CMUJISIHCBKA MICBKA PAJTA
BUKOHABYMK KOMITET
PIIMEHHA

27 AR N A7

[Tpo 3aTBepKEHHs IHCTPYKLIT
3 [JIOBOJICTBA Y BUKOHABUOMY KOMITETI
CMiNsHCBKOT MiCBKOT pajiu

Kepyrounch 1. 4 4. 2 cT. 38, 1. 3 4. 4 cT. 42, 4. 6 cT. 59 3akoHy YkpaiHu BiJ
21.05.1997 Ne 280/97-BP «Ilpo micuese camoBpsiiyBaHHsl B YKpaiHi», MOCTaHOBOIO
KaGinery MinictpiB  VYkpainu Bix 17.01.2018 Ne 55 «/leski nuraHHs
JOKYMEHTYBaHHSI YNpPaBJIHCHKOI JisiIbHOCTI», nocrtaHoBoro Kabinety MiHicTpiB
Vkpainu Big 08 kBiTHs 2025 poky Ne 404 «IIpo BHeceHHs 3MiH 10 MOCTaHOB
Kab6inety MinictpiB Ykpainu Big 14 Oepesns 2012 p. Ne 236 i Bia 17 ciuns 2018 p.
No 55», nakazom MinictepcTBa toctuuii Ykpainu Big 18.06.2015 Ne 1005/5 «Ilpo
3arBep/pkeHHs  [lpaBua  oprasizauii  AUIOBOACTBA Ta apxiBHOro 30epiraHHs
JOKYMEHTIB y JE€pKaBHHUX OpraHax, opraHax MiCLIEBOIO CaMOBpsyBaHHs, Ha
MiANPUEMCTBAX, B YCTaHOBAaX 1 OpraHizauisx», 3 METOK BCTAHOBJIEHHS €JUHUX
MpaBui JIJOBOACTBA Y BUKOHABYOMY KOMITETI Ta HOro CTPYKTYPHHX Mipo3Jinax,
IIPUBEJICHHS PO3MOPSIIUMX JOKYMEHTIB Y BIIMOBIAHICTL 10 YHHHOTO 3aKOHOJABCTBA,
BUKOHABUYMH KOMITET MiCbKOI pajin
BUPILLNB:

1. 3arBepautu IHCTpyKUIIO 3 JAUIOBOACTBA Yy BUKOHABYOMY KOMITETI
CMIISIHCBKOT MiChKOT paau (nani — [HCTpyKList) 3TiIHO 3 1I0AaTKOM.

2. 3acTynmHUKam MICbKOTO TOJIOBH, KEpPYIOUOMY ClpaBaMH, KepiBHHKam
CTPYKTYPHUX MiAPO3/11JiB BUKOHABYOIO KOMITETY MiChKOT pajiu:

2.1. opraHi3yBaTH O03HAMOMJIEHHS Ta HEYXWJIbHE JIOTPUMAHHS BUMOT L€l
[HCTpYKLIT IpaliBHUKaMKW BUKOHABUOTO KOMITETY Ta HOro CTPYKTYPHHUX MiAPO3/iiB;

2.2. TPUBECTH CUCTEMY [UIOBOJCTBA Yy MIiANOPSAKOBAHUX M YIpaBIiHHSX,
BIJUIIIaX Ta CEKTOpax y BIAMOBIAHICT 10 TMOJNIOKEeHb [HCTPYKIIT Ta HEYXWJIbHO
JOTPUMYBATHUCH 1T BAKOHAHHS B YIIPABIIHCHKIN TisSTbHOCTI.

3. Bu3HaTH TakMMH, IO BTPATHJIM YMHHICTbL PIlIEHHS BUKOHABYOIO KOMITETY
micekoi paau Bix 09.07.2020 Ne 197 «Ilpo 3aTBep/KeHHS IHCTPYKLIT 3 Ai10BOACTBA
y BUKOHAaBYOMY KOMITeTi CMIJITHCBKOT MiCBKOT paauny.



4. KoHTpoJb 32 BUKOHAHHSAM JaHOrO pillleHHs MOKJACTH Ha  KEPYHo4oro
cripaBaMM Ta BiULJ OpraHisaiiiHol po0OTH, JIJIOBOJCTBA, KOHTPOJIIO Ta 3BEPHCHD
TPOMa/IsH.

MicbKui I‘OJIOBa\\ Cepriit AHAHKO
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po6OTH, 1iJT0BOACTBA, KOHTPOJIIO Ta
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3ATBEPJDKEHO
pillieHHS BUKOHABUYOTO KOMITETY
Bin _ 27.01.2026  Ne 20

IHCTPYKLIA
3 1i710BOACTBA Y BHKOHABYOMY KOMITeTi
CMiJsiHCbKOT MiCBbKOT paau

_ I. 3arajabHi M0J10KEeHH

1. IncTpyKiis 3 AJIOBOACTBA y BHKOHABUOMY KOMiTeTi CMiNSHCBKOT MICHKOT
pamu (mani - IHCTpyKIlisl) BCTaHOBIIOE BHMMOIM 110J0 Opramisauii poboTH 3
JOKyMEHTaMH y BHMKOHaB4OMY KomiTeTi CMIiJsIHCbKOT MichbkOT paan (nani —
BUKOHABUMI KOMITET) HE3aJIeKHO BiJ crocody ¢ikcallil Ta BiATBOpeHHs iHpopmanii,
SKa MICTHTBCS B JOKYMEHTaX, BKJIOYaO4YM 1X MiATOTOBKY, peecTpauito, 00JiK Ta
KOHTPOJIb 32 BUKOHAHHSM.

2. Tlopsimok oprasizaiii eJeKTPOHHOro JAO0KYMEHTOOOIry 13 3aCTOCYBaHHSM
KBaJi(piKOBAHOTO €JEKTPOHHOrO MiANUCY, POOOTH 3 €JIEKTPOHHUMU JIOKYMEHTAMH B
NIJTOBOACTBI BUKOHABYMX OpPraHiB MiCbKkOi paau, 3AIHCHEHHs AIJIOBOJACTBA CTOCOBHO
JIOKyMEHTIB, 10 MiCTATh iHQOpMALil0 3 OOMEKEHUM JIOCTYNOM, 3AIHCHEHHS
IIJIOBOJCTBA 3@ 3BEPHEHHSMH I'POMAsiH, 3aMMTaMK Ha IH(OPMALI0 BM3HAYAIOTHCH
OKPEMHMHU HOPMATHBHO-IIPABOBUMH AKTaAMH.

BukoHaBuMii KOMITET OpraHi3oBy€ AiJIOBOJACTBO Ha mijactaBi wiel IHCTpyKuii,
po3poOneHoi  ‘BimmosigHo o Tumosoi  iHeTpyKuWiT 3 AII0BOJACTBA
B MiHiCTepCTBaX, IHIIMX LEHTPAJbHUX Ta MICLUEBMX OpraHax BHKOHABYOl BIIAJIH,
saTBeprkeHol moctanoBoto Kabinety MinictpiB Ykpaium Bix 17 ciunsg 2018 poky
Ne 55, Ta Bignosigno nocranosoro KaGinetry MinictpiB Ykpainu Bia 08 kBiTHa 2025
poky Ne 404 «IIpo BHeceHHs 3MiH J10 noctaHoB Kabinety Minictpis Ykpainu Bin 14
Oepesnst 2012 p. Ne 236 i Big 17 ciunsg 2018 p. Ne 55», IlpaBun opraniszarii
IJIOBOJICTBA Ta apXiBHOro 30epiraHHsl JOKYMEHTIB y AE€pPXKaBHUX OpraHax, opraHax
MICLIEBOTO CAMOBpSIyBaHHsl, Ha TMiJNPUEMCTBAX, B YCTAHOBAX 1 oOpraHizauisx,
3aTBEp/LKEHUMKM  HakazoM MiHnicteperBa toctvuii  Ykpainu Big 18.06.2015 p.
Nel1000/5, a Tako perjaMeHTiB Ta HalliOHaJbHHX CTaHJApTiB Ha OpraHizaliiHo-
PO3MOPSIUy JOKYMEHTAL10 (Aajli — perjiaMeHTH Ta HalliOHabHI CTaHAapTH).

3. BianosiganbpHICTh 3a OpraHizailito 1ij0BOJACTBA Y BHKOHABYOMY KOMITETI
Hece Kepyr4Hui  crpaBamMu. 3a 3MiCT, SKICTb MIANOTOBKM Ta O(QOpPMIICHHS Ha
HaJIeXKHOMY PIBHI JIOKYMEHTIB, @ TAKOXK OpraHi3auilo [AiJIOBOACTBA Ta 30epiraHHs
JIOKYMEHTIB y CTPYKTYPHHUX MiZpO3/iJlax BHKOHABYOrO KOMITETY BIAMOBIAAOTH 1X
KEPIBHUKH.

3a 3MicT, AKICTh MIArOTOBKH Ta OGOPMIICHHS Ha HAJEKHOMY PIBHI LOKYMEHTIB,
0 PO3pPOOJISIOTLCS Ha BUKOHAHHS 3aBJaHb, BH3HAUYEHUX Yy 3aKoHax YKpaiiu,
nocranoBax BepxoBHoi Pann Ykpainu, akrax ta gopyueHusax Ilpesuaenra Ykpainu,
aktax KabGinety MinicTpiB Ykpainu, nopyueHHsx Ilpem’ep-minictpa Ykpainu,
LEHTPAJIGHUX 1 MICIEBUX OpraHiB BHKOHABYOT BlaAM (Hajli — aKTH OpraHis
JIepXKaBHOI BJIAJIM Ta JOPYYCHHS BHIIMX MOCAZ0OBHMX 0Ci0), a TaKOXk BIANOBIACH Ha
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3aIUTH | 3BEPHEHHs HApOJHMX JeMyTaTiB YKpalHW Ta JenyTaTiB MICLEBMX pal,
kopecrnionieHwio BepxosHoi Paan Ykpainu, Odicy Ipesnaenra ¥Vkpaitu, Kabinery
MinictpiB  Ykpainu, Yepkacbkoi 00sacHOi paad Ta  00nacHOT  AepikaBHOT
agMiHicTpali (nasi - 3amuTH, 3BEPHEHHs, @ TAKOXK KopecrnoHeHiis Bepxosror Paju
Yipainu, Odicy Ilpesunenta Ykpainu, Kabinery Minictpis Ykpainu, Hepkacbkol
oGnacHOi paad Ta 06NacHO JepkaBHOI aaMiHicTpauil),  MOrOUKEHHS MPOCKTIB
HOPMATHBHO-TIPABOBMX ~ aKTiB  BIAINOBINAIOTH  3aCTYNHUKM  MICBKOrO  rOJIOBH,
KepyIOuMii CrpaBaMH BUKOHABYOrO KOMITETY, 3TiJIHO 3 PO3NOAIIOM (yHKILIOHATBHNX
000B’sI3KiB.

4. Oprawizallis 1il0BOJICTBA Y BUKOHABUOMY KOMITETi TMOKJIAIACTHCS HA B
opraHizauiinoi poGOTH, AITOBOJACTBA, KOHTPOJIO Ta 3BEPHEHL POMAAH (nai —
BiJUTiJ1 11JIOBOJICTBA).

