaqoBi: TIPISBULLUE, iniliann BukKOHaBLA
(BHKOHaBLIB) Y aBaIbHOMy BiJMIHKy, 3MICT JOPyYeHHs, CTPOK BHKOHAHHA,
ocoOucTHi Mime KepiBHuka, ata.

Ako JOpyyeHHA HaaHo KiJIbKOM MOCaOBHM OcOOaM, FOsJIOBHHM BHKOHABIIeM
JIOKYMeHTa € 3a3Ha4eHa Mepwiolo ocoba, AKI HaacTbCA MpaBoO CKJIMKATH 1HIWAX
BUKOHaBLiB Ta KOOpAMHyBaTH 1x poOoty. Tlepmioio, ak MpaBHJio, 3a3HaVacTbCA
oco6a, 1Ka 3aliMae BHLLy a00 piBHy mocayly.

CTBOpeHHA HeKOHKpeTHHX (KMPHCKOPHTH», «MOJIMWATH», «AaKTHBI3YBaTH>,
«3BePHYTH YBary» TOMO) 3a 3MICTOM pesOJsIOLLI He MOMyCKaeTbcs.

Ha OKyMeHTax 31 CTPOKaMH BHKOHAHHA, AKI He MOTpedyloTh MOaTKOBUX
BKa3iBOK, Y Pe3OJOLi 3a3HAUAIOTHCA BUKOHABELL, 3MICT JOPYYeHHA, MIM aBTopa
pe3ououll, Wara.

KopoTkuit 3MicT AOKyYMeHTAa
41. Koporkuit 3MicT OKyMeHTa MOBHHeH MICTHTH CTHCIMM BK cyTl

noxymenta. Koporkuit 3mict, oOcar akoro nepesuutye 150 3HaKiB (M’ATb PAKIB),
NO3BONAETECA TIPOLOBKYBATH LO Mexki MpaBoro Nos. Kpanka B KIHL 3aroOBKa He
CTABHTBCA.

Koporkuii 3MicT Bigmosigae Ha MMTaHHA «MpO ULO?», «KOrO?», «HOrO?».
Hanpuknay: Haka3 (rpo WO?) Npo HaqaHHA BiMYCTKH; NpOTOKON (YOro?) 3aciaHHs
aTecralliiiHol KOMicii; MocaloBa IHCTpyKUia (KOO?) PONOBHOPO CMelMiaicra.

Cynpopigni smucTn, gonoBiqHi Ta cryxOOBi 3alMckM CkJlajaroTLca 0e3
3aroJIOBKa.
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BigMitTKa po KOHTpOJIb
42. BigMiTKa MIpO KOHTPOJIb O3HAYAae, LO JOKYMeHT B3ATO HA KOHTPOJIb JUIA

3a0e3neyeHHA HOO BAKOHAHHA B YCTAHOBJICHHH CTPOK.
BiQMiTKa T1pO KOHTpOJIb pOOUTbCA LWIAXOM MpocTaBseHHA iTepH «K» 4H

cloBa «KOHTposIb» (Bi, pyKH a0O 3 BHKOPHCTAaHHAM LITaMma) Ha MpaBOMy NMOwi
Mepwiol CTOPiHKH JOKYMeHTA Ha PiBHi 3arOJIOBKa JO TEKCTY.

TlopsqoK opranisauil Ta 30i1MCHEHHA KOHTPOJIO 38 BAKOHAHHAM JOKYMEHTIB y
BHKOHaBYOMY KOMITeTi Ta HOrO CTPYKTYPHUX MIpoO3Milax perysHOETbCA OKPEMUM
TIOJIOKEHHAM,

TekcT JOKyMeHTAa
43.TekcT JOKyMeHTa MICTHTb iHOpMaLilo, AIA PiKCyYBaHHA AKO! Horo Gysi0

CTBOPeHO.
44. TekcT ympaBiiHCbKOrO JOKYMeHTa MOBHHeH OyTH YITKHM, KOHKpeTHMM,

JAKOHIYHHM, iH@OPpMaTHBHHM Ta BiANoOBILaTH OpdorpadiyHumM, seKCHUHHM,
MOpQ@OJIOTI4HHM, CHHTAKCHYHMM, CTHJICTHYHMM, MYHKTYAaLiMHAM HOpMaM.

TeKcT JOKYMeHTa MOBHHEH CTOCyBaTHCsA TOPO MMTAHHA, AKe CCPOPMY.bOBAHE B
3arOJIOBKy JO TEKCTY, YITKO BiIQOOpaxkaTH MpHYHHy fi MeTY CTBOPeHHA OKyMeHTA,
PO3KPHBaTH CyTb KOHKpeTHO! ClpaB, MICTHTH ApryMeHTOBaH! OKa3H, BHCHOBKH,
Mpono3Huii.

Tliq 4ac ckaqaHHsA JJOKYMeHTIB BoKHBACTBCA iOBH CTHIb, Wid sAKOrO
XapakTepHHH HeMTpaJIbHHH TOH BUKAeHHA, MO30aBsIeEHHH OOpa3sHocTi, EMOLIMHOCTI
Ta IHJMBIYaJIbBHHX ABTOPCbKHX pic.

TekcT JOKYMeHTa OPOPMIAIOTh Y BHTIA CYUWIbHOrO 3B’A3HOrO TeKcTy, a6o
aHKeTH 4M TaOJMUi, aOO LWIAXOM MOE AHAHHA LHX (opm,

CyWiIbHHH 3B’A3HHH =TeKCT JOKYMeHTa MICTHTb rpaMaTHYHO i JIOri4HO
y3ropKeHy IH@OpMalitO MpO yipaBJiHCbKi Ail 1 BHKOPHCTOBYETBCA Mi Yac
CKIaaHHA OpraHi3alliHO-po3snmopsAYHX OKYMEHTIB.

CyUWIbHHM 3B’ A3HH TEKCT, AK MpaBHsO, CKaaeTbCA 3 BOX yacTHH. Y nepiuilt
(BCTyYNHIM) YaCTHHI 3a3HayaloTbCA MisctaBa, OOrpyHTyBaHHA abo Meta cklalaHHa
MOKYMeHTa, yY Apyrift (sakKOYUHIN) 4aCTHHi - BUHCHOBKH, Mporo3Huil, pilleHHs,
mpoxaHHa. B OKpeMHX BUMaKaxX JOKYMCHT MO*Ke MICA BCTYMHOT YaCTHHH MICTHTH
MOTHBYB@JIbHY YaCTHHY, B AKIN OOFPyHTOBYETbCA MO3HLIA BAKOHABYOPO KOMITeTY.

Y TeKcTi JOKYMeHTa, MIQPOTOBIeHOrO BIAMOBINHO 0 MOKYMeHTIB iHLIMX
yCTaHOB aOO paHillie BUAHHX JOKYMeHTIB, 3a3Ha4aloThCa Horo peKBi3HTH y TaKilt
MOCJIMOBHOCTI: Ha3Ba BUHAY JOKYMeHTa, HaiiMeHYBaHHA ycTaHOBH - aBTopa
JOKYMeHTA€, JaTa, peecTpaiMHHl HOMep, 3arOsIOBOK JO TEKCTY.

TekcTw CkulaqHUX 1 BeIMKUX 3a OOCATOM JOKYMEHTIB (MOO%KeHHA, MpaBHia,
IHCTpyYKUWil, OFIAIM, 3BITH TOWO) MOMINMOTECA Ha posAin, MApO3iIM, MYHKTH,
miqmyHKTH. TlyHkTH B TeKcTi HyMepyroTbes apaOcbKkuMu LMdpaMu 3 Kparikoro, a
MAMYHKTH - apaOCbKUMH LMpaMH 3 JLy*KKOLO.

PO3JIM HYMepylOTbCA PHMCbKUMH LMpaMu, a TAaKOXK B OKPeEMHX BHMaLKAX
BOHH MOXKYTb MOWIATHCA Ha PlaBH.

@opMa aHKeTH BHKOPHCTOByeTbCA y pa3i BUKaeHHA y IMdpoBomy aoo
CIOBECHOMY BHIVIANi iH@OpMallii Mpo OHH OO’EKT 3a NeEBHHM OOCAPOM O3HAK.
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Toctifino10 inbopmatticro B aHKeTi € y3araJIbHeH] O3HAKH, 3a AKAMH MPOBOAHTbCA
onc 06’€kTa, a 3MiIHHO!O - KOHKpeTHI XapakTepHCTHKH,

Ta6mmuHa opMa JOKyMeHTa BHKOPHCTOBYETBCA Yy pasi BUKAeHHA y
uu@poBomy a6o cOBecHOMY BHIIAgi iHopMalii MpoO KiIbKa OO’ eKTIB 3a PALOM
O3HaK.

3arouOBKH rpad TaOMLi MMINYTbCA 3 BEIHKOT JTEPH, MiA3arOJIOBKH - 3 MasIO!
WiTepH, AKU[O BOHM CTaHOBJIAT OJHE Wile 13 3arOJIOBKOM, 3 BEJIMKOI - AKILO
niq3arosIOBOK Mae CaMocTiiiHe 3Ha4eHHA. Kpanky B KiHUi 3aPOJIOBKIB i Mi 23arOJIOBKIB
rpad He cTaBlaTbes. 3aronoBKH i MigsaroNoBKH rpad Ta padKiB TaOJIMUi NOBMHHI
OyTH BHKaqeHi iMéHHHKOM y Ha3HBHOMY BiJMIHKY OJHHHH. Y 3arosloBKax |
T3arosOBKax pALKiB i rpad TaOMMUi BKHBAIOTLCA JIMLUC 3aPa/IbHOMpHHHATI YMOBHI
TlO3HaYeHHA 1 CKOPOUCHHA.

Tpaobu Ta6anui, 1Ki pO3MILLYIOTECA Ha KiJIbKOX CTOPIHKax, HyMepyroTbes. Ha
lpyrifi Ta HacTyMHUXx CTOpIHKaX TAO 3a3HayaOTbCA HOMEPH rpad), a TAaKO*K y
BePXHbOMY IIpaBOMy KyTi - c10Ba «I [poNOB2xKeHHA DOMATKa»).

JloKyMeHT CKNaqeHHu 3a MpHHUMMOM EAHHOHAYAIbHOCTI, TEKCT posmopazyoro
NOKyMeHTa BUKaqaeTbca BI epwiol ocoon (HAKA3YIO -— y_ Haka3ax,
30B0B’ A3Y10 - y po3snops2KeHHAX).

Posnopaq4i  OKYMeHTH cCkKyaeHi 3a TPHHIUHMOM — KOsIerasbHOCTI,
3aCTOCOBYETECA dopma BUKIALy TEKCTY BIN TpeTboi ocoou
omHHHH (IIOCTAHOBMB, BUMPILUMB, 306OB’A3AB).

Y cnisibHUX poO3mOpsAYHX JOKYMeCHTaX BHKOPHCTOBYeTBCA (POpMa BUKJIAaLLy
TeKcTy Bi mMepuot ocoOn MHoxHHH (HAKA3YCMO, 30bO0B’A3YECMO,
MOCTAHOBJLAEMO, BUPILUYECMO).

Y mpotTokomax 3acTocoByeTecs tbopMa BUKay TeKCTy BIL TpeTboi ocoOu
MHO?KHHH 3a CXEMOWO:

CJTYXAJIN - BUCTYMMJIN - BMPILUMJIM (YXBAJIMJIN,
TIOCTAHOBVJIM).

Y sIMcTyBaHHi 3acTocoByeTbca (bopMa BUKaly TeKCTy Bi Mepwioi ocobu
MHOOKHHH (BBaxKaeMO, HAJCHJIA€MO, TIPOCHMO, MpOMOHYeMO) aOO BIA TpeTbol OCOOH
OHHH («BuKOHaBUM KOMITeT He 3anepe4ye», «BUKOHABYHH KOMITeT BBaKAC 3a
HeoOxisHe»).

Y MOKyMeHTaXx, CKIayleHHX MoOcaqOBOIO OCOOO!O 1 apeCOBaHHX KepiBHHKy
BHKOHaBYOrO KOMITeTY, CTPYKTYpHOrO MiApossity (AonoBiqHa  3anHcKa,
MOACHIOBAJIbHA 3alHCKa, 384Ba), 3ACTOCOBYETbCA (POPMA BUKasLy TEKCTY Bi Nepwol
OcOOH OJHHHH (MpOMOHyl0, BBaKAlO, Mpollly).

BiAMiTKH NpoO HaABHICTb JOAATKIB
45. Jloqatku JO JOKYMeHTIB, KpIM JOaTKIB MO CYMPOBIAHHX JIMCTIB,

CkKIaalOTbCa 3 MCTOIO JOMOBHEHHA, MOACHEHHA OKPeMHX MHTaHb aOO OKYMeHTAa B
IJIOMy.

JlomatTKu JO OKYMeHTIB MOXKYTb OyTH TaKHX BHIB:



IIpoqoBxKeHHA LOMaTKa

WOMATKH, WO 3aTBePAKYIOTbCA PiLJCHHAMH BHKOHABYOrO KOMITeTY, MiCbKOT
paw, pO3MOpaxyKeHHAMH MICbKOrO TOJIOBM (MOO%KeHHA, IHCTPYKLUIT, MmpaBHusa,
MOpAKH TOLMLO);

JOMATKH, WO JONOBHIOWTE Ta/aG0 MOACHIOIOTb 3MICT OCHOBHOFO JOKYMECHTA;
WOMATKH, WO HACHAatOTbCA 13 CYMPOBIZHHM JIHCTOM.
Y TeKCTi OCHOBHOrO JOKYMeHTa pOOHTbCA Taka BIJMITKa [pO HasABHICTb

MOMATKIB: «IO NOMAETbCA», «3ri HO 3 NOAATKOM», «(OLaTOK |)», «BIANOBILHO JO
WonaTka 2» aOo «(AHB. JOMaTOK 3)».

JloNaTKH OMOPMJIFOIOTLCA, AK MpaBHJIO, Ha CTaHAapTHHX apkylax nanepy. Ha
“pyri i HacTynHii CTropinkax JoaTKa poOuTeces Taka BidMiTKa: «IIposoBxKeHHA
onaTka», «IIpoqoBxKeHHA ONaTKa |»,

Y pa3i HaadBHOCTI KIJIbKOX OLATKIB HA HUX 3a3HAyalOTbCA NOPAAKOBI HOMepH,
Halpuksag: WOWaToK |, MogaToK 2. 3Hax «No» mepes LWA@poBUM MO3Ha4eHHAM He
CTABHTBCA.

JlonaTKH WOBIAKOBOrO aOO aHaiTH4HOrO XapaktTepy (rpadiku, cxemu, TAIL,
CIHMCKH TOO) TO OCHOBHOrO JOKYMeHTAa MOBMHHI MATH BiJMITKy 3 MOCHJI@HHAM Ha
eH OKYMeHT, Horo Aaty 1 HOMep, HanmpuKan:

Jlonatok 2
JO poslopsJpKeHHA
MICBKOrO FOJIOBH
Bi 15.12.2025 Ne 13

Yci MO2aTKH NO NOKYMECHTIB Bi3YIOTbCA MpalliBHHKOM, AKHM CTBOPHB JOKYMeHT,
Ta KepiBHHKOM CTpyYKTYPHOPO Hipossily, B AKOMY Moro CTBOpeHO.

JloqaTKH HOPMaTHBHO-MpaBoBoro xXapaktTepy (MOOXKeHHA, IHCTPYKLUl, NpaBuwia,
MOPAAKH TOMO), WO 3ATBEPKYIOTLCA POSMOPALYHMH JOKYMEHTAMH, TiMMCYIOTbCA
KepiBHHKaMH CTPyKTYPHHX MiApo3AiiB Ha JAMUbOBOMy Goui OCTaHHbOrO apKyla
jwoyarKa.

Y pa3i KOJIM HONaTKH HaCHIaIOTbCA 13 CYMPOBIAHHM JIMCTOM, BiMITKa Mpo
HaABHICTh AOLAaTKIB PO3MILILYETbCA Mica TeKCTY JIMCTAa Mepes NiznHcoM.

AKULO JOKYMEHT Mae OLAaTKH, MOBHe HaMMeHYBaHHA AKHX HABOJUTbCA B Horo
TEKCTI, BIAMITKA pO HasBHICTb LOAATKIB OPOPMJIOETHCA 3a TAKOIO (POpMO!:

Jlonatoxk: Ha 7 apK. y 2 pu.
AKUIO OKYMeHT Mac OaTKH, MOBHe HalMeHyBAaHHA AKUX y TeKCTI He

HaBOJMTBCA, IX HeOOXITHO Mepesi4MTH Micda TeKcTy i3 3a3Ha4eHHAM KiJIbKOCTI
CTOPIHOK y KOXKHOMY JOaTKY Ta KisIbKOCTI IX IPHMIPHUKiB, HaMpHKsAL:

Hogatku: |. PosnopsyxkenHs MicbKoro ronoBH Bi 15.02.2018 Ne 620 «I Ipo
3aXOJM UOMO 3a0e3NeYeHHA BUKOHAHHA PileHHA MiCbKO! pan Bi 28.12.2018
poxy Ne 87-1/VII «IIpo O1og%xKeT Micta Cmina Ha 2018 pik» Ha 24 apx. B |
TIpHM.
2. JloBiaka npo BuKOHaHHS MylaHy poOotn 3a III kBapras 2017 poxy Ha 5 apK. B
1 mpuM.
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AKIO TO TOKYMeHTA JOMA€TbCA IHLUHA OKYMeHT, AKHH Mae OMAK, BiJLMITKY
TIpO HasABHICTh JOLaTKa OPOPMJIAIOTh 3a TAKOIO POPMOW:

JlomaTok: KOMIA MpoToKoy 300piB TPpyAOBOrO KOJIeKTHBY i LOMATOK JO HbOPO,
BCbOro Ha 2 apk. B | MpuM.
Y pa3i KOJIM JOKYMEHT MICTHTb OIJIbLUe DeCATH NOMATKIB, CKMALAeTbCH OMNC 13

3a3HAYCHHAM Y JJOKYMeHTI TakOi BIMITKH:
JloqatoK: 3riHO 3 OMMCOM Ha 3 apK.
AKUWO HOMATOK HaCHIae€TbCA He 3a BCIMA 3€3HA4CHUMH B JIOKYMeHTI aslpecamu,

BIJMITKa pO HaABHICTb JLOKYMeHTa OPOPMIJIFOETbCA 3a TAKOHO (POPMO!WO:
JlomaTox: Ha 5 apk. y 2 NpmM. Ha Mepuly aypecy.
JlowaTKH 0 pilli€Hb BHKOHABYOrO KOMITeTY, PpO3MOPAJKeHb MICbKOFO

TOJOBH TIMHCYIOTBCA 3ACTYMHHKAMH = MICbKOrO YOJIOBM, KepylO4uHM cripaBaMu
BIQNOBIQHO 2O poOsnodily YyHKWIOHAIbHUX MOBHOBAKEHb, OMATKH MO pillleHb
MICbKOI pay MIQMMCYIOTbCA CeKpeTapeM MICbKOI pajlM Bi3yIOTbCA KepiBHHKaMH
CTPYKTYPHHX MIPO3AWIB, AKI BHOCATb TMPOEKT Ha PO3PIAL, Ha JIMUbOBI CTOPOHI
apkylua OarTKa.

Higqnue
46. Ilocayosi ocoOu BUKOHaBYOrO KOMITeTY Ta HOro CTPYKTYPHHX MiApo3sAiiB

MAMHCYIOTh JLOKYMeHTH B Me%KAaX CBOIX TMOBHOB@KeHb, BH3HA4eCHHX y 3akOHi
Yxpainn «IIpo MicueBe camMoBpsyyBaHHA B YxkpaiHi», Persamenti podoru
BHKOHaBYOrO KOMiTeTy, PersiameHTi poOoTH CMiIaHCbKO! = MicbKOT — pas,
MOCaOBHX IHCEPYKUIAX, pO3MOpswKeHHI Mmpo posnosin  byHKUIOHasIbHUX
MOBHOB@KeCHb KePIBHHUTBAa BUHKOHABYOrO KOMITeTY, PiLJCHHAX BUKOHABYOrO
KOMITeTy Ta PpiLe€HHAX MICbKOT pau. Y 3a3HaYeHHX JOKYMEHTaX BH3Ha4acTbLCA
TakKOK MOpALOK MIAMHCaHHA JOKYMeHTIB iHLIHMMH OcOGaMH y pa3i_ BiCyTHOCTI
MICbKOrO POJIOBH.

JIOKYMeHTH, IO HaCHIatOTbCA LO OpraHiB eprKaBHO! BAM, MiAMMCyIOTbCA
MICbKHM TOJIOBOIO, CeKpeTapeM MICbKOI pawn, MepwIHM 3aCTYNHHKOM MiCbKOrO
roOBH (ado OCOOOK, Aka 30i1MCHIO€ MOTO MOBHOBaKeEHHA), 3ACTYMHHKAMH MiCbKOrO
rOJIOBH, KepylOUMM CipaBaMH BHKOHABYOrO KOMITeTY  BIMOBIAHO 10 po3nodisy
oOop’a3KiB. Y pasi HaXOJ>KeHHA JOKYMeHTIB Bi OpraHiB JepxkaBHOi BAH
OesMOcepeAHbO NO CTPYKTYPHUX TMiLpO3AiiB BUKOHABYOrO KOMITeTY BiANOBII Ha
HUX HaJCHJIatOTBCA 3a MIAMMCOM KepiBHHKiB LHX OpraHiB aOo ix 3aCTYHHUKIB
B3P1 HO 3 PO3MOAVIOM PyHKUIOHAIbHHX MOBHOBaKeHb.

JIOKyMeHTH, WO HaCHIalOTbCA HOPHAHYHUM, (Pi3H4YHUM OCOOaM, 06’ EMHAHHAM
rpoMaiAH, MiAMUCyIOTLes MiCbKUM POJIOBOIO ado cekpeTapeM
MICbKO!I payM, MeplHM 3aCTYMHHKOM MiCbKOrO POsIOBH, 3aCTYMHHKaMH MiCbKOro
POJIOBH, KepylOuHM clipaBaMH BHKOHaBYOrO KOMITeTy, @ JOKYMeHTH, LILO
HaJICHaloTbCA CTPYKTYPHHM ~~ TLAPO3AiIOM = =BHKOHaBYOrO ~— KOMiTeTy, — Ix
KepiBHMKaMH = a0O = 3aCTYNHHKaMH = 3FiqHO) =—3)——pOSMOMIOM = PYHKIOHAIBHHX
MOBHOB@KeHb.

47. Iliqmuc cknagaetpca 3 HaliMeHyBaHHa mocaqM oco6u, ska nisnucye
OKYMeHT (MOBHOrO — y pa3i, KOJIM HOKYMeHT HagpykoBaHui He Ha Osanky,
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CKOpO4eHOrO — AKIO JIOKYMeHT HadpyKoBaHH Ha OsaHKy), OcoOucTOrO MiAnHcy,
BlacHoro iMeHi i IIPI3BULLA.

Y pa3i HajcHsIaHHA JIOKYMeHTa O/J[HOYACHO KIJIbKOM YyCT@aHOBaM OJLHOrO
a6o BHLLOrO piBHA MocaqoBa Ocoba Nisnucye Bci Horo MpHMIpHHKH.

Y pa3i HayiCHJIaHHA JIOKYMeHTAa OJHOYACHO KIJIBKOM TMIQMOpAAKOBaHHM OpraHaM
WiQUMCyeTbCA TIJIbKH OpPHTiHasl, AKHH 3aJIMLaeTbCA Yy BIDUIV JIIOBOACTBa, a
po3cuslaroTbesd Horo 3acBiYeHi KOMI.

48. JlokyMeHTH THAMMCYIOTbCA, AK MpaBHJIO, OHIEIO MOcaOBOKO OcoboWKW,
a AKIO 38 3MICT JIOKYMCHTA HeCYTb BIAMOBIJAIbHICTh KiJIbKa OcIO (aKTH, (IHaHCOBI
JJOKYMEHTH TOLLO), — TBOMa aOo OisIbLUe MOCaOBUMH OcOGaMhH. IIpuH Wbomy MianHcH
TOCaOBUX OCIO PO3MILLYIOThCH OAHH Ti OLHUM BIAMOBIHO JO MINOPAKOBAHOCTI
oci6. Hanpukiay:

Tlepuimi 3acTymHukK
MICbKOPO FOJIOBH Mime Bracue ims TIPISBMLILE

HauasibHuk BIIy
OyxrasITepcbkKoro OOIKy
Ta 3BITHOCTI Mi MHe Bacue ims TIPISBULAE

Y pa3i MiAMMCaHHA CHVIbHOrO JOKYMeHTa KIIbKOMa OCOOaMH, AKi 3aMMaloTb
OWHAKOBI MocaH, 1X MIMHMCH PO3MILLYIOTbCA HA OJHOMY PiBHI i CKPIIWINOIOTbCA
meyaTKaMH YCTaHoB, HalpHKal:

HauyasibHuK yripaBsiiHHs HayasibHHK ynpaBJHHA
€KOHOMIYHOPO PO3BUTKy %KUTIIOBO-KOMYHaJIbHOrO rocnosapeTBa

mignue BaacHe ima TIPISBUILLIE nmigmue Baacueim’a TIPISBULIE

JloKyMeHTH KOJIeriaJIbHHX OPraHiB MIAMMCyYIOTb PosOBa KOJIeriasIbHOrO OpraHy
Ta ceKpetap, Halmpukai:

TosoBa KOMICil mignue Baacueim's TIPISBULLIE

Cekpetap KOMicil nignuc Baacue im’a TIPISBULILE

Y pa3i BiACyTHOCTI NMOcayoBO! OcOOu, HaMMeHyBaHHA MOCaJIM, BlacHe i's Ta
HPI3BHUJE sakoi 3a3HayeHO) =a) =6IpPOEKTI. = MOKyMeHTa, ~=Horo — minucye
oco0a, WO BHKOHYe ii O00B’s3KH, ado Ti 3acTyMHUK. Y TakOMy pa3i OO0OB’s3KOBO
3a3HauaroTbcad (akTH4Ha ocala, BacHe iM'sl i TIPI3BULIE oco6n,
aka MiMMCcasla JOKYMeHT, MPH IbOMY BHMpaBsIeHHA BHOCUTb PYKOMMCHHM CrOCOOOM
ocooa, ska mignucye WoKyMenT. He jonyckaeTees Mi Yac NiAMHCaHHA JLOKYMeHTAa
CTaBHTH MIpHHMeHHUK «3a» 4H MpaBOOINHy MOXHJIY pucKy repes HaliMeHyBaHHsAM



16
IIpodOBxKeHHA TOaTKa

mocaqu. Y pa3i 3aMillleHHA KepiBHHKa 3a pO3NOPAJKeCHHAM (HaKa30M) JLO
HaMMeHyBaHHA MOCaM JOalOTbCA CHMBOJIH «B. 0.»».

49. DakcuMiJIbHe BIATBOPeHHA HlMHCy MocaqoBol ocoOu Ha OKYMeHTax
He JOMyCckKaeThcs.

50. Y  pa3i  cTBOpeHHs BHKOHaBYUMM KOMITCETOM = JLOKYMeHTAa
y Uaneposit MopMi Wiad Mosaibuioro HasCMaHHA BIDAINOM inoBoACTBA
B CJICKTPOHHIM MOpMi CTBOPIOETHCA B YCTAHOBJICHOMY MOPAKy eJIeKTPOHHA KOMIA
ManepOBOro OpHriHasly BIAMOBIAHOrO JOKYMeHTA, AKA HAJICHJIACTbCA apecatam.