S. Opranizauisi [iJ0BOACTBA B CTPYKTYPHHUX MIAPO3JIJIaX MNOKIAIAETbCSA Ha
crieliajibHO MPU3HAUEHY IS LIbOro 0co0y.

6. OCHOBHMM 3aBJaHHSM BiAAIy JIJIOBOJCTBA € BCTAHOBJICHHS Y
BHKOHABUOMY KOMITETI ~ €IMHOrO MOPSAKY —JOKYMEHTYBaHHs  YIPaBJiHCbKOT
inpopmartii i poOOTH 3 1OKyMEHTaMH 13 3aCTOCY BAaHHAM CYy4aCHHX aBTOMATH30BaHHX
CHCTEM, METOJMYHE KEPIBHULTBO 1 KOHTPOJIb 3a JOTPHMAHHIM YCTAHOBJICHOIO
MopsAKY poOOTH 3 JOKYMEHTAMH,

7. Binain ninoBoacTBa BIANOBIAHO A0 MOKJIAAEHUX HA HHOTO 3aBaHb!

po3po0Jisie IHCTPYKLIiO 3 A1ITOBOACTBA,

npuiiMae, peectpye Ta Beae 00JiK 10KyMEHTIB;

OpraHizoBye J0KyMeHTOOOIr, —QopmyBaHHs cnpas, ix 30cpirants —Ta
MiZIrOTOBKY [0 repejiadi 10 apXiBHOTO Bijllijly BUKOHABYOIO KOMITETY;

31ifiCHIOE  MIArOTOBKY /IO  BiANpaBieHHS  BUXiAHOI  KOPECHOHJEHLLIT,
ohopMIIeHOT y Biainax, ynpasiiHHaAX, ciyk0ax;

3a0e3nedyye MiAMOTOBKY BXIJHOI KOPECMOHACHLIT JUlsi PO3IIIALY MIChKUM
rOJIOBOIO, MOr0  3aCTYMHHMKAMH, KEPYIOUWM  CrpaBaMM, a Micias  [HCbMOBOI
pesoutiolii - 3ade3neyuye N0BEACHHs JOPYUEHHS 10 0e3M0cepe/IHbOro BUKOHABLS, a
TaKok O3HAMOMJIEHHs BiiJiB, ynpapiiHb 3 1HPOPMALIHHUMH JIOKYMEHTAMH;

3abe3rneuy€e BIPOBA/DKCHHS Ta KOHTPOJIKOE JOTPUMAHHS y BHKOHABUOMY
KOMITeTi BUMOT BJIACHUX IHCTPYKLIH, PErjaMeHTiB Ta HalllOHATbHUX CTaH1apTIB;

B)KMBA€ 3aXOJiB [IOAO0 3MEHIICHHs 00cAry cily:)k00BOro JMCTyBaHHs Yy
BMKOHABYOMY KOMITETI;

HaJa€ METOAMYHY JOMOMOrY YINpaBliHHAM, Bijinam, ciy0aM BUKOHABYOIO
KOMITeTy B Oprasizauii poOOTH 3 AIOBOJACTBA, KOHTPOJIKO TA 3BEPHEHb IPOMA/ISH;

3a0e3nedye €IMHUN TOPSJIOK JIOKYMEHTYBAaHHA 1 pOOOTH 3 JOKYMCHTaMH 'y
BMKOHABYOMY  KOMITETI ~ Ha  OCHOBI ~ BMKOPHUCTAHHS ~ CY4acHOI  TEXHIKH,
ABTOMATHU30BaHOI POOOTH 3 JOKYMEHTaAMK Ta CKOPOUYEHHS 1X KIIbKOCTI;

31iCHIOE KOHTPOJIb 38 CBOCYACHUM PO3IJISIOM Ta MPOXOKEHHAM J0KYMEHTIB
Yy BUKOHABYOMY KOMITETI;

3a0e3nedye JOTPUMAHHs E€IMHUX BHMOP ILOAO MiJAMOTOBKH JOKYMEHTIB Ta
oprasizauii poOOTH 3 HUMH;
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MPOBOAUTEL aHaji3 iHGopmaLii npo A0KyMeHTOOOIr, HEOOXIAHOT LIt NPUHHSITTS
YNPaBIiHCHKUX PilLIEHb;

OpranizoBye 30epexeHHs JOKYMEHTaliHHOro (GoH1y BMKOHABYOrO KOMITETY Ta
KOPHUCTYBaHHSI HUM.

8. Opranizaliis AiJI0BOJCTBA B yNpaBiliHHAX, BILAIIAX Ta CEKTOPAX, B AKHUX 3a
INTATHUM PO3IKUCOM HE TepeadadeHo Nocaan npauiBHuKa 3 J1iJI0BOICTBA, BUKOHAHHS
uux OQyHKLIM — MoKiamaetbess Ha iHury ocoly, y MNOCanoBiH IHCTPYKLUIT sKOl
3a3HAYalOThCs i 000B’S3KH.

I1. JokyMeHTYBaHHSI yIIpaBJ/JiHCbKOT IH(popmauii

3araJibHi BAMOTH /10 CTBOPEHHS YN PaBJAiHCbKHX J1OKYMEHTIB

9. JloKyMeHTyBaHHSI ynpaBiiHcbkoi iHdopmauii nossrac y CTBOPEHHI
JIOKYMEHTIB, B KUX (DiKCy€TbCS 3 JOTPUMAHHAM YCTAHOBJEHUX MpaBuil (10AaToK 1)
iHopmallist mpo ynpasiiHCbKi Ail.

10. Tlix wuac MiArOTOBKM OpraHi3auiiHO-pO3MOPSIAYMX  JOKYMEHTIB Y
manepoBiit  ¢opMi MpauiBHUKM BUKOHABYOIO  KOMITETY ohopmastoTh X 3
ypaxyBanHsiM Bumor JICTY 4163:2020.

11. [IpaBo Ha CTBOPEHHS, MiAMMCAHHS, TOMOUKEHHS, 3aTBEPAKEHHSA IOKYMEHTIB
BM3HAYAETHCS aAKTaMH 3aKOHOJABCTBA, PILUEHHSMM MICbKOT pajid, PILEHHAMU
BHKOHABYOIO  KOMITETY, PO3MOPS/UKEHHSIMU  MICHKOIO  T'OJIOBH,  [10CAIOBUMH
IHCTPYKLISIMH TOLLIO.

12. VYV BHWKOHABUYOMY KOMITETI BH3HAYAETbCS CYKYIMHICTh JOKYMEHTIB,
nepeadaueHUX HOMEHKJIaTy pOto Crpas, HEOOXITHHUX i JIOCTATHIX
JUIS IOKYMEHTYBaHHsI iHdopMalliil npo AisIbHICTb BUKOHABYOrO KOMITETY.

3 MUTaHb, 1110 CTAHOBJISATH B3AEMHUM IHTEPEC | HAJIEXKATH 10 KOMIETEHLLT PI3HUX
YCTaHOB, MOXYTb CTBOPIOBATHCS CIIJIbHI JOKYMEHTH.

13. Bubip BuAy JOKyMEHTa, [NPU3HAYEHOrO  JUIA  JOKYMEHTYBaHHS
yIpaBiHCHKOT iHGopMalil (pO3NOpsiKEHHS, HaKa3, 10PYUYEeHHs, PILIEHHS, TPOTOKOJ
TOIIO), 3YMOBJIIOETHCS MPABOBUM CTATyCOM BHKOHABUOIO KOMITETY, KOMIETEHLIEO
10Cago0BOi 0COOM Ta MOPSAKOM MPUHHATTS YNPaBIiHCLKOrO PilIEHHS (Ha IM11CTaBl
€IMHOHAQUAJILHOCTI 200 KOJeriajibHOCTI).

14. JloxyMeHT TIOBMHEH BIAMNOBIAATH HOPMAM YUHHOIO 3aKOHOJABCTBA
Ta CIPSIMOBYBATHCSl Ha BUKOHAHHS 3aBlaHb 1 (QyHKUIH, nepeabayeHnx 3akoHom
Ykpaiuu «I1po micuese camoBpsilyBaHHsl B Y KpaiHi».

15. Knacu ynpaBliHCBKOI JOKYMEHTalil BU3HAUalOThesl 3rifHO 3 JlepkaBHUM
knacudikaTopoM ynpasiiHcbkoi jokymenTauii JIK 010-98 (nani — JAKY /).

16. JlokyMEHT TMOBHUHEH MICTUTH OOOB’SI3KOBI /U1l HOro MNEBHOrO BHJLY
PEKBI3UTH, 110 PO3MILLYIOTHCS B YCTAHOBJIEHOMY MOPsI/IKY, 30KpeMa: HaWMeHyBaHHs
YCTAaHOBM — aBTOpa JOKYMEHTA, Ha3BY BHJY JIOKyMEHTa (KpiM JIMCTIB), Aary,
peecTpauiiHUK IHAEKC JOKYMEHTA, 3aroJI0BOK 10 TEKCTY, TEKCT, MiIHUC.

[Tin yac miAroToBKH Ta 0OPMJEHHS JIOKYMEHTIB MOXKYTb 3aCTOCOBYBATHUCS HE
TiJIbKA OOOB’SI3KOBI, @ TAKOX IHIUI PEKBI3UTH, SKIIO L€ BIANOBIAAE NMPHU3HAUYEHHIO
JIOKyMeHTa a00 criocody Moro onparoBaHHs.
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17. 3 MeTor0 mifBUIIEHHS eQEKTUBHOCTI Ta OMepaTUBHOCTI opratizauii podoTH
3 JOKyMEHTaMH OJIHAKOBI 32 3MiCTOM [OKYMEHTH MOXYTh OyTH YHIQIKOBAHHMM
LUISIXOM  po3pobieHHs TpadapeTHUX TEKCTiB, fAKi BKIIOHAOTLCs 10 30ipHHUKa
(anbboMy) yHiikoBaHUMX (THIOBHX) HOPM JLOKYMEHTIB BUKOHABUOTO KOMITETY.

18. BukoHaBuMii KOMITET 3AiMCHIOE JIJIOBOACTBO JEP)KABHOK  MOBOIO.
JIOKYMEHTH CKJIaJaloThCsi JICPXKABHOIO MOBOIO, KPIM  BHMIMAJIKIB, nepeadadeHnx
3aKOHO/IAaBCTBOM PO MOBY B YKpaiHI.

JIOKyMEHTH, sKi HAJCHIAIOTbCS IHO3EMHMM ajpecartam, O(OpMIIOIOTHCS
NEPKABHOIO MOBOK ab0 MOBOIO  JepXkaBu-ajpecara, abo OJHIEIO 3 MOB
MIXHAPOJHOTO CIIIIKYBaHHSI.

19. OxpeMmi BHYTpillHi JOKyMEHTH (3asiBH, NOSCHIOBAJIbHI Ta 10MOBI/IHI 3aMIHCKH
TOLIO), ABTOPAMM SKHUX € MocanoBi Ta iHWI isuuHi 0co0M, [103BOJSIETHCS
0(hOpMITIOBATH PYKOITUCHUM CNIOCOOOM.

20. OOMexeHHs 10CTYITy 10 iHdopmaLiT, o MIiCTATh YPaBIIHCHKI IOKYMEHTH,
i HagaHHa M BigmoBigHux TpudiB  («das  Ciyk00BOro  KOPHUCTYBAHHSY,
«Kondinenuiino», « TaeMHO» TOL10) 3/1iHCHIOIOTHCS BIANOBIIHO /10 3aKOHO/1aBCTBA.

BaaHKu 10KyMeHTIB

21. OpranizauiiHo-po3nopsui 10KyMEHTH, 110 MaloTh 0OrpyHTOBAHI MiJICTABH
IS ONpAaLOBaHHs B manepoBiii Gopmi BiANOBIAHO 10 IHCTpyKuUiT 3 alnoBOACTBA B
eJeKTPOHHIN GopMi Ta HE € pUMipHUKaMK ab0 KOMiAMH JOKYMEHTIB, CTBOPCHHX B
eJIEKTPOHHIN hopMi, 0POPMITIOIOTECS Ha OlaHKaX, 11O BHUIOTOBIAIOTHCH 3IIAHO 3
BUMOramH 1iel THCTpyKuii.

Po3mitienHs pekBi3uTiB Ha 6JaHKy nosuHHO Bianosinath JICTY 4163:2020.