Bisu Ta rpu* NorosKeHHA 1A AOKYMEHTIB, ULO CTBOPIOIOTbCA Y
naneposiit (opmi

31. [lorogxkeHHa JOKYMeHTAa MOxe 3HCHIOBATHCA AK Y BAKOH@BYOMY KOMITeTI
TOcaqOBHMH OcOOaMH, AKi BIAMOBIAHO 0 1X KOMMeTeHUii BHPiLyIOTh MMTaHHA,
MOpyleHi B MpO€KTi NOKyMeHTa (BHYTPILUHE MorosKeHHA), Tak i 3a Tl MexaMu
IHIUMMH 3aiHTepeCOBaHUMH YCTAHOBaMH (3OBHILLIHE MOPOJKeHHS),

52. BHyTpilHe MOPO]KeHHA JOKYMeHTa OMOpMJIOETECA LUIJIAXOM
MpOcTaBIAHHA Bi3H. Bi3a BKIOYae oOcobucTHH Mignuc, BlacHe iM'sl
i MpisBHLe OCcOOH, sKa Bi3y€ JJOKYMeHT, i3 3a3HaYeHHAM y pa3i noTpeOu
HaMMeHyBaHHA TocaH Wiel OCOOH, 1aTH Bi3yBaHHA.

53. Bisa mpocTaBuIAeTBCA Ha JIMIbOBOMY a6O B pa3i, KOJIM MICLIA Ha JIMLbOBOMY
OOM OCTaHHBOrO apKylila HeOCTATHbO, Ha 3BOpOTHOMY Goui OCcTaHHbOrO apKylua
IIPO€KTY JOKYMeHTA.

IIpHMipHHKK AOKYMEHTIB 3 BI34MH BHYTPILUHbOFO MOPOAKCHHA 3aJIMLUAOTbCA y
BHKOH@BYOMY KOMITeTI a00 y Horo CTPyKTYPHHX MiApossisax.

34. 3ayBaxkeHHaA i Mpono3nuit MO MpoeKTy OKYMeHTa BHKALAOTECA
Ha OKP€MOMY apKyILIi, pO LO Ha MpOeKTi pOGUTHCA BiAMOBIHA BIIMITKA:

HauasIbHukK BIAAUIy OpraHi3aliiHol po6oTn
JMJIOBOLCTBA, KOHTPOJIO Ta 3BeEpHeHb PpoMasH

Jlata MMM BnacHe im'a TIPISBULIIE

3ayBaxKeHHA i MpOMO3HIT WOMAroTecas.
IIpo HasBHicTh 3ayBaxKeHHA OOOB’A3KOBO MOBIAOMJIAIOTb OCOOi, Aka Misucye

JJOKYMeHT.
AKIO MIAPOTOBIeHHH Wid mMignucy WOKyMeHT noTpeOye BHeECeHHA iCTOTHUX

3MI1H (BUKaeHO y HOB pesakuii), TaKHii OKYMeHT Bi3YETbCA MOBTOPHO.
Tlopamok = BI3yBaHHA = BIAMOBIAHHX BHIB MOKYMeHTIB  BH3HAYaETBCA

PersamMeHTOM poOoTH BuKOHaBYOrO KOMiTeTy, PermamenTtom poOoTH CMinsaHcpKol
MICbKO! payin.

55. Ilepenik nocayopux oci6, aki MOBMHHI 3aBi3yBaTH OKYMeHT, BH3Ha4uac
MpaliBHUk, AKHH CTBOPIO€ JOKYMEHT, BUXOA4H 3 Horo 3MicTy.

56. BHYTPiLIHe MOroJDKeHHS MpOeKTY AOKYMeHTa 3a@xKHO Bin foro 3MicTy
NPOBOAHTbCA B TaKIM NMOCIIOBHOCTI: MpauwiBHHKOM, AKHM MiroTyBaB JOKYMeHT;



17
IIlpoqOBxKeHHA LOMaTKa

KepiBHHKOM CTPyKTYpHOro Hiposdisly, B AKOMy Horo CTBOPeHO; PYHKIOHAIbHUMH,
TepHTOpPiaIbHHMH TMiqpossiamu (3a HeOOXiAHOCTI); MOCaLOBHMH OcoOaMH, AKI
3a3Ha4eHi B MPOEKTI JOKYMeHTa AK BHKOHABL; PiHaHCOBHM yIpaBJIIHHAM ado
rOOBHHM OyxraliTepoM (OyxrasITepoM) (AKIO MpOeKT JOKYMeHTAa CTOCYETbCA
(biHaHCOBHX TIMTaHb); HavasIbHHKOM IOpHAMYHOrO Bi ily (KOpHcTOM) (y_ pa3i
MOPOJYKeHHA  MpOEKTIB HOPMATHBHO-paBOBHX AKTIB, OpraHisaliMHHx Ta
pO3Mopsx4AX JOKYMeHTIB BHKOHABYOrO KOMITeTY), 34CTYNMHHKOM MICbKOFO PoJ1OBH,
SriqHO = =©posnoisty yHKWiOHAIbHUX MOBHOBAKCHb, LO MICTATbCA B_ MPOeKTI
JIOKYMeHTA.

57. 3a 3MicCT JOKYMeHTa, AKHM BI3YETbCA KiJIbKOMa OCOOaMH, Taki OCcOOH
BiJMOBIarOTb 3Pi HO 3 KOMIMIeTeHLIErO.

30BHILIHE MOPOJ2KEHHA MPOEKTIB JOKYMEHTIB, CTBOPeHHX y MalepoBi PopMi,
OMOPMJAETECA IWIAXOM MpOCTaBJICHHA Ha HHX Ppa NOPOKeHHA, AKHM BKIIOUaE B
ce6e cnoBpo «MOPOJDKEHO», HatimeHyBaHHs mocaywH OcoOu Ta ycTaHOBH, 3 AKOIO
MOPOJOKYETbCA MPOEKT JOKYMeHTA, OCOONCTHH MIANHNC, IHILMAH, Mpi3BHLle 1 jaTy
ado Ha3By JOKYMeHTA, LO MiTBepwKye NOrospKeHHA, Horo Wary 1 HOMep (iHeKC),
Hanpuka yl:

MOPOJDKEHO
J\upextop JlepxkaBHoro apxisy
Yepkacpkol o6sacti
migmuc, BaacHe im'a , IIPISBUMILLE
Jjata .

MOPOJDKEHO
IIporokos 3aciqaHHs KOMICcIT
JlepxaBHoro apxisy YUepkacbkol oOsactTi
Jlata No

58. Ipud noroyKeHHsA cTaBMTbcA HWwKYe TMIAMHCy Ha OCTAHHIM CTOPIHLI
TIpO€KTY JOKYMeHTA.

59. SKINO =3MiCT JIOKyMeHTa cTOCyeTbCA OIbLUe HK TPbOX yCTaHos,
CK1aa€TbCA APKYLI MOPONKEHHA, MpO WO PpOOHTbCA BIAMITKA y JOKYMEHTI Ha MICLLI
rpuda noro/pKeHHA, Halpukay:

Apkyl MoroJ>KeHHA JOaeTecs,

APKYIU HOPOJDKEHHS
Ha3Ba MpoeKTy JOKyMeHTa
HaiiMeHyBaHHa mocayiu nignuc Byacue im’s TIPISBUILLE
Jlata

60. TlorogoKeHHA MIPOEKTIB PiLIICHb MICbKOT pay 3MCHIOETbCA BIANOBIHO
mo BuMor TlonoOx%xKeHHA MpO y3roJQKeHHA MpOeKTy pilLeHHA pawn Ta PernameuTy
poOoTw CMisIAHCBKOI MiCbKOI pau.
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Tloroy»KeHHA MpOEKTIB PiLICHb BHKOHABYOrO KOMITeTY, PO3IMOPAJYKeHb MICbKOrO
TOJIOBH BH3HaYeHHH TlonoxKeHHAM TIPO NMOPANOK TIAPOTOBKH TIPOEKTIB PillieHb
BHKOHaBYOrO KOMITeTY MICbKO! pa, [lop KOM MiAPOTOBKH TPOEKTIB PO3MOpAJKeHb
MicbKoro rowoBH, TlopaqKOM TiArOTOBKH pO3lOpsAKeHb MICbKOPO POsJIOBH 3
Ka{pOBHX IIHTaHb Ta PeramMeHTy pOOOTH BHKOHAaBYOrO KOMITeTY CMIJIAHCbKOT
MICbKOi paJin.

BigOuTOK neywaTKH
61. BukonaByni KOMITeT Ta Horo CTPYKTYPHI MiApO3IH MatoTb repOosi

MeyatKH i3 300paxkeHHaAM JlepxKaBHoro TepOa YkpatHu Ta 3 MOBHUM HaiiMeHyBaHHaM
BUKOHA@BYOrO KOMITeTy 1 HOrO CTPYKTYPHHX MiApoO3AWB, MeyaTku Oe3 300paxeHHA
JlepxxasHoro TepOa YkpalHu, a TakOo%K UWITAMMM BCTaHOBJICHUX 3pa3KIB Ta THI
wiTaMiiv, HeoOxiqHi WIA poOoTH 3 OKYMe€HTaMH, BHIOTOBJICHHA AKHX
3a0esme4yeTbCA OCMOLapCbKHM  BiJUIIIOM) =BHKOHAaBYOrO =KOMITeTy Ta oro
CTPYKTYPHHX Mi TpoO3 iB.

62. Ha OKyMeHTAaX, LO 3aCBiI4yIOTb MpaBa PTPOMAAH i KOPHAHYHHX ocid, Ha
AKUX PIKCYETHCA AKT BATPAYAHHA KOUITIB i MpOBeeHHA Onepaui 3 MaTepiasIbHHMH
INHHOCTAMH, MiMHC MOcaOBO! (BIAMOBIAAIbHOT) OCOON cKpiNsuOETKCA repSoBOIO
TeuaTKOW.

PosnopsJKeHHAM MICbKOrO TOJIOBH (HaKa30M KepiBHHKa CTpyKTYpHoro
MiQpo3sqWly) BU3HaYaeTbCsA MOPAAOK BUKOpHCTaHHA, Micue 30epiraHHa repOosoi
meyaTkH 1 nocagoBa ocoda, BiINOBIZaIbHa 3a Ti 30epiraHHa, a TakO*K Mepesik ocid,
TMQMMCH AKMX CKPINMJNOIOThCA repOoOBO!1O MeyaTKOTO.

Tlepemik iHWMX JOKYMeHTIB, THMMCH Ha AKMX HeOOXiAHO CKpinsrOBaTH
repOoOBOrO TMeyaTKOIO, BH3HAYaeTECA Ha MiqCTaBi HOPMATHBHO-MpaBOBHX aKTIB Ta
mepesiky JOKYMeHTIB, TiQMMCH Ha AKHX CKPIFJIOIOTBCA repGoBorO mMeYaTKOIO
(monaTokK 10).

63. BigOuTok meyaTkH Ha AKI 3a3Ha4eHO HaiiMeHyBaHHA BHKOHaBYOrO
KOMITeTy MiCbKOi pagu aOo Tl cTpykTypHoro Higpossimy (6e3 300paxenns rep6a),
CTaBHTbCA Ha KOMIAX JOKYMCHTIB, WO HasCHslatoTbea B iHIMi yCTaHOBH, Ta Ha
PO3MHOXKEHHX MIPHMIPHHKaXx PO3MOPAAYHX JOKYMEHTIB Y pa3i pO3cHaHHA.

64.BinOuToK NeyaTKH CTaBHTbCA TaKHM YHHOM, ULOO BiH OXOMJIOBaB OCTaHHi
KiIbKa JUiTep HaMMeHYBaHHA MocalH OCOOH, Ka MiIMCaa JOKYMeHT, ale He Mignmne
MOCaOBO! OCOOH, aOO Ha OKPeMO BHALIJICHOMY JIA LbOPO Mic 3 BIMITKOIO «MID».

BiamiTkKa npo 3acBiq4eHHsA NanepoBHX AOKYMeHTIB
65. BukoHaBunii KOMiTeT Ta oro CTpyKTYPHi NMiApO3AiM MO*KYTb 3acBi4yBaTH

KOMI JIMIWe THX JOKYMeHTIB, LO CTBOpPIOIOTBCA B HIM, KPIM BUNAAKIB CTBOPeHHA
manepOBHX KOMI eeKTPOHHHX JOKYMeHTIB, WO HamiMuWIM Yepe3s cucTemy
CJIEKTPOHHO! B3a€MOJl OPraHiB BUKOHABYO! BIAaQM (Jali — cHcTemMa B3aeMOllii), a
TaKOXK yY BUMaKax, MepeOayeHHX UHM MYHKTOM.

Komii 2OKyMeHTiB iHWIMX YCTaHOB MO%KYTb BHPOTOBATHCA i 3acBiLYyBaTHCA
BHKOHAaBYUMMH OpraHaMl _B TaKHX BUMaLKax:

Ha BUMOry CyJOBHX Ta iHLUIAX MpaBOOXOPOHHHX OpraHiB;
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JIA BHYTPiILIHbOrO BHKOPHCTaHHA Yy BHKOHABYOMY KOMITeTI Ta Horo
CTPYKTYPHHX Miqpo3siax (Mi ac BUPILIEHHA MMTAaHb WOO MpHHHATTA rTpPOMaAH
Ha poOoOTy, HaBYaHHA, 3aCBIJIYeHHA IX TpyJOBHX, %KHTIOBUX Ta IHX pas).
Hanpukial, BHKOHaBYi OpraHH MICbKOT paj[H MO%*KYTb BHPOTOBHTH | 3aCBIYHTH
KOTO JMMJIOMa IpalliBHHkKa, AKa MOTIM Oye MIAWNTAa 1O Horo OcoOoBO! cnpaBH.

Jo3BOAETBCA BHFOTOBJIATH KOTO 13 3aCBIUeHO! KOMI JOKYMeHTAa, SAKLLO
OpHriHasl BIACyTHI ao Horo OTPHMATH HEMOKIJIMBO.

Komil JOKYMeHTIB BHOTOBJAIOTbCA i BAJLAIOTbCA HA BAMOTY IHIUAX YCTAHOB ado
TpOMa#H TiJIbKH 3 JO3BOJIyY MICbKOrO roJIOBH, Horo 3aCTYMHHKIB, Kepyloyuoro
cipapaMu ao KepiBHuka BiANOBIAHOrO CTPYKTYPHOrO MiApossiy.

Konia QOKyMeHTa MOBHHHA BIANOBIZaTH OpHridaly, TOOTO TMOBHICTIO
BIJTBOPIOBaTH iHOpMAaLlilO OPUTiHasly i BCI HOO 3OBHILUHI O3HAKH aOO IX YacTHHYy.

He JOMyckaeTbCsA BHPOTOBIIATH KOMI JOKYMEHTIB 3 HepO30IpsJIMBHM TeKCTOM,
MJYHCTKAaMH, MpHMMcaMu Ta iHIWHMH HeEOOyMOBJICHHMH BHIIpaBJICHHAMH.

Konia HaOyBae }OPHANYHO! CHIN JIMWe B pasi Tl 3aCcBiYeHHA B YCTAHOBJICHOMY
NOPAKy.

Biqmitka «Konia» mpoctTaBliseTbca y BePXHbOMYy TIpaBOMy KYTKYy Tepluol
CTOPIHKH MamepoBoro JOKYMeHTA.

CTropiHKH KOMIT JOKYMeHTIB (38 BHHSTKOM THX, LO MalOTb OJIHH apKytl)
HYMEPYIOTbCA 1 BIAMITKA TIPO 3aCBiYeHHA KOMI! MO7KeE JOMOBHIOBATHCA BIJMITKOIO
«Bcboro B komil apK.». 3a PILICHHAM BUKOHABYHX OpraHiB MICbKOT payin ado
Ha BHMOry yCTaHOBH, AKIN HaylacTbCA KOMIA JOKYMeHTA, JOMYCKaeTbCA 3aCBiYy BaTH
KOTIIT JOKYMeHTIB MOapKYLIHO.

Tlopaq0K CTBOpeHHA NanepOBHX KOMI eeEKTPOHHHX JLOKYMCHTIB BH3Ha4acTbes
IHCTPYKUIE10 3 AWIOBOACTBA B CJIEKTPOHHIM opMi.

66. Hanuc mpo 3acBiq4eHHs Koni OKYMeHTa y ManepoBilt PopMi cKslaaeTEes
i3 CB «3riJHO 3 OpHriHasIoM», HaMMeHYBaHHA MocaH, OcoOuCTOrO MiNHCy OCcobnH,
aka 3aCBiq4ye Konil0, BlacHoro iMeHi Ta IIPISBMLJA, garu 3acBigqueHHsa Komi i
MIpOCTaBIA€TbCA HH2KYE PEKBISHTY JOKyMeHTa «I Tianue». Hanpukay:

3riHO 3 OPHriHaJIOM
HauasibHuk
BIJIY JJIOBOACTBa, KOHTPOJItO
Ta 3BepHeHb rpoMaAH mine Byiacue im'a IIPISBUILE
J\ata

Konit pilweHb MicbKOi paqH 3acBiq4ye HayaJIbHHK aOO rONOBHHH cneuiaict
Biity 3a0e3me4eHHaA poOoTH Micbkoi paw, Kkonil pillieHb BUKOHKOMY,
POsNOpsAKeHb MICbKOFO FOJIOBH 3aCBiAYye HayvaJIbHUK BIJ JUOBOCTBa, KONIT
posMopspKeHb MiCbKOFO TOJIOBH 3 KAJIPOBHX MMTAHb 3aCBiA4ye HAYaJIbHHK BILITY
KapoBol poOoTu. Y pa3i BICyTHOCTI HavasIbHUKAa BIisy, KOnIT 3acBiq4ye ocoda,
aka BHKOHye Horo oOoB’s3KH. Hamuc mpo 3acBiq4eHHA KOMI CKpIMMKEeTECA
meuaTKOI BIJUIWIy, CeKTOpy.
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67. Hanuc mpo 3acBiq4YeHHA MamepoBol KOMil CKPINMIKOeETbCA MeYaTKOHO 13
3a3Ha4eHHAM Ha Hii HAMMeCHYBaHHA BUKOHABYOTO KOMITeTy (Oe3 300paxeHHs repOa)
aOo meyaTKOIO CTPyKTYpHOrO MiAposAily (CTyxKOU IOBOACTBAa, CiY2%KOU KaJIpiB,
OyxraliTepii TOMO).

68. 3aexKHO Bi cnocoOy BHrOTOBJIeCHHA KOMIT MOMWIAIOTh Ha (aKCHMIJbHI |
BIJIbHI:

(akCHMiJIbHI KOMIi BHPOTOBJIAIOTBCA 3a JLOMOMOFOIO 3aCOOiB KOMIOBaAsIbHO-
PO3MHOXKYBAIbHO! TEXHIKH, y TOMY YMC OararoP@yHKUWIOHAIbHUX MpPHCTPOTB, LILO
TOYHO BITBOPIOIOTh YCi 30BHILUHi O3HAKH, XYO%KHI OCOONMBOCTI OOpMJIeHHA
PeKBI3HTIB, 1X POSTALYBaHHA (BKOUAIOUH MiMHe Ta MeyaTky) aGo YacTHHy IX;

ocoOucTHH migmMe mocaoBoi ocoOu, aka mMignucana opurikal AOKyMeHTa,
MO#Ke OYTH BIACYTHIM y pa3i HaJCHJIaHHA KOMI iHLIMM yCTaHOBaM aOO AKLLO KOMiA
BUXIJHOPO JOKYMeHTA 3aJIMIUAeTbCA Y JJIOBOACTBI BAKOHABYOLO KOMITeTY;

Ha KOMIAX BHXiQHOrO JOKYMeHTA, LO 3QJIHWIaOTbCa y CmpaBaxX BAKOHaBYOrO
KOMITeTy Ta Horo CTPyKTYpHHX TiAposqiax, TekcTH OaHKiB MOxKyTb He
BIATBOPIOBaTHCA, A 3a3HAYATHCA MAIOTH JIM Mata MiMHCaHHA JOKyMeHTa Ta oro
peectpauiWHni inekc, mocajla oco6n, ska 3acBiquNa KOMINO, ti OcoOncTHH nignne,
ata 3aCBIQ4eHHA Ta BIQOHTOK MeyaTKH BIAAiY WWIOBOACTBa, KOHTPOsIO Ta 3BEPHEHb
rpoMaJiAH, Hanpuksiay:
Jlata, iHjjeKc

J{upextop MHC Baacue im's IIPISBULAE

3ri {HO 3 OPHTiHasIOM
HayasIbHuk BiiTy Mie Baacue im's TIPISBULIAE
J\ata

Ha komiax BHXiQHHX JOKYMCHTIB, LO 3aJIHLaKOTbCA y cripaBax BiJLiJly
JMJIOBOACTBA MOBHHHI OyTH Bi3H MOCaMOBHX OCci6, 3 AKHMH BOHH TOPos>KeHi, Ta Bi3H
BHKOH@BLLLB.

Ha komiax JOKYMeHTIB y MamepoBili WopMi, UlOMO AKHX 3yiMCHIOETbCA
BHIMKa, 3a3HAYaeTbCA HAalMeCHYBAHHA MoOcaqH OCOOH, AKa 3acBiYnsIa KoTtO, Ti
OcoOuCTHH MIANKC, Lata 3aCcBiIQYeHHA Ta BIONTOK NeYyaTKH CY%KOH LiOBONCTBA;

(bakCMMIIbHI =KOMIT JOKYMeHTIB, LUO BHAAIOTDCA iHIUHM ycTaHOBaM i
rpoMajiaHaM, a TaKO%K KOMI BAXIHHX JOKYMEHTIB, LILO 3asIMLUAIOTbCA B iIOBOICTBI
BUKOHABYOrO KOMITETY, MIVIAPAIOTb 3ACBIYEHHIO BIAMOBIZHO LO MyHKTy 65-69 iiet
IncTpyKuil.

MakcuMiJIbHi KOMI, WIO MICTATh PAKCHMIJIbHE BIATBOPeHHA NiMUCy MoOcaLOBol
ocoOM i MpH3Ha4yeHi JIMWe JIA BHYTPiLIHbOrO KOpUcTyBaHHA y BHKOHaBYOMY
KOMITETi (HaNpHKa KOMIT posMOpaAyYUX JOKYMEHTIB, MJIAHIB, MOJOXKEHb TOLLO), He
MOTpeOylOTh JOMATKOBOFO 3aCBINYeHHA;
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BIJIbHI KOMI1 BHPOTOBJIAIOTbCA LWJIAXOM TlepeJpykKyBaHHsA ado mepenucyBaHHA
OpHrivally JOKYMeHTa, WO MOBHICTIO BIATBOPIOIOTh Horo iHMopmatito, ale He
aOCOJIOTHO TOYHO BITBOPIOIOTh HOro 30BHILIHI O3HAKH (LIPHOT, peKBI3HTH Os1aHka,
miymMc, meywaTKy TOULO).

BitbHa Konia moTpeOye 3acBiq4eHHA BIAMOBIAHO WO NMyHKTy 65-69 iieT
IncTpykuil.

69. B okpeMHX BHMadKaxX MOKYTb BHPOTOBIATHCA BUTALPH 13 JOKYMEHTIB.
Burtar — we 3acBiqueHa KOMIA YaCTHHH TeKCTY JOKyMeHTa. Butsar Moxke OyTH

omopMsieHHi Ha OsaHKy aO0 6e3 HbOrO 3. BIATBOPCHHAM TAKHX OOOB’A3KOBHX
PeKBI3HTIB: .

Ha3Ba JJOKYMeHTa, 3 AKOPO BHPOTOBIAETbCA BUTAr, Hanpukiat: «Burar
i3 TIpoToKoNy —— cecii CMisisHcbKO? MicbKOT paaqH —— ckuIMKaHHa», «Burar i3
pilieHHA BHKOHaBYOrO. KOMiTeTy CMisIAHCbKOY MicbKOi paau», «BuTar i3
POSMOpAKeHHA MiCbKorO royloBH», «BuTar i3 Haka3y (KepiBHHKa BiNOBIAZHOrO
BHKOHABYOrO OpraHy)», «BUTAL 13 MPOTOKOJY» TOLLO;

yaTa JOKyMeHTa, Horo peecTpawiMHHi IHJeKC, 3arOJIOBOK JO TeKCTY OKYMeHTAa
Oe3 Oy b-AKUMX 3MiH, CKOPOUeHb YH JOMOBHEHb;

KOHCTATy!04a YACTHHA TEKCTY Me€PeCHOCHTbCA NO BUTATY MOBHICTIO;
BIMNOBIQHHH MYHKT a0O iHLIMH TeKCT 3 JOKYMeHTY i3 30epexKeHHAM HyMepalil

MYHKTIB, AKIULO TaKi €3
HaMMeHyBaHHA MocayM kKepiBHHka, Horo sBacHoro imeni, TIPI3BUIIIA.

Mix pekBi3HTaMH Mocaya KepiBHuka Ta BilacHoro§ imeHi, TIPISBULIJA crasuteca
mtamn = «IIJIIIMC». Kepipyuk ocoOucto Moxke He HismucyBaTH BuTar
13 JJOKYMeHTA;

rpu@ 3aTBepyyKeHHA (a00 rpHd oOmMexeHHA ocTyMy MO jOKyMeHTa),
AKUJO TaKi MICTATbCH Ha JLOKYMeHTI;

BIJ[MITKa IIpO 3aCBIQ4eHHA BUTATY 13 MOKYMeHTA.
Hamme mpo 3acBiq4YeHHA BHTATY PO3MILLYETbCA HWKYE PeEKBI3HTY OKYMeHTAa

«I Tiqnne» Ta cK1aqaeTEes:
31 CB «3riHO 3 OPHTiHasIOM» (6e3 amok)
is HaiMeHyBaHHA Moca, OcoOucTorO NMignmucy ocobu, aKa 3acBiq4ye BUTSAr,

il BIaCHOrO iMeHI Ta MIpi3BHLLa;
13 ATH 3aCBIQYeHHA BUTATY.
Hane mpo 3acBiq4YeHHA BUTArY CKPIMIAeTbCA MeyaTKOIO i3 3a3Ha4YeHHAM

Ha  Hif HalMMeHyBaHHA BINOBINHOrO BHKOHaBYOrO OpraHy MiCbKOI pau
(6e3 300paxkeHHa repOa).

Butar 3 MOKYMeHTY MOBHHEH HalaBaTH YABJICHHA TpO 3MicT JOKyMeHTa
B IJIOMY.

BiAMiTKH N1po CTBOpeHHA, BHKOHAHHA AOKYMeHTA
70. BigomoctTi npo mpauiBHuka, AKHi CTBOPHB JOKYMeHT, O@OpMJIAIOTD y

HWKHBOMY JIBOMY KYTI Ha JIMUbOBOMYy OOLli OCTAHHbOrO apkKylla ranmepoBoro
JOKYMeHTa Ta CKJIaqalOTbCA 3 TaKHX eJICMCHTIB: MPi3BHUla 1 BJIaCHOrO iMeHi,
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cilyxKOOBOorO HOMepa TesIedoHy Ta/aOo alpecu cilyxKOOBO! eseKTPOHHO! MOLITH,
Hanpuksayi:

Onena DEJIOPUYK 044 2 34 56, Fedorchuk@gov.ua

JlonycTHMo 4epe3 KOMY 3a3Ha4yaTH KiJIbKa HOMEPiB TeJIE@OHIB, 3a AKHMH MO2KHA
3B’ A3aTHCA 3 IpaLBHHKOM, AKHM CTBOPHB JLOKYMeHT, HallpHkvla ll:

Onena DEJIOPUYK 044 2 34 56, 5 24 49

Tlicna 3aBepuieHHa podoTn 3 JOKYMC€HTOM §=TIPOCTaBJIACTbCA ~~ BIJIMITKa
po Horo BHKOHaHHSA. BiAMITKa TIpO BHKOHAHHA JOKYMeHTa CBIAYUTb TIPO Te,
IO poOoTy Ha MOKYMeHTOM 3aBepLeHO | HOrO MO*KHA JOSYYHTH JO CMpaBH.
BiqMiTKa MOxe MICTHTH CuIOBa «JlO cripaBM», HAaMMeHYBaHHA Moca, MAMMC i ary.