Jlnst BUrOTOBJIEHHs OJIaHKIB BUKOPUCTOBYIOThCS apkylui narepy dopmary A4
(210 x 297 minimetpiB) Ta AS (210 x 148 minimerpis). J103B0J€HO BUKOPHCTOBY BATH
onanku ¢Gopmary A3 (297 x 420 miniMeTpiB) — I 0OPOPMJICHHS JOKYMEHTIB Yy
BUIJIAI Ta0uub i A6 (105 X 148 miniMeTpiB) — [Uist pe30stoLii (10pyUeHb).

BiaHKH JOKYMEHTIB MOBUHHI MaTH Taki rosis (MiiMeTpiB):

30 — niBe;

10 — npase;

20 — BEpXHE Ta HUKHE.

BJlaHKK KOKHOTO BH/Y BHUIOTOBJISIIOTBCS Ha OCHOBI MO3/I0BXKHBOIO PO3MILLCHHSA
peKBi3UTIB. PekBI3UTH 3arosioBka poO3MILLYIOTLCS [PANoOpPOBUM  (KOKHHUH PSIOK
PEKBI3UTY MOYMHAETHCS BiJl JIIBOT MEXKi 30HM PO3TaLLlyBaHHs PEKBI3UTIB) CIIOCOOOM.

22.Y BMKOHaBUYOMY KOMITETi BUKOPUCTOBYIOThH Taki OJAHKH 1IOKYMEHTIB!

OJIaHKK JIMCTIB (10/1aTOK 2);

OJIaHK pO3MOPSHKEHHS! MICBKOTO TOJI0BH (101aTOK 4);

ONlaHK JOPYUYEHHS MIChbKOrO rOJIOBH, HOrO 3acTYIHHUKIB, KEPYKOUOro CrpaBamMu
(monmartok 5,6);

OJlaHK pillIeHHs] BAKOHABYOIO KOMITETY (J10/1aTOK 7);

OJlaHK pillIeHHs] MiCbKOI paau (A0aaTok 3);

OJlaHK KOHKPETHOTO BUAY MOKYMEHTa (i3 3a3Ha4yeHHsM Ha OJaHKy Ha3BU BH/LY
JOKyMeHTa) (101aTOK 8).
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Y CTPYKTYpPHHUX MIAPO3/1JaX BUKOHABYOrO KOMITETY MOXYTh 3aCTOCOBYBATHCS
OJJlaHKM JOKYMEHTIB CTPYKTYPHMX MiJPO3AiJiB, y pa3i KoM KEPIBHUKAM I[HMX
MiAPO3/1J1iB HAJJAHO MPaBO MiAMUCYBATH JOKYMEHTH B MEKax 1X MOBHOBAKECHbD.

KepiBHUKH CTPYKTYpPHHUX MiAPO3AiTIB po3polsitoTh OJIaHKH BH/IB 10KYMEHTIB,
Kl BOHM BHMKOPHUCTOBYIOTb Y CBOEMY MiJIpO3/ijli, JIOTPUMYIOUHCH BUMOT L€l
IHcTpyKLii.

Ha OylaHkax cTpyKTYpHUX MiAPO3/iiiB, 10 HE € IOPUIHYHUMH 0COOAMHU, He
BIZITBOPIOETHCS 300parkeHHst repoa.

23. biaHKM JOKYMEHTIB BHMIOTOBJSIIOTBCS JIPYKAPChbKUM Criocodom abo 3a
JIOIIOMOTOK0  KOMITHOTEPHOI TEXHiKM Ha OinoMy mnanepi BHCOKOT sikoCTi dhapOamu
HACHYEHUX KOJIbOPIB (Maneposi OJaHKH).

24. bnaHKM IOKYMEHTIB, 110 BHMIOTOBJICHI JIPYKapChbKUM crocodoM abdo 3a
JIOTIOMOIOK0 KOMIT'FOTEPHOT TEXHIKH, HYMEPYIOTbCS Ta MiUISIraioTh 0060B’I3KOBOMY
00Ky Ta 00J1IKOBYIOTHCS 3TiIHO 3 [HCTPYKLi€HO 3 1IJI0BOACTBA

OOmik  BemeTbCs 3@ MOPSIZAKOBUMM  HOMEpPAMM, IO  MPOCTABIAIOTHCS
HyMEpaTopoM, JPYKapChKMM ado0 IHLIMM CMOCOOOM Ha HHXKHBOMY T10J1i 3BOPOTHOIO
Ooky OJaHKa.

O06oB’a3k0BOMY  00JIiKy Mi/UISIralOTh MPOHYMEPOBaHi OJIaHKKW B Maneposiii
dopmi (pileHHsl, pO3MOPSHKEHHS, JIUCTH).

Ocobu, sKi nepcoHalbHO BIAMOBINAIOTHL 3a BeACHHs O00JiKYy, 30epiranHs
Ta BUKOPUCTAHHs OJIaHKIB, BU3HAUAIOTLCS KEPYIOUMM  CripaBaMu, abo KepiBHMKOM
CTPYKTYPHOTO MiJIPO3iy.

[IpoHymepoBaHi OJ1aHKH JUCTIB BUAAIOTHCSE 0CO0010, BiANMOBINAILHOIO 3a TX
00JK, BIAMOBIAAJIBHUM 0C00aM CTPYKTYPHHX MiAPO3/IIIB BUKOHABYOIO
KOMITeTy. 3HHILIEHHs ONaHKiB 3MiMCHIOETHCS KOMICI€I0, 3aTBEPIKEHOIO B
YCTAHOBJICHOMY [OPSAJKY KEPYIOUUM ClpaBaMH BIAMOBIIHO [0 CKJIAJAEHHUX
IIPOTOKOJIIB Ta AKTiB.

25. Jlesiki BHYTpIUIHI JOKYMEHTH (3asiBH MpaLliBHUKIB, JJOTOBIAHI 3aMHUCKH,
iHhopMaLii Ha JOpyUYeHHS, TOBIAKH TOLI0) OGOPMIIIOIOTHLCS He Ha OJaHKax.

3o6paxenns Jlep:xkasHoro I'epba Ykpaiuu
26. 300paxenns [Jlep:kaBHoro ['epba YkpaiHu posmillyerbes Ha — OJaHKax
JIOKYMEHTIB BIAMOBIAHO 10 moctaHoBu BepxosHoi Paam VYkpaiuu Big 19 mtororo
1992 poxy Ne 2137-XI1 «I'1po JlepxkaBuuii ['ep6 Yrpainuy», JJICTY 4163:2020.
27. 3oOpaxenns JlepxapHoro I'epba YkpalHH pO3MILLY€ThCS 110 LEHTPY
BEPXHBOI'O MOJISI.
Po3smip 300paenns: BucoTa 17 miniMeTpiB, winprHa — 12 minimerpis.

Koau
28. Kon ycraHOBM MpOCTaBAETbCS 3TiAHO 3 CAMHHM JEPXKABHMM PEECTPOM
MANpUeMCTB Ta opraHizauii Ykpainn (€JIPIIOY). 3asznadennii koa posmiliyeTnes
MICJIsA PEKBI3UTY «JIOBiKOBI 1aHi PO yCTAHOBY».
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HaiiMmeHyBaHHSl YCTAHOBH, CTPYKTYPHOIO Miapo3aiay

29. HaiiMeHyBaHHs BMKOHABYOrO KOMITETY, HOro CTPYKTYPHOIO MiAPO3ALIY -
aBTopa JOKYMEHTa [1OBMHHO BIAIIOBIJaTH HAWMEHYBaHHIO, 3a3HAuUCHOMY B
MOJIOXKEHHI (CTaTyTi) PO HLOTO.

HaiiMeHyBaHHS CTPYKTYPHOrO MiJpO3Aidy 3a3HA4yacThCs TOMI, KOJIM BiH €
aBTOPOM JIOKyMEHTa, 1 PO3MIIILY€ThCS HUKUE HAlIMEHYBaHHs OpraHy BHLIOTO PIBHSI.

CxopoyeHe HaWMEHYBaHHs BKMBAETBLCSA Yy pasi, KOJIM BOHO OQILIHHO
3adikCcOBaHO B 3a3HaYeHUX JOKYyMeHTax. CkopoueHe HaWMeHYBaHHS PO3MILLY €ThCs
(y myxkax abo 0Oe3 HMX) HM)KYE I[OBHOIO HAHMEHYBAaHHS OKPEMHM psJIKOM 10
LHEHTPY IOKYMEHTA.

JloBiaKOBI JaHi NPO YCTAHOBY

30. JloBiakoBi JaHi MpO YCTaHOBY MICTSITh: TOLITOBY ajpecy, HOMEpH
tenedonis, Teaedakcis, aapecy eIeKTPOHHOT MOLITH, aapecy oPiliiHOro Bed-canTy
To1o. JIoBiAKOBI 1aHi PO3MILIYIOThCSI HUKYE HAMEHYBAHHS BHKOHABYOTrO KOMITETY
a00 MOro CTPYKTYpPHOTO MiApO3/iny.

PekBi3UTH MOLITOBOT aJpecH 3a3HA4yaloThCs B Takik [MOCHIA0BHOCTI: Ha3Ba
BYJIMII, HOMep OyJIMHKY, Ha3Ba HACENIEHOro MyHKTY, paioHy, 00JacTi, NomToOBHMI
1HIeKC.

Ha3Ba BuUAYy 10KyMeHTa
31. Has3Ba Bujy JoKkyMeHTa (Haka3, pO3MNOPSKEHHs, PILLIECHHS, 10PYYECHHS,
MPOTOKOJ, JIOMOBiJHA 3alKCKa TOLLO) 3a3HAYAETbCA HA  3arajbHOMYy OJlaHKy
JAPYKOBaHUM crocoOOM 1 MOBMHHA  BIANOBIAATH  Ha3Bam repeildadeHum
Jep)KaBHUM KJlacU(ikaTopoM YIpaBiliHCbKkUX J0KyMeHTIB (JAKY /1).

JlaTa noKymeHTa

32. JlaTor0 JIOKyMEHTa € jata HOro nianucaHHs, 3aTBEP/LKEHHS, NPUHHATTS,
peectpauii abo BuaaHHs. JlaTa 3a3HavaeTbes apadCbKUMU LM(PPAMU B OJMH PALOK Y
TaKii MOCNIZOBHOCTI: 4MCNO, Micslb, pik. Jlata odopmiioeTbest UUPpoBHM abo
CIIOBECHO-IIUGPOBUM crocoOoM. Y pasi odopMJIEHHS JaTh LM(PPOBUM CrIOCOOOM
YHUCIIO 1 MiCSIb MPOCTABJSAIOTLCS JBOMA napamu LUdp, po3aIEHUMHA KPaNKoK; piK
— yotupMa nrudpamu, kpanka HanpukiHii He ctaButbes. Hanpuknan: 02.12.2018.

Y TekcTax HOPMATHBHO-MPABOBUX aKTIB Ta MOCHJIAHHIX HA HHUX 1 JIOKYMEHTax,
10 MICTSTh BIJIOMOCTI (PIHAHCOBOIO XapakTepy, 3aCTOCOBYETHCSI CJIOBECHO-
UG poBHiA criociO 3a3HaUYEHHs! AaT 3 POCTABJISIHHAM HYJISl B TO3HAUYEHHI JAHS MICsLs,
SKIIO BiH MICTUTb OJHY UHbpy, Hanpukiaaa: 02 rpyans 2018 poky. Jlo3Bogaserhes
BXXMBATH CJIOBO «PIK» Y CKOPOUEHOMY BapiaHTi «p.», Hanpukiax: 03 rpyans 2018 p.

SIKUI0 TOKYMEHT CKJIAJIEHO He Ha OJlaHKy, JlaTa 3a3HayacThbCsl HWKYE IMINUCY
niBopyd. JlaTa 1OKyMeHTa MPOCTABISETHCS MOCAA0BOK 0CO0O0L0, iKa HOro Minnucye
abo0 3aTBEpPIIKYE.

O00B’43KOBOMY JIaTyBaHHIO 1 MIJANMUCAHHIO MIJISATA0Th yCi cayK00BI BiAMITKH
Ha JOKyMEHTaX, MNOB’s3aHi 3 IX MPOXO/UKEHHSM Ta BUKOHAHHSAM (pe3ostouii,
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[OrOJUKEHHSI, Bi3W, BIAMITKM NpPO BUKOHAHHS JIOKYMEHTa 1 HanpasieHHs HOro J10
CIIPaBH).

Ha nokyMeHTi, BUaHOMY JBOMa a0o0 Oijiblle yCTaHOBAMH, 3a3HAUAETHCA OJ1HA
7iaTa, sKa BIAMOBiA€ AaTi OCTAHHBOTO IMiMUCY.

PeecTpauiiinuii iH1eKC 10KYMEHTIB

33. IHpekcalis JOKYMEHTIB MOJIsirae y MpPUCBOEHHI IM YMOBHHX 03HAYCHL —
{HIeKCiB, SIKi HAAIOTLCS JOKYMEHTAM i/ 4ac 1X peecTpartii.

PeecTpallifHui iHJIEKC CKJIAJAETbCS 3 MOPSAAKOBONO HOMEpa JIOKYMEHTa 'y
MeXax IPyIH JAOKYMEHTIB, [0 PEECTPYIOTHCS, SIKMH JIOMOBHIOETHCA IHACKCAMH, 11O
3aCTOCOBYIOTHCSI Y BUKOHABYOMY KOMITETI, 30KpeMa 1HIEKCAMH 3a HOMEHKJIATYPOLO
ClpaB, CTPYKTYPHOrO  MiAPO3/iay, KOPECMOHJEHTIB, TMOCAA0BUX 0OCIiO,  sKi
PO3MIANAIOTE a0 MiNKCYIOTh AO0KYMEHT, BHKOHABLIB, MUTaHb JUSJILHOCTI SKHX
CTOCY€ETHCS JOKYMEHT.

CKJIaJIOBi YaCTHHU PEECTPALIMHOIrO iHACKCY BiIOKPEMIIOIOTLCS OJ1HA BijL OJIHOT
NpaBoOIYHOI0 MOXMIIOW PHCKO0. [loCiioOBHICTL HaMMCaHHs CKIQJIOBUX YaCTHH
peecTpauifHoro iHAEKCY 3/IMCHIOETbCS 3al€kKHO BiJA  TOro, SAKUA JIOKYMEHT
peecTpy€eThesi — BXiJAHWH, BUXiAHMH (iHILIQTHBHMA) YW TAKWH, IO CTBOPEHUH Y
BUKOHABYOMY KOMITETI sIK BiINOBI/1b HA BXIZAHWUHA JOKYMEHT.

JInst BXiAHMX Ta BUXigHMX (iHILIaTHBHMX) JOKYMEHTIB peecTpallifHui 1H1eKe
CKJIQIa€ThC 3 TOPSAKOBOTO HOMEpa Ta IHJAEKCY 3a HOMEHKJIATYPOI  Crpas,
Hanpukiax 125/01-10, ne 125 — nopsiakosuit Homep, 01-10 — injeke cnpasu 3a
HOMEHKJIATY pOIO. «

SIKIIO TOKYMEHT MiJArOTOBJICHO JIBOMA 4K Oijiblle YCTAHOBAMM, peeCTpalinHui
IHIEKC BKJIIOYAE IHJIEKCH KOXKHOI 3 1MX YCTAaHOB, LIO IMPOCTABJIAIOTLCS Hepe3
NpaBoOiuHy MOXMJIY PHCKY B TMOCTIOBHOCTI, B AKIH JAOKYMEHT [MIANACAHO HOro
aBropamu, Hanpukian: 30/25 — s cnijibHUX  PO3NOPAAYMX  JOKYMEHTIB ado
245/01-85/01-15/135 — aas CnijIbHUX JIMCTIB.

Miciie po3TaliyBaHHs peecTpalifHOro iHaeKcy BU3Ha4acTbes Gopmoto OiaHka.

[locnanHsa HA JOKYMEHT

34. TlocunanHs y TEKCTi JOKYMEHTa Ha JIOKYMEHT, Ha SIKUH Ja€ThCs BINOBIb,
a00 Ha BWKOHAHHS SKOTO TIJrOTOBJICHO LEH JOKYMEHT, HABOJMTLCA Yy TaKkii
MOCJiJOBHOCTI: Ha3Ba BWJAY JOKYMEHTa, HAWMEHYBAaHHS YCTAaHOBH — aBTOpA
JIOKYMEHTa, JlaTa Ta peecTpaliiHui iHAeKC, KOPOTKUH 3MICT JIOKYMEHTA.

35. Jlns BUXIAHMX JOKYMEHTIB MOCHJIAHHSI HA peecTpauiWHWMA IHAEKC 1 aary
JOKyMEHTA BKJIIOYa€ B cebe peecTpaliiHUi 1HACKC 1 1aTy TOrO A0KYMEHTA, HA SAKHH
nacThes BianoBiab. Lledt pexBi3UT € 00OB’S3KOBMM 1 pO3TALIOBY€TbCS Ha piBHI
peecTpaliiHoro iHIeKey y crneuiaibHO BiIBEAEHOMY MiCL Ha OJIaHKY.

Micue ckjiaaeHHss a00 BUAAHHA
36. Bimomocti mnpo wmicue ckiaaeHHs abo BHJIAHHS 3a3HAYalOTLCS HA BCIX
JOKYMEHTaxX, KpiM JHCTiB. 3a3HauyeHi BiJOMOCTI OGOPMISAIOTLCA BIANOBIIHO J10
aIMiHICTPAaTUBHO-TEPUTOPIAILHOrO  MoAiny  YkpaiHu. SIKWo  BIAOMOCTI  11PO
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reorpadiyHe MiCLIE3HAXO/KEHHSI BXO/ISTh 10 HAMMEHYBaHHs YCTAHOBH, LIeH PEeKBI3UT
HE 3a3HAYAETHCS.
Aapecar

37. JIOKyMEHTH aJipecyloTbCsl YCTaHOBi, 11 CTPYKTYpPHUM Mijapo3aijam ado
KOHKPETHIM nocanoBiif ocoli. Y pasi aapecyBaHHs JOKYyMEHTa yCTaHOBI abo i
CTPYKTYPHUM Mipo3JijamM 0e3 3a3HaueHHs MocajioBOi 0coOM X HaimeHyBatHs
HABOJATHCS Y HA3UBHOMY BIJIMIHKY, HANIPUKJIAJ:

HauioHanbHe areHTCTBO

3 IUTaHb JEPkKABHOT CJIykKOU

SIKIIO JOKYMEHT HaJCUIIAETLCS 110Ca/10Bil 0c00i, HaWMEHYBaHHS YCTAaHOBM Ta il
CTPYKTYPHOI'O MipO3/1ily HABOAATBCS y HAa3MBHOMY BIJIMIHKY, @ 1ocaja i npizsuiie
azpecara — y JaBaJbHOMY, HaNlpUKJIa:

JlenaprameHT (iHaHciB 001acHOT AepkaBHOT aMiHicTpaLil

HavaJbHUKY JlenaprameHTy

Bnacue im's T1PI3SBUILIE

Y pasl KOIM JOKYMEHT aJlpecy€eThbCsi KEpiBHMKOBI yCTAHOBHM a0 HOro
3aCTYNHHUKOBI, HAHMEHYBAHHS YCTaHOBH BXOJMUTh JI0 CKJIajly HallMeHyBaHHs [10Ca/1K
azpecara, sIke HaBOJAMTHCS y 1aBAJIbHOMY BIJIMIHKY, HarpUKJIa/L:

["onoBi oGnacHoi nepkaBHOIT aamiHicTpawii

Bnacne im's TTPI3BUILIE

SIKIIO NOKYMEHT aJIpecy€Tbesl KilIbKOM OJIHOPIZIHUM 3a XapakTepom isIbHOCTI
YCTaHOBaM, 3a3HAYACTHCs y3arajlbHEHE HaliMeHyBaHHs ajpecaTiB, HANPUKIAL:

MicbkuMm pagam

JIOKYMEHT He MOBHMHEH MaTH Oijblue 4YOTHPbOX aapecatiB. CJI0BO «KOIMis»
nepesl HaWMEHYBAHHAM JIPYroro — 4YeTBEPTOro ajpecartiB He CTaBUThed. Y pasi
HaJICHJIaHHS JOKYyMEHTa OlJblIE HIK YOTUPLOM ajpecaraM CKJaJacThCs CIIUCOK Ha
PO3CHIIKY i3 3a3HAYEHHAM Ha KOXKHOMY JIOKYMEHTI TiJIbKM OJHOIO ajpecara.

PekBisuT «Anpeca™ Mmoxe BikaouaTH azapecy. [lopsgok i dopma 3anucy
BIZIOMOCTEH NPO ajipecy ycTaHOBM NOBMHHI Bianosinatk [pasunam naganus nociyr
MOLITOBOTO 3B’S3KY, 3aTBEPKEHUM NocTaHOBOK0 KabiHnery MinictpiB Ykpainu Bin
05 Oepesns 2009 p. Ne 270. [ToBHa ampeca 3a3HadacThCs y pasi HajCHIaHHS
JOKYMEHTa pa30BUM KOPECIOHAECHTaM, HalpUK/Ial:

MinicTepcTBO 10cTHLIT Y Kpaitu

ByJl. 'opoaeuskoro, 0ya. 13, m. Kuis, 01001

Y pasi HajacunaHHs JOKyMeHTa Oi3MuHiH 0co0i crodyaTky 3a3HauacTbes y
JaBajbHOMY BIIIMIHKY BjacHe im’s Ta mpi3Bulle, a [OTIM NOWITOBA ajpeca,
HaTpUKJIAI;

Ounekcannpy ['oHuapyky

ByJ. Cypukosa, 6yn. 3a, kB. 1, M. Kuis, 03178

Y pasi HaJacuaaHHs JOKYMEHTa OpraHam 3aKOHOJABYOi i BUKOHABYOI BJajM,
MOCTIHHUM KOPECMOHAEHTaM X MOLITOBA a/peca Ha JJIOKYMEHTAX HE 3a3Ha4aeThes.

Y pasi KOJM aipecyeTbes KOHKpPeTHiH 0cobi, y AucTi Huskde arpubyra
«azpecar» MOXe HaBOJIMTHUCh OCOOMCTE 3BEPHEHHS Y KIMYHOMY BiJIMIHKY:

[Tane (nauni) Baache iM's a6o
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[Tane (naui) [pi3Buiie ado

[Tane (mani) mocaga abo 3BaHHs 20O

[Tanose

Hanpuxkinan:

[Tane Omnekcito

[Tani IBaHeHKO

[Tani aUpeKTop

[TaHe MOJIKOBHUKY

Y pasi HeoOxigHocti nepen cioBom «llaney, «[lani» adbo «llanoBe» moxe
BUKOpHCTOBYBaTHcs ¢ioBo «lllanosHuii», «lllanosHay a00 «l1laHOBHI» BiNOBIIHO,
HAINpUKJIaL:

[IlanoBHa mani KoBasbcbKa.

I'pud 3aTBEpPAKEHHS 10KYMEHTA

38. JIOKyMEHT 3aTBEP/XKYE€ThCS 0CAA0BOIO 0CO0010 (MMOCALOBUMH ocobamMu), 110
[IOBHOBAXKEHD SKOI (AKMX) HAJEKUTb BUPILICHHS MUTaHb, HABEACHHUX Yy TaKOMy
JOKyMEHTI, abo POMOPANIMM J1OKYMEHTOM (piLeHHSIM  MICbKOI  paju, PIUICHHSM
BUKOHABYOTO KOMITETY, PO3MOPSIKEHHIM MICbKOrO rojoB1 ado HakasoMm KepiBHUKA
CTPYKTYPHOTO IiAPO3ALIY ).