AKWO JOKYMeHT He MOTpeOye MMCbMOBO! BIANOBIAi, 3a3HAYAIOTBCA KOPOTKI
BiJOMOCTi TIPO BHKOHaHHA. Tliqnue i Wary BIAMITKH MPO BHKOHAHHA MpocTaBAe
MpauiBHHK, AKHH CTBOPHB JOKYMeHT, aOO KepiBHHK CTpyKTypHOrO Hispossisy.
3a3Ha4eHHH PeKBI3HT MpOCTAaBIAeTbCA BiJL PYKH Y JNBOMY KYTKY HMKHbBOrO
MOJIA TepWol CTOPIHKH.

BigMiTkKa MpO HaQXOJpKeHHA MamlepOBoOro JOKYMeHTa JO BAKOHABYOrO KOMITeTY
Ta HOro CTPYKTYPHHX MiTpO3AiiB MpocTaBJAeTbeA BI pyKU adO 3a AOMOMOrO!O
peectTpauifHoro WiTaMma, Ha JIMI[bOBOMY MMOs y MpaBOMy KYTKY HHKHbOrO MMOJIA
mepwioro apkylla OpHrinaly WOKyMeHTa. EeMeHTaMH 3a3H@YeHOrO PeKBI3HTY €
ckopoyeHe HaliMeHyBaHHA yCTaHOBH — OjlepxKyBaya JOKYMeHTAa, peecTpaiiHuit
IHeKC, ata (y pa3i noTpeOu rosMHa i XBUJIMHH) HaJLXOJDKEHHA JLOKYMeHTA.

AKWO KOPeCNOHCHUWIA He PO3KPHBACTbCA BIANOBINHO MO MYHKTy 97
miet IHcTpykuii, BiAMITKa [pO HasIXOJDKCHHA OKYMeHTa  fpoOCcTaBIACTLCA
Ha KOHBepTax (yilakKyBaHHsXx).

Y pa3i HalxXoOJpKeHHA 30pPOLypOBaHHX JLOKYMeHTIB pa30M i3 CyMpoBiHHM
JIMCTOM BIQMITKa peecTpalivHoro wiramna, aBTOMaTHYHOrO HyMepaTopa
4H LITPHX-KOLY CTABHTbCA Ha CYMPOBIHOMY JIMCTI.

Ck lajeHHs JesKHX BHAIB AOKYMeHTIB: PilJeHHA MiCbKOI pain,
pilieHHA BHKOHABYOrO KOMiTeTy MicbKO! paan,

posnopsdKeHHA MiCbKOrO FOs1OBH
71. Tlopsgqok cknagaHHA Ta OMOPMJIeHHA MPOEKTIB PillieHb MiCbKOI pay

BU3Ha4eHHH §=TlonoxKeHHAM TIPO y3PrOJ2KeHHA [pOEKTY pillieHHA panH Ta
PerlaMeHTOM poOoTH CMiVIAHCbKOI MICbKOT pas.

Tlopaqok ckaqaHHsA Ta O*OPMJICHHA MPOEKTIB PiLCHb BUKOHABYOrO KOMITeTY,
pO3MOpAKEHb MICbKOPO POJIOBH BU3HAYeHH TlonOx%KeHHAM MPO MOPALOK MiPOTOBKH
MIPO€KTIB PlIe€Hb BHKOHABYOrO KOMiTeTy MicbKOi pa, TopaakKomM niqroTOBKH
MIPO€KTIB PO3MOPAKEHb MicbKOrO romoBH, TlopaqKOM MiAPOTOBKU poO3MOpsAOKeHb
MICbKOrO TOJIOBH 3 KapOBHX MMTaHb Ta PeriamMeHToM poOoTH BHKOHaBYOrO
KOMITeTy CMIJIAHCBKO! MicbKoi paw. Haka3u KepiBHUKiB CTPyKTYPHHX MiApo3siiB
3aTBepI2KYETbCA OKPCEMHMH akTaMH.,
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PosnmopsKeHHA = MiCbKOrO OsJIOBH, PiLCHHA = BHKOHABYOrO KOMITeTYy
HYMepylOTbCA y TOpsAKy 1X BHJAHHA Y Me7KaX KaIeHapHOrO POKy Ta MaloTb
OkKpeMy HOpsAKOBy HyMepaliito.

TIpuiinate pilieHHsA MicbKOi pau Mignucye rouoByrouH Ha MleHapHoMy
3aCiaHHi He Mi3HiMe, HK Yepe3 5 AHIB 3 MOMeHTY MIpHHHATTA.

TIpuinati piieHHsA HyMepytoTbcs y NOPALKY 3POCTAaHHA.
PillieHHA MiCbKOI pay MatoTb NOTpiMHy HYMepallilO, AKA CKJIAAeTbCA: HOMEP

cecil MicbKol pay (THpe) NopaqKOBH HOMep MpHHHATOrO PILUeHHA (MOXHJIa PHCKAa)
HOMep CKJIMKAHHA MICbKOT pawH pHMCcbKHMH LHdpamH. Jlaroro pillieHHA € ata
TIPHHHATTA. .

Ha opnrinati pillieHHa ata Ta HOMep BAPYKOBYIOTbCA 3a OMOMOPO!IO
OprTeXHIKH.

Opurinas! pilieHHsA MOBHHCH OyTH HapyKOBaHHi Ha HOMepHOMy OvIaHKy.
HomepuHi O7aHKu pillieHb paaqv OOsIKOByIOTBCA Ta 30epiratoTbcaA y BI

3a0e3MeyYeHHA POOOTH MicbKO! paw. biaHku BHAAIOTbCA PO3POOHHKaM TIPOEKTIB
PilleHb, MpO WO pOOUThCA BIAMITKA y *KYPHAII PeecTpallil OMAHKIB PiLWeHb pas.

3incOBaHi OaHKH pillleHb pay MiWAraOTh CMHCAaHHIO Ta 3HHLICHHH, MpoO LILO
CKaaeTbed BIAMOBIHH ak.

IlporoKo.1H
72. Y mporokonax dikcyerpcsa in@opmallid MpO Xi BeeHHA 3aCiaHb

BHKOHAaBYOrO KOMITeTY, MJIeHapHHX 3aCiaHb cecifi MICbKOi  pasiH, IHILHX
KOueriasibHux oOpraHis. IIporokoN ckaqaeTbcA Ha TIACTaB 3aMHciB, 3pOOsIeHHX
OesnocepeHbO Mi, Yac 3aciaHb, MOJAaHHX TeKCTIB Ta Te3 NONOBIAeH 1 BHCTYNIB,
JOBIOK, MPOEKTIB PillI@Hb TOLLO.

73. IlporokonH MO%*KyTb ckylaqaTHcad B MOBHIM ado crue opi.
Y mpoTokoax, CKIayJeHHX y CTHCIM (OPM, MiKCYIOTbCA JIMWe MPHHHATI PiLeHHA
Oe3 XOLY OOrOBOpeHHA MMTAHb.

74. IIporokon odopmstoeteca Ha O*iWiMHOMYy OaHKy KOJIeriaIbHOrO OpraHy
a0o Ha YHCTOMY apKyLi Manepy dopmaty A4 (210 x 297 mMisimerpiB) i3 MO320B2KHIM
PO3TALIIyBaHHAM PeKBI3HTIB.

IIpoTokos 3aciqaHHA OMOPMJIACTbCA 3a 3Ppa3KOM, HaBeJeHHM y jOsaTKy 11,
3pa30K OMPOPMJICHHA BUTATY 3 MpPOTOKOJIY HaBeeHo y WoOMaTKy 12. 3a BIANOBIHOIO
DOPMO!O OMOPMJIAIOTHCA MPOTOKOJIN KOMICIM, pOOOUNX py! TOLLO.

75. Jlaroro MpOTOKOJy € aTa MpOBeeHHA 3aciaHHA. AKULO 3aciJaHHsA TPHBasIO
KiJIbKa JIHIB, Yepe3 THPe 3a3HAYaIOTLCA MeplIM Ta OCTAHHIM JeHb 3aciaHHA.

76. Homep (iHeKC) MpOTOKOJY MOBHHEH BIANOBIAAaTH MOpsAAKOBOMY HOMepy
3aciqaHHa. Hymepallia MpOTOKOJIB BeeETbCA B M@%KAX KaJIeHAaPHOrO POKy OKPeMO 3a
KOXKHOHO PPyNOHO MPOTOKOJIB 3aCiJaHHA BIAMOBIAHO! KOMiICil, KOJIerii, opauoro
opraHy, poOouol rpynu TOULO.

Hymepatlia MpoTokosiB cecifi MiCbKOT payM BeeTbCA y Me2KAX CKJIMKAHHS.
Y peksi3vHTi «Mice 3aCiqaHHsA» 3a3HAa4aeTbCA Ha3Ba HACeJICHOrO MYHKTY, B

AKOMY BiQOyI0CA 3aciaHHA.
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77. Kopotkui 3MicT 40 TeKCTY MpOTOKOJY MOBHHEH BiqOOpaxKaTH BUI
3aCiaHHA (Hapayla, 300pH, KOHepeHlia TOMO) aOO KOJIeriaIbHOrO OpraHy.

78. Y mpotrokoni 3a3HayatoTpes TIPISBMLA ta Bache im'a rosoBn ado
POJOBYIOYOrO, CeKpeTapA, 3aMPOLWeHUX, a TAKOXHK MPHCYTHIX OciO, MepesikK MuTAaHb,
3alIaHOBaHHX JO pO3riady Ha 3aciqaHHi, WO PpO3MiLIeHi y NMopsasKy
1X 3HAYYMOCTI 13 3a3HAYEHHAM JOMOBIAY4a 3 KOXKHOPO MMTAHHA,

Y cnmucKky MpHcyTHIX 3a3Ha4alOTbCA B alaBITHOMy TOpsAAKy croyaTKy
TIPISBUHLA ta BiacHe iM'a MpvcyTHIxX MOCTIMHHX YIeHIB KOSeriasbHOrO Oprany,
MOTIM — 3aMpOlWeHHXx ociO i3 3a3HaYeHHAM Moca Ta y pa3i NoTpeOu HaiiMeHyBaHHA
YCTAHOB. AKIO KiJIbKICTh MIPHCyTHIX MepeBuutye 15 oci6, 3a3HauaeTbea IX 3aralibHa
KUJIbKICTb 13 TOCHJIAHHAM Ha CIHCOK, WO MOMA€TbCA 0 MpOTOKOUY.

79. IIporokoI ckaqaeTbca 3 PO3ANB, AKI MOBHHHI BiANOBiqaTH MyHKTaM
Mopsyqky MeHHoro. PosaiiW HyMepyloTbes apaOcbKHMH UMdpamu i GOyzyoTEca
3a Takoro cxemoro: CJIYXAJIV - BUCTYNVJIN - BUPILUMWJIV.

3a3HayeH! COBa JIPyKyOTbCA BeMKUMH JiTepamu. Tlicaa ciiB cTaBHTEcs
JBOKpalika.

80. Ilicna cnopa «CJIYXAJIM» 3a3HayaeTbca TeKCT BHCTyMY OCHOBHOrO
monopigaya. IIPISBMLIE ta Biache im’ KOxKHOrO AONMOBIa4a ApyKyIOThCA 3
HOBOrO payka. TekcT BHCTYNY BUKIaaeTbes y TpeTili OCOOi OAHHHH.

81. Texcru a00 Te3H JONOBILI Ta BHCTYMIB, OCPOPMseHi AK OKPeMi DOKYMeHTH,
WO TeKCTy MpoToKosy He BKIOUaOTECA. Ilicia BiqoMocTeH mpo jonoBigaua
3a3HayaeTbcd «TeKCT JONOBI (BUCTYMY) JOMA€ETbCA JO MpOTOKO.Y»».

82. Hicaa caopa «BMCTYIIMJIM» dikcyrtorses BucTynM THX OciO, LO B3AJIM
yuacTb B OOroBopeHHi onoBini. Buctynn odopmstoiorees y  rpoToKouli
13 3a3HayeHHAM TIPI3BULIA Ta BiacHoro im's MpOMOBLIB y Ha3HBHOMY BiJIMIHKy, a
TaKOK 3 BUKIaeCHHAM 3MiCTY MMTaHHA Ta BiMOBIAeH Ha HbOrO. 3MicT BHCTYMIB
BUKIaa€TbCA Bi] TPeETbOT OCOOH OHHH.

83. I[licua cnospa «BMPILUMJIM» dikcyerses mpuituare pimenHa 3
PO3rIAHYTOrO TMTAaHHA NMOpAAKy MeHHOrO — MpHiiHATO (3a3Ha4aeTBCA ~=HOMep
MpHHHATOIO pilIeHHA), He MpHHATO, 10 BizOMa.

3a HaABHOCTI MopyyeHHaA 3a3Hayaerbca TIPIS3BULLE oco6n, axiii nano
QOpy4eHHA, YITKO ciOpMy/IbOBAaHHH = TeKcT jOpyyeHHA Ta TepMiH foro
BHKOHAaHHA.

PilleHHA, WO MICTATh KisIbKa MMTAaHb, MOMWIAIOTR Ha MYHKTH i MLJUTYHKTH,
AKI HyMepytoTpes apaOcbkuMuH undpamu. TignyHkrn Hymepyrorees wndpamu
3 LY KKOL.

84. AKIO Ha 3aciaHHi NpHMaeTLCs PiLeHHA MpO 3aTBeEpMKEHHA JLOKYMeHTA,
AKHH  OOroBOproBaBca Ha =. 3aciJJaHHi, uel OKYMeHT ~—s OlaeTbeA
O MIpOTOKOJy 1 B HBOMy poOOHTBCA MOcHaHHA Ha HOMep i jaTy MmpoToKosty.
3a HaABHOCTI IHUIMX JOKYMeHTIB, LO po3srisjaivca Ha 3aciqaHHi Ta akt
OOrOBOpeHHA AKUX 3acpiKCOBaHO y TeKCTI MpOTOKONY, BOHM HyMepyloTecs
apaOcbKHMH Undpamnu (1oaTOK 1, HoOAaTOK 2). Y BiMOBIAHUX NYHKTAX MpoTOKOsTy
poOuUTbcsA NOCHIAHHA Ha Li AOLAaTKH.
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PexBi3sHT «BiqMiTKa pO HasBHiCTh LOLATKiB» HaMpuKiHUi TeKeTY MpoToKOsTy
He 3a3Ha4aeTbC4A.

85. IIporokoll MiqnucyeTbes PONOBYIONHM Ha 3acisaHHi KOseriabHOro OpraHy
Ta cekpeTapem, a00 0COG0K, BIMOBIAIbHOHO 3a BEJICHHA MpOTOKOLY.

86. IIporokon 3aciqaHHaA BHKOHaBYOrO KOMiTeTy MiCbKOI pau nisnucyerees
PONOBYIOUHM Ha 3aCiaHHi Ta KepylOUHM CIpaBaMM BUKOHABYOrO KOMITeTY MiCbKOT
pau.

IIpotokon cecil mignucyerbca romoBylouMM Ha 3aCciaHHi Ta ceKperapem
pau. Y BUNadKy 30iMCHeHHA MOBHOB&KeHb MiCbKOrO TrOsOBH CeKpeTapem paJH,
MpOTOKOJ cecil MiANMcye TIIbKH CeKpeTap paJH.

Cay*6osBi ncTH
87. CayxOoBi JIMCTH cksagaioThea §=3 © ©=MeTOIO. «OOMiHy  indopmalticio

MDK OpraHaMH SAK:
- BIAMOBIi Ha BHKOHAHHA 3aBJaHb, BH3HA4YeHMX B AKTAX OpraHiB AepxKaBHot

BuaIH, JOPYYeCHHAX BULLAX MOCaMOBHX ocid;
- BIAMOBIAI Ha 3aNNTH, 3BepHeHHA, a TakOx% KOpecrioHAeHUiO BepxosHoi Panu

YkpaiHu;
- BIAMOBITi Ha BAKOHAHHA JOpy4eHb yCTaHOB BHLLOFO piBHa;

BIQNOBIJi Ha 3aMTH iHUIAX OpraHiB;
BIANOBINi HA 3BEPHEHHA PpoMalsH;
BIQNOBIi Ha 3arMTH Ha indopmalito;
IHILMATHBHISIMCTH;
CYMpOBiHi JIMCTH.

88. Cry2xx6oBui ct odopmioeTbes y ManepoBili opi Ha CNELMAIbHOMY JIA
muctip OnaHKy dopmaty A4 (210 x 297 MWJIiMeTpIB). SIKULO TeKcT JINcTa He
MepeBullly€ CeMH PAAKIB, BAKOpHCTOByeTECA OaHK dopmaty AS (210 x 148
MiJIIMeTDiB).

JIucT Mae Taki peKBi3HTH: mata, peectTpauifinnii ingeKc, mocunanns
Ha peecTpaliMHui injeKc i Mary AOKyMeHTa, Ha AKHH WaeTBCA BiNOBID, aylpecar,
3arOJIOBOK IO TeKCTY, TEKCT (OCHOBHHH pekBi3HT CcAyxOOBOrO sMcTAa), BiMITKAa
pO HaABHICTb AOMATKiB (y pa3i norpeOu), nignuc, BiMiTKa Npo BUKONABILA.

Jlaroro sucTa € jata peectpauii BuXiqHol KopecnoHseHuit y cayxOi
AiJIOBONCTBA.

OcHOBHMM peKBi3HTOM Ciy2KOOBOrO JINCTa € TeKCT, LO CKaaeTECA 3 BOX
yacTHH. Y nepuit yacTHHi 3a3HayaeTEca mpwunHa, miqcrasa aGo oOrpyHTyBaHHsa
MiQPOTOBKH JIMCTa YH HaBOAATBCA MOCHJIAHHA Ha NOKYMeHTH, 10 OysIM MiscTaBoro
quia Horo ckmageHHs. JIpyra yacruHa BK/OYae BUCHOBKH, Mpono3uulil, rIpOXaHHA,
PlMeHHs TOMO, AKi pO3MiLlytoTBCs 3 adBaLly.

89. Ak mpaBUio, y JIMCTI MOpyulyeTbea OHe NMTAHHA.
Tekcr JIMcTa BUKIaaeTbCs Bi MEPL’ OCOGH MHOXKUHH 3 BHKOPHCTaHHSIM CIB:

«IPOCHMO NOBIJOMHTH...», «PO3’ACHIOEMO, LL0...», 200 Bi TpeTbO! OCOGN OAHHHH —
«CMiuIAHCbKa MiCbKa pala iH(OPMYE...», «YMPaBMIHHA BBaKac 3a NOUNbHe».
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AKWO JIMCT CKIaqeHO Ha OaHKy MOcaqoBOl OcoOu, TeKCT BHKIaaeThcs
BI Mepwol OCOOM OAHHHH — «IIPOLLy...», «IMPOMOHYt0...»».

90. Crry2kOoBi JIMCTH MiANHMCYIOTbCA BIANOBIAHO 10 MyYHKTYy 46 uWiel lNcTpyKuii.
Bi3yBaHHaA cylyKOOBHX JIMCTIB, CTBOpeHHX y BHKOHaBYOMy  KOMiTeTI,

3IMCHIOETBCA B TAKOMY MOPANKY: MpauiBHUK, AKHM CTBOPHB AOKYMeHT, KepiBHHK
CTpyKTypHOro Mipo3Aiy BHKOHaBYOrO KOMITeTy MiCbKOT pawH, B AKOMY foro
CTBOPeHO, y pa3i NoTpeOu (AKIO B JIMCTI MOpyLyIOTbes BaxkKIMBI Ta NpHHULATOBI
MMTaHHA) 3aCTYNHAK MICbKOrO TOsJIOBH 3a HampsaMOM JlisJIbHOCTI (AKIO sIHeT
MAMHCy€ MicbkHii rosoBa).

JJOKyMeHTH JO 3aciqanb KOJeriasbHHX OpraHis
91. Marepianu 0 cecii MicbKoi paau cbopmyloTBca Ta HasaloTeca Ha

O3HaHOMJICHHA BIAMOBIAHO 0 BHMOr TlonOKeHHA MpoO y3ros/OKeHHA rpoeKry
pllleHHa pag Ta Pernamenty poOotH CMinsHepKoi MicbKOi pan.

Marepiaiv 10 3acijjaHb BHKOHaBYOrO KOMiTeTy MicbKOT paH PopMyloTBeA Ta
HalaroTbCA Ha O3HAHOMJICHHA BIANOBINHO O BuMOr TlomO>KeHHA pO NopsaOK
TMAPOTOBKM MPOEKTIB Pilli@Hb BHKOHABYOrO KOMITeTy MicbKOT pag, Ta PerlameHTy
poOorH BUKOHaBYOrO KOMiTeTy CMisAHCbKO! MicbKOY pau.

JLOKyMeHTH po cly*KGOBi BiApAaAKeHHA
92. Y pa3i BAHMKHeHHA NoTpeOu y HanpaBseHHi mpauiBHnka y BiApsADKEHHA, He

mepenOayeHe MaHOM poOOTH BHKOHaBYOrO KOMiTeTY, KepiBHUKOM CTPYKTYPHOrO
MApoOsqity, B AKOMY MIpaloe mpauliBHUK, POTYeTBCA OMOBIAHA 3anucKa Ha iM’s
MICbKOrO TOJIOBH (4H ia OCOOa), B AKI 3a3Ha¥aeTBCA MIO Te, KYM, Ha AK
CTPOK, 3 AKOIO METOIO BIPApKaerbCs MpalliBHHK.,

HanpapieHHa y BiJpAJKeHHA 3iCHIOCTbCA 3a pO3MOpAKeHHAM MicbKOFO
TOJIOBH, Y AKOMY 3a3HA4aeTbCA MYHKT MPH3HAYeHHA, HalMMeHYBAHHA OpraHi3allil, 10
AKO! BIAPAVKACTbCA MpalliBHUK, TepMiH i MeTa BiIpsAOKeHHA.

IliqcTaporo ia BiApsaNKeHHA € 3alpPOLeHHs, BUKMK LeHTpasbHUuXx opraHiB
BHKOHABYO! BaqM, CyKOOBa 3alvcKa ceKpetapa MicbKoi pagan, neplwuoro
3ACTYMHMKAa MICbKOPO POJOBH, 3ACTYMHUKIB MiCbKOO rosOBH, payHUKiB MicbKOroO
rOOBH, KePiBHHKiB CTPYKTYPHMX MiApo3qiiB BHKOHaBYOrO opraHy, SKI 3
Pe3OJHOMICIO MiICbKOrO TOJIOBH HaslaioTpes 10 cekTOpy kKalpoBol podoru
He Mi3HIMe HK 3a TPH JHi AO AaTu BiApsbKeHHA,

BigpampKeHHA mpauiBHUKiB 3yi/icHIOeTBCA ~—sBINOBIHO 0 [lopajiky
BIAPAIPKeHHA NpauiBHHKiB BAKOHAaBYOrO KOMiTeTy CMisAHCbKOT MiCbKOT pan.

I. Opranisauia AokyMenToodiry Ta BUKOHAHHA DOKyMeHTIB

BuMmorn mo70 panionarizauil AokKyMeHTOOOIry
93. JlokymenTooOir y BAKOHaBYOMy KoMiTeti Ta Horo CTpyKTYPHUX Mi ApPos sax

- We MpOXOPKeHHA JOKYMCHTIB 3 MOMCHTY 1X CTBOpeHHA ado oylepxKaHHs
JO 3ABePUIeCHHA BUKOHAHHA ao BiAMpaBeHHaA,
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JlokyMeHTH He3alexKHO Bi cnocoby dikcalii Ta BIATBOpeHHA IHopmallil
TIpOXOAATb Ta OMpallbOBYIOTbCA Y BUKOHABYOMY KOMITeTI MICbKOi pawn Ta Ti
BHKOHABYHX OpraHax Ha €MHUX OpraHi3aliMHHX Ta MpaBOBUX 3acaslax OpraHi3allil
JOKYMeHTOOOIry, BH3HAYeHHX LielO IHCTpyKLier0.

94. Edektubua oprani3allid JOKyMeHTOOOIry MepenOauae:
- MIPOXOJPKEHHA JJOKYMeHTIB Y BAKOHABYOMY KOMITeTI HAMKOPOTLUMM LIJIAXOM;
- CKOPOYeHHA KiIJIbKOCTI IHCTAHUiM MpOXOJKeHHA JOKYMCHTIB (30Kpema

TH, Yac MOPOD2KeHHA);
- OHOpa3OBICTh OMepallii 3 OMnpalllOBAHHA JOKYMeHTIB, YHUKHEHHs

AyOOBaHHA Ti, Yac poOoTH 3 HUMH;
- WeHTpaizaliio (3iMCHeHHA OMHOTHMHHX oOnepalii 3 sJOKYMeHTamMH

B OJHOMY Miclll);
- YCYHeHHA ONepalllit, 1Ki MOXKHA ABTOMATH3YBaTH.
95. Tlopsq0k  OKyMeHTOOOIry perliamMeHtyeTbca wiero — lHcTpyKiiero,

MOJIO7*KCHHAMH MPO BHKOHABUI! OpraHh, MOCaOBMMH IHCTPyKLIAMH.

Ii pHimanna Ta nepBHHHe ONpauIOBaHHA JOKYMeHTIB, WO HAAXOAATb 10
BHKOHABYOrO KOMITeTY

96. JloctaBka OKyMeHTIB JO BHKOHaBYOrO KOMITeTy Ta Horo CTpPyKTYPHHX
TAPO3MiJB 3LiMCHIOETBCA Yepe3 CHCTeMy B3aeMOiT, a TAakKOXK 3 BHKOPHCTAaHHAM
3aco0iB = NMOUWITOBOrO =3B’A3KY, cCrellaibHOrO 3B’A3Ky, —- EJIEKTpO3B’ a3Ky,
Kyp €PpCbKOHO Ta (eJIbJ’ ErepCbKOIO CJTY2KOOHO.

Tlourroro =a = =6yepe3.—sKyp’epcbky = cuIyKOY = OCTABJIAETbCA =~ HHHCbMOBAa
KOpeCNOHeCHLIA y ManepoBiii PopMi, NoWTOBI KapTKH, OaHAepoi, ApiGui nakern,
a TaKOX MepiOMM4Hi JIPyKOBAaH! BUaHHA.

Desb]’ €repCbKO!O Cy KOOHO Ta CILyKOO!O CHEMIAIbHOPO 3B’ A3KY OCTABJIACTbCA
cieliasibHa KOpecnoHJeHUis.

KanaslaMi eJIeKTPO3B’A3KY, B TOMY YMCJIi CHCTEMOIO B3AEMODIl, LOCTABJIAIOTLCA
(bakcorpamn, TesleOHOrpaMH, eJICKTPOHHi JOKYMeHTH 3 3aCTOCOBYBaHHsM
CJIEKTPOHHOrO UM@poBoro MiANKCy Ta JOKYMeHTH B eJIEKTPOHHIi Mopmi Ge3
€JIEKTPpOHHOrO WMpoBoro Misicy (y CKaHOBaHI Mopmi).

97. Yci MOKYMeHTH, WO HaXOJATb 1O BHKOHABYOrO KOMITeTy mpHlimalorncs
WeHTPasiZOBaHO BIIWIOM AWIOBOCTBa 6e3 MpaBa JeNeryBaHHsA BIANOBIAHO! PyHKILT
IHIJMM BAKOHA@BYUM OpraHamM.

Y BIW =AWIOBOACTBA PO3KPHBAIOTbCA BCi KOHBePTH, KPiM THX, LO MalOTb
Hamuc «ocoOucTO». Y TakoMy BHMadkKy peecTpalifHni injeKc Ta ara peccrpauit
HAHOCATbCA Ha KOHBEpT.

PekOMeHOBaHa, CHeliabHa Ta KOPeCNOHACHLIA 3 OPOJOWICHOIO LIHHICTIO
MIPHMMaeTbCA Mi POSMHCKy B KYyPHAaIli, peecTpi aOO NOBIAOMJeHHi Mpo BpyyeHHa.