3aTBep/KEHHs TMEBHUX BH/IB JIOKYMEHTIB 3IHCHIOECTbCA 3 [POCTABICHHSM
rprda 3aTBepKeHHs (101aTOK 9).

HopMaTHBHO-NPaBOBI akTH (MOJOKEHHs, IHCTPYKILT, NPaBHIA, MOPAIKH TOLLO)
3aTBEPIUKYIOTHCS PO3MOPS UMM JOKYMEHTOM (pillIEHHAMH MICBKOT pajiH, pILLIEHHAMU
BUKOHABYOTO KOMITETY, PO3MOPSLKEHHIMH MICHKOTO TOJIOBH).

JIOKyMeHT, SIKWi He € MPUMIPHUKOM ab0 KOMICK JIOKyMEHTa, CTBOPCHOrO B
eJIeKTPOHHIM (hopMi, MOke OyTH 3aTBEPUKEHUH KOHKPETHOIO M0CA/I0BOIO 0c00010. Y
TaKOMy BHMaJKy Ipud 3aTBEpUKEHHs CKJIAIaeThes 13 CJ0Ba «3ATBEPJDKYIO»,
HaWMEHYBaHHSl TI0CAJH, [IAMNUCY, BJACHOTO imeni, TTPI3BBMUILIA ocobOu, ska
3aTBEpMIIA TOKYMEHT, aTH 3aTBepKeHHs. Hanpukia:

3ATBEP/DKYIO

Micbkuii rojiosa

mignuc Binacne iM's TTPI3BULLE

12 6epe3ns 2018 poky

SIKIIO JOKYMEHT 3aTBEPIIKY €ThCS PILLICHHSIM, HAKa30M, PO3MOPSUKEHHM, rprd
3aTBepkeHHs ckianaersest i3 cnosa «3ATBEPJDKEHO», HasBu BUAY JIOKYMEHTA,
SIKFIM 3aTBEPIUKY€ETbCS CTBOPEHHUH IOKYMEHT, y HA3HBHOMY BIJIMIHKY 13 3a3HaUCHHSAM
fioro natu i Homepa. Hanpuknan:

3ATBEPJDKEHO

pillleHHs] BAKOHABYOIO KOMITETY
CMiIsiHCBKOT MICBKOT pajin

Biz 12 6epe3nst 2018 p. Ne 298
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I'pud 3aTBEpKEHHSI PO3MILLYETLCS y [PABOMY BEPXHLOMY KYTKY nepuot
CTOPIHKH JTOKyMEHTA.

Y pasi 3aTBep/DKEHHs JIOKYMEHTa KiIbKOMa I10CaJ0BUMH ocobamu rpudu
3aTBEp/KEHHS PO3TALIOBYIOTECS HA OJIHOMY PIBHI.

Pe3o.touis

39. Pe3ojitollist — 1€ 3po0eH i 110cafoBO0 0CO00I0 HANMC HA JIOKYMEHTI,
KU MICTHTH CTHUCIUHM 3MICT NPHMHATONO HEI PILIEHHS 100 BHKOHAHHA
JTOKYMEHTY.

40. Pesomolisi € OCHOBHOIO (GOpMOIO pealtizauii ynpaBjiiHCbKHX J10pYUCHb
y NMCbMOBIH (opMi, 110 nependadae HaJaHHsS KOHKPETHOTO 3aB/laHHs, BU3HAUCHHS
{ioro npeameTa, METH, CTPOKY Ta BiMOBIIa/IbHOT 38 BUKOHAHH oco0u.

Pesomoniss 0GopMiseTbess Ha okpemomy apkyiii A6 (105x148 minimerpis) i3
3a3HAUEHHSIM PEECTPALiHHOrO0 iHAEKCY i AaTH JOKYMEHTa, sIKOro BOHA CTOCYEThCs,
pukoHaBist (BuKkoHaBLiB), [IPI3BULLIA, BnacHOro iMeHi Ta mianucy KepiBHUKA.

Pe3osioltiss MOXe MpOCTaBIATHCH OE3M0CEePe/IHbO  Ha  JIOKYMEHTI  HHKUE
PEKBI3UTY «AJpecar» MNapaieibHO [0 OCHOBHOrO Tekery. SKiio MicLs
JUTSL PE30TIOLLT HEI0CTaTHbO, Ti MOXKHA NPOCTAB/IATH HA BUILHOMY BiJl TEKCTY micul
y BepXHiil 4aCTHHI nepiuoi CTOPIHKM JIOKYMEHTa 3 JIMLbOBOrO OOKY, ajie He Ha nosi
JIOKYMEHTA, MPU3HAUCHOMY JUlsl MiILIMBAHHS.

Pesommonist Mae Taki 060B’si3koBi cknanosi: TIPI3BUILE, iniuianu BukoHasis
(BMKOHABIIB) y JaBaIbHOMY BIAMIiHKY, 3MICT JOpYUYCHHs, CTPOK BHKOHAHHS,
0COOMCTHH MiiNMKue KepiBHKUKA, JaTa.

SIKIIO JOpYUYEHHS HAJAHO KiTbKOM MOCaJ0BUM 0C00aM, roJIOBHUM BHKOHABLEM
JOKyMEHTa € 3a3HayeHa Mepiioi0 0coda, sKii HAlaeThes TMPaBO CKIMKATH IHIIKX
BUKOHABILIB Ta KOOpAHMHYBaTH X poGoty. [lepiioio, sik MpaBuilo, 3a3HavacThes
oco0a, ska 3aiiMae BUILy ado piBHY Mocajy.

CTBOpEHHS HEKOHKPETHHX (KIIPUCKOPHUTHY», «HOJIMILIATHY, «aKTHBI3YBATHY,
«3BEPHYTH yBary» TOLIO0) 3@ 3MICTOM PE30JIIOLIH HE J0TTyCKa€ThCs.

Ha nokymeHTax 3i CTpOKaMH BHKOHAHHs, fKi HE MOTPeOyIOTb 10JaTKOBHX
BKA3iBOK, Y PE30JIOLIT 3a3HAUAIOTHCSI BUKOHABELIb, 3MICT J0PYU€HHS, MAMUC aBTopa
pe3ostoltii, Aara.

KopoTkuii 3MicT 10KyMeHTa

41. KopoTkuil 3MiCT JOKyMEHTa [MOBHHEH MICTMTH CTHCIMH BHKJAL CyTi
nokymenTa. Kopotkuii 3mict, oGesir sikoro nepesuuye 150 3HakiB (1°sTh PSIKIB),
JIO3BOJISIETHCS TIPOJOBKYBATH 10 MEXi NpaBoro mojis. Kpanka B KiHill 3arojloBka He
CTaBUTHCA.

KopoTkuii 3MicT BifNoBizae Ha MUTAHHS «PO LIO?7», «KOr0O?», «4Oro?».
Hanpukna: Hakas (npo wo?) npo HaJlaHHs BiAMyCTKH; NPOTOKON (HOro?) 3acijianHs
arecTaliifHoOl KOMicii; mocanoBa iHCTpyKLis (KOro?) roJoBHOrO cretianicra.

CynpoBiaHi NuCTH, JOMOBIAHI Ta Cayx0OBi 3amucku  ckaaaaoTees  0es
3aroJIoBKa.
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BiamiTka npo KOHTpOJIb

42. BinMiTka 1po KOHTPOJIb O3HAYA€, L0 JAOKYMEHT B3SITO HA KOHTPOJIL JUls
3a0e3MeYeHHs HOro BUKOHAHHS B YCTAHOBJICHUH CTPOK.

BiamiTka mpo KOHTPOIb pOOMTHCS WLIASXOM TMPOCTaBJICHHS Jjitepu «K»  um
cioBa «KoHTponb» (Bil pyku abo 3 BHKOPHUCTaHHSIM LITAMIa) Ha MPaBOMY [0
MepLIOl CTOPIHKK JOKYMEHTA Ha piBHI 3arojioBKa 710 TEKCTY.

[Topsnok opranizauii Ta 341CHEHHS] KOHTPOJIIO 32 BUKOHAHHSAM JIOKYMEHTIB Y
BMKOHABYOMY KOMITETI Ta HOro CTpyKTYpPHHMX MiJIPO3/iJaX pEeryjioeTbes OKPEMUM
TMIOJIO’KEHHSIM.

Teker noKymeHTa

43.Texcr moxkymMeHTa MICTHTh iH(OpMaLito, Uit GikcyBaHHs sKol #oro 0OyJio
CTBOPEHO.

44. Tekcr ynpaBiaiHCBKOrO JOKYMEHTa TMOBHHEH OYTH YiTKMM, KOHKPETHHM,
JIAKOHIYHKMM, IHQOPMATHUBHUM Ta Bianosigath opdorpadidHuM, JEKCHUYHNM,
MOPQOIOTIYHUM, CHHTAKCHUYHUM, CTHJIICTHUHUM, MTYHKTYALIHHUM HOPMAaM.

Texer mokymeHTa MoOBHHEH CTOCYBATHCS TOrO MUTaHHs, sike cHopMmyJiboBaHe B
3arojIoBKY IO TEKCTY, YiTKO Bi0oOpaXkaTh MPUUMHY W METY CTBOPCHHS J0KYMEHTa,
PO3KpUBATH CYyTh KOHKPETHOI CIPaBH, MICTUTH apryMEHTOBaHi A0Ka3H, BUCHOBKH,
NPOTO3HUILIT.

ITin vac ckiafaHHs JOKYMEHTIB BXKHBAE€THCS JIIOBHM CTHMIb, JUIS SIKOTO
XapaKTepHUH HEUTPAJIbLHUN TOH BUKJIQJICHHSI, N030aBiIeHUH 00pa3HOCTI, eMOLIHHOCTI
Ta IHAMBIlyaJIbHUX aBTOPChKHUX PHC.

Texer moxymenrta oOpMIAIOTL Y BUIIS CYLIJILHOTO 3B’S3HOTO TEKCTY, ab0
aHKeTH 4y TabauLi, a0 LUIIXOM MOEAHAHHS LIHX HOpM.

CyuinibHMi 3B’SI3HMH  TEKCT JOKYMEHTA MICTHTh IPAMAaTHYHO | JOMYHO
y3ro/ukeHy 1HQOpMaLil Mpo YNpaBliHChbKI JIT i BHKOPUCTOBYETHCA IiJl Yac
CKJIaJIlaHHsl OPraHi3alliHO-pO3NOPSIUUX IOKYMEHTIB.

CyuisbHuI 3B’ A3HMIH TEKCT, sIK NPABUJIO, CKIAAAEThCS 3 JIBOX YaCTHH. Y nepiiit
(BCTYIHIN) 4aCTHHI 3a3HAYAIOTLCS MijACTaBa, OOIPYHTYBaHHA a0 MeTa CKJlaaaHHs
JAOKyMEHTa, y JApYyTii (3aKkMIO4YHiH) uYacTMHI - BHCHOBKM, MPOMO3HMILIT, piluens,
MpoXaHHs. B OKpemMux BHMaZKax JOKYMEHT MOXE IiCjs BCTYMHOT YACTUHHH MICTHUTH
MOTHBYBAJIbHY YaCTHHY, B IKil OOIDYHTOBY€THCS MO3MLLIS BAKOHABYOIO KOMITETY.

Y TeKCTl JOKYMEHTa, MiArOTOBJIEHOrO BiAMOBIAHO JIO JOKYMEHTIB iHIIMX
yCTaHoB ab0 paHillie BMAAHMX JOKYMEHTIB, 3a3Ha4alOThCsi HOro peKBi3UTH y Takii
MOCJIZIOBHOCTI: Ha3Ba BHJY JIOKYMEHTa, HaWMEHyBaHHs yCTAHOBM - aBTOpA
JOKYMCHTA, JlaTa, peeCTpaliiH1Ii HOMep, 3arojI0BOK /10 TEKCTY.