98. Y pa3i HagxOJbKeHHA KOpecnOHeHuit 3 Bi-MITKOIO «TepMiHOBO»
PIKCYETBCA He JIM ata, ai POAMHU Ta XBUJIMHM JOCTaBKH.

JlokyMeHTH, lO HaiiuwiM Yepe3 cucTemy B3aemMomii, ApykytoTbesd
Ta IMWIAPAalOTbh Pe€CTpallil BIAWIOM iIOBOLCTBa.
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99. KonBepTuH 30epiraloTbcaA 1 WOMalOTbCA JO JIOKYMECHTIB, AKULO JIHILe
3a KOHBepTOM MO%KHa@ BCTAHOBHTH ajlpecy BIJIpaBHHKa, 4ac_ BINpaBJIeHHsA
Ta OjjepxKaHHA JOKYMeHTa a0O Yy_ KOHBepTi BIJICYTHi OKPeMi JOKYMeHTH
4H BCTAHOBJICHO HeBIMOBIZHICTb HOMepiB JOKYMeCHTIB HOMepaM, 3a3Ha4eHHM
Ha KOHBepTi, a TAKOXK aJIPeCH] APJIMKM PEKOMCHAOBAHHX KOHBEPTIB | MaKeTiB.

Y pa3i BIACYTHOCTI JONATKiB, 3a3HAYCHHX Y JLOKYMeHTI, AOO OKPEMHX APKYLIIB,
a TaKO?K HasBHOCTI MOMHJIOK B OMOpMJICHHI JOKYMeHTA,
WO YHEMOXKIIMBIIOE HOO BHKOHAHHA (BIACYTHICTh MiqnHcy, BIMOUTKY MeYaTKH,
rpu@y 3aTBepJYKeHHA, MHHYB TePMiH BHKOHAHHS TOLIO), JOKYMeHT He peecTpyeTbca
1 BIMPaBHHKOBI HACHJIA€TbCA MMCbMOBE MOBIJOMJICHHA 200 HOMY MOBIJOMJIAETECA
mpo we Tesedouom. Ilpu WbomMy Ha JOKyMeHTI poOuTEcs BiANOBIAHa BIIMITKa
13 3€3HAYCHHAM JlaTH 3allWTy (po3MOBH TeNeMOHOM), MocasM Ta Mpi3sBHULa OCcObH,
AKI 3poOeHO 3anmHT, MMignucy, Buacnoro iMeHi Ta Mpi3Buula ocodn,
WO 3qHCHHa 3anHrT.

Y pa3i HeOOXiZHOCTI POOOTH 3 TAaKHM JIOKYMeHTOM CKiaaeTbCA akT y JLBOX
MIPHMiIpHHKax, OHH 3 AKHX TAKPINOETbCA 0 OCHOBHOrO OKyMeHTAa,
AKMU PEECTPYETHCA BIDWJIOM WIOBOACTBA Ta NepeaeTbCA Ha PO3rIA, KepiBHHLITBY,
a 1HWIM 30epiraeThes y BIA DiNOBONCTBA.

Y pa3i MOWKOJ2KCHHA KOHBeEpTa POOUTLCA BIANOBIAHA BIAMITKa y NOLWWTOBOMY
peecTpi.

Y pa3i BIACyTHOCTI a00 HeLIJCHOCTI BKaeHb, MOUIKOJKeHHA KOHBepTa,
yilakyBaHHA, WO MpH3BesIO MO HEMOXKIMBOCTI MpOYHTAHHA TeKCTY JOKYMeHTA,
CKIaqaeTbCA AKT y {BOX MPHMIPHHKaX. OHH MPHMIPHHK akTa HaCH/aeTbCcA
KOpeCIOHeCHTY, a iHIWHH 30epiraeTbca y BIALITI DiNOBOACTBA.

100. JlokymenT nosBeptaeTbea BianpaBHHKOBi Oe3 posrsialy y pa3i Horo
HaJIXOJDKCHHA HE 3a alipecoto (alpecoBaHH IHIWMM yCTaHOBaM), a TaKOXK AKLLO
Mi, 4ac HOPO BIAKPHTTA HE BHABJICHO MHCbMOBOPO 3BEPHeHHs Ha allpecy BAKOHABYHX
opraHis aOo ix mocaqoBux oci6.

101. Enextpouui Hocil iHopmatit 000B’ A3KOBO nepeqaroTbcs
13 CynpoBiqHHM JIMcTOM. [lin uac mpHiimMaHHa Takux OKyMeHTIB indopmallis
3 EJIEKTPOHHHX HOCIIB BIJULJIOM JWJIOBOJICTBa HE KOMIFOETECA.

102. Y pasi ogepxKaHHs akcMMiJIbHOrO NOBIZOMJICHHA He B HOBHOMY OOcax3i
aOO 3a HAABHOCTi TEKCTY HEHAIC*KHOT AKOCTI, LO YHEMOXKJIMBIIIOE poOOTy 3 HUM,
JOKYMCHT He Pe€CTpyeTbCcs 1 pO Le OOOB’ A3KOBO IHPOPMYETKCA BiIPaBHUK.

Tlonepeanili po3sriaga AOKyMeHTiB
103. Bei BxiqHi DOKyMeHTH MiAAraioTh MonepewHbOMy posrmany y Bi

JJIOBOACTBA.
104. [lonepeguii po3riayd MOKYMeHTIB B eNeKTPOHHIM Ta naneposilt @opmax

SIMHCHIOETECA BITIJIOM iOBOUCTBA.
105. JlokymentTu, afpecoBaHi MicbKoMy ronosi, cekperaprO MicbKO! pan,

MeplwlOMy 3aCTyYNHMKy MICbKOrO TOsJIOBH, 3aCTYNHHKaM = MICbKOrO rOJIOBH,
KepylouOMy CIipaBaMH BHKOHaBYOrO KOMITeTy MICbKOI pas, MidUIarartoTb
MOMepeAHbOMY POSPIALY Y BIA AWIOBOACTBA.
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106. Ha cragii nonepeaHboro posrialy 3ficHioeTEcs BiINGIP LOKYMeHTIB JWIA
peecTpallli BiDTIIOM WiIOBOCTBAa, a TAaKOXK TAKHX, LILO MepearoTEes JWIn peectpawii
1HLUMM CTpYKTYPHUM Mispo3sisam.

THLWi JOKYMeHTH MepearoTbes aspecataM i BUKOHaBLLAM.
Meroro MonepeAHBbOrO posriisy LOKYMEHTIB €:
BHOKPeMJICHHA TAKHX, WO MOTpeOylOTb OOOB’sA3KOBOrO poO3riayty MiCbKHM

rouoBoro, HOro 3acTyMHHKaMH, KepylouwM ~— cripaBaMH ado cCTpykKTypHHMH
TH APO3Li1IaMH BIAOBIAHO 1O PYHKUIOHAIbHUX OOOB’ A3KiB;

BIQ0Ip JOKYMEHTIB, WO MiqAratoTh peectpauil BiNAINOM ilOBONCTBa, a
TAKOXK TaKUX, WO NepearOTbCA JIA peecTpalll CTPYKTYPHHM MLApOsisaM.

OOoB’aA3KOBOMy pO3IISAY MiCbKHM TOJOBOIO MiIsratoTh akTH opraHiB
AepKaBHO! BAIN, OPYYeHHA BULILMX MOCaOBHX OciO, 3aMMTH, 3BEPHeHHA, a TAKO*K
kopecnoHAeHuia Bepxosuol Pau Yxpainu, Odicy IIpesuaenta Y«painu, KaGinery
MinictpiB YxkpaiHH, kpiM Toro, KOpeCMOHAeHUIA, WO  HalxoAUTb
BI, YCTAHOB BULLOTO PiBHA; PiLeHHA OpraHiB MicIleBOrO CAMOBPSAJLYBAHHA, a TAKOrK
HaMBaxKJIMBILL JOKYMEHTH, AKI MICTATb IHOPMALi}O 3 OCHOBHHX TMTAHb JA bHOCTI
BHKOHaBYOrO KOMITeTy MiCbKOY paqH i MoTpedyroTb BUpileHHA GesnocepesHbo
MICbKHM TOJIOBOW.

Tlonepequift po3sruisj, OKYMeHTIB MOBMHeH 3yicHIOBaTHCH y Jeb
HaQXOJDKEHHA (WOcTaBKH) aOo He Mi3HiWe 10 roqHHH HacTynHOro pobouoro AHA
Y pa3i HaAXOJ>KeHHA TX Mica 3aKiHYeHHA pOOouoro JHA, Y BUXiHI Ta CBATKOBI
Hepodoui Hi. Jlopysyenua ycraHoB BULLOFO piBHsa, TeNeOHOrpamn po3srsiaaroTbcs
llepuoyeproBo. «

107. Ha cragii nonepezHboro posraagy 3filicuioerees BinGip AOKyMeHTiB,
mo He MiqaraoTh peectpauit caryxO0I0 AiOBOCTBa, a TAKOX*K TaKHX,
WO MepeAaroTbea WIA CMeWiaIbHOrO OOJiKY BAKOHABYMM OpraHaM, LO BH3Ha4eHO
y Monatky 13.

PeecTpauin JOKYMeHTIB
108. CayxOoBHit foKyMeHT, OTpHMaHHi BHKOHaBYMM KOMiTeTOM a6o

CTBOPpeHHH HUM, Y TOMY YHCJ JIA BHYTPILIHbOrO KOPHCTYBAHHA, BBaxKAeThCA
BHECCHHM J1O OKYMeHTALIHWHOrO (OHY BHKOHABYOrO KOMiTeTy 3 MOMeHTY Horo
peectpati.

PeectTpallia JOKYMeHTIB MpOBOMTECA 3 MeTOIO 3a0e3me4eHHA Ix OOsIKY,
KOHTPOJIO 34 BAKOH@HHAM | OMe€paTHBHHM BAKOPHCTAHHAM HasBHO! B JLOKYMeHTax
inopmallil i momsrae y BeyeHHi 3anucy oOsiKOBUX aHHX Npo AOKyMeHT 3a
BCTAHOBJICHOIO = PeECTPaliHHOIO MOpMOlO, AKHM (ikcyeTbCa (akT cTBOpeHHA,
BIAMIpaBeHHA ado OfeprxKAHHA JOKYMeHTA LLIAXOM MpocTaBAHHA Ha HbOMY
peecTpaiiHoro iHeKcy 3 MOMaNbUIMM 3aMHCOM y 3a3HayeHHX Popmax HeOOXiHHX
BIQOMOCTeH TIpO JOKYMeHT.

PeectpytoTbCa JOKYMeHTH HesaierxkHO Bi, cnocoby ix ocTaBKH, Nepenayi un
CTBOPeHHA.

109. Peecrpatiia aki opraHis jepxKaBHO! BAM, MOpPy4eHb BULIMX MocaloBUx
oci6, 3aNMTiB, 3BepHeHb, a TakO*K KOpecnoHAeHUit BepxoBHot Pay Yxpainn, Odicy
IIpesugenta Yxpainu, Kadinety Mixicrpis Ykpainu, 2OKyMeHTiB, WO Haiti Ha
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alpecy BHKOHaBYOrO KOMITeTy Ta Ha pO3PMIA, MiCbKOrO rosOBH, HOroO 3acTyMHUKiB,
KepyIOUOMY CIIpaBaMH MPOBOAMTbCA WEHTPas30BAHO BIJUUJIOM JUJIOBOACTBA B JI@Hb
1X HagxoKeHHA 3 8:00 no 15:00 roqunn. JlokyMeHTH 3faHi y Bi nioBOACTBa
mica 15:00 peectpyroTbes aToIO HacTYMHOPO JHA.

Buxigua Ta BxiJHa KOpecnoHeHUiA BI, CTPYKTYPHUX MiLpO3AiViB BAKOHABYOrO
KOMITeTY TOJaeTbcA JO BidMiTy inoBoyzeTBa wWoseHHO oO  § 15:00 rognuHu.
JlokyMeHTH, MlOaHi MICA 3a3HayeHOrO Yacy, PeeCTPyIOTbCA Ta BIAMpaBsAIOTECA
HacTyNHoro poOouoro JHA.

THI =OKYMeHTH, UO CTOCYIOTBCA HampAMiB jidIbHOCTI CTPyKTYPHHX
MMAPO3AB BHKOHABYOrO KOMITeTY, MOXKYTb PeeCTpyBaTHCA B LHX CTPYKTYPHHX
Mi Apo3smisax.

PosnopspKeHHA MICbKOrO OJIOBH, Ppil@HHA  BHKOHABYOrO  KOMiTeTY
Pe€CTPyIOTbCA BIUIOM iJIOBOCTBa, PiICHHA MiCbKOi paH  peccrpylorecs
BIUUJIOM 3a0e3MeyYeHHA POOOTH MiCbKO! paslH, pO3NOPAIPKeHHA MiCbKOFO FOsOBH 3
KaJIPOBHX TIMTAHb PCECTPYIOTECA BIJUIJIOM KAIpOBOT poOoOTH.

Tlopaqok peecrpauil HakasiB KepiBHMKIB CTPYKTYPHHX Mipo3AiiB  Moxe
BH3HauaTHCA 1X KepiBHHKaMH.

110. OcHoBHuM MpHHunnom peectpauii AOKyMeHTiB € NpHHUMN pa3zoBocti.
KoxkHHii JOKYMeHT pe€CTPYIOTbCA JIM OAH pa3: BXiHi — y JeHb HaXOJbKEHHA,
CTBOPIOBaHI — y eHb MiNMCaHHsA (3aTBepPKeHHs) aOO He Mi3HiLWe HaCTyMHOrO JHA.

111. Y pa3i mepegayi 3apeecrpopanoro HOKyMeHTa 3 OAHOTO cTpykKTypHoro
Migpo3aivty Oo inmoro HoBHH peectpaniinni inmekc Ha  jOKYMeHTi
He [IPOCTaBJIA€TbCA.

112. Joxymentu peectpyrorecs 3a rpynamMu 3a1e%KHO Bi, Ha3BH BH, aBTopa
1 3MicTy JOkyMeHTiB. Hanpuksal, oKpemMo peecTpyioreca:

POSMOpADKeHHA MICBKOrO FOsOBH;
pillCHHA BHKOHABYOrO KOMITeTY;
PILWeHHA pau;
Haka3u CTPYKTYPHHX MIApO3 iB;
AKTH peBi31 PiHAHCOBO-rocnOAapcbKO! AAJ bHOCTI;
OyxrasITepCbKi JOKYMeHTH;
3aABKH Ha MaTepiaJIbHO-TeXHi4He MOCTa4aHHs;
CLY2KOOBI JIMCTH;
3BePHeEHHA IOPHAMYHHX 0cI0;
3BePHeHHA PPOMAJIAH;
3allMTH Ha iHMPoOpMalliio.
OCHOBHEM IIPHHLHMOM peectpalii JOKYMeHTIB 3a ABTOMATH30BaHO!O (POpMotO €

MPHHUAM OLHOPasOBocTi, TOOTO KOX%KEH JOKYMeHT peecTpyeTbeA y BHKOHABYOMY
KOMITeTi JIHIe OHH pas.

113. Ilia 4ac peectpauii Bxiguoi Kopecnonyenuii posapyKosyerbesa KaprKa
peectpauii BXiAHOI NOKyMeHTauii (MoZaTOK 14) Ia KOHTPOsIO 3a MpOXOWKEHHAM
AOKyMeHTa. Kaptka 3 po3mucko1o Mpo OfepxKaHHA JOKYMeHTa 3aKyalaeTEca y
AOBIAKOBY KapTOTeKy aflpecata JIA KOHTpOJO 3a TePMiHaMH BUKOHaHHA.
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KapTkv BHIOTOBIAIOTECA Ha UWinbHOMy manepi mopmaty AS (210 x 148
MiJIIMeTDiB).

Kaptka peectpauii BxiqHOi OKyMeHTalii 13 3a3HAa4YeHHAM OG0B’s3KOBHX
PeKBI3HTIB (OMAaTOK 15) 3acTOCOBYIOTKCA JIA KAPTKOBO! Ta ABTOMATH30BaHO! cbopMu
peectpalii BXiQHHX OKyMeHTiB. Tlepenik O60B’a3KOBHX  peKBI3HTIB KapTKH
peectpauil BXiqHO OKyMeHTauii y pa3i noTpeOu Moxe 6yTH ZONOBHeHH iHUINMH
PeKBI3HTAaMH.

114. Jlonyckaetbca BAKOpHCTaHHA %KYPHaIbHOt (OpMU peecTpallil JOKYMeHTIB
(qonaTKH 16, 17).

Opranisauin nepeqayi AOKymMenuTiB Ta 1x BAKOHAHHA
115. [na 3a0esneyeHHa puTMiyHocTi poOoTH Ta cBOecYacHOrO BHKOHAHHA

QOKYMCHTIB BIL AWIOBOACTBA BKMBAC 3aXOJiB LOO OnepaTHBHOl nepeaui
KOpecnoHJeHIit KepiBHHUTBY Ta 3a HOrO MOpyyeHHAM CTPYKTYPHUM TiIpO3sLi1aM
BHKOHABYOLO KOMITeTY MICbKOi paJIM.

116. 3apecctpoBaHi JoKyMeHTH MepenaroTEcs Ha poO3sruA. KepiBHHLUTBa Y JeHb
IX HaJIxOJbKeHHA aOo y pa3i ix HagxomKeHHA nicia 16 romnHu — HaCTYMHOro
podouoro AHA.

AKTH OpraHiB JlepxKaBHOi BlaIM, MOPyYeHHA BHULMX MOcaLOBHX oci6, 3allHTH,
3BePHCHHA, a TaKOXK KOpecnloHAeHuia Bepxosnoi Paqu Yxpainn, Odicy Ipesnsenta
Ykpainn, Kadinery Minictpis Ykpaiun, KOPeCNOHJCHLLIA,
IO HAAXOAATb Bi YCTAHOB BHLLOFO PiBHA, NepeAalOTbes Ha PO3PANL HEBIIKA/LHO.

117. JlokyMeuth, poOsrMisHyTi KePpIBHHLTBOM NOBepTarwoTbces
3 BIANOBINHOIO pesosOuiclO NO BiMiNy AinoBomcTBa, AKUHH 3uitcCHIOC nepeayy
MOKYMEHTIB Ha BHKOHAaHHA Yepe3 ocoby  BiMoBiaIbHY 3a  iNOBOCTBO B
CTpyKTYPHOMY Miqposqisi, a6o oro KepiBHnky.

118. JlokyMeuT, BHKOHAaBLLAMM AKOFO € KiIbKa BHKOHABYHX OpraHiB, BIIJIOM
JINOBOACTBA MepeLaeTbCA BUKOHABILAM OHOYACHO y BUraai KOMI 3 lepeslayero
OPHriHaJly POOBHOMY BAKOHABLIO, BU3HAYeHOMY B pe3ouIOUil nepuiuM,

CTiBBHKOHaBLi MOXKYTb TAKOXK OTPHMYBATH JOKYMEHT B CJIEKTPOHHIK Mopmi 3a
AONOMOTOIO = ABTOMATH30BaHOi = CHCTEMH = IOKYMeHTOOOIry 3  mporpaMHuM
3a0esneyeHHam K«ACKOJ)».

119. @Makr mepeqayi oKyMeHTiB. BUKOHABILAM (IKCYETbCA — LLWIAXOM
MpOCTaBNCHHA BIANOBIAHHX BiZMITOK y KapTui peectpauit BxizHOl JOKYMeHTaluli
13 3€3Ha4eHHAM iH(opMalil pO BHKOHABLIB, AKHM nepeaHo manepoBui opurinan
JOKYMeHTa Ta Horo Koni.

120. Ilepeqaua okymenta 3 ofHOrO eTpyKTypHOro MIQposaity oO inworo
B OOOB’A3KOBOMY NOpAAKY 3fiMcHlOeTbCs Yepe3 BiLLIN JUJOBOCTBa, AK POOHTE
BiMOBI THY BIAMITKy B KapTui peectpauil BxiqHOT WOKyMeHTaLii, ao B KY PHAII
BXIJHOi OKyMeHTawii. JloKyMeHTH, BHKOHaHHA sAKHXx nepeOyBae Ha KOHTpOMi,
MepelaroTbeaA TO iHWAX BHKOHABYHX OpraHiB aOO iHLJMM BHKOHABLLAM TiIbKU 3
MOBIJOMJICHHAM TIPO Le Bi DinoBogzctsa.
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121. BiqnosBigzanbHictb 3a BHKOHaHHA JOKYMeHTa HeCyTb OCOOH, 3a3Ha4eHl
y posmopaq4yoMy JOKYMeHTI, pe30JIIOWIT KepiBHHKIB, Ta palliBHHKH, ‘KUM
OesmocepeqHbO JOpyyeHo Horo BUKOHAHHA.

TouOBHHK BAKOHAaBeLb OpraHi30By€ POOOTY CHIBBUKOHABLIB, 30KpeMa BU3HAa4aE
CTpOKH NO2aHHA HAMM MpOnoO3HMii, NMOpAAOK MOPrOJKeHHA 1 MIAPOTOBKH MmpoeKty
JOKYMeHTA.

CrIBBHKOHaBLi = BIANOBIAaIOTh §=93a ~=MJFOTOBKyY + =Ha HaslexKHOMY __piBHi
Ta CBOe€YaCHe MOTaHHA POJIOBHOMY BUKOHABILIO TIpono3Huit. Y pa3i HecBoeuacHoro
MOQaHHA TMpOMO3HWi CHIBBHKOHaBLAMH TOJIOBHHH BHKOHAaBelLb  incpopmye
TIpo We KepiBHuka, AKHM HaaB MOpy4enua.

122. BukonannaA §=OKyMeHTa fepeqOayae 30NpaHHaA Ta orpallioBaHHa
HeOOXIZHO! iHoOpMalil, MiAroTOBKy MpoekTy BiANoBizi Ha WOKyMeHT 4H HOBOrO
OKYMeHTa, HOro OOpMJIeHHA, MOPOJOKeHHA, NMOJaHHA WIA migmMcaHna
KepiBHHITBY.

123. Ilepeq mogaHHaM MpoeKTy NOKyMeHTAa Ha MiAMNC MICbKOMY rosoBi, Horo
3aCTYNHHKaM, KepyloOuOMy ~~ CIIpaBaMH, KepiBHHKaM CTPYKTYPHUX MiApo3siiB
MpauiBHHK, AKHH MWiZrOTyBaB JOKYMeHT, 3000B's3aHHi MepeBiIpHTH MpaBHJIbHICTh
Horo CKIaqeHHA Ta O(OPMJICHHA, MOCHIAHHA Ha HOPMATHBHO-MpaBoBl aKkTH,
YTOYHHTH WApoBi Lavi, HAABHICTb HEOOXiAHUX Bi3 i MOMATKIB.

124. JlokymenT nogaeTbcs Ha MiANHc pa3s0M 3 JOKYMeHTaMH, Ha BUKOHaHHA
4M Ha MiCTaBi AKHX MOTO CKaeHo.

125. AkulO MOKyMeHT HasCHaeTECA JO KibKOX ycTaHOB BHLLOPO ado
PIBHOSHA4HOrO PiBHA, AKi He € KOPHCTYBa4aMH CHCTeMH B3a€MOUil, BHKOHABELIb
OpraHi30By€ BHTOTOBJICHHA HeOOXiAHO! KiJIbKOCTI MpHMIpHHKiB Ta OdopMHOE
(iqnMcye) KOXKHHK 3 HAX HEOOxiAHOMy aspecaty.

126. Bukonapellb y pa3i BIAMYCTKH, BiJPAKeCHHA, 3BiIBHeHHA 3000B' a3aHHit
MepewaTH iHWOMy MpalliBHHKy 3FiqHO 3 AiIOUMM poO3mOIOM yci HeBUKOHaHi
MOKYMeHTH Ta NMOIN@OpMyBAaTH BIA AWOBOACTBA MpoO NMepewayy MOKYMeHTIB,
BHKOHaHHA AKHX MepeOyBae Ha KOHTPOMIi.

Oprani3auia MOHITOPHHry BUKOHAHHA AOKYMeHTIB
127. MoniTopHHr BHKOHaHHA YMpaBJIHCbKUX PiLeHb € CKaOBOIO CHCTeMH

KOHTPOJIO Y BHKOHABYOMY KOMITETI, CTPYKTYPHHX MipO3AIax Ta MpOBOANTECA 3
MeTOIO JOTPHMAaHHA HaslexKHOrO PiBHA BHKOHABCbKO! JMCUMMIHH Ta CBOEYacHOro
BHKOHaHHA JJOKYMEHTIB.

128. Monitopuur 3yilicnioerbca 3a BHKOHAHHAM ycix 3apeecTpoBaHHx
QOKYMeHTIB, WO NoTpeOyroTh BignoBiAi, Ta/a60 B AOPyYeHHAX, LLOMO AKUX
Tepe OayaeTbesd 3BOPOTHIN 3B'A30K AGO BCTAHOBJICHO TEPMiHH 1X BAKOHAHHA.

Yci MOKYMEHTH PO3MOAIAOTLCA HA KOHTPOJIbHI Ta Ha TaKi, 3a PO3TIALOM AKHX
KOHTPOJIb H€ BCTAHOBIIFOETbCA.

B3aTTA MOKYMeHTa Ha KOHTPOJIb 3iCHIOETbCA Ha MiCTAaBI pe3soOLUiT MiCbKOrO
POJIOBH ao Horo 3acTYNHUKiB.

CTpOKH BHKOHaHHA JOpydeHb BHOCATBCA JO KapTKH peectpalil BxXiqHoro
OKYMeHTA.
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129. Y crpyktypHux Miqpo3sqiax BHKOHaBYOrO KOMITeTy Oe3nocepesHiit
MOHITOPHHr 3a BHKOH@HHAM JIOKYMCHTIB 3iMCHIO€ BIANOBIZaIbHHH BUKOHAaBeLIb
(mlocaqoBa OC0Oa) 3ri THO 3 Pe3OJIOMIEHO KeEpiBHHKa CTPYKTYPHO"O MiApo3Aily.

130. Ilia 4ac BXiqHO! peecTpallil WOKyMeHTa CTPOKH BHKOHAHHA Ta IHL aH,
HeOOXiHi JIA MOHITOPHHTy, BHOCATBCA WO KAPTKH peecTpallil BXiHOrO JOKYMeHTA
BIIJIOM JiJIOBOACTBa. CTpOKH BUKOHAHHA KOHTPOJIBHOrO JOKYMeHTa BU3HAYaloTbcs
ABTOPOM JIOKYMeHTAa Ii] Yac Horo CTBOPeHHA aOO KepiIBHHKOM Ti Yac MepBUHHOrO
posrusany.

CTpoOK BHKOHAHHA JJOKYMeCHTa MO%Ke BCTAHOBJIIOBATHCA Y HOPMATHBHO-
TIPaBOBOMY aKTi, PO3TOpATYOMy JIOKyYMeHTi ado pesosOWlit Micbkoro rosIOBU
(Horo 3aCTYMHMKiB), KepiBHHKIB IHIUMX CTpyKTYPHHX MposqiB. Crpoku
BHKOH@HHA BHYTPILIHIX JOKYMeHTIB OOUHMCJIOIOTbCA B KAJICHAPHHX JIHAX,
MOYMHAIOYN 3 HACTYMHOrO HA MICA WaT MiAMMCaHHA (peectpallil), a BXIHUX —
3 HACTYNHOPO WHA MICA ATH HA|XOJKeHHA.

AKUIO OCTAHHIM JeHb CTPOKY BHKOHAHHA JOKYMeHTAa MpHnagae Ha Hepoodouni
J@Hb, OCTAHHIM JIHEM CTPOKY BHKOH@aHHA JOKYMeHTAa Ta OCTAHHiM J[HeM HajlaHHa
iHOpMallii pO BHKOHAHHA JOKYMeHTA BBAKACThCA MePpLIMH poOounh eHb MicJIA
Hepodouoro JHA.

131. Crpokv MoxyTb OyTH THNOBUMH aOO iHAMBIAYaIbHHMH.
THMOBi CTPpOKH BHKOH@aHHA JIOKYMCHTIB YCTAHOBJIIOIOTBCA 3AKOHOJLABCTBOM

(m0naToK 18),
IHQUBIyasIbHi =CTPOKH BCTAHOBJIIOIOTbCH =MICbKHM oslOBOIO. «ado Horo

3aCTYNHMKaMH. KiWeBH CTpOK BHKOHAHHA 3a3Ha4aeTbes Y TEKCTI JLOKYMeHTa ado
pesoJOLi.

132. J{okymMeHTH, B  AKHX CTPOK BHKOHaHHA He — BH3HAYeHO,
AKi He € JOKYMeHTaMH iH@opMauiiHoro xapakTepy aOO He MICTATb KOHTPOJIBHHX
3aBJaHb, MOBHHH] OYTH BHKOHAHI He MI3HilWe, HK AK 3a 30 HIB 3 MOMeHTY
peectpallil JOKYMeHTA Y BIJ AIIOBOCTBa.

133. Akulo 3aByqaHHA MoTpeOye TepMiHOBOrO BUKOHAHHA, yY TeKCTI 3aBaHHsA
O00B’A3KOBO 3a3HaYaeTbCA KOHKPeTHHHM KIHLeBHM TePMIH BAKOHAHHA,

134. CnipBukoHaBli 3000B'13aHi MOAABATH MpONO3sHLil POSOBHOMY BUKOHABLLIO
MIpOTAPOM TepwO! MOMOBMHH CTpOKy, BIBeeHOrO JIA BHKOHAHHA JLOpyyeHHs,
3aBaHHA.

135. Y pasi noTpeOn iHQMBIAyasIbHu CTpOK BHKOH@HHA JLOKyYMeHTa Moxe OyTH
TIpOJOB%KEHO 3a oOrpyHTOBaHHM lIpOXaHHsM rOJIOBHOrO BAKOHABLIA,
ake mlogaeTbca Oe3 MOrosvKeHHA 3 IHUIMMH CTpYKTYPHHMH Tiapo3ziamMu
OesnocepeqHbO MocaLoBili ocodi, ska BcTaHOBHsla cTpoK. Bianosinne mpoxaHns
MOMaeThCA He TMISHIWe HDK 3a TPH poOouux AHI WO 3aKiIH4YeHHA BCTAHOBJIEHOrO
CTpOKy.

Y pa3i 3MiHH CTPOKiB BHKOH@HHA BHOCATbCA BIANOBITHI 3MiHH O KapTKH
peectpallil BXiHOrO JOKyMeHTAa.

136. Ako B  pe30JOlIAX BKa3aHO~ KiJIbKa ociO, BiAMOBITaIbHuX
34 BHKOH@HHA JOpyYeHHs, BIZAWI QVIOBOACcTBa 3a0e3me4ye 7x BisIpaBKy yciM
BHKOH@BUAM Ta 31MCHIO€ MOHITOPHH 3a POJIOBHHM BUKOHABIIEM, BKa3aHHM y
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pe3o0uH0ii TepluHM, 200 HaBMpOTH Mpi3BHILa AKOrO 3pOOeHO NO3HaYKy «30ip» ado
«BiQnOBIQAIbHHM> WOO CTpOKy po3sriayqy i MiArOTOBKH BIANOBIAI aBTopy
JOKYMeHTa (3BeEpHEHHA) Ha BCi NOCTABJICH! MMTAaHHA aOO NpoMosHUil Aid MOMOBIAI
KepiBHHLTBYy.

137. AkujO B JOpyYeHHi Ha BHKOHAHHA 3aBaHHA KepiIBHHKa BKa3aHO KiJIbKa
oci6, BIQNOBIJaIbBHHX 3a HOrO BUKOHAHHA, MIIFOTOBKY BIMOBIAI ABTOPy JOKyMeHTAa
(S3BepHeHH4A) 3iMCHIO€ FOJIOBHHH BUKOHABELLb.

CniBBHKOHaBLi =BIAMOBITaIOTh §=3a = MIZPOTOBKY Ha HaslexKHOMY  PpiBHi
Ta CBOeE4acHe MOTaHHA FOJIOBHOMY BUKOHABLIO TIpOMo3Hii, iHPOpMalLlit TOLLO.

TonOBHHH BUKOHaBeL[b y3araJIbHIOE HaslaHi CMIBBHKOHABLLAMH MaTepiasin, roTye
MpOeKTH BidnoBiqei ado Hanae — BiANOBII Ha BCI BUKJaJleH1
y MOKYMeHTI (3BepHeHHi) MMTAaHHA. Jd BHKOHAaHHA JOpyyeHHsA BiH Mae MmpaBo
CKJIMKaTH BHKOHABLIB, 3aIyYaTH QO BUKOH@aHHA 3aBJaHb He OOyYMOBJICHHX
PpeSOJIOMIEHO KePpIBHHUTBA MOcaOBHX OciO IHIUMX rayly3eBUxX NMiApo3sisiB, y pazi
MOTpeOW BKOYATH IX IHPOPMALLIO O y3arasIbHEHOrO JLOKYMeHTA, KOOPAHHYBATH JLT
CIMBBHKOHABLIB WOO CBOeEYaCHOoro Ta AKICHOrO BHKOHaHHA 3aB/laHb, a y pa3i
MOTpeOu- CKIMKATH HapasM JVI BAKOHAHHA CIIJIbHOrO 3aBaHHsA,

3a pe3yJIbTaTaMH =BHKOH@HHA §=93aBaHHA a0O0 §=69opyyeHHA —-BIMOBI TI
Ha JOKYMeHT (3BePHeHHA), IHOPMALliA, Y3arasIbHIOWOUi JOKYMeHTH, 3BITH TOLILO
TIIMCYIOTBCA TOJIOBHHM BUKOHABLUeM, AKIO iHLIe He OOYMOBJIeHO THCbMOBOIO
BKa3iBKO!IO OCOOH, AKa JOPyyHsia BAKOHAHHA 3aBaHHA.

CIBBHKOHaBLi He MiSHIWe AK 3a 5 HIB QO 3aKIHYeCHHA CTPOKy HaslaloTb
POJIOBHOMY BUKOHaBIIO IHOpMallito.

AKIO BCTAHOBJICHHH CTPOK BUKOHAHHA 3aBJ,aHb MeHIe 5 QHIB, CNIBBHKOHABLLI
3000B'A3aHi HalaTH POJIOBHOMY BHKOHABIO HeOOXiqHy JIA BAKOHAHHA 3aBllaHb
IHMOpMaLlilO HE MISHILWe AK 3a 2 Hi 0 3aKIHYCHHA BCTAHOBJICHOPO CTPOKy.

PoNOBHHH BHKOHAaBeLb 3a0e3Ne4ye NOAAHHA MPOeKTY 3arasIbHOrO JIOKYMeHTa Ha
MiqMMe MiCbKOMy ToJIOBi, CeKpeTaplO MiCbKOI paau, NMepwiomy 3acTynHuky,
3ACTYMHHKaM MICbKOPO POJIOBH Ta KEPyYIO4OMY CIpaBaMH He Mi3HilWe AK 3a 3 Hi 10
3aKIHYCHHA CTPOKY BUKOH@HHA 3aBaHHA, 3 METOIO 3QJIMLUCHHA MeBHOrO Yacy Ha Ix
JOOMpaloBaHHA 3a PilUeHHAM KepiBHULUTBA.

138. Akio OKpeMHH CNIBBHKOHABeLb MOPYLIMB 3a3HayeHi y mM. 137 crpoKu
HajaHHA iHMOpMallll, rOOBHHM BUKOHABeLb 3BEPTACTbCA 3 JLONMOBIHOIO 3alHCKOIO
WO KepiBHHKa, AKHH HagaB Mepuie AOpPyyeHHs, WWIa MOKaeHHA O6OB’s3KiB
3 y3araJIbHeHHA JOKYMEHTAa Ha CMIBBHKOHABLA. 3a JOpyYeHHAM KepiBHUKa FOsJIOBHHM
BUKOHABIEM MIPpH3HayaeTbCA CHIBBHKOHABeLlb TA HA HbOrO MOKMALA€ThCA MOLAIbLUE
BHKOH@HHA CIIJIBHOMO 3aBaHHA Ta Mi JPOTOBKa Y3arasIbHeHOPO JIOKYMeHTA.

139. Kaprku peectpauii BXiqHOrO JOKYMeHTa JOKYMeHTIB, LOMO BHKOHaHHA
AKUX MPOBOAMTbCA MOHITOPHHT, JIA 3PYYHOCTI MOXKYTb rpynyBaTucs 3a CTpOKaMH
(HaO1MWKeHHAM CTPOKIB) BHKOH@HHA JOKY MEHTIB, 3a BUKOHa@BILAMH,
3a KOpecnOHJeHTaMH ado rpyramn.

140. Ha oH JOKyMeHT Moxe OyTH 3aBeeHa JMLUe OHA KapTKa peectpalii
BXIJHOPO JOKYMECHTA He3AIE%KHO Bi KibKOCTI BUKOHABLB aOO CTPOKIB BHKOHaHHA
OKPeMHX 3aBaHb, 3A3HAYCHHX Y JLOKYMEHTI.
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141. Monitopwur BHKOHaHHA JOKYMeHTIB MpOBOAMTbCA Ha BCIX eTAaMax
TIPOXOJ2KEHHA  OKYMeHTa lO 3aKIHYeHHA  CTpOKy Horo — BUKOHAHHA
(onepes Ky BaIbHH KOHTPO.b 3a JOMOMOrOHO HaraslyBaHb).

KoHTpob 38 BHKOHA@HHAM JIOKYMeHTIB BKJOYAE B3ATTA AOKYMeHTIB Ha
KOHTPOJIb, BU3HAYeHHA (OPM i MeTOMIB KOHTPOMIO, MepeBipKy XOjly CBOEHACHOrO
JIOBEXeCHHA NOKYMEHTIB JO BHKOHABLB, KOHTPOJIb 3€ CTAHOM BHKOHAHHA, 3HATTA
JOKYMeHTiB 3 KOHTPOJIO, HanpaBJleHHA BHKOHAHOFO JOKYMeHTa HO cmpaBH, OOK,
y3araIbHeHHA Ta aHasi3 pe3sybTaTiB BHKOHAHHA OKYMeHTIB, iHdOpMyBaHHA
KepiBHHLTBa MIpO Xi Ta pesy/IbTATH 1X BAKOHAHHA, Y POPMI HaBeEHOT y MOaTKy 19,

Tlepesipka XOy BHKOH@HHA JOKYMEHTIB MpOBOJMTbCA Ha BCIX eTarax
TIPOXOJMKEHHA  OKYMeHTa JO 3aKiHYeHHA CTpOKy HOrO — BHKOHaHHA
(rlonepeMKYBAIBHHM KOHTPOsIb 3a LOMOMOrO!O HaraslyBaHb).

Tlic? BAKOH@HHA JOKYMeHT 3HIMA€TbCA 3 KOHTPOO. JIOKYMeHTH BBaKarOTbCA
BHKOHaHHMM i 3HIM@IOTBCA 3 KOHTPOJIO MicsIA BHKOH@HHA 3aBaHb, 3arluTiB,
NOBIJOMICHHA =IpO pe3ysbTaTH 3aiHTepecoBaHHX ycTaHOB Ta  ocobam,
AKUX CTOCYETBCA JOKYMEHT, a00 IHWIOPO MIATBepsVKeHHA BHKOHAHHA.

3HATH JOKYMeHT 3 KOHTpOJIO MOXKe TIIbKH MicbKHi rosoBa ado Horo
3aCTYNHUKH, AKI BCTaHOBHJIM KOHTPOJIbHHH cTpoK y pesomoi. JlokyMeHTH 3
THHOBHMH CTPOKaMH BUKOHAHHA 3HIMAIOTBCA 3 KOHTPO,JIIO BIJUIJIOM JJIOBOACTBA.

JlaHi pO BUKOHaHHA JOKYMeHTa i 3HATTA HOO 3 KOHTPOJIO BHOCATHCA
lO KAPTKH peecTpallil BXIQHOrO JOKYMeHTA.

JIHeM BHKOHaHHS 3aBaHb, BU3HAYCHHX B AKTAX OpraHiB jepxkaBHO! B.A IM
i MOpy4eHHAX BHLLMX MocaqOBUx ociO, Ta BAKOH@HHA 3alHTIB, 3BCPHeHb, a TAKOK
KopecnoHseHuii Bepxosnoi Pagu YxpaiHn BBarkaeTbCA Jeb peecTpauii y BLU
JWJIOBOACTBa BAXIZHAX JOKYMeHTIB MIpO BAKOHaHHA 3aBJlaHb.

Tlops40K onpauioBaHHs Ta HAACHAHHA BUXIAHHX JOKYMeHTIB
142. Buxigui 2OKyMeHTH, CTBOpeHi y BHKOHABYOMy KOMiTeTi Ta Horo

CTPYKTYPHHX Misposmiax HacCHalOTRCA aslpecaTaM 3 BUKOPUCTaHHAM 3acoOiB
MOWITOBOTO, (aKCHMisIbHOrO, CMeWia@IbHOrO 3B°A3KY, CJIEKTPO3B'A3KY, @ TAKOXK
MOXKYTb BHJaBaTHca apecaty ado ymoBHoBaxeHili OcoOi apecara mia mignue y
*KypHasi aOo Ha Apyromy TIpHMIpHHky JOKYMeHTA,

143. OnpauiopaHHa OKyMeHTIB JIA BIAMpaBsleHHA 3acodaMu MOLUTOBOTO
3B’A3KY 3NMCHIOETBCA BIATIIOM jAiNoBouCTBa BiANOBIAHO Wo IIpapus Halanna
MOCIYF MOMWTOBOLO 3B’ A3Ky.

3. BHKOPHCTaHHAM 3aCOOiB eNeKTPO3B’A3KY BIMIOM IIOBOCTBa a0
MocawOBHMH ocoOamMyv, BIAMOBIZaIbHUMH 3a = OpraHisalliiO = AJIOBOICTBa oy
CTpyKTYPHHX Tigposmimax, move  3iicHIOBaTHCA Tepefaya dakcorpam,
TesletbOHOrpaM Ta JOKYMeHTIB Y CKAaHOBaHIM POpMi.

144. Buxigqui OKyMeHTH OMpalbOByIOTbCA i HACHIIAIOTbCA LeHTpPasi30BaHO
B J[CHb 1X HAJXONKCHHA Bi, CTPYKTYPHHX MiApo3AiiB — BAKOHABLIB a0o He MISHIILIe
HacTyNHOro pooouoro AHA.

145. He gonyckaerTbca:
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HaJ[CHIaHHa a0o Mepeyaya JOKyYMeHTIB Oe3 ix peectTpauii y Bi DinoBozcTBa:
NOBTOPHE HayCHIaHHsA MpHMIpHukKa, y TOMY YMC OpHriHaIbHOrO, AOKYMeHTa y

Maneposii dopmi, aKWO Horo MpHMipHuK ado KOMiIO BxKe HaiclaHo
B €JIEKTPOHHIM MOpMi Yepes CHCTeMy B3aeMOUil.

146. [liq vac npwiimanns Bid BUKOHABLB BUXIZHUX JOKYMeHTIB TIpauiBHUKH
BIUIWIy LiIOBOACTBa 3000B’ s3aHi MepeBipHTH:

MpaBHJIbHICTh OMOpMJIEHHA JOKYMeHTa (CKIa i PO3MILUCHHA B HbOMY BCIX
PeKBI3HTIB);

HaABHICTb i MpaBHJIbHICTb 3a3HA4eHHA alpecn;
HaABHICTb Ha JOKYMEHTI BiAMITKH MIpo oNaTKH;
HaABHICTb ycix HeOOXiqHHX NigMuciB (MeyaTOK) Ha JOKyMeHTi Ta WosaTKax

J1O HBOTO;
HaABHICTb NOMaTKIB Ta 1X BIAMOBIQHICTh 3aABsIEHOMY CKIAasLy;
BIAMOBIAHICTS KisIbKOCTI MpHMIPHUKIB KiJIbKOCTI alpecaTiB;
HaaBHICTh Bi3 Ha MPHMIpHHKy BHXIHOrO JOKYMeHTA, LO 3asMUaeTECs

y clipaBax.
147. JlokyMeHTH, WO HasCusaroTEes OHOUACHO OJHOMY 1 TOMY %K ajlpecaTosi,

BKaaroThCA B OJIMH KOHBepT (yrlakyBaHHa). Ha KOHBepTi mpocTaBlAloTEcA
peecTpaniviHi iHeKCH BCiX JOKYMCHTIB, AKI MiCTATBCH y KOHBEpTi.

148. Agpecu MoxkyTb HaHOCHTHCA Ha KOHBEPT ApyKapcbKUM criocobom.
149. JlokyMentu, Wo focTaBisoTBCA 3aco6amu cmewialbHoro 3B’ A3KY,

MepeqaroTbea aflpecataM Mi MiANHe y BiAMOBIAHOMy %*ypHasi 3a BCTAHOBeHOIO
opMow. .

150. Jocunanya a6o 3amina nagicranoro panilie MOKyMeHTAa 3iCHIOIOTRCH 3a
BKA3IBKOIO TOcaOBOi OCOOH, aKa MisNNCaa WOKyMeHT, a6o KepIBHHKa CJIY2KOU
AimoBoncTBa. Y TaKOMY BUNaKy B OKYMeHTi 3a3Ha4aeTBCs, LILO BIH € HOCHaHHAM
a00 HaJCHlaeTbesd Ha 3aMiHy paHilie HasicaHomy.

131. J[na BigqnpaByeHHs OKyMeHTIB BUKOHABLi 30608" s93aHi nepeaBatTu
QOKYMCHTH Ta IHL MOWTOBI BiANpaBNeHHs NO BiLiny DinoBoscTBa 10 15:00.

IV. Cuctremaru3auia Ta 36epiraHHa AOKyMeHTIB y AiMOBOACTBI
Ck.1aeHHs HOMeHKaTypH cnpaB

152. Homenkslatypa cripaB — le O60B’ A3KOBHit CHcTeMaTH30BaHHit nepesik Ha3B
(3arovlOBKiB) cnpaB, WO dopmyroTees B AinoBoscTBi, 13 3a3HAYeHHAM CTPOKIB
30epiraHHa cpa.

153. Homenkiatypa cpap mpu3Hayena JWI BCTaHOB/eHHA y BHKOHABYOMy
KOMITETI Ta CTPyKTYPHMX Misposzinax eqMHoro nopaaky POpMyBaHHA cnpaB JIA
MOKYMeHTIB, 3a0e3Me4eHHA ix OOJiky, OMepaTHBHOrO MOWYKY JOKYMeHTIB 3a 1X
3MiCTOM i BHOM, BH3HA4eHHA CTPOKiB 30epiraHHa CMpaB | € OCHOBOIO JIA CKIAeHHA
OMMCIB CpaB MocTiiHoro Ta TpuBasoro (noHan 10 POKIB) 30epiraHHs, a TAaKO*K JIA
oOuiky cnpaB THMYacoBoro (10 10 pokiB BKTIOUHO) 30epiraHHa.

/lo HOMeHKNaTypH cnpaB BKTOUAaIOTBCA Ha3BH crpaB, 110 (opmytoTpes
Ta BiqoOpaxaoTb yci jisIsHKH poOoTH, aKa JOKYMCHTYETBCA Y BHKOHABYOMY
KOMITeTi, 30KpeMa CipaBu MocTIMHUX Ta THMYAaCOBO iOUHX pal, KOMICcii, KOMITeTIB
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TOLNO.
Jlo HOMeHKaTYpH CpaB BHOCATLCA TaKO2K Ha3BH ClpaB, WO BeYTHCA JIMINe

B eJIeKTpOHHii PopMi.
154, Crpokn 36epiraHHa JOKYMeHTIB (H@IC2%KHICTb 1O ClpaBH) BH3HayaloTbCA

mig yac peectpallil (11d BXiJHAX JOKYMeHTIB) 200 CTBOPeHHA MIpOeKTY MOKyMeHTA
aBTOPOM 3riHO i3 3aTBepyKeHHM Min’ 1OCTOM TepeJKOM THIOBHX JOKYMEHTIB,
IO CTBOpPFOIOTBCA Mi, Yac AIAIbHOCTI BHKOHAaBYOrO KOMITeTy, CTPyKTYPHHX
MApO3AiiB, iHWIMX yCTAaHOB, MiAMpHeMcTB Ta OpraHizallit, 13 3a3HAaYeHHAM CTPOKIB
30epiraHHA JOKYMeHTIB.

155. Y BukKOHaBYOMY KOMITETI Ta HOO CTPYKTYPHUX MIAPO3AWIAX CKALAaOTbCA
TaKl HOMCHKJIATy pH CIpas:

3BeeHa HOMEHKaTypa BUKOHABHYOrO KOMITeTY (1OAaTOK 20);
HOMeHKJaTypa CipaB CTPYKTYPHHX MiTpO3AiB (OLaToK 21).
156. Homenkjatypa cmpaB cCTpyKTypHoro = Midpossivly Ppo3poOsAEThCA

TOCaOBOIO OCOOOIO, BIANOBITAIbHOIO 3a JIJIOBOACTBO y CTPYKTYPHOMY MIApPO3 JI,
He mi3Hiwe 15 mucToMaya MOTOUHOO pOKy 13 3aYYCHHAM (AXiBLIB, AKI MpallrOrloTh Y
BiQMOBIJHOMY CTPYKTYPHOMY TH pO3 Mil Ha MiCTAaBi JJOKYMeHTIB 3 YCIX MHTaHb Horo
JMAJIBHOCTI.

3BeeHa HOMeHKIaTypa CipaB BHKOHABYOrO KOMITeTY CKaaeTbCsA apXiBHHM
BIJUUJIOM Ha OCHOBI HOMeHKJIATYPH CpaB CTPYKTYPHHX MLAPOSAIIIB.

157. MerogquyuHa onomora y CkKJIageHH! HOMeHKJIaTypH cipaB HaslacTbhcs
apXIBHMM BIJUJIOM BAKOHABYOrO KOMITEeTY.

158. 3BeyeHa HOMeHKaTypa CipaB HalpHKIHU KOXKHOrO poKy (He MI3HILUe
TpyHA) YTOUHIOETECA Ta HaOyBae YHHHOCTI 3 | Ci4HA HACTYNHOrO KaIeHLapHOro
poky.

159. Ppadu HOMeHKJIaTypH CMpaB 3alMOBHIOIOTbCA TAKHM YHHOM.
Y rpadi | mpoctaBiseTecsd iHeKC KOXKHO! cipaBH. IHAeKc cnpaBH CKaqaeTbca

3 IHJe@KCY CTPYKTYPHOrO Mipo3Aly (3a LITATHHM pO3lMHCOM aOo KacHdikaTOpoM
CTPYKTYPHHX MiTpO3AWiB) Ta MOpAAKOBOrO HOMepa CMpaBH B Me%*Kax MILLPO3JUTY.
Hanpukiay: 06-12, ne 06 — ingeKc camocTilinoro Bigaisy, 12 — nopaaKoBHi HOMep
cmpaBu, a0o 04.1-07, me 04.1 -— ingeKc BiaaiIy y cKNaql ynpaBlinHs, 07 —
MOpaKOBHK HOMep clpaBH.

Y pa3i HasdBHOCTI y clmpaBl TOMiB IHJIEKC CTABHTbCH Ha KOXKHOMY TOMI,
Hampukslay: T. 1, 7. 2.

Y rpady 2 BKHOUaIOTLCA 3aPOJIOBKH CmpaB (TOMIB).
3arosIOBOK CIpaBi MOBHHEH YITKO y CTHCJIA y3arasiIbHeHilt MOpMi BILOOpaxaTH

CKJIaJl | 3MiCT JJOKYMeHTIB CripaBH.
He 03BOA€TBCA BKHBAHHA B 3aPOJIOBKAX ClpaB HEKOHKPeTHUX MOPMYJIIOBAHb

(«pi3Hi MaTepiaIM», «3araJIbHe JIMCTYBaHHs», «BXIJIHa KOPeCHOHJICHLIA», «BUXIHa
KOPeCNOHJCHLIA» TOWO), a TaKOXK BCTaBHUX CJHBi CKaQHAX CHHTaKCHYHHX
3BOPOTIB.

Tig 4uac opMysOBaHHA 3aPrOJIOBKiB ClpaB ypaxXOBYIOTbCA Taki O3HAKU
(OpMYBaHHA ClpaB, AK HOMIHAJIbHa, ABTOPCbKAa, KOPeCNOHCHTCbKa, lMpesIMeTHO-
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MMTaibHa, XpoHOsorivHa, reorpa@iuHa. JJoKymMeHTH (bopmytoTpes y  ciipaBH
Ha OCHOBI OKPeMO! O3HAKH aOO CHOJYYeHHA O3HAK.

3arolOBOK CIpaBH CKaflaeTbcaA 3 eJIEMeHTIB, LO PO3MILLYIOTBCA y TaKkill
MOCMIJOBHOCTI: Ha3Ba BUY cmpaBu (JIMCTYBaHHA, %KYPHas, KHHPa TOWLO) 4M BHLY
JOKYMeHTIB y clpaBi (Haka3H, MpOTOKOJM, AKTH TOULO); aBTOp OKYMeHTIB
(HalimMenyBaHHA cCTpyKTypHoro§ = niqpo3aiiy); KopecnonyeHT ado  aspecat
(HaliMeHyBaHHA BUKOHABYOrO OpraHy, AO AKOrO alpecoBaHi a0O BIA AKOrO HAMLIN
JOKYMeHTH); KOPOTKHH 3MiCT JOKYMeCHTIB CipaBH (MMTaHHA, 3 AKOrO opmyeTBcsA
ciipaBa); Ha3Ba periony (TepuTopii), 3 AKHM (3 AKOIO) NOB’ A3AHHH 3MICT LOKYMeHTA;
jlata (repiod), 40 aKoi HaslexKaTb JOKYMeHTH CIIpaBH; BKa3iBKH Ha HasABHICTh Komi
JJOKYMEHTIB Y Cripasi (y pa3i noTpedn).

Y 3aro0Bkax oOcoOoBMXx (MepcOHaIbHHX) Ta iHUIHX CmpaB, WO MICTATb
JOKYMeHTH 3 OHOO MHTAHHA, TMOB’A3aHI MOCJIOBHICTIO BeeHHA Mpoleslyp
JJIOBOACTBa, B2KHBA€TbCA TePMIH «CTIpaBa», HalpukKay: «Ocodospa cripasa»,
«I lepcoHasibHa cripaBa»».

Y 3arou0BKax cmpaB, UlO MICTATb JOKYMeHTH 3 OHOPO TIMTaHHA,
He M1OB’A3aHi MOCJIOBHICTIO BEACHHA MpOleAyp AWIOBOACTBA, BXKVBACTbCA TePMIH
«JIOKYMeHTH), a MCA HbOrO B AY2KKaX 3a3HAy4alOTbCA OCHOBHI BHM JOKYMCHTIB
ciipaBu, Hampuksan: «JjokyMeHTH (M1aHH, AHKeETH, JOBIKH) Mpo mepeBipky cTaHy
JiOBONCTBA B CTPYKTYPHHX Mi Apo31axX BAKOHABYOrO KOMITeTYy»».

TepMiH «JJOKYMeHTH» B2KHBaETbCA TAKOXK Y 3aPOJIOBKAaX CIpaB, LO MICTATb
JOKYMCHTH-OAATKH JO Oy Jkb-AKOPO HOPMATHBHO-MpaBOBOrO akTa abo posnopaALYOrO
JOKY MeHTA. -

Y 3aroqOBKax ClpaB, MpH3HaYeHHX JIA PPYNYBaHHA JLOKYMeHTIB OAHOPO BHALY,
3a3Ha4aeTbCA BHUJ, JOKYMCHTa Y MHO%KHHI Ta aBTOp JLOKYMCHTIB, HalmpHKall:
«I IpoTOKOJIN 3aCiJaHb BAKOHABYOrO KOMITeTY MICbKO! pan».

Y 3arouIOBKax CripaB, WLO MICTATb JIMCTYBAHHA, 3A3HAYAIOTBCA KOPeCMOHICHT
i KOPOTKHHM 3MiCT JOKYMeHTIB, HanpHKyiay: «JIucryBaHHsA 3 UepKacbkoro OOaCHO!O
JlepoKaBHO!O AJ[MIHICTPalliclO MpO 3aTBePJOKEHHA i 3MiIHY LUTATHOPO posmucy»».