Texern CKkIAIHUX 1 BENMKHX 3@ 00CArOM JIOKYMEHTIB (IOJIOXKEHHS, [paBuJa,
IHCTPYKIIT, OMVIAAM, 3BiTH TOLIO) MOMINSIOTBCSA HA PO3JIJHM, MiAPO3LINH, MYHKTH,
mianyHkTd. TIyHKTH B TEKCTi HyMepyloThesi apabCchbkuMU LM(paMu 3 Kpankoro, a
MIAYHKTH - apaOCbKUMU LUPAMH 3 1y KKOIO.

Po3ifim HyMepyrOTbCS PUMCLKUMH LIMDpaMH, a TaKoK B OKPEMHUX BHMNAAKAX
BOHH MOKYTb MOJIISITUCS HaA IJIaBH.

dopma aHKETH BHMKOPHUCTOBYETbCS y pasi BHKJaACHHS y 1dposomy ado
CJIOBECHOMY BMIUIAAl iHGoOpMalii npo oauH 00’€KT 3a MEBHUM 00CSIIOM 03HAK.
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[MocTiliHOo0 iH(pOpMAaLi€l0 B aHKETI € y3arajbHEHI O3HAKH, 3@ SIKHMH MPOBOAUTBLCH
onuc 00’€xTa, a 3MiHHOIO - KOHKPETHI XapaKTEPUCTHKH.

Tabnuuna ¢opma JIOKyMEHTa BHKOPHCTOBYETbCS Yy Ppasi BHKJAICHHS Y
uubpoBoMy abo CJIOBECHOMY BHIVIsAI iHpopmalii npo Kinbka 00€KTIB 3a psiom
O3HaK.

3aronoBky rpad TabJMLI MUIIYTBCS 3 BEJIWKOI JIITEPH, MiA3aroJOBKH - 3 Majiol
JNiTepu, SKIIO BOHHM CTAHOBJSATH OJHE LiJie i3 3aro/IOBKOM, 3 BEJIHMKOI - SIKIIO
MiJ3aroI0BOK Ma€e caMocCTiline 3HaueHHs. Kpanku B KiHLli 3arojlOBKiB i 1iA3aronosKis
rpad He CTABIATHLCA. 3aroJIOBKM 1 MiA3arofoBku rpad Ta paakiB Tabauui NOBMHHI
OyTH BMKJIA[A€HI IMEHHMKOM Y HAa3MBHOMY BIJIMiHKY OJHHMHHM. VY 3arojoBkax i
MiZ3aronoBKax pAAKiB i rpad Tabiuili BXKUBAIOTHCS JIHLLIE 3arajbHONPUAHATI yMOBHI
MO3HAYEHHS 1 CKOPOUEHHH.

['padu Tabnuii, siki po3MIlLyIOThCS Ha KiJIbKOX CTOPIHKax, HymepyroThes. Ha
JpYTi# Ta HACTYNMHHX CTOpiHKaxX TabJMLI 3a3HAYAIOTLCA HOMEPH Ipad, a TakoxK Yy
BEPXHbOMY TPaBOMY KyTi - clioBa «IIpo1oBKEHHS 10/1aTKaY.

JIOKYMEHT CKJIaJICHUH 3a MPUHIKNOM €AMHOHAYAILHOCTI, TEKCT PO3NOPS/4OTO
JOKyMeHTa BHKJIagaeThes Bigx nepwoi ocodbn (HAKA3YIO -y Hakasax,
30BOB’A3VY1O - y po3nopsiIKEHHsX).

Posnopsiaui  JOKYMEHTH  CKJaJeHi 32  [PUHLKIOM  KOJEralbHOCTI,
3aCTOCOBY€ETHCS dbopma BUKJIAY TEKCTY Bil TPETHOT ocolu
oanuan (ITOCTAHOBUWB, BUPILINB, 3050B’13AB).

Y ChniIbHUX PO3MOPSIYMX AOKYMEHTaX BHKOPUCTOBYETBHCS (opma BHUKJIA/LY
tekety Binm  nmepuioi  ocodu MHoxkuHM (HAKA3YEMO, 30LOBA3YCMO,
[TOCTAHOBJISIEMO, BUPILLIYEMO).

Y npoToKoJax 3acTOCOBYEThCS (GopMma BHKJIALY TEKCTY BiJ TPETbOI 0COOH
MHOXHHH 32 CXEMOIO:

CIIYXAJIN - BUCTVYITNIIN - BUPILLINIJIN (YXBAJINJIN,
[TOCTAHOBHWIJIN).

Y JMcTyBaHHi 3aCcTOCOBYETHCS (GopMa BHKJALY TEKCTY BiJL MepLIol 0coOu
MHOXKHHH (BBa)KaeMo, HaJCHIAEMO, NIPOCUMO, MPOMOHY€EMO) ado BIA TPETLOI 0COOH
oaHUHM («BUKOHABUHI KOMITET He 3arnepeuye», « BUKOHABUMI KOMITET BBaXac 3a
HEOOXiTHE» ).

V JI0KyMEHTax, CKJIaJIGHUX I0CaA0BOI0 OCOOOK |1 aApecOBAHMX KEPIBHHUKY
BUKOHABYOTO  KOMITETY, CTPYKTYPHOTrO  MiJpo3aisly  (JIOMOBiAHA  3alucka,
MOSICHIOBAJILHA 3AITMCKA, 3as1Ba), 3aCTOCOBYETLCS (OopMa BUKJALY TEKCTY BiJ MepLuoi
0Cc00H OJTHUHH (ITPOTTOHYI0, BBAKAIO, MPOLLLY).

BiamMiTkH npo HasiBHiCTb 104aTKiB
45. JlomaTkk [0 JOKYMEHTIB, KpiM J0AaTKiB /0 CYNPOBIJIHUX JIMCTIB,
CKJIQJIAlOThCS 3 METOIO JIOTIOBHEHHSI, MOSICHEHHS OKPEMUX MHUTaHb ad0 JIOKYMEHTa B
ijomy.
JlonaTky 10 AOKYMEHTIB MOKYTb OyTH TaKUX BH/IB:
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NOJATKH, IO 3aTBEPAKYIOTbCS PILIEHHSAMH BHKOHABYOTO KOMITETY, MIChKOT
paad, pO3NOPAIKEHHSIMM MICBKOIO TOJIOBH (IOJIOXKEHHS, IHCTPYKLIi, npaBuJa,
NOPSAKH TOLIO);

JOAATKH, W0 JONOBHIOOThH Ta/ad0 MOsICHIOITH 3MiCT OCHOBHOTO JIOKYMEHTA,

J0JATKH, 1110 HAJICHIAOThCS 13 CYNPOBIAHUM JIUCTOM.

Y TeKCTI OCHOBHOIO JIOKYMEHTa pOOMTbCsS Taka BIJAMITKA [P0 HAsIBHICTD
NOMATKIB: «ILO JOAAETHCS», «3TiHO 3 J0AATKOMY, «(J1I0JaTOK 1)», «BIANOBIAHO /10
nozaarka 2» abo «(auB. 101aTOK 3)».

JlonaTku 0hOpMIIIOIOTBC, SIK MPaBUJI0, HA CTAHJAPTHUX apKyluax nanepy. Ha
ApYTiH 1 HacTymHil CTOpiHKax JojaTka poOMThCs Taka BiamiTka: «[IpoaoBxkeHHs
nonarka», «lIponosxenHs poaarka 1».

Y pasi HagBHOCTI KUILKOX J0JATKiB Ha HUX 3a3HAYAOTbCs MOPSAKOBI HOMEPH,
Hanpukiaa: gonarok 1, nogarok 2. 3Hak «Ney nepea UMBPOBUM MO3HAYCHHSIM HE
CTaBUTbHCSL.

Jlopatku 10BiAKOBOrO abo aHaMITUYHOrO Xapaktepy (rpadiku, cxemu, TabaulLL,
CIIMCKH TOILO) O OCHOBHOTO JIOKYMEHTA MOBUHHI MaTH BIJAMITKY 3 MOCHJIAHHSM Ha
LleH IOKYMEHT, HOTo J1aTy i HOMEp, HarpUKIIa;

Jlonatok 2

110 PO3MOPSIIKEHHSI

MICBKOT'O I0JIOBH

Big 15.12.2025 Ne 13

Yci nonatku 10 I0KYMEHTIB Bi3yIOTbCS MPALliBHUKOM, SIKHH CTBOPHB J0KYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOIO MiIpO3/1iy, B IKOMY HOIO CTBOPEHO.

JlonaTtku HOPMATHBHO-NIPABOBOIO XapakTepy (MOJOKEHHS, IHCTPYKLT, NpaBuJa,
MOPSIKK TOILO), IO 3aTBEPKYIOTHCS PO3MOPSAYUMH JTOKYMEHTAMH, MiAMUCYIOThCS
KEpIBHUKAMU CTPYKTYPHMX MiApO3/iNiB Ha JMLBLOBOMY OOLI OCTAHHLOIO apKylla
Jojarka.

Y pasi KoM N0AaTKKM HAJCHIIAIOTBCS i3 CYNPOBIAHMM JHMCTOM, BiAMITKAa MNpo
HAsBHICTH JI0JATKIB PO3MILLLYE€TBCS MiC/Is TEKCTY JIMCTA MEPE MiANMHCOM.

SIKIO JOKYMEHT Ma€ J0JaTKH, MOBHE HAWMEHYBAHHS SKUX HABOJWTHLCS B HOTO
TEKCTI, BIZIMITKA NPO HAsBHICTb 10AATKIB 0QOPMIIOETHCS 3a TaKOI0 (GOPMOIO:

Jlojatok: Ha 7 apk. y 2 puUM.

SIKIIO  JIOKyMEHT Maec J0JaTKH, [OBHE HaWMEHYBAHHS SIKMX Yy TEKCTI He
HaBOJMTHCS, 1X HEOOXIZHO MNEpesiuuTH MiChAs TEKCTY i3 3a3HAYEHHSIM KiJbKOCTI
CTOPIHOK Y KOKHOMY J10JIaTKy Ta KiJbKOCTI X NPUMIpHHKIB, HANPUKIA/L:

Honatku: 1. Posnopsmkenns micbkoro ronosu Bia 15.02.2018 Ne 620  «Ipo

3aXO0/IM 100 3a0€e3MeYeHHs BUKOHAHHS pillieHHs MicbKoi paau Big 28.12.2018

poky Ne &7-1/VII «Ilpo Gromxer micra Cmina Ha 2018 pik» na 24 apk. B |

TIPUM.

2. Jlosiaka npo BUKOHaHHs MiaHy podoru 3a 111 ksapran 2017 poky Ha S apk. B
1 npum.
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SIKIIO 10 JOKYMEHTA JA0JA€ThCsl 1HIIWH JJOKYMEHT, IKMH Mae JI01aTKH, BIIMITKY
PO HAsBHICTH J0J1aTKa 0(OPMJISIFOTh 3@ TaAKOI0 OPMOLO:

JlonaTok: Komisi IPOTOKOJY 300piB TPY/I0BOrO KOJEKTHUBY i 10/1aTOK /IO HbOTO,

BCHOTO Ha 2 apk. B | npum.

VY pasi KoJIu JOKYMEHT MICTUTb OlJIbllIE AECIATH J0JATKIB, CKJIAAAETHCS OMNUC i3
3a3HAYEHHSIM Y IOKYMEHTI TaKoi BIAMITKU:

JloaaTok: 3riJIHO 3 OMUCOM Ha 3 apk.