Y 3arouloBKax cipaB, UO MICTATb JIMCTYBaHHA 3 KOpeCcMOHAeHTAaMH,
OHOpiJHUMU 3a xapakTepoM IMAJIBHOCTI, Taki KOpeCNOHAeCHTH
He MepepaxoBylOTbCs, a 3a3HAYAETbCH IX y3araJIbHeHe HAMMCHYBAHHA, HaMpHKaL:
«JIMCTYBaHHA 3 OpraHaMH MICIleBOrO CaMOBPAYBaHHA 3 MHTAaHb 3a0e3ne4eHHA
COMIAJIbBHOrO 3aXHCTY HaCeJICHH®)».

Y 3arouO0Bkax cmpaB, UO MICTATb JIMCTYBAHHA 3 PI3HHMH KOpecrOHeHTaMhH,
TaKi KOPeCIOHJICHTH He 3a3HayaloTbes, Hanpukial: «JIMCTYBaHHA pO OpraHi3alllto
CeMiHapy 3 MiQBHUJeHHA KBaiiKAalil MpaliBHHKIB KAPOBUX CJLy2%KO».

Y 3arosIOBKax CIpaB, LO MICTATb MJIAHOBO-3BITHY JLOKYMeHTALLIKO 3a3HANacTbCA
nepiog, (MiCAIlb, KBapTal, MIBpl44s, pik), B AKOMY I[IJIaHyYeTbCA CTBOPeHHA
JOKYMEHTIB, aOO Mepio 1X PaKTHYHOrO BHKOHAHHA, HalpukKall:

1. [an poOoTn Ha 2020 pik.
2. 3BiT IIpO BAUKOHAHHA Many poOoTH 3a 2019 pik.
AKWO cMpaBa CKIaqaeTbCA 3 KWIBKOX TOMIB, MOPMYJIOETbCA 3araIbHHi

3aPOJIOBOK CIpaBH 13 3a3HAaYeCHHAM HOMEpa TOMa.
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Tliq yac po3MillleHHA 3arOOBKiB CipaB y HOMeHKJIaTypi BpaXOByeTbcA
B@KJIMBICTh JOKYMECHTIB, BKJIKOYCHHX J1O CIpaBu, 1X B3a€MO3B’A30K Ta CTPOKH
30epiranua. Ha mouaTKy pO3MILLYIOTCA 3APOJIOBKH CNpaB LOMO MOKYMeHTIB,
AKi HAMIMMVIM Bi OpraHiB BUILOrO PiBHA, Wasi — WOO OpraHi3zaliNHo-posnopsqyo!
JIOKYMeHTAaLlii, MI@HOBO-3BITHO! JOKYMeHTALIT, JIMCTYBAHHA, OOJIKOBO-JOBIKOBUX
BUB JOKYMEHTIB.

Tpaha 3 HOMeHKAaTYpH 3aMOBHIOETLCA HAlPHKIHL KAICHAapHOPO poky.
Y rpadi 4 HOMeHKNaTypu 3a3HaNaloTbCA CTPOKH 30epiraHHsA cipaB, HOMepH

cTaTeli 3a MepesiKOM JOKYMeHTIB 31 CTpOKaMH 30epiraHHaA.
Y rpadi 5 poOssTbca NO3HAYKH MPO MepexiqHi CMpaBH; Mpo topmy CTBOpeHHA

JOKYMeHTIB cmpaBH (eseKTPpOHHa, ManepoBa, 3MiLllaHa); Mpo mocaloBux ocid,
BIJWIOBITaIbHuX 3a QOPMyBaHHA crlipaB; Mmpo Mepesayy cipaB 1O apxiBHoro
BIUTY YH IHWIAX YCTAHOB JIA 1X TPOOBHKEHHA TOLLO.

@MopMmyBaHHs cnpaB
160. DopmMyBaHHA cripaB — le PpyMyBaHHA BHKOHAHUX JOKYMeHTIB y CIpaBH

BIJMOBIZHO JO HOMCHKJIaTypH Clpas.
161. Tliq 4ac dopMyBaHHsaA cmpaB He JOMYCKaeTbCA BKIIKOYCHHA JO CrlipaB

YOPHOBUX, OCOOHCTHX OKYMCHTIB, PO3MHO%KeHHX KOMI Ta JOKYMCHTIB,
WO MidIsratoTb MOBepHeHH!O. JIoOKyMeHTH NMocTifHOoro 1 THMYacOBOrO 30epiraHHA
rpylly!OTbesA y ciipaBu OKpemo. 3a OOcArOM clpaBa He MOBHHHA TepeBMLlyBaTH
250 cropiHok (30-40 MiiMeTpiB 3aBTOBLUKH).

162. JlokyMeHTH rpylytoTbes y cnpaBu B XpOHOJOriuHOMy Ta/ado JOri4HOMy
NOPAKY.

163. TlonoxeHHA, MpaBysia, iHCTPYKLUIT TOLLO, 3aTBepJbKeHI poO3nops.4YHMu
JOKYMeHTAMH, FpyIy!OTbesA pa30M 13 3a3HAYCHHMH JLOKYMCHTaMH.

164. Po3snopsmyoKeHHA = (HaKa3H) ~—s 3 MHTaHb OCHOBHO! ——sJUIAJIbHOCTI,
3 AJIMIHICTPaTHBHO-rocnOapCbKUX MMTAaHb, 3 KAJIPOBUX MMTAHb (OCOOOBOPO CKAJLY)
rpyMylOTbes y pi3Hi CpaBH.

PosnopsKeHHA (Haka3H) 3 KaPOBHX MMTAHb (OCOOOBOrO) CKay PpylytoTbcs
BIJIOBI HO JO 1X BULB Ta CTpOKiB 30epiraHHA.

165. JlokyMeHTH 3aCiqaHb KOsIeriasIbHHX OpraHiB PpyMylOTbes y BI CpaBH:
MIPOTOKOJIM i JOKYMeHTH JO HHX (JONOBIAI, LOBIAKH, MPOEKTH PILUeCHb TOLLO);
JOKYMeHTH 3 OpraHi3allil 3aciqaHb (MOpAAOK JeCHHH, MakeT pO3MILLLCHHA,

CIMCOK 3alpOWeHHX TOUIO).
166. IIpotokonu 3aciqaHb KOJIeriaibHHX OpraHiB TpymyloTpes y cmpaBH

B XPOHOJIOriYHOMYy MOpsAKy i 3a HOMepaMmH. JIOKyMeHTH JO 3aCiaHb 3a3HAaYCHHX
OpraHiB CHCTEMATH3YIOTbCA 3a JlAaTaMM Ta HOMepaMH TIPOTOKOJIB, a B MexKax Ppyli
TOKYMEHTIB, ILO CTOCYIOTbCA OJHOFO MpOTOKOJY, — 38 HOPAKOM JLEHHHM 3aCiaHHa,

167. JlopyuenHa ycTaHoB BHULOrO piBHA i JOKYMeHTH, MOB’ A3aHI
3 IX BAKOHAHHAM, FpyNYIOTbCsA Y CipaBH 3a HAMpPAMAMH JIiAJIbHOCTI MICbKO! pa ado
3a ABTOPaMH IHILMATHBHUX JIOKYMeHTIB. Y CipaBl JOKYMeHTH CHCTEMATH3YIOTbCA 3a
jaTaMu JOpyyenb.
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168. 3aTBeps>KeHi MAH, 3BITH, KOLUTOpHCH rpylytoTbes y CipaBH OKpeMo
Bi IIPOEKTIB LIMX JOKYMCHTIB.

169. JIucryBaHHa rpynyeTbcA 3a 3MICTOM Ta KOPeCHOHCHTCbKOWO O3HAKOHO
i cCHCTeMaTH3yeTbCd B XPOHONOFiYHOMY TIOpAAKY: OKYMEHT-BIANOBLIb
PO3MiLILyeETbCA 3a TOKYMCHTOM-3alIHTOM.

170. PospaxyHkKoBO-naTPKHi =BiZOMOcTi (OCOOOBI paXyHKH) MpalliBHHKIB
BUKOHaBYOrO =KOMITeTyY MiCbKOi palH Ta il CTpyKTyPHHX  MiApossIiB
CHCTEMATH3YIOTBCA B M@2KAX POKY 3a MPi3BHULaMH B alaBiTHOMy MopAKy, a
BINOMOCTI WOJO BUNMIATH rpowel (BiMOMOCTI LOMO HapaxyBaHHA 3apoOOITHO! MATH)
MOBHHHI OyTH COpMOBAHi LWOMICAIIA 3a KAICHLApHHH pik.

171. IIpoexrH eneKTpOHHUX JOKYMeHTIB Ta EJIEKTPOHHI JOKYMeHTH BLULITY
BeweHHa JlepxaBHoro peecTpy BHOOpuiB dopmyloTbcA MporpaMHuMH 3acobamH
ABTOMATH30BaHO! iHopMalliiHO TesIeKOMYHIKaliMHO! CHcTemMH «JlepxKaBHH peecTp
BHOOpIB» (aati — AITC J[PB).

EsleKTpOHHi JOKYMeHTH THMYacoBOrO CTpoKy 30epiraHHA 3 Yacy 1X CTBOPeHHs |
JO 3HHLeHHA 30epiraroTbes B AITC Peectpy.

3HHMLICHHA CIEKTPOHHAX JOKYMEHTIB MICA 3aKIHYCHHA CTPOKIB IX 30epiranHa
3INMCHIO€TBCA =B YCTaHOBJICHOMy MOpsKy MpaliBHHKOM BIJUIy Be eHHA
JlepkapHoro peectpy BHOopuiB BHKOHaBYOrO KOMITeTy, 20 OO0B’s3KIiB AKOTO
BiJHECeHO Taky PYHKILINO.

172. MerogvyuHe KepiBHHLTBO 3a QOpMyBaHHAM ClpaB y BHKOHaBYOMY
KOMiTeTi Ta ii CTpyKTypHHX Migpo3sinax 3iMCHIOEThCA APXIBHHM  BIJULJIOM
BUKOHABYOrO KOMITETY.

36epiraHHaA JOKyYMeHTIB
173. JlokyMeHTH 3 4Yacy CTBOPeHHA (HAXOJDKeHHA), KOMI BIANOBIAeH

Ha JIMCTH Ta iHiLiaTHBHUX JIMCTIB i AO Mepemayi NO apxiBHoOro BiJUJTy BAKOHaBYOrO
KOMiTeTy 30epiraroTbCd 3a MICLIEM IX peecTpallil.

HopMaTwBHo-mpaBoBi =akTH 30epiratoTbca §=63€ = MICLIEM-—sIX_—_— BU JIAHHA,
a JOKYMeHTH L020 1x pospoOJIeHHA, MOFOJVKEHHA TOLLO — 3a MICLIEM CTBOPeHHA,

174. 36epiranHa OKyMeHTiB i cmpaB B- ycTaHOBi 3a0e3ne4ye — BI
TIIOBOACTBA.

175. Cnpasu 30epiraroTpcs $y crewiayibHii KIMHaTi Yy BepTHKaJIbHOMY
MOO*KEHHI B Wadax, Wo 3akpHBaroTees. Jia MiABHULEHHA OMepaTHBHOCTI MOLWYKY
JOKYMeHTIB CIIpaBH PO3MILLYIOTbCA BIANOBINHO 0 HOMEHKATYpH Cripas.
Ha kopiniax OOKIAMHOK CripaB 3a3HayaloTbCA IHJCKCH 3a HOMEHKJIaTypot.

176. Bugaya cipaB y THMYAaCOBe KOPHCTYBaHHA MpalliBHHKaM BHKOHaBYOrO
KOMITeTy MiCbKOi paqH Ta ii CTPYKTYPHHX MIAPO3AVIB 3IMCHIOETBCA 3 JLO3BOJLY
KepiBHHKa BIJUIIY iIOBOLCTBa, IHLIMM yCTaHOBaM — 3 TIMCbMOBOrO JlO3BOJIY
MicbKoro romoBH. Ha Bugany cmpaBy ckslalaeTbca KapTKa-3aMiHHHK. Y kapTul
3a3Ha4alOTbCA iHeEKC CpaBH, 3arosIOBOK CripaBH, Jata Tl BUAYi, OCOOa, AKIN CripaBy
BUaHO, JaTa 1] MOBEPHEHHA, MIAMMCH OCIO, AKI BUAAIN Ta MIPHAHAH CnpaBy.

177. HaganHa cipaB y THMY¥aCOBe KOPHCTYBaHHA 3iMCHIOCTCA He OWIbLU
aK Ha OJIMH MICALLb.
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178. BunyyenHsa JOKyMeHTIB i3 cripaBH MocTiMHOro 30epiraHHA 3A00POHACTECA.
y BUHATKOBUX BHMaKax BUJIYYeHHA JLOKYMEHTIB JOMYCKa€TbCA
3 O3BONyY MiCbKOrO ToOsOBH, a TakOXK y BHMaKaxX, MepewOayeHHX YHHHHM
3aKOHOaBCTBOM LOO 3aGe3meyeHHA JOCTYMY LO MOKYMEHTIB MpaBOOXOPOHHHMH
opraHaMH 3 OO0B’A3KOBHM 3QJIMLICHHAM Y CIIpaBi 3aCBIN4eHMX HaJle7KHHM YHHOM
Komi.

V. Mopsa0k nigroToBKH cnpaB 40 nepesaui 110 apxiBHoro 30epiraHHA

Excneptu3a WiHHOCTI JOKYMeHTIB
179. Tlpopeqenua ekcreptTv3i WiHHOCTI JOKYMeHTIB Movarae y ix BCeOiNHOMy

BUBYeCHHI 3 MeTOIO BHeECeHHA 20 HauionasbHOro apxiBHOrO MoOHAy ado BHJIYYeHHA
3 HbOrO Ta BCTAHOBJIEHHA CTpOKiB 30epiraHHA JOKYMEHTIB, LO He TMJWIAraloTb
BHECCHHIO JO 3a3HaYeHOrO POH.

180. Jia opranizauii Ta mpopeyeHHs eKcnepTH3H WiHHOCTI MOKYMeHTIB
y BAKOHABYOMY KOMiTeTi Ta HOrO CTPYKTYPHHX MiLpO3siIaX YTBOPIOIOTbCA NOCTIMHO

WirOUl EKCMepTHI KOMICil.
181. Excneptv3a WiHHOCTI JOKYMeHTIB MPOBOJMTbCA HLOpOKy Y BAKOHABYOMY

KOMITeTi Ta Horo CTPyKTYPHHX MiAposAwiax.
182. Tig uac mpopegeHHa ekcnepTH3u UiHHOCTI MOKYMCHTIB 31MCHIOCTbCA

BiNOip HOKyMeHTIB MOcTiHOrO Ta TpuBasoro (noHay 10 poKiB) cTpokiB 30epiraHHs
WA mepezaui TO apXxiBHOro BILLY, BUJIY YeHHA
JIA 3HHLCHHA JOKYMeHTIB, ClpaB Ta e/IeEKTPOHHHX ClpaB 3a MHHYJ POKH, CTPOKH
30epiraHHa AKHX 3aKiHUHJIMCA.

183. BusyyeHHaA JOKYMeHTIB JJId 3HMUICHHA Oe3 MpoBeweHHA MonepeHbOl
€KCHepTH3H 1X WiHHOCTI 3A00POHAETKCA.

184. Bindip noxymentis moctifinoro 30epiraHHa 3iMcHioeTbca Ha MiscTaBi
THMOBHX Ta BIOMYMX (rasy3eBHX) MepedikiB JOKYMeHTIB 13 CTpOKaMH 30epiraHHas,
HOMeHKJIaTypM CMpaB UWIAXOM Teperiazy KO*KHOrO apKylua cnpaBn. JlopyyeHHs
OpraHiB BALM BHULOFO PiBHA, WO HaLiMUWIH NO yCTaHOBM y BHIVIA MalepoBol
Konii, He MO*KyTb OyTH BigiOpaHi AK MOKYMeHTH NocTIMHOrO 4H TpHBaOrO
(roHay 10 poxis) 30epiraHHa.

185. 3a pe3yibTaTaMM eKCMepTH3M WIHHOCTI JOKYMeHTIB y BHKOHaBYOMY
KOMITeTi, CTDYKTYPHOMY Mi{pO3 Misi CKIaTaeTbCA AKT MpO BUJTYYeHHA JIA 3HHLLCHHA
JOKYMeHTIB y MarepoBilt POpMi (WOMaTOK 22).

186. 3BeqeHi onucH cnpaB noctifiHoro, tTpHBanoro (noHat 10 pokis)
30epiraHHa, Ta 3 KaJpOBHX MMTaHb (OCOOOBOrO cKIay) Ta aKT MpO BHJIYYCHHA
JIA 3HHUCHHA JOKYMeHTIB, AKI He BisHOCATECA BO HaionabHoro apxiBHoro
(bOHLY, PO3rATaOTbCA eKCTepTHOIO KOMicicIO OWHOYACHO. Tlicia 3aTBepAAKeHHA
aKTa BUKOHaBYH KOMITeT Mae T1paBO 3HUMLIATH BH3HAYCH] HAM JOKYMeHTH.

187. AKT pO BHIYYeHHA JWIA 3HHUCHHA JOKYMCHTIB CKIaaeTbCA LLOjLO
JOKYMeHTiB, Ki He BHeceHi Wo HauwionatbHoro apxiBHoro (oHy, crpaB
BHKOHaBYOrO KOMITeTY, CTPYKTYPHOrO Miqpo3aviy. HaimMenyBanua cTpykTypHoro
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MiposLily BHKOHABYOTO KOMITeTY, CTPYKTYPHO"O MiApO3iIy 3a3HAyarOTbCA Mepesl
PpyMO1o 3arOOBKIB CpaB WbOMO MIApPO3 Ay.

Cks1aeHHa OnnciB cnpaB, WO CKagzeHi y NanepoBili popmi
188. Onne cnpasB — apxiBHuii OBIqHHK, MpH3HayeHHi ia oOuIKy

Ta pO3KPHTTA 3MicTy OMHHUb 30epiraHHA, OMHHb OOJIKy, 3aKpiNeHHs
iX CHCTEMATH3aLlii Y Me7KaX APXiBHOrO (POH y.

189. Onucu cipaB yKlaqarloTbca OKPeMO Ha ClpaBH NOcTIMHOrO Ta TpHBaOrO
(nonaxq 10 poxis) 30epiraHHa Ta 3 KapOBHX MHTaHb (OcoOoBorO cKially).
Ha crpasu Tumyacosoro (40 10 poxiB) 36epiraHHa OnMCH He CKylaqaroTEesa. Y pasi
JKBiZalil YA peopraHi3allii YCTAHOBM TAKI OMMCH CKaalOTbCA OOOB’ A3KOBO.

190. Ilia uac cknaqaHHa OMHCIB CpaB CJ JOTPHMyBaTHCA TaKHX BUMOT:
KOXKHAa CiIpaBa BHOCHTbCA JO OMMCY Mi CaMOCTIMHHM MOPAAKOBHM HOMepoM

(AKIO ClipaBa Ma€ KisIbKa TOMIB, KOX*KHHM TOM BHOCHTBCA JO ONHCy Mi OKpeMuM
HOMepoM);

rpadu oOnmvcy OOpMsIAKOTBCA BIAMOBINHO NO BIAOMOCTeH, 3a3Ha4eHHX
Ha OOKAMHL CnpaBH;

y pa3i BHECeHHA JO OMMCY KIbKOX CpaB MiApay 3 OAHAKOBUM 3aPrOsIOBKOM
3a3HAYacThCA TMOBHICTIO JIMWUe 3arONOBOK Mepuol crpaBH, a BCi HIT OAHOPITHI
CIIpaBM MO3HAYaIOTbCA CJIOBAMH «Te CaMe», MPH WbOMY IHLI BINOMOCTI NpO cripaBH
BHOCATBCA QO OMMCY MOBHICTIO (Ha KOXKHIM HOBIM CTOPIHL ONMNCy 3arosIOBOK
BIJTBOPIOETbCA MOBHICTIO);

rpada onNcy «I TpuMitka» BUKOPHCTOBYETECA WIA BIJIMITOK
mpo ocoOsmMBocTI MPi3HYHOrO CTAHy CipaB, Mpo nepewayy CMpaB iHLIMM CTpyKTYPHHM
Miqpo3qiiaM BUKOHaBYOrO KOMITeTy ado iHWWIM ycTaHOBl, MpO HasBHIcTb Konii
JIOKYMCHTIB Y CIipaBi.

191. Onucu cpa BeyTbCsA MpOTATOM KIJIBKOX POKIB 13 BAKOPHCTAHHAM CHHO!
Hackpi3HOl HyMepauii. CnpaBu KOoKHOrO POKY CTAHOBJATb PINHHH PO3il ONCy.

192. Y kinwi onucy poOuTbes MiAcyMKOBHH 3amuc 13 3a3HAYCHHAM KIJIbKOCTI
(uudpamu i cyOBaMH) cmpaB, WO OOJIKOBYIOTbCA 3a OMHCOM, a TAKOIK
OOYMOBIIOIOTBCA OCOOsHBOCTI HyMepallii crpaB B OMMci (iTepHi Ta Nponyient
HOMEePH CrIpas).

193. Y piyHuii po3azin onucy cnpaB BHOCATbCA TAaKOXK CipaBh, He 3aBepleHi
MIpOTATOM KaJIeHapHoro poky. Y TakHX BUMaIKAX y KIHL PINHAX PO3AWIB OMHCy
KOXKHOrO HaCTYMHOrO pOKy, MpOTArTOM sAKOrO CIpaBH MpOMOB*KYBAINCH B
JIJIOBOACTBI, 3a3HaYaeTECs: «JJOKYMeHTH 3a Lei PiK JMBUCb TaKOXK y pos 3a

pik, Ne ».
194. Onuc cnpas, ckylameHux y manepoBii WopMi, ckKaqaeTbcA Y BOX

MIPHMIPHHKax, OHH 3 AKHX MepeaeTbCA Pa3zoM 13 ClpaBaMH JlO APXIBHOPO BILLY, a
IHUIMM 3aIMMaeTbCs AK KOHTPOJIBHHM MpHMIPHHK Y BIL LWJIOBOLCTBA.

195. Ha ocHosi onuciB cipaB CTpyKTYPHHX MIAPO3AWNB APXIBHHHK BIW rorye
3BeeHi OMHCH cripaB mocTidHoro Ta TpHBaloro (noHay 10 pokiB) 30epiraHHa, 3
KaJPOBUX TIMTAaHb (OCOOOBOrO CKIaLLy).
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196. 3BeqeHH ONNC cipaB MocTiinoro 30epiraHHA BUKOHABYOrO KOMiTeTy Ta
WOrO CTPYKTYPHHX MiApPO3MiB CKaqaeTECA MocTiIMHOro 30epiraHHsA - y YOTHPbOX
MIPHMipHHKax, 3 KaXpOBHX MHTAHb (OcoOoBOrO cKa-y) — y TpbOX MpHMipHUkKax,
TpHBaioro (moHay 10 pois) 30epiraHHa — y BOX MpHMipHukax. Onucu crpas
nocTidHoro 30epiraHHA Ta OMHCH ClipaB 3 KapOBHX MUTaHb (OcOOoBOrO cKaly)
MOMatOTbCA Ha CXBaJIEHHA (MOrOKeHHA) WO EK apxiBHoro BidiTy BHKOHaBYOrO
KOMiTeTy CMiJIAHCbKOI MicbKOi pagu ta EIIK JlepxxapHoro apxisy UYepKacpKot
oOsacTi.

OdopM.1eHHs cnpaB
197. ObopmueHHa cipasH nocrifvHoro i TpuBanoro (nonan 10 pokis)

30epiraHHa mepeqOayuae HyMepallitO CTOpPiHOK y cmpaBi, CKIaeHHA y pa3i noTpeou
198. JjokymeHTH = =THMYacoBOrO)§ = 30epiraHHa, ciopmMopaHi y — crpasn,

He MIMWMBarOTBCA, CTOPIHKH HE HYMEPYIOTbCA, YTOUHEHHA EJIEMCHTIB O(OPMJICHHA
OOKIaqMHKH He IPOBOJHTbCA, 34 BHHATKOM epBMHHO!  G6yxraTepcpKoi
JOKYMeHTAIIII.

199, Tlicia 3akinyeHHA AIIOBOAHOO pOKy HO HaMvciB Ha OOKMANMHKAX cnpaB
NOCTIMHOFO 1 TpHBaOrO 30epiraHHA BHOCATBCA HEOOXiAHi yYTOUHEHHA, MepeBipseTECA
BINMOBIAHICTh 3aPOJIOBKIB CrpaB Ha OOKNAAMHU 3MicTy MiMWIMTHX JOKYMeHTIB,
BHOCATBCA Y pa3i moTpeOH O 3arooBKa cmpaBH OaTKOBI  BiJLOMOCTI
(TIpOCTaBIIAIOThCA HOMePH Haka3ziB, MPOTOKONIB, 3a3Ha4aloTBCa BHM i opMH
3BITHOCTI TOLIO).

200. Jara Ha oOOKaqMHUi cnpaBH MOBHHHa BiANOBiZaTH poKy mouaTKy
1 3aKIH4eHHA CpaBH; y crpaBi, WO Mae JOKYMeHTH 3a GisbL paHHi poKH, Hix pik
CTBOPeCHHA CIpaBH, MTL LaTOIO pOONTLCA HAM: «KE JOKYMCHTH 3a __— pOKH»».

201.Ha oOKkaqMHKax crpap, WO CkylalaroTbCa 3° KWWIbKOX  TOMiIB,
MpOCTAaBIAIOTbCA NATH NeplWOro | OCTAHHBOPO NOKYMEHTIB KOXKHOFO TOMY (4acTHHH).
Y pa3i 3a3Ha4eHHA TOYO! KaeHAapHO! MATH MpocTaBsAeTbCA YHCJIO, MiCALLb i Pik.
Uvci0 1 pik NO3sHayaroTEed apaOCbKUMH LLM@paMu, MICALLb MMLeTbCA CJIOBOM,

202. Ha oOknaqMHui cipaBH MpocTaBaeTbcA HOMep cmpaBH 3a 3BeeHHM
OMMCOM i 3a NOrOJMKEHHAM 3 APXiBHHM BiTAIOM BUKOHABYOrO KOMITeTY MiCbKOT
payH — HoMep ommncy i PoHsy.

203. Y pasi 3MiHH HaliMeHyBaHHA BHKOHaBYOrO KOMiTeTy (Horo cTpykKTYpHOrO
MApOsAiy) MpOTArOM nepiody, AKHH OXOMOOTb OKYMCHTH cripaBH, ado mist uac
mepefzadi cipaBM 0 iHWOrO BAKOHaBYOrO OpraHy (CTpyKTYpHOrO Hitpossicty)
Ha OOKaMMHIl CipaBH 3a3HayaeTbCA HOBe HaiiMeHyBaHHA BHKOHABYOrO opraHy
(CTpyKTYpHOro NiAposAily), a nomepesHeE Geperees B AY2KKH.

204. Hanucu Ha = oOKsaqMHKaX cnpaB  noctiliHoro.§ Ta TpHBasioro
(mona 10 pokis) 30epiraHHs poOsmaTbca YiTKO YOPHHM cBITNOCTIHKHM YOPHHIOM
ado nacroio. HaksieloBpaHHA THTYJbHOrO apKyla Ha OOKNAMMHKY  cripaBi
He JJOMYCKaeTbca,
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306epiraHHsA AOKYMeHTIB B YCTaHOBi
205. JlokyMeHTH 3 Yacy CTBOpeHHA i O Mepewaui JO apxiBy ycTaHOBH

30epiraroTbCs 3a MICLIeEM 1X POPMyBaHHA.
KepiBHuku CTpyKTYPHHX MipO3AiB yCTaHOBH i MpalliBHHKH, BIMOBIaIbHI

3a OpraHizalllio iIOBONCTBAa B UMX TMiAposqviax, 3000B’s3aHi  3a0e3ne4uHTH
30epiraHHaA JOKYMeHTIB | Crpas.

206. Y poOounx KiMHaTax cimpaBH MOBHHHI 30epiraTHca y BePpTHKaJsIbHOMY
MOJOXKEHHI B Wadax, WLO 3aKpHBaIOTECA. CrpaBH PO3MILUYIOTBCA BIXNOBIAHO 10
HOMeHKIJIaTy pH.

207. Busty4eHHs JOKYMeHTIB 31 CpaBu MOCTIMHOrO 30epiraHHA 3A0OPOHACTHCA.
Y BMHATKOBHX BUMatKaxX BYTYYCHHA OPHTiHaIbHHX JJOKYMEHTIB JLOMYCKaeTbCa 3
JO3BOJIY KepiBHHKa 3a yxBalolo ciimyoroO cyIU, cyly 3a 3anHToM
MIpaBOOXOPOHHHX OpraHiB 3 OOOB'A3KOBUM 3aJIMLJCHHAM Y CIpaBl 3aCBIJYeHHX
Hajle*KHUM 4YHHOM kori.

Tlops40K NigroToBKH cnpaB 10 Nepesayi B apXxiBHHi BiAAL
208. IIpu nigroroBui JOKYMeHTIB JO Nepeaul B APXIBHHH BIULL MpOBOAMTbCA

eKCHepTH3a WIHHOCTI, AKa MOJArae y BCEOINHOMY BHBYCHHI 3 MeTOIO BIAHeCCHHA JO
HatioHasIbHoro apxiBHOrO @OHJY, HAyKOBO-TeXHi4He OMpalllOBaHHA BIIOPAaHHXx
JOKYMEHTIB Ta CTBOPeHHA AOBIKOBOrO amapary.

209. B pe3ysbTaTi eKCMepTH3H LWIHHOCT] JOKYMeHTIB B YCTAHOBI CKIaalOTbCs
onvcv cipaB nocTifHoro 30epiraHHa, TpuBasIoro (mona 10 pokiB) 30epiraHHs Ta 3
KaJ{POBMX MHTaHb (OCcOOOBOrO CKay), 34 OKPCEMUM OMHCOM (OHJLYIOTbCA CIpaBu
%KUTIIOBOLO BILLY.

Onc cipaB — Le apxiBHH JOBIAHUK, MpH3HayeHH JIA OOJIKY Ta po3sKpuTTs
3MICTY ONHHUMIb 30epiraHHa.

210. Jlo apxisHoro Binaisty mepenaroTbes cnpaBu HatlioHasibHOroO apxiBHoro
MOHAY 34 OMHCOM B MPHCYTHOCTI MpalliBHHKIB BIAMOBINHUX JJIOBOXHUX Clly2%KO Ta
apxiBHOroO BidUily. 3a pe3yJIbTaTaMuW TpHMMAHHA - NepeaBaHHA CKaAaeTbCA akT
BIQMOBIAHO! (OPMH B BOX MPHMIPHHKax Ta 30epiraeTbca B YCTAHOBI i apXiBHOMYy
BIJ.

Kepyrounii cnipaBpamMu Oxcana AL[EHKO

Jironumuna OMEJIBUEHKO
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Jlogatox | 10 InetTpy Kuti
(MlYHKT 9)

3ATDAJIBHI TPABHJIA
OMOpM.1eHHA AOKYMeHTIB

1. Jia odopmMsieHHsA TeKCTIB JJOKYMCHTIB BUKOPHCTOBYeTbCA rapHitypa
Times New Roman ta wpudt po3mipom 12-14 apykapcbkux myHKTiB ado 8-12
JpyKapCbKHX MYHKTIB JIA DPyKyBaHHA pekBi3HTy «I Ipi3BHlule BHKOHAaBLA 1 HOMep
Horo Teseouy», BHHOCOK, MOACHIOBAJIbHUX HaMHCiB JO OKPEMHX eJIEMeHTIB TeKCTY
JOKYMeHTAa a00 Horo peKBI3HTIB TOLIO.

2. IIpu OMOpMseHHI 3aACTOCOBYETHCA LIPHOT:
HaliBXKHPHHH LPHOT BeIMKHMH JITepaMH — Jit Ha3BH BUY JOKYMeHTA.
3. IIpv oopMseHHI TEKCTIB MDKPALKOBUK IHTepBas MOBHHEH CTaHOBHTH:

| — Qa CKIaOBUX TeKCTY JOKYMeHTAa, peKBIBHTY «JJoOjaTOK» Ta HocHsIaHHs
Ha JOKYMeHT, WO CTaB TiqcTaBorwo JIA TMIAPOTOBKH (BH AaHHA) moTOUHOrO
JOKYMeHTA;

1,5 — WA CKaOBUX YaCTHH peKBI3HTIB K<ApecaT» Ta «I pud 3aTBep/KeHHA»»;
1,5-3 — WIA BIMOKPeMJICHHA PEKBI3ZHTIB JOKYMeHTAa OHH Bid OHOrO.
4. Bnacue im’s Ta Mmpi3sBHle B pekBi3vTi «I limmuc» po3smiutyeTbes Ha piBHi

OCTaHHBbOro pAJKa Ha3BH MOcasIM.
5. MakcHMaJibHa JOB2KHHA pAKa OaraTOpAAKOBHX PeKBI3HTIB (KPiM PeCKBI3HTY

TeKcTy) — 73 MisliMeTpH (28 ApykKOBaHHX 3HaKiB).
6. AKO KOPOTKHH 3MicT oO TekcTy NepeBuilye 150 3HakiB (MATL psAAKiB),

Horo O3BONAETHCA MIPOROBKYBATH WO MexKi MpaBoro moma. Kpanka B_ KiHLI
3arOJIOBKa
He CTABHTbCA.

7. IIpH OoopMseHHi AOKYMEHTIB BIACTYN Bi, MexKi JiBOrO MOJIA LOKYMeHTa
CTAHOBUTb:

125 MiliMeTpiB — 1d iM’ Ta Npi3BUa peKBi3nTy «I lianuc»;
100 MisiMetpis — ia peKBi3suTy «I pud 3aTBepsoKeHHA»»;
90 MisliMeTpiB — JIA peKBi3HTy «ApecaT»;
10 MisiMeTpiB — 19 AOZaLLiB Y TEKCTI;
0 MiliMeTpiB — avin ciB «CJIYXAJIN», «BUCTYIMJIM», «BUPILUVMIIM»,

«YXBAJIMJIM»>, «HAKA3YIO», «30BOB’SI3YlO», min peksi3sutiB «Jlara
NOKYMeHTa», «KOpOTKHHK 3MICT JOKyMeHTa», «TeKcT» (6e3 aO3auiB), «Biamirka mpo
HaABHICTh JOMATKIB», «I 1pi3Bule BHKOHABLUA i HOMep Horo Tesedouy», «BiamMirKa
MpO BHKOHaHHA JOKYMeHTa i HaCHJIaHHA Horo WO cnpaBn», cioBo «JlonaToK,
pekBi3nTH «JlonaToK» Ta coBo «I ligqcTapa» 3anucy Mpo MocwsaHHsA Ha JOKyMeHT,
moO CTaB MIAcTaBOIO WA = MIArOTOBKH (BHaHHA) MOTOUHOrO jOKYMeHTA,
HaMMeHyBaHHA MocalH y pekBi3uTi «Iliqnue», 3acBinuyBaHoro Hanucy «3ritHO 3
OPHriHasIOM» aOo y iHIMOMY BIJIbHOMY Bil TeKCTY MicTi apKyIa HH*KUYe MiNMcy Ta
UIA Mepworo pekBi3suTy «I pud 3aTBepAVKeHHA», AKLULO TX B MOKYMEHTI J1Ba.
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IIlpoqoBxKeHHA JOnaTKa | 20 INeTpyKUiT

8. [liq uac OopMsIeHHA NOKYMeCHTIB (MOMATKIB WO HHX) Ha JIBOX 1 OlJIbUIe
CTOpiHKax JIpyra Ta HACTYMHi CTOPIHKH MOBHHHI OyTH MPOHYMepoBaH.

9. Homepu cTOpiHOK CTaBIATBCA MOCepeMH! BepXHboro MOA CTOPIHKH
apaOcbKHMH WMdpaMu 3 BHKOpHCTaHHsAM rapHitypu Times New Roman 12 po3mipy
WUpH@ty, 6e3 3a3Ha4eHHA CIOBAa KCTOPIHKa» Ta pO3AIOBUX 3HakiB. I lepuia cropiHka
He HYMepyeTbCA Hi B JOKYMEHTI, Hi B KOKHOMY 3 ORaTKIB. JIOKyMeHT i KOXKeH
3 JOWATKIB MarOTb OKpeMy HyMepallito.

10. TekcTH OKYMeHTIB J[pyKyloTbca Ha OFHOMY Ooi apkylma. JlokymentTu
He mocTiiHoro cTpoky 30epiraHHa OOcsarom Oisbule 20 cropiHOK sonycKaeTbes
pyKyBaTH Ha JIMUbOBOMY i 3BOPOTHOMYy OOLi apKylla, MpH IbOMy pekBI3HT
«ITigmue» NOBHHEH OYTH PO3MILICHHH Ha JIMUbOBOMY, a He Ha 3BOpOTHOMY OOLLI
OCTAHHbOrO apKyllla JOKYMeHTA.

11. BigMitka mpo jOMaTKH NO po3nopaAy4YHX MOKYMeHTIB 3iMCHIOETHCA
y BePXHbOMy IIpaBOMY KYTKY Meplworo apkylia MOMATKa 3 BLICTYNOM He MeHIe
HbK 100 MM Bi Mexi JBOrO MOJIA MOKYMeHTAa, BUPIBHIOIOUn c0BO «/lomaTOK»
Ta TeKCT O HbOrO MO JBOMY KpaloO Yepe3 OJHH MDKPAAKOBH iHTepBall 3
BHKOPpHCTaHHAM rapHitypH Times New Roman 12 po3mipy wpudtry, Bksro4aoun
cioBo «JlonaTok», Hanpukay:

JlonaToK
JO PO3NOPAWKEHHA MICbKOFO FOJIOBH
Bid 12.12.2025 Ne 196

&

JlonaTKH OBIAKOBOrO ado aHaniTHYHOrO xXapakTepy (rpadikH, cxemu,
TaOJIML, CMMCKH TOULO) MO OCHOBHOrO JOKyYMeHTa MOBHHHi MATH BILMITKH 3
MOCHJI@HHAM Ha We JOKYMEeHT, a y pa3i moTpeOu Horo ary 1 HOMep, JIPYKYIOTbCH 3
BHKOpHCTaHHAM rapHitypv Times New Roman 12-14 po3mipy wpudrty, Bkuouatoun
cioBo «JlonaTok», Hanpukay:

JlonatoK 7
AO lHeTpy Kult
(MyHKT 23)

ado

Jlonatok |
AO 3BITY HAAXOJVKCHHS 3anHTiB
Bid. 14.05.2018 Ne $
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Jlonatok 2 20 lneTpyKuil
(MlyHKT 22)

MI
CMIJAHCbKA MICbKA PAJIA

BUKOHABUHH KOMITET

sys. Hesanexuocti, 37, M. Cmina, Uepxacpka 0611., 20701, res./cpaxc: (04733) 2-06-59
E-mail: cancelar@smila-rada.gov.ua Koa C]PMOY 04061553

Ne Ha Ne BIO



CMIJIAHCBKA MICBKA PAJIA
BHKOHABYUHN KOMITET

Bysl. He3anexkHocti, 37,
M. Cmidia, Uepkacbka o06.1., 20701,

Ten./akc: (04733) 2-06-59
E-mail: cancelar@smila-rada.gov.ua

Web: https://smila-rada.gov.ua
Kon EYPIOY 04061553

No
Ha Ne BID

ITpoAOBKEHHA NOMaTKa 2 Wo lHcTpyKuii

SMILA CITY COUNCIL
EXECUTIVE COMMITTEE

37 Nezalezhnosti St., Smila,
Cherkasy region, Ukraine, 20701,

Tel./Fax: +380 (4733) 2-06-59
E-mail: cancelar@smila-rada.gov.ua

Web: https://smila-rada.gov.ua
USREOU code: 04061553



49

TlpogopKeHHa JORaTKa 2 No IHCTpy Kul

CMIJAHCbKA MICbBKA PAJIA

yl. Hesanexuocti, 37, M. Cmisia, Uepkacbka 060s1., 20701, Tes./(pakc: (04733) 2-06-59
E-mail: cancelar@smila-rada.gov.ua Koa CAPMOY 25874705

Ne Ha Ne Bid
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Jlogatok 3 yo IncTpyKuit
(MlyHKT 22)

ys
~ CMUIAHCbKA MICbKA PAJIA

CECIA

PIMNEHHA

No
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Jlonatok 4 n0 IneTpyKuit
(MlyHkT 22)

m. CMIJIA
YUEPKACbKOI OBJIACTI

MICbKUH FOJIOBA

PO3SNHOPA THK EHHA

No
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Jlonatox 5 yo InerpyKuit
(MYHKT 22)

My
CMIJINHCbKA MICbKA PAJIA

MICbKUH FOJIOBA

AHOPYYUEHHSA



JlonaToK 6 40 IneTpyKuiT
(MYHKT 22)

ys
CMIJIAHCbKA MICbKA PAJIA

MEPLUMM 3ACTYMHUK MICbKOrO rOJIOBU

AJOPYYUEHHSA
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JlogatTok 7 20 InetpyKuit
(MYHKT 22)

CMIJIAHCbKA MICbKA PAJIA
BUKOHABYHN KOMITET

PIMEHHA



Jlogatok 8 no InctpyKuit
(nlyHkT 22)

CMIJIAHCBKA MICbKA PAJIA

BUKOHABYMK KOMITET

(Ha3Ba CTPYKTYPHOrO NiApossiy )

HAKA3$3
(iHWHi BUA AOKyMeHTAa)
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Jlonatok 9 jo IHeTpyKuii
(mlyHKT 38)

MPHMIPHHH MEPEJIK
JAOKYMEHTIB, WO 103BOJINETbCA 3ATBeEPAKYBATH

npocTaBJIAHHAM pHa 3aTBepAKeHHA
1. AxtH (roToBHocTi o6’ekTa JO ekcrulyaTauii; CmMcaHHs, IHBeHTapH3allil;

eKCHepTH3H; BHJIYYCHHA ClpaB MI 3HMWCHHA; Mepeayi cpap; JIKBIALit yCTAaHOB
TOLLO).

2. 3apqaHHa (Ha mpoeKTyBaHHa OG’eKTIB, TeXHINHHX CHOpyd, KarliTasibHe
OyTiBHHUTBO; Ha MpOBeACHHA HAaYKOBO-OCIIAHUX, MPpOCKTHO-KOHCTPpyKTOPCbKUX

i TEXHOJIOFINHUX POOIT; TEXHIMHI TOLIO).
3. Kourropucw BuTpat (Ha yTpHMaHHa arapaTy yipaBlinna, Oy AMHKIB,

MIpMMiLeHb, COpy; Ha MiArOTOBKY Ta OCBOEHHA BAPOOHHLTBA HOBHX BHpOOiB; Ha
KalliTaibHe Oy iBHHITBO TOLIO).

4. Tlepeniku (roca mpauiBHHkKiB 3 HEHOPMOBaHHM poOOO4HM JHeM; THITOBHX,
BIJOMUNX (rasly3eBHX) JOKYMeHTIB 13 CTPOKaMH 30epiraHHaA TOLLO).

5. Po3uiHku Ha BAKOHAHHA pooir.
6. CratyTH (imO0x%KeHHA) KOMYHAIBHHX MiMpHEMCTB Ta yCTaHOB CMIIAHCbKOT

MiCbKO! pau.
7. CTpyktTypa yCTaHOBH.
8. LratTHi posmucnu.
9. IIporpamu.
10. Tlocagosi iHcTpyKLUl,
11. TInanu.
12. Onucu cripas.
13. Hopmarusu.
14, HomenksiaTypH cripas.
15. 3BiTH.
16. Ppadixu.
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Jlonatoxk 10 no Inctpykuit
(MlYHKT 62)

NTIPHMIPHHA NEPEJIUIK
AOKYMeHTIB, NiANHCH Ha AKHX CKpiNJAOWOTbCA rep6OBOrO Ne4aTKOIO

1. AKTH (BHKOHaHHA pOOiT, CIMCaHHA, eKCMepTH3H, PiHAaHCOBUX MepeBipoK;
BHJIYYCHHA CpaB WIA 3HHLICHHSA; Mepesaui cpa TOLL).

2. APKYWi 30BHILUHbOrO MOFOKECHHA MPOEKTIB HOPMATHBHO-IpaBOBHX aKTIB.
3. JloBi aku (JiMITHI; po BUMAaTy CTpaxOBUX CYM; BHKOPHCTaHHA O10]9KeTHUX

aCHrHyBaHb Ha 3aplviary; 1po HapaxoBaHy 3apmiaTy TOULO).
4. Jloropopu (impo MatepiasibHy BiJMOBIAaIbHICTb, HayKOBO-TeXHi4He

CIIBpOOITHHUTBO, MipALH, OPCHAY MpHMILIeHb; pO BAKOHAHHA pooiT TOULO).
5. JJOKyMeHTH (OBIZKH, MOCBINYEHHA TOO), WO 3acBiq4yIOTh Mpapa

TpOMaJIAH i FOPHAMYHHX ocid.
6. JlopyyeHHs Ha OjleprKaHHA TOBAPHO-MaTepiaIBHUX LWIHHOCTeH, OrOpKeTHI,

OaHKIBCbK1, NCHCIMHI, MWIATIXKHI.
7. 3aBlaHHaA (Ha MpOeKTyBaHHA OO’EKTIB, TeEXHIYHHX CHOpyy, KarliTasibHe

Oy IBHULITBO; TEXHIYHI TOULO).
8. 3pa3kH BINOHTKIB NeyaTOK i MiANMCIB MpalliBHHKiB, AKi MarOTb MpaBo

3MMCHIOBaTH PiHaHCOBO-rocnoslapcbki Onepallil.
9. Kourropue Butpat (Ha yTpHMaHHA anapaty yapaBsiHHA; Ha KAIbKYJIALLIIO 3a

JOPOBOPOM; Ha KalliTaJIbHe OY AiBHHLUTBO TOLLO).
10. JImcTu rapaHTiiui (Ha BAKOHaHHA pooit, HawaHHA MOcJyr TOLLO).
11. HoMenkiiatypu nocag.
12. Onncn cripas.
13. HogaHna 1 KonoTaHHs (TIpo HaroposKEHHA OPAeHAaMH i MEaJIAMH TOLLO).
14. Peecrpu (4ekis, O10]>KeTHUX JOpy4eHb).
15. CrisibHi JOKYMeHTH, MiArOTOBseHi Bi, iMeHi ABOX i Oinblue ycTaHoR.
16. CraryTu (MOs1Ox%KeHHA) YCTAHOB.
17. THTyJIbHi CrMCKH.
18. Tpy0Bi KHYKKH.
19. LIrarHi posnucn.
20. JlokyMeuth, Wo MicTaTp rpud@ «MOPOJDKEHO» nig vac 30BHiWIHbOrO

MOPOJPKEHHA JOKYMEHTA MOCaOBOIO OCOOOW.
21. JjokyMeHTH, POpMH AKHX NMepesGayeHO HOPMATHBHO-MpaBOBHMH akTaMu

Ta iHLUMMH aKTaMH 3aKOHOTaBCTBA.
22. [louecHi rpamoru (rpaMOTH) BUKOHaBYOrO KOMiTeTY CMiJIAHCbKOT MiCbKOT

pag, MO1Ka MICbKOrO FOJIOBH .
23. TekcTH TeslerpaM.
24.Opurinasin pillicHb MicbKOi pagu, pillleHb BHKOHAaBYOrO KOMITeTY

CMiJIAHCbKOT MICbKO! pau.
25.OpHriHas pO3lopsKeHb MICbKOFO FOJIOBH,
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Jlonatok 11 go Inectpykuit
(MlyHKT 74)

CMIJIAHCbKA MICbKA PAJIA

MPOTOKOJ Ne

Homep cecil, HOMep CKJIMKaHHA

Jlata Micte cklajjaHHa

Tonopyrounit: Bracue im’a TIPISBMLIE. Hocana

3a3HauaeTbcd Yac NOYATKY Ta
3AKIHYCHHA MJICHapHOTO 3aCciaHHA

1, OOpaHo AenyTatiB 10 MicbKO! pau (KiIbKICTb)

2. Banu yyacte y poooTi cecii (KiJIbKICTb, CMMCOK peecTpallil LOMacTbes).
MICbKO! pajM

3. BincyTHi WenyTaTH Ha -
cecil MicbKO! payM (KIJIBKICTb, CIHCOK OaeTbCA)

4, HayasibHuku yipaBsinb, BILIB, CTPYKTYPHHX MiApo3 ANB BAKOHaBYOrO
KOMITeTy MiCbKOi payqu Ta MpeszcTaBHUKH 3MI. (ciHCOK MO1aeTbCs).

Cxslay, cekpetapiaty

PersaMeHT poOoTu cecil

Po3ra 3aMUTiB, 3BEDHEHb Ta MOBIJIOMJICHb:
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IIpoqopxKeHHA ZogaTKa 11 go [HetpyKuii

Tlopayok WeHHHG:
di

1. CJTYXAJIM: Buacue im’a TIPI3BULUE gzonosigaua — (NOMaOTb 3MiCT JONOBIAI
Bi TpeTboi OcoOH OHHH aGo 3a3HayaeTBca: «TeKcT jonoBizi OMAaeTbesa JO
IIPOTOKOJIy»»)

BUCTYIIMJIM: Bnacue im’s TIPI3BULNE i mocaga oco6u, aKa BUCTyMaa y
Ha3HBHOMY BiJMIHKy — (TlOJalOTb 3MiCT BUCTYTIY Bi, TPeTBOT OCOOH OJHHHH)

BHMPILUVMJIN: (OpMyJIKOIOTB KOHKpeTHe PILUeHHA, (piLLeHHA
NIpHHHSATO(3a3HayaeTbCA HOMep NpHHHATOFO pillieHHA) He MpHiinATO, 10 BinOMa. 3a
HasBHOCTi HOpy4eHHs 3a3Ha4aeTbCA KOMY, LO 3POOHTH i B AKUIt CTpok)

2. CIYXAJIM:

Tonosyrounit nidnHe Baacue im’s TIPIZ3BULILE
(sa3HauaeTbcs Mocasa)
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y
CMIJIMHCbKA MICbKA PAJIA

ITpogopxKeHHa JonatKa 11 go InctTpyKuit

BUKOHABUMH KOMITET

NMPOTOKOJIN _

3aCiJaHHA BAKOHABYOrO KOMITeTY

Jlata 3aciqjaHHa

3aciqaHHA posmoyaocs O roy. __ XB.
3aciaHHaA 3aKIH4MI0CA O roy. XB.

KibKiCHHK CKIa, BAKOHABYOrO KOMITeTYy

Tonospyrounhe

MPHCYTHI WIEHH BUKOHKOMY:

BIACYTHI WIEHH BUKOHKOMY:

CHIUCOK
3alpOWWCHHX Ha 3aCciaHHA BAKOHABYOrO KOMITeTY
BIJUIB i YIpaBsiHb, MiMpHeMcTB, OpraHizauilt

TOPAJOK JIEHHUM:

Tlopagqok JeHHHH NpHMaeThcs OAHOFOOCHO

1. CIYXAJIN:
Jlonopiyae:
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IIpogopxeHHs JozaTKa 11] 40 lnetpyKuit

BUCTYIIMJIN:
TonocyBasn:

BUPILUMJIM:

Tonosyrounit mide Buacue im’s TIPISBULLIE

Kepyrounit cripaBaMu MiIHe Bnacue im’s TIPISBULLIE

NEPEJUK

pilueHb, BKO4eHHX B NpoToKoA Ne 4eprosoro (03a 4eproBoro)
3aciqaHHA BUKOHABYOrO KoMiTeTy Bil

NoNo Ha3sa pillieHua Jlata Homep | Crop.
pilIeHHsAnm

1 z 3 4 5

te

Pimenns, npHiinsaTi na 3aciqanni BHKOHKOMY MICbKOi pad
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Jlogatok 12 a0 IneTpykuii
(M1yHKT 74)

CMIJIAHCbKA MICbKA PAJIA

BHTATIBMPOTOKOJY Ne

Homep cecil, HOMep CKJIMKaHHA

Jlata Micue cKlaqaHHa

Donosyrounit: Brace im’a TIPISBMIIE. Iocana

3a3HayaeTbed Yac MOYATKY Ta
3AKiHYeHHA MJIeCHAPHOrO 3aciaHHA

&

1. OOpaHo AenyTatiB 10 MicbKOi pan (KiJIbKICTb)

2. Bsa yyuacta y poooti cecii (KiJIbKICTb, CMCOK peecTpaLlil LO1aeTbcs ).
MICbKOI pay

3. BigcyTHi JemyTaTH Ha cecil MICbKOT pall (KiJIBKICTb, CHMCOK JOaeTbCs )

4, HayanbHuku ypaBsinb, BiAIIB, CTPYKTYPHHX MIApO3 AB BAKOHAaBYOrO
KOMITeTy MICbKO! payv Ta MpescTaBHHKH 3MI. (cmMcoK MOMaeTbCs).

Ckilayl cexpetapiaty

PermameHT poOoTn cecil

Po3ris 3aNUTiB, 3BEDHEHb Ta MOBIJOMJICHb:

Tlopsq0k eHHHH:
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IIpogoBxKeHHA AOMaTKa 12 go IHcTpyKuii

1. COIVYXAJIM: Baacue im’s TIPI3BULLE gonosigaua — (nogatoTb 3MICT JLOMOBII
Bi, TpeTbO! OcOOH OAHMHH ado 3a3HayaeTECA: «TeKCT JOMOBIZI WOLaeTbcaA oO
IIPOTOKOJIy»)

BUCTYIIMJIU: Baacue im’s TIPI3BULIE i nocaga oco6Ou, aka BucTynayia y
Ha3HBHOMY BIJIMIHKy — (10 atOTb 3MICT BHCTYTIY BI TPeTbO! OCOOM OHHH)

BUMPILUVJIN: (POpMyJIHOIOTB KOHKpeTHe pillieHHA, (pillieHHs
NpHHHATO(3a3HayaeTbCA HOMeP TIPHHHATOLO PiLUeHHA) He MpHHHATO, 1O BiqOMa. 3a
HaABHOCTI JOPYYCHHA 3a3HAYAeTbCA KOMY, WO 3POOHTH I B AKHH CTPOK)

2. COTY XAJIN:

Donosyrounit ni MHc Baacue im’a TIPISBUIAE

(3a3HayaeTbes Mocasa)
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y
CMIJIAHCbKA MICbKA PAJIA

IIpogopxKeHHs ZOaTKa 12 yo IncTpyKuii

BUKOHABUMH KOMITET

BUTAT 3 MPOTOKOJYN _

3aCciJaHHA BAKOHaBYOrO KOMITeTy

JJata 3acijjaHHa

3aciaHHA posmoyaioca O roy. _ XB.
3aciaHHA 3aKiHYMIOCAO Os. _ XB.

KitpkicHuit kag, BAKOHaBYOrO KoMiTeTy

Tonosyrounki

TIPHCYTHI WIEHY BAKOHKOMY:

BINCYTHI WIEHH BAUKOHKOMY:

CIIHCOK
3ANPOWCHHX Ha 3aciJlaHHA BAKOHABYOrO KOMITeTY
BLUJB i ynipaBslin, nimpHeMcrs, opraHizauiit

MOPAOK JIEHHUH:
L,

Topsq0k 7eHHuK Mpuiimaerecsa OLHOFONOCHO
2. CYXAJIM:
Jlonosiyae:
BUCTYIMVJIN:
TonocysBasn:

Tonosyrounii nignuc Bracue im’s TIPI3BULLE
Kepyrounit cnpaspamu nignue Baacne im’s TIPI3BULLE
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Jlogatok 13 40 lHeTpykKuit
(1yHKT 107)

NPMMIPHHA NEPEJIK
JOKYMeHTIB, WO He NiAIAraroTb peectpauii cs1yx*K6or0 AIOBOACTBA

1. Ppa@ikn, Hapsan, 3a9BKH, pO3HapaAKH.
. 3BeJCHHA Ta IHPOPMALLiA, HAICNAH! O BiOMa,
. HapyasibHi manu, mporpamnu (Komi).
. PeksIaMHi NOBIJOMJICHHA, TlakaTH, MporpaMu Hapad, KOHepeHui TOLMLO.
. [IpetickypanTn (komt).
. HopMu BuTpaTH MaTepialis.
. BiTasibHi JIMCTH i 3arpOleHHaA.
. JIpykopani BH aHHs (KHUPH, *KypHasn, O1rosleTeHi).