SIKII0 101aTOK HAJCUIIAETHCS HE 3@ BCIMA 3a3HAYEHUMHU B JIOKYMEHTI ajipecami,
BIZIMITKa PO HasIBHICTb JOKyMEHTa OOPMIIIOETHLCS 3a TAKOK HOPMOIO:

Jlonarok: Ha S apk. y 2 IpUM. Ha Nepliy ajpecy.

Jlomatku 710 pilleHb BUKOHABYOrO KOMITETY, PpO3MOPS/KEHb  MiChbKOIO
FOJIOBU MiAMHCYIOTLCS 3aCTYMHUKAMH MICBKOrO T'OJIOBH, KEPYIOUHM ClipaBamu
BIAMOBIAHO JI0 PO3M0JiNYy (yHKUIOHATBHHUX MOBHOBAXEHb, JOJAATKH /10 PillIeHb
MICbKOI paiy MIAMUCYIOThCSI CEKpeTapeM MiChKOI paau BI3YIOThCS KepiBHUKAMM
CTPYKTYPHUX NIiAPO3ALIIB, IKi BHOCSATb MPOEKT HA PO3NIS, HA JUUBLOBIH CTOPOHI
apKyla JoJaTka.

[Minnuc

46. [Tocanosi 0cOOM BUKOHABYOrO KOMITETY Ta HOr0 CTPYKTYPHHUX [MiIpO3/1iJ1iB
MIANUCYIOTh JOKYMEHTH B MeEXax CBOIX MOBHOB@XKEHb, BU3HAYEHHWX Y 3aKOHi
Ykpainn «Ilpo micueBe camoBpsiiyBaHHs B Ykpaiui», Pernamenti podoTw
BMKOHAB4Oro komitery, Pernamenti  poGotn  CMisiHCbKOT — MIiCLKOT — paju,
MOCAJOBHUX  IHCEPYKLIAX, PO3MOPS/KEHHI PO  PO3NOALT  (PYHKUIOHAILHHX
MIOBHOBAXKEHb  KEPIBHUILITBA BUKOHABYOTO  KOMITETY, pILIEHHAX BUKOHABUYOIO
KOMITETYy Ta pILIEHHSAX MicbKOT paau. Y 3a3HaYCHHUX JIOKYMEHTAX BU3HAYAECTLCS
TaKOXK TMOPANOK MIAMWUCAHHS NOKYMEHTIB IHIIMMHM 0co0aMu y pasi BiicyTHOCTI
MICBKOT'O I'OJIOBH.

JIOKYMEHTH, 10 HAACHIIAIOTBHCS 10 OpraHiB AEpPKaBHOI Bialu, MiANUCYIOTHCS
MICBKMM TOJIOBOIO, CEKPETapeM MIChKOT pajid, MEpLIMM 3aCTyHUKOM MiChKOro
rojioBH (200 0co0010, sfiKa 31iHCHIOE HOro MOBHOBAKEHHS), 3aCTYIHUKAMH MiCHKOIO
FOJIOBH, KEPYHOUHUM CIIPaBaMH BHKOHABYOrO KOMITETY BIJAMOBIAHO 10 PO3MOJiIY
000B’s3KiB. Y pasi HaAXOKEHHs JOKYMEHTIB Bijl oOpramiB JepaBHOI BJajH
0€3MocepeIHbO 10 CTPYKTYPHUX TMiAPO3AINIB BMKOHABYOIO KOMITETY BiAMOBiAi Ha
HUX HAJICHJIAIOTBCS 3a MIANMCOM KEPIBHHUKIB LMX OpraHiB ado iX 3acTyNHUKIB
3TIAHO 3 PO3MOAIIOM QYHKILIOHATLHHX MOBHOBAKEHD.

JIOKyMEHTH, 110 HaACUJIAKOTHLCS IOPUIHYHUM, Di3UUHUM 0c00aM, 00’ €IHAHHSIM
rpOMa/isiH, NiAMUCYIOTHCS MiCbKHM r0JIOBOIO abo cekperapem
MICBKOT paj, MEpUIMM 3aCTYMHUKOM MICbKOTO TOJIOBH, 3aCTYNHHUKAMM MiCbKOIO
rOJOBH, KEpYKOUYMM CHpaBaMM BHKOHABYOrO KOMITETY, a JIOKYMEHTH, L0
HAJICUJIAIOTBCSL  CTPYKTYPHHM  MIJAPO3JIJIOM  BHKOHABYOrO  KOMIiTETy, — IX
KepiBHUKaMH  ab0  3aCTYyNMHUKAMH  3MIHO 3 pO3NOALIOM  (YHKLIOHATBHUX
MOBHOBQKEHb.

47.1linnuc  cknajacTbes 3 HaliMeHyBaHHs TMOCaAM OCOOM, ska MNiANKCye
JIOKYMEHT (TOBHOTO — y pasi, KOJM JOKYMEHT HaJpyKOBaHWi He Ha OJaHKy,
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CKOPOYEHOro — SIKIO JOKYMEHT HaJpyKOBaHWH Ha OJaHKy), 0COOMCTOro MiArnucy,
BjacHoro imeni 1 [TIPI3BUILIA.

Y pas3i HaJCWIaHHS JIOKYMEHTa OJIHOYACHO KIJIbKOM YCTaHOBAaM OJHOIO
a060 BHIIIOTO PiBHSI M0Ca0Ba 0c00a MiANUCY€ BCl HOro NpUMIpPHHUKH.

V pasi HajCuJIaHHS JIOKyMEHTa OJJHOYACHO KIJIBKOM IMiANOPAAKOBAHMM OpraHam
HiAMACYETHCS TIIBKK OpHUTIHAM, SIKMH 3ajMlIa€TbCsl y BN J1JIOBOACTBA, a
PO3CUJIAIOTHCSI HOTO 3aCBiIUEH] KOTIT.

48. JIokyMEHTH MiAMKUCYIOTHCS, sIK TPaBWIIO, OJIHIED M0CAJ0BOK 0C00010,
a KILIO 3a 3MICT JIOKYMEHTa HeCYTh BiJlMOBIAAILHICTL KiJibKa 0Ci0 (akTH, (PiHAHCOBI
JOKYMEHTH TOIIO), — ABOMA abo0 Oinbliie nocaaoBumu ocodamu. [lpu ubomy mijnucu
MOCa/IOBUX OCIO PO3MILLYIOTHCS OAMH i/l OAHUM BIANOBIJAHO JIO NiINOPSAAKOBAHOCTI
oci6. Hanpuknan:

[lepunit 3acTyMHUK
MICBKOT'O I'OJIOBH MiANUC Bnache im s TIPI3SBUIILE

Havanbuuxk Biaainy
OyxrajnTepchbKoro 00JiKy
Ta 3BITHOCTI iU Bnacue im'st TIPISBUIILLE

Y pasi nianvcaHHs CHUIBHOIO JOKYMEHTa KiJIbkoMa oco0amu, siki 3aiMaioTh
OJIHAKOBI MOCaau, IX MIANUCH PO3MILLYIOTHCS HA OAHOMY PIiBHi i CKPIIUIIOIOTHCS
reyaTkaMy YCTaHOB, HANPUKIIA/L:

HauanbHuk ynpaBiiHHs HauanbHUK yripaBiiHHs
€KOHOMIYHOI'O PO3BUTKY ’KUTIIOBO-KOMYHAJILHOIO MOCTOAapCTRa
nignuc Bnache im's TIPI3BUILIE nignuc  Bnachne im's TTPI3BUILIE

JIOKyMEHTH KoJierialbHUX OpraHiB MiANKACYIOTh I0J0Ba KOJIErajlbHOrO OpraHy
Ta CEKpeTap, HalpUKJIa:

["onoBa xomicii nianuc  Bmache im's TIPI3SBUILLE
CexpeTap komicii nianuc  Bnaacue im's TIPI3BUILLIE

Y pasi BIACYTHOCTI M0Ca0BOT 0COOM, HAWMEHYBaHHS MMOCaaAM, BilacHe imM's Ta
[IPI3BUILIE  sxoi 3a3Haue€HO Ha MPOEKTI  JIOKYMEHTa, HOro  Mijnucye
oco0a, 10 BUKOHYE 11 000B’si3kH, ab0 il 3aCTynHHK. Y TakoMy pasi 000B’SI3KOBO
3a3HavyaloThCsl (QakTU4yHA [0ocaja, BJlacHe iM's1 i TIPI3BUILLE oco0Owu,
sKa MiJnucana J1I0KyMEHT, Py LIbOMY BUMPABJACHHSI BHOCUTH PYKOMUCHUM CITOCOOOM
oco0a, sika nianucye 10KyMeHT. He jonyckaeTbes mia 4ac miinucaHHs JOKyMeHTa
CTAaBUTH NPUMUMEHHUK «3a» 4YM NpaBOOiYHY MOXMIY PUCKY Mepe/l HaWMEHYBaHHSIM
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nocaad. Y pasi 3amillleHHs KepiBHUKA 3a pO3MOPSJDKEHHSM (Haka3om) J10
HaMMEHYBaHHS MOCAAU JI0AAIOTHCS CUMBOJIH «B. 0.».

49. ®akCUMUIBHE BIJITBOPEHHS [JIMUCY MMOCAJ0BOI OCOOM Ha JOKyMEHTax
HE JIOMYCKAEThC.

50. % pasi CTBOPEHHS BUKOHAaBYHUM KOMITETOM JIOKYMEHTA
y nanepoBid dopMi g MNOAANBLIONO HAACHIAHHS  BILIJIOM  J1IJ0BOJCTBA
B €JIEKTPOHHIA (OPMI CTBOPIOETHCSI B YCTAHOBJICHOMY MOPSAKY CJICKTPOHHA KOIist
[IarepoBOro OPUIiHANY BiANOBIIHOIO IOKYMEHTA, SIKa Ha/ICUJIAEThLCS apecaram.

Bizu Ta rpu¢ noroazkeHHs 1151 JOKYMEHTIB, 11O CTBOPIOIOTHCSH Y
naneposiii popmi

S1. Iloromkenns JOKyMEHTa MOXKeE 3/1ICHIOBATUCS SIK Y BUKOHABYOMY KOMITETi
MOCAZIOBUMH 0COOaMH, fKi BIAMOBIAHO 10 X KOMMETECHIT BUPILIYIOTL NMUTaHHS,
MOPYLIEH] B INPOEKTI JOKYMEHTa (BHYTpIlHE MOTOKEHHs), Tak i 3a il MeKaMu
IHINMMH 3aIHTEPECOBAHUMM YCTAHOBAMM (30BHILLIHE MTOTMOKEHHS ).

52. BuyTpillHE ~ MOro/KEHHs  JIOKYMEHTa  O(GOPMIIKOETBCS  LIJISIXOM
NpoCTaBisiHHA ~ Bi3u. Biza Bkarouae ocoOMCTHI  mianuc, BiacHe iM'st
I npisBuile OCOOHM, sika Bi3ye JIOKYMEHT, i3 3a3HauyeHHsM y pasi norpedu
HaWMEHYBaHHs T0CaaM Li€l 0COOU, AaTH Bi3yBaHHsI.

53. Biza npocrayisieTbes Ha TMLBOBOMY ab0 B pasi, KOJIM MiClis Ha TMLLOBOMY
0oLl OCTAHHLOTO ApKylla HEJ0CTaTHbO, HA 3BOPOTHOMY OOLI OCTAHHLOIO ApKylla
MIPOEKTY JIOKYMEHTA.

[TpuMipHUKKA TOKYMEHTIB 3 Bi3aMH BHYTPILLIHBOIO MOTOJKEHHS 3aIMIIAIOTLCS Y
BUKOHABYOMY KOMITETi a00 y HOro CTpyKTYpHHX Miapo3/iiax.