9. HaykoBi 3BITH 3a TeMaMH.
10. Mics4uHi, KBapTaibHi, MiBPI4Hi 3BITH.
11. DopMu cTaTHCTHYHO! 3BiTHOCTI.
12. Jloropopn.

CON

DMN

BW

LD
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KAPTKA PEECTPALI BXIMHOrO JOKYMEHTA

Jlonatok 14 no InetpyKuit
(myHkT 113)

2026
Kopecnonodeum

Bxionuti Ne ma 0ama Ookymenma Buxidnuti nomep ma Oama Kopecnonoenma APK.

Kopomxuti 3micm

EnekTponua nowta

Buo Komy
aodpecoeano
Po3e1dodc

AlocmaéKa Peszonoyia

Koumpo.lo Cmpok 6ukonanna Oo Cmpok npoodoexceno Oo 3nAMO 3 KOHMPO.UO

Buxouaeyi
Ha36éa 6uKONaBYyA Ompumas | [idnuc Pez0uoyis ITpumimka

Buxioui Ookymenmu
Adpecam Homep | Alama 3a nionucom [Tpuatimka
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Flonatox 15 yo InctpyKuii
(myHKT 113)

NOPAOK
3aNOBHeHHA PeKBI3HTIB_ KapTKH peecTpauil BxiHOrO AOKyYMeHTa

PekBi3HTH TloscHeHHA JLO 3€MOBHeHHA
IHa3Ba BUY SanOBHIOETHCA BINOBIHO JO Ha3BH JOKYMeHTA, LO
WIOKYMeHTa peecTpyeThces
IKopecnOHeHT Ilia vac peectpauil WOKyMeHTa, IO HaqiMWoB, 3a3HayaeTECA

HaMMeHYyBaHHA yCTaHOBH (OCOOH) - aBTopa AOKyMenTa. ITin 4ac
peecTpallii OKYMeHTA, LO HAJICHJIA€TbCA, 3a3HA4aeTLCA
HaWMeHYBaHHA YCTAHOBH (OCOOH) - KOpecnoHAeHTAa.
JlonyckaeTbea 3acTOCyBaHHA CKOpOYueHOro HaiiMeHyBaHHA
lyYCTaHOBH

Jlata JOKyMeHTa lata, U0 MpOcTaBIAe€TECA Ha JOKYMeHTi YCTAHOBOIO-aBTOpOM,
MepeHOCHTbCA Ha KapTKy peecTpalil BXiHOrO AOKYMeHTa (Jali -
KapTKa) 3 BAKOPHCTaHHAM LIND y Takiit NOcIMOBHOCTI: UnCIIO,
MICALLb, pik (4HCJIO i MiCALLb 3a3HAYAIOTLCH J1BOMa NlapamMu
apaOcbKHx UMdp, Pik - YOTHpMa apaOcbKuMH LLMdpamn)

[Heke JOKyMeHTa [HeKC, MpHCBOCHHH OKYMeHTYy yCTaHOBOIO-aBTopoM,
Ml€PCHOCHTbCA Ha KapTKy 3 JIOKYMeHTA, LILO HaiMLI0B abo
HaJICHaeTbes

Jlata HayjxOJDKeHHA
&

lata Ha[XOJKeHHA JLOKYMeHTA LO YCTAHOBU MepeHOCcUTbCA Ha
KapTKy 3 peectTpaliiHoro wtTamna

JJOKYMeHTAa abo
KOPOTKHH 3MiCT

IHyeKc IHeKC, MPHCBOCHHH BXiHOMY JOKYMeHTY, MepeHOCHTbCA Mit
Hac peecTpallil HaAXOJDKeHHSA Ha KapTKy 3 peecTpauiHoro
utTamma. Ilict@ BAKOHaHHA JOKYMeHTAa iHeKC JOMOBHIOETbCA
HOMEPOM ClIpaBH 3a HOMeHKJIATYpO!O crpaB aOo iHLIHMH
IHJJeKCaMU

3aroJIOBOK Ilepenocutscs 3aronoBok, copMy.1bOBAaHUH Ha OKyMeHTI. Y
pa3i BiACYTHOCTI 3arOOBKa Ha JOKYMEHTI BiH (OpMysIOETBCA
BIJWOBIAHO JO MpaBHil

PesouHoWis [lepeHocuteca Ha KapTkKy 3 JOKYMeHTa OCHOBHUE 3MiCT
JIOPYYeHHA, NpPi3BULe ABTOPA i ata peso/HOUit

BignosiqaibHu [Tpissnure, iniviann BiANOBIAabHOrO BUKOHABLA MepeHOcATECA 3
BHKOHABelIb pe3OJHOLi
CTpoku BUKOHaHHAITpocraBaroTbesd YHCHO, MiCALb, Pik (YHCNO i MiCALLb

Ba3HayaloTbCsA BOMA NapaMH apaOcbKHX LMP, pik - YoTHPMa
apaOcbkuMu Undpamy). Tin vac peectpauit iniuiaTHBHOoro
JIOKYMEHTA, LO HACHA€TbCA, MPOCTABACTbCA OUIKyBaHa ata
HaJXOJDKCHHSA BiMOBI LI

TlosHauka Tipo
BUKOHaHHA

Koporkui 3amne Toro, AK BHPILUeHO MUTAHHs M0 cyTi, aGO Mata
Ta iHeKC JOKYMeHTAa-Bi ANOBII
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Jlogatok 16 40 IncTpyKuii
(11yHKT 114)

NPHMIPHHH CKJIAI
3anucy Mpo peecTpauitO BXiQHHX JOKYMeHTIB*

1. Buy QOoKyMentTa.
2. Jjara Ta 4ac HAYXOKEHHA JOKYMeHTA B YCTAHOBY.
3. ara peectpauil 10KymeHTa.
4. PeectpauiiHnit ingekc JOKyMeHTa,
5. Kopecnonzent.
6. Jlara peectpauii Ta peectpauifiHnit ineKc KOpecnOHeHTAa.
7. Koporknit 3micr.

BiANOBiAaIbHUK MiApossi ycTaHOBH, AKMM B yCTaHOBeHOMY TOpssKy
BH3HaYeHH BIMOBIAJIbHHM 3a BAKOH@HHA JLOKYMeHTAa B YCTAHOBI.

9. BiqnoBiqaibHHi BHKOHAaBellb — mpauiBHUK BiANOBIZaNbHOrO Mig~possisty
yCTaHOBH, AKMH B YCTAHOBJICHOMy MOPAJKy BH3Ha4eHHH BIANOBI_aIbHUM 3a
BHKOH@HHA JOKYMeHTA B YCTAHOBi.

10. BiqMirka npo BHKOHaHHS OKyMeHTA.
11. Crpasa Ne.

ta

* JHCTPyYKUI€HO .3 AiJIOBOUCTBA ycTaHoBH Moxe GOyTH nepenOayeHoO oMaTKOBI
CKIa1OBI YACTHHH %KYPHAJY Ta BH3HAYEHO IHL MOpAOK 1X pO3MiLLeHHA,
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Jlogatok 17 go InctpyKuii
(1yHKT 114)

MPHUMIPHHH CKJIALL
3anucy Mpo peecTpaulitO BHXIQHHX JOKYMeHTIB, CTBOPeHHX YCTAHOBOIO*

1. Jlata peectpauil JOKyMeHTa.
2. PeecrpatiWHui iHteKc JOKyMeHTA.
3. Aapecar.
4. Koporkuit 3micr.
5. BinoBi abou MiApoO3AI ycTaHOBH, AKHM TiZPOTOBJICHO JJOKYMeHT.
6. BiqnoBiqaibHHi BHKOHAaBellb — MpaliBHHK BIANOBINAIbHOrO MipO3Wly

yCTaHOBH, AKHH MiQrOTyBaB JOKYMeHT.
7. lava Ta 4ac HaXOJYKeEHHA JOKYMEHTA ajpecarty.
8. Jlara peecTpaulil Ta peecTpalliwHui iHeKc ajlpecara.
9. BiqMiTKa pO BHKOHAHHA JJOKYMeHTAa allpecaToM.
10. Crnpasa Ne.

* THCTpyKUi€lO , 3 AWIOBOACTBAa yCTaHOBH MO*Ke OyTH TepesOayeHO OMaTKOBI
CK1aJOBI YACTHHH X%KYPHAY Ta BH3HAYCHO IHN NOpAAOK 1X PO3MILNLeHHA.
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Jlonatok 18 a0 lHectpyKuii
(nyHkT 131)

CTPOKH
BHKOHAHHA OCHOBHHX JOKYMeHTIB

1. Yka3n, po3nopssoKenHa i opyyenHa [Ipesnyenta YxpaiHn — mporarom 30
KaJIeHdapHuX WHiB 3 ATH HaOpaHHaA YMHHOCTI UHM aKTOM y pa3i, KOJIM B AKT! 4H
nopyyenui IIpesuyenta YKpaiH CTPOK BHKOHAHHA 3aBJaHHA HE BHSHANCHO.

2. 3anMT HapogHoro Jemytata YkpaiHu — He Ni3HiWe HK y M'sTHAAWATHAeHHHH
CTpokK 3 Ha Horo HayxomKeHHA ado B iHWIHH ycTaHoBeHHi BepxoBHoio Paso
YkpaiHu CTpOK.

3anut genyrara BepxosHoi Pagan AsBToHomHol PecnyOsikn Kpum — y
ATHAAWATHICHHHH CTpOK, WenyTata MiCLIeBO! paw — B YCTAHOBJICHHH 3a3HAyeCHO!O
Panoro cTpok. Ako 3anuT HapogzHOro enyTara Ykpainu (jenytara Bepxosuol
Panu ABTOHOMHO! PecnyOniku Kpum, menyTaTa MicueBol pain) 3 00'eKTHBHUX
IIpHYHH He MOxKe OYTH PO3IMIAHYTO B YCTAHOBJICHHH CTPOK, HasCHJlacTbCA
BIJMOBITHO 10 3aKOHY MMCbMOBE MOBIOMJICHHA CyO'eKTaM BHECeHHA 3allnTy.

3. 3BepHeHHA HapomHoro yenyTata Yxpainu (genytara Bepxosxoi Pan
ABTOHOMHOi PecnyOsikn Kpum, termytara MicueBoi paw) — MpoTaroM He OWJIbuI AK
10 QHiB 3 JHA HAXOKeHHA.

Y pasi HeMOxKIMBOCTI pO3riaLy 3BePHEHHA HaposHoro jenyTata YkKpainu
(aenytara Bepxosnoi Pagu AxstonomuHoi PecnyOnikn Kpum, jenytata MicteBol
pa), B ycTaHoblenuit cTpoK HOMy MOBIAOMIAOTh MIpoO Le OdiniHHM JMCTOM 13
3a3HA4eCHHAM TIPHYHH MpOMOBKeCHHA CTpPOKy posriady. CTpokK  posrvissly
WeryTaTCbKOrO 3BePpHeHHA 3 YpaXyBaHHAM CTpOKY MPOROBKCHHA HE MOKE
MmepeBuLllyBaTH 30 JHiB 3 MOMeHTY HOrO HaXOJDKeHHA.

4, Pimenua KaOinery Minicrpip YkpaiHn 100 LOOMpPaLOBaHHA TPOEKTIB
HOPMATHBHO-lpaBoBHx akTiB — O 10 HIB Mica po3riady mpoeKty akTa Ha
3aciqaHHi KaOinety Minicrpis YkpaitHu (AKUO He BCTAHOBJICHO IHL CTpOK).

5. Tloctahosu ta BucHOBKM Konerii PaxyHkopoi nanatH — 15 HIB 3 JHA
peecTpalii MOKyMeHTa B yCTaHOBi (AKO IHIUMM CTpOK He BCTaHOBJICHO y
JLOKYMeHTI).

6. Tlorog2KeHHa mMpoekTiBp akTiB Kadinety Minicrpip Ykpainn ycTaHoBamn,
AKUMM Ii MPOEKTH HaicaHO JIA po3sriayay, — Y CTPOK, YCTAHOBJICHHH 1X POJIOBHAMH
po3poOHuKaMh.

7. TlogaHHa mpokypopa 3 BHMOraMH LOMO YCYHeEHHA TOPYUIeHb 3aKOHY,
IIPHYHH Ta yMOB, LO 1X CIPHYHHHWJIM, MpHTArHeHHA OCIO LO MepemOa4eHO! 3aKOHOM
BIQMOBITaIbHOCTI, BIZUIKORYBaHHA UIKOAM, CKacCyBaHHA HOPMATHBHO-lpaBoBoro
akTa, OKpeMHxX Horo yacTHH a6o MpuBeeHHA Horo y BIAMOBIZHICTh WO 3aKOHy,
IIPHMMHeHHA He3aKOHHHX iii Un GesqiaIbHOCTI MOCAMOBUX 1 Ciy2%KOOBUX OCIO — y
BU3Ha4eHHh MpOKYPOPOM CTPOK, LO OOYHCJIOETHCA 3 JHA HAXOJKEHHA MOJAHHA,

8. TlocraHopa mpokypopa Mmpo iHiMiOBAHHA MpHTATHeHHA OCOOH iLO
AJMIHiCTPaTHBHO! BiMOBIAAIbHOCTI — y JECATHEHHHH CTPOK 3 HA 1 HasXOJDKeHHA,
AKIO IHIMe He BCTAHOBJICHO 3aKOHOM.
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9, 3anuT Ha myOmi4Hy indopmalito Bia i3sH4HO!, FOpHAMYHO! ocobn,
oO'eqHaHHA TpoMajsifH Oe3 cTaTycy IOPHAMYHO! OcoOH, KpiM cyO'eKTIB B/IaHHX
MOBHOB@KeHb (asi — 3anmMTyBaui), Ta HaaHHA BIAMOBI Ha 3anuT Ha IH@oOpMallilo
He Oisibue M'sATH POOOUMX HIB Bi, HA HAAXOJKeCHHA Bally.

Y pa3i KOJIM 3amvHT Ha iHopMalliiO cTOCyeTbCA IHMOpMALT, HEOOXIAHO! IA
3AXHCTY %KHTTA YH CBOOOAH OCOOH, MpO CTAaH AOBKIJIA, AKICTb XAPYOBHX MPOAYKTIB |
mpeyqMetiB nmoOytTy, aBapil, KaTacTpodu, HeOe3MmeyHi MpHpOAH] ABMUIa Ta IHL
Hay3sBuyanHi Moi, WO cTaIHca 200 MOXKYTb CTAaTHCb i 3arporxyloTh Oe3neltl
TpOMaJAH, BIAMOBIA MOBHHHA OyTH HajlaHa He MI3HIWe HK MpoTArOM 48 rosHH 3
JHA HaXOJDKeHHA 3allnty.

Y pa3i KOJIM 3aMMT cTOcyeTbCs BesHKOrO OOcary iHopmallit abo noTpedye
NOWyKy iH@opMalii cepe 3HAaYHOT KWIbKOCTI JaHHX, pO3nopaAHUK indopmaitii
MOE MpOLOBKHTH CTPOK posrisyy 3anutTy 10 20 pobouux HIB 3 OOrPyHTyBaHHsM
TakOrO MpOAOBKeHHA. I1po MmpodOBxKeHHA CTPOKy poO3NOpsAHHK iHopmallil
NOBIQOMJIA€ 3anWTyBayy B MMCbMOBIM COpMi He Mi3HIWe HbK MpoTsarom m'sTH
poOounx HIB 3 JHA HAJIXOJDKeCHHA 3arlHnry.

10. 3BepHeHHA PpOMaAH — He OlJIbLUe OAHOFO MICALLA BIL AHA TX HALXOJDKeHHA,
a Ti, AKi He MOTpeOyloOTh AOMATKOBOO BUBYEHHA, — HEBIAKIAaTHO, ale He mi3Hime 15
WHIB BI WHA IX HaXOJKeHHA. AKUIO y MICAYHHM CTPOK BUpiLIMTH NOpyeHi y
3BePHeEHHI THTaHHA HeMOX*KJIMBO, KepiBHHK ycTaHOBH ado Horo 3acTyMHHK
BCTAHOBJIIOIOTh HeEOOXIQHHH CTpOK JIA Horo po3raaay, MpO WO MOBIOMJIAIOTE
ocooi, ska Mojlaa 3BepHeHHA. IIpu UWbomy 3arasbHH CTpOK BUPiILeHHA TMTaHb,
MOpyLWeHHX-Y 3BEPHEHHI, He MOr*Ke MepeBHLLyBaTH 45 HIB.

11. AqBokaTcbKHi 3anvT — He Mi3HiWe S poOounx HIB 3 JHA OTPHMaHHA
sanuty. Moxe OyTH MpoxoBx%xKeHO oO 20 poGounx AHiB 3 OOrpyHTyBaHHAM MpH4nH
TaKOrO MpOOB2*KEHHA, MPO LO aBOKATY MHCbMOBO TIOBIJOMJIAETbCA He mMi3Hime 5
poOounx HIB 3 JHA OTPHMAHHA ABOKAaTCbKOrO 3anuTy.

12. JIucTv-qopyyeHHsA i JIMCTH-3anUTH ycTaHOB BHULOrO piBHA — JO
3a3HAYeHOrO B HUX CTPOKy.

13. JIMCTH-3BepHeHHA, 3aMMTH Bil yCTaHOB Ta OpraHi3auiit — 30 KaneHszapHHux
HIB 3 MOMEHTY peecTpallii MOKYMeHTA, AKULO iHINe He BH3HA4eHO B JIMCTI-3BeEpHCHHi
(3arMT1) HOPMaTHBHO-lpaBOBMMH aKTaMH, pe3OJIOLi€lO KepiBHHLTBA.

14. 3anMTH MpaBOOXOPOHHHX OPraHiB PO3rIATaOTbCA Y CTPOKH, BCTAHOBJIeHI
aKTaMM 4YHHHOPO 3aKOHOLaBcTBAa. Y BHMAKY BIJCYTHOCTI 3AKOHOAABYO BH3HAYeHOro
CTpOky pO3riay BHLULe3a3HAYeHMX 3aMHTIB, IX PO3rIA MO*Ke 3/iMCHIOBaTHCA y
CTPOKH, 3a3HaYeHI! y UWMX 3alMTax, asle He MI3Hile, AK 3a 30 KaNeHAApHUX HIB 3 JHA
HOro HaQXOJDKeHHA. AKUIO y 3aNHTi € MOCHIA@HHA Ha HOMep KPHMiHaIbHOrO
MpOBaJPKeHHA, BHECe€HOrO MO CAHHOTO peecTpy MOCYOBHX PO3CJLLYBaHb, CTPOK
posriaty 3amvuTy He MOx*Ke MepeBullyBaTH 15 kKaneHapHHX HIB 3 AaTH oro
HaJIXOJDKEHHA.

15. JlokyMeHTH 3 MO3HAYKOIO «TepMIHOBO» MpoTaromM 7 poOounx HIB, 3
TO3HA4KOIO «“HeraHHO» BMpOZOB%xK 3 poOO4UX HIB 3 WaTH HaXOJOKCHHA,
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Jlogatok 19 no lHeTpy Kull
(1yHKT 141)

IH®OPMALUIA
npO CTaH BHKOHAHHA 3aBsaHb Ha. _.20

CraH BHKOHaHHA 3aBaHb (JJOKYMeHTIB)
HatimenyBaHHa

Ta iHyqeKC 3 HUX
CTPYKTYPHOrO

an cont vom we CTPOK CTPOKP y BHUKOHaHO P E
NOMOBKEHO | MOPYLUeHO
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3BeeHO! HOMEHKJaTypH cnpaB
BHKOHABYOrO KOMiTeTy

y naneposiii dopmi

BukonaBunit KOMiTeT
CMiIsHCbKO! MicbKOi pag

HOMEHKJIATYPA CIIPAB (3Bejena)

No

Ha pik

Jlogatox 20 no Inctpykuii
(TyHKT 155)

3ATBEPJDKY IO

Tlocaga kepiBHuka ycTaHoBH

(miannc) Bnacue im’a TIPISBULUE

M. II. (3a HasBHocTi)

20. poky

IngeKe cpap | 3aronozoK enpasn | Kinpkicrs cnpas Crpok 30epiraHHs IIpuMirKa
(TOMY, YacTHHH) (TOMiB, 4aCTHH) cmpaBH (TOMY,

i 4YaCTHHH) | HOMepH
cTaTeH 3a

nMepesiKOM
l g 3 4 5

(Ha3Ba po3ainy”)

Tlocaya kepibyuka

(nianuc) Baacue im’ TIPISBULJE

20. poxy

Tlocaga kepibyuka apxisy (oco6u,
BiQNOBIAIbHO! 3a apxiB) ycTaHoBH

(mignuc) Buaacue im’s TIPISBULUE

“HaimenysaHHa CTPYKTYPHOrO nigzpo3winy (ana yctaHos, B AKUX Hemae CTPYKTYPHMX NiApo3vinis, Hanpamy
AiAnbHocTI).



CXBAJIEHO

IIpotokou 3aciqanHa EK ycraHosu
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NOrOJDKEHO

ITporokol 3aciqaHHA

EK apxispuoro Biisly

Ne Ne

TliqcyMkosuit 3anuc mpo Kateropii Ta KiJIbBKICTb CmpaB, CKyIaeHUX y pOlll B YCTaHOBI:

3a CTpokaMH 30epiraHHa Pa30m Y Tomy 4ucwi

TAKUX, LO 3 BIDMITKOIO
nepexOJATb «ETIK»

MoctifiHoro

TpuBasoro (noHay 10 poKiB)

Tumuyacosoro (20 10 pokiB BKJIOUHO)

Ycboro

Tlocaya kepiBHuka

(nianuc) Baacue im’a TIPIS3BULLE

20. poxy

TliqcyMKoBi BiQOMOCTi MepeqaHoO B apxiB ycTaHOBH.

Tlocaga ocoOn, BINNOBIZaIBHOT
3a Mepeyayy BinomMocTeli

(nianuc) Bracue im’s TIPIBBULE

20. poxy
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Hlonatox 21 no InetpyKuii
(1yHkT 155)

IIPHMIPHA ®OPMA
HOMCHKJ1aTypH CipaB CTPYKTYPHOFoO NiApo3ziy BAKOHABYOrO KOMiTeTYy

y Naneposiii popmi

HajimenyBaHHsa ycTaHoBu

HOMEHKJIATYPA CIIPAB

Ne

Ha pik

3ATBEPJDKYIO

Ilocaya kepiBHuka ycTaHoBu

(niannc) Baacue im’a TIPIS3BULLE

20. poy

M. II. (3a HaaBHocTi)

IHgekc cnpasu | 3aronoBoK cnpasu | Kispkicrs cnpaB | Crpok 36epiranna IIpumirKa
(TOMY, YacTHHH) (TOMIB, 4YacTHH) CipaBH (TOMY,

4YaCTHHH) 1 HOMepu
cTatTeii 3a

nepesikKOM
] t 2 3 + 5

Tlocaya kepiBHuka

20. poxy

locaya kepiBHuka apxipy (oco6n,
BiMOBIJaIbHO! 3a apXiB) yCTaHOBH

(nianuc) Buacue im’s TIPISBUMLWE

(Ha3Ba po3aiay”)

~ (nianne) Baacue im’s TIPI3BULLE

*“HaimeHysanna ctpyktypHoro nigpo3sginy (Ana ycTaHos, 8 AKMX Hemae CTPyKTYPHUXx nigpo3gzinis, Hanpamy
AianbHocti).



CXBAJIEHO

IIporokon 3aciqaHHa EK yctaHosu
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MNOPOJDKEHO

IIpoToko. 3aciqaHHs

EIIK gepokapHoro apxisy. EK apxipxoro
Biyisty aOo EK opraHy BULLOrO piBHA

Ne
Ne

TigqcyMkosnit 3anuc mpo KaTeropii Ta KiJIbKICTb Cpa, CK/IaIeEHHX y POU B YCTAHOBI:

3a cTpoKaMn 30epiraHHa Pa30M Y Tomy 4ucili

TAKHX, LILO 3 BLAMITKOIO
NepeXOAATb «EIIK»

MocrtiftHoro

TpuBasoro (moHay 10 poxis)

Tumyacosoro (20 10 poKiB BKJIKOUHO)

Ycboro

Tocaya kepiBHuka

(nianuc) Baacue im’a IIPISBULLE

20 poky

TliqcyMkosi BiOMOCTi NepeaHo B apXiB yCTaHOBH.

Tlocaga ocoOn, BINNOBITaIbHOT
3a Mepeyayy Bidomocteli

(nianne) Baacue im’a TIPISBULIE

20. poxy
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Jlogatok 22 no IncTpyKuii
(1yHKT 189)

IIPHMIPHA ®OPMA
AKTAa M1pO BHJIYYeHHA AI 3HHWCHHA AOKYMeHTIB Y NanepoBili Popmi

AKT
npo BHJIYYCHHA AJIA 3HHUWCHHA JOKYMeHTIB

Bukonasyunii KoMitet CmMiancbKOi MicbKoi pad

(HaliMeHYBaHHA CTpyKTypHOrO Mimpo3aisy )
BIJ Ne

IIYICTABA:

IIporokon 3aCciaHHA e€KCHePTHO! KOMICIT BIJ
No

3aroJIOBOK KisIbKICTbIngeKc Jlara Jlata Crpok PodoulcipaBu cipaB ,cpaBu moywarky | 3akiH4eHHA 30epiraHHs| MO3Ha4KH(Tomy) (TOMIB)

Pa30M JO 3HHU[CHHA:

KibKiCTb JJOKYMeHTIB:

7 (ciM) cnipaB 3a 2023—2025 poxu

1271] (oqHa THCA4Aa JIBICTI CIMZECAT OHH)

IIpuimMasipHo-3aBasibHa HaksaqHa: Big 12.12.2025 Ne 741*

Mertoy 3HHUICHHS:

CKJIAJIEHO:
2K

(ua3Ba nocaaH mpauiBHnka)
18.12.2025

MOPOJDKEHO:
2 2K ok

(va3Ba nocaau KepiBHuKa Biaaisty)

19.12.2025
2K KK OK

20.12.2025
2K 2K 2K 2K 3K

dl wheelie

S3HULICHHA LIJISXOM HEBIJHOBJIIOBaJIbHOrO nopiOHeHHA

BaacuHe im’s TIPIS3BULLIE

Baacue im’s TIPIS3BULLIE

Baacue im’s TIPISBULLE

Baacue im’s TIPIS3BULIIE
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3ATBEPJDKEHO:
7 Kok KK Bnacue im’s TIPISBULIIE

(mocaga KepiBHuka yCTaHOBH 4H KepiBHHka
CTpyKTYpHOro Higpo3aily )

22.12.2025

3HYMLIEHHA TIPOBEJIEHO:

Heke 2k Byacue im’s TIPISBULLE

(nocagla kepiBHuka apxiBHoro Migpo3aisty)

Zo LeeV2o

* He o00B’sA3KOBe TMOe, 3ACTOCOByYeTbCA y pa3i Mepesayl IHW ycTraHOBl JIA
3HMIUIeHHA.

** OcoOa, BIANOBITAIbHa 3a JIJIOBOACTBO Y MIAPO3AII yKaeHHA, AKOWO CKIaeHO
AKT.

*** TlocaoBa oco0a, 1Ka NPOBOAMa CKCMepTH3y WiHHOCTI,

eee KepiBHHK TiApo3squly yKlaqeHHA.

ee KEKE K eHIBHHK CILYIKOH IJIOBOUCTBA.

eK Ocoda, 1Ka MpOBesa 3HHLICHHA.