54. 3ayBaxkeHH |1 MPOMO3MUIT [0 MPOEKTY JOKYMEHTA BUKIAAAIOTHCS
Ha OKpEMOMY apKy1lli, PO 1O HA MPOEKTI POOUTHLCS Bi/LINOBIAHA BiAMITKA:

HauansHuk Bigainy oprasizauiinol poooru
JIJI0BO/ICTBA, KOHTPOJIIO Ta 3BEPHEHb MPOMAIsIH

Hara Mijnuc Bnacue im's TIPI3BUILIE

3ayBa)KEHHsI 1 TPOTMO3MLIT 101AI0ThCS.

IIpo HasiBHiCTH 3ayBaskeHHs 000B’SI3KOBO MOBIAOMIISAIOTHL 0COOI, sk NiAnucye
JOKYMEHT.

SIKIO MArOTOBNEHMH UL MIAMUCY AOKYMEHT NOTpedye BHECEHHS iCTOTHHX
3MiH (BUKJIAIEHO Y HOBIH peakLii), Taknii J0KYMEHT Bi3y€Thes MOBTOPHO.

[lopsimok  Bi3yBaHHA  BIAMOBIAHMX  BWJIB  JOKYMEHTIB  BM3HAYAETHCS
PernameHToM pobOTH BMKOHABYOrO KomiteTy, Pernamentom pobotu CMinsHCHKOT
MICBKOI pajiu.

3S. Ilepenik nocanoBux oci0, siki MOBMHHI 3aBi3yBaTH 10KYMEHT, BH3HAUAC
MpaLiBHHUK, SIKHH CTBOPIOE JOKYMEHT, BUXO/SAUHM 3 HOr0 3MiCTY.

56. BHyTpilIHE MOrO/UKEHHS MPOEKTY AOKYMEHTA 3alleXkHO Bin HOro 3micry
MPOBOJANTBCS B TaKii MOCIIIOBHOCTI: MPALIBHAKOM, SIKHH MiJATOTYBaB JIOKYMEHT;
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KEPIBHUKOM CTPYKTYPHOTO Ii/IpO3/iy, B IKOMY HOro CTBOPEHO; (yHKILIOHATLHUMH,
TEepUTOpIalbHUMH  MPO3iIamMi (38 HeoOXiIHOCTI); 1ocatoBumu ocodamu, ski
3a3HAUEHi B MNPOEKTI JOKYMEHTa sIK BHMKOHABL; (iHAHCOBMUM yNpasiiHHsIM ado
rOJIOBHUM Oyxrajarepom (OyxrajatepoM) (SKILO MNPOEKT JAOKYMEHTA CTOCY€ThCS
(GiHAHCOBMX TMHUTaHb); HAYAILHHKOM [OPUAMYHOrO Biadiny (topuctom) (y pasi
MOrO/UKEHHsT  MPOCKTIB ~ HOPMATHBHO-NPABOBHMX  aKTiB,  OpraHizauiiHux  Ta
PO3MOPSIAUMX JIOKYMEHTIB BUKOHABUOTO KOMITETY), 3aCTYITHUKOM MICLKOIO I'0JIOBH,
3riHO  po3noAiny (YHKIIOHAJBHUX — MOBHOBRXKEHb, IO MICTATbCS B MPOCKTI
JTOKYMEHTA.

57. 3a 3MICT JOKyMeHTa, SKHH Bi3yeThCs KiJlbkOMa 0CO0aMH, Taki 0codw
Bi/IMOBIAIOTh 3T1AHO 3 KOMIIETEHLIEO.

30BHIILIHE MOMOHKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHUX y MNareposii (Gopmi,
0(hOPMIISIETHCS LIIIXOM MPOCTABJIEHHs HAa HUX rpUda MOro/LKEeHHs, sk BKIIIOYaE B
cede cinoBo «ITOI'OJIPKEHO», HalimeHyBaHHS 10cajn 0COOM Ta yCTAHOBH, 3 SIKOIO
IIOrOKYETHCSL TIPOEKT JAOKYMEHTa, OCOOMCTHH Mijuiue, iHilliaau, npisBuule i jary
a00 Ha3By JOKyMEHTa, 110 MiATBEP/UKY€E MOrO/KEHHs, HOro aaty i Homep (IHAEKC),
HaMpUKIAL:

[TOI'OPKEHO

Jlupektop Jlep:kaBHOro apxiBy
Yepkacbkoi o0J1acTi

nignuc, snacHe im's , [IPISBUILE
JlaTa .

[TOI'OJDKEHO
[TpoToko: 3aciianHs Komicit

JlepxaBHoro apxiBy Yepkacbkol o0sacri
JlaTa No

58. I'pud mnoromkeHHs CTABUTLCS HMWXKYE MIANMCY HA OCTAHHIA CTOPIHLI
MPOEKTY TOKYMEHTA.

59. SIkio  3MICT JOKYMEHTa CTOCYEThCSl Oljibllle  HIK  TPbOX YCTAHOB,
CKJTQJIAEThCs apKY1l MOTOJKEHHS, MPO 1110 POOUTHLCS BIAMITKA y JIOKYMEHTI Ha Micul
rpuda noroHKeHHsl, HarpUKIaL:

ApKyul MOrO/I)KEHHSI I0AAE€THCS.

APKYUI TTOT'OKEHHA

Hasa npoexTy J10KymMeHTa

HaiimeHyBaHHs nocaau nianuc  Bnache im's TTPI3BULE
JlaTa

60. [TorookeHHsT MPOEKTIB pillIeHb MICLKOT pajii 34IHCHIOETHCS BINOBIIHO
710 Bumor IlojoxeHHs Mpo y3ro/uKeHHsl NPOEKTY pillleHHs paad Ta Pernamenty
pobotn CMIISIHCBKOT MICBKOT pajiu.
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[ToromxeHHst MPOEKTIB pillleHb BUKOHABYOIO KOMITETY, PO3MOPSKEHb MICHKOIO
roJIOBM BHU3HaueHUH [lojoxkeHHsM 1po MOpsiAoK MIATOTOBKM TIPOEKTIB  PilliCHb
BUKOHABYOI'O KOMITETY MICHKOI pajin, [1opsiikoM MiArOTOBKU MPOEKTIB PO3NOPSIIKEHb
MICBKOIO TroJioBH, llopsiikoM MiArOTOBKM pO3MOPS/KEHb MICLKOTO TOJOBH 3
KaJpOBUX MUTaHb Ta PernmameHty poOOTHM BHMKOHABYOIO KOMITETY CMIUISHCHKOT
MICBKOI pajiu.

Biadurok neyarkwu

61. BukoHaBuuil KOMITET Ta HOro CTPYKTYpHi MiPO3/AiH MalOTh repOoBi
MeYaTky i3 300paxkeHHsaM JlepxkaBHoro ['epba YkpaiHu Ta 3 NOBHUM HAHMEHYBaHHSIM
BMKOHABYOI0 KOMITETY 1 HOro CTpyKTYpHHX MiApO3/iiiB, nevyatku 6e3 300pakeHtis
HepxaBnoro I'epba VYkpalHM, a TakoXk IUTAMNKM BCTAHOBJIGHWX 3pa3kiB Ta iHII
INTAMITM, HEOOXiAHI st po0OTH 3 JIOKYMEHTAaMHW, BUIOTOBJICHHS — SIKMX
3a0€3MeUy€TbCsl  OCMOJAPCHKAM  BiIZIIJIOM  BUKOHABUOrO  KOMITETY Ta HOro
CTPYKTYPHUX IiIpO3iiB.

62. Ha noxymeHrax, 110 3aCBilUyIOTh NpaBa rpoMajisiH i IOpUAHYHKUX OCi0, Ha
AKUX QIKCy€eTbCs (aKT BUTpayaHts KOIITIB i MPOBE/ICHHS Orepalliii 3 MaTepiajibHUMH
LIHHOCTSAMM, MIANUC MOCAJ0BOI (BIAMOBIAAIBHOT) OCOOM CKPIMJIIOCTHCS repOoBOIO
NIEYaTKOIO.

Posnopsi/okeHHAM  MICBKOrO  roJOBH  (HAaka3oM KepiBHUKA CTPYKTYPHOIO
MAPO3ALTY) BM3HAYAETLCS MOPSAOK BUKOPHUCTaHHS, Miciie 306epiranus repboBoi
MeYaTKM 1 nocajgosa ocoba, BianmosinanbHa 3a ii 30epiranHs, a Takoxk nepesik ocio,
MIJNNACH SKUX CKPITUTIOIOTHCS FepOOBOIO MEYaTKOH0.

[Tepenik iHIIMX JOKYMEHTIB, MiAMKCH HA SIKMX HEOOXIIHO CKPIiMIoBaTH
repOOBOIO EYaTKOI0, BM3HAUAETHCS HA MiJCTAaBi HOPMATHBHO-NPABOBHX aKTiB Ta
MepesiiKy JIOKYMEHTIB, MiINMUCH Ha SIKUX CKPIMUIIOIOTLCS repOOBOI0  MEHATKOK
(nonatok 10).

63. BinOutok mneyarku Ha sKif 3a3HAUEHO HAHMEHYBAHHS BHMKOHABYOIO
KOMITETY MicbKOi paau abo ii cTpykTypHOro niaposainy (6e3 300pakenus repda),
CTABUTbCS HA KOMifAX JOKYMEHTIB, 10 HAACHIAIOTHLCS B IHINI YCTAHOBM, Ta Ha
PO3MHOXKEHHUX MPUMIPHUKAX PO3MOPSIAUNX JOKYMEHTIB y pasi po3cHaaHHs.

64.Bin0MTOK NeyaTKd CTaBUTbCS TAKHM YMHOM, 1100 BiH OXOIUTIOBAB OCTAHHI
KiJIbKa JIiTep HalMEeHyBaHHs NOCaH OCOOH, siKa Mijnucana JOKyMeHT, ajle He Mifnuc
110Ca/10BoOI 0C00H, a00 Ha OKPEMO BHAIJIGHOMY JUTsl ILOTO MicLi 3 BiAMITKOIO «MI .

BiamiTka npo 3acBil4eHHs nanepoBHX 10KYMEHTIB

65. BukoHaBYH#i KOMITET Ta HOro CTPYKTYpPHI MiZAPO3/iI1 MOKYTh 3aCBi 14y BATH
KOIMii JIMIIE THX NOKYMEHTIB, IO CTBOPIOIOTHCS B HiM, KPiM BUNAAKIB CTBOpEHHS
MarnepoBUX KOMiH €NEeKTPOHHMX [OKYMEHTIB, LI0 HaAiMlLIM  uepe3 cHeTemy
CJICKTPOHHOI B3a€MOJIii OpraHiB BUKOHABYOI BiaaW (Aaji — cucrema B3aeMojlii), a
TAKOX y BHIIQJIKax, nepedavyeHux UM MyHKTOM.

Konil JI0KyMeHTIB iHIIMX yCTAaHOB MOXYTb BHTOTOBJSTHCS |1 3aCBijuyBaTHCS
BUKOHABYMMH OpPraHaMM B TaKUX BUIAJIKaX:

Ha BUMOT'Y CYJIOBHMX Ta IHLLMX PABOOXOPOHHHUX OpraHiBb;
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JUIss  BHYTPIIIHBOIO BUKOPHUCTAHHSI y BHKOHABYOMY KOMITETI Ta HOro
CTPYKTYPHUX IMiJipo3/iaax (IiJl 4yac BUPILIEHHs MUTaHb LOAO NPUHHATTA 'POMa/lsiH
Ha po0OTY, HaBUYaHHsI, 3aCBIJYCHHS iX TPYAOBMX, KUTJIOBHX Ta IHIIMX MPaB).
Hanpuknan, BUKOHaBYi OpraHd Micbkoi pajd  MOXYTb BHIFOTOBHUTH 1 3aCBIAYWTH
KOTIiIO JUIIOMA MpalliBHUKA, sika OTIM Oy 1€ niuTa 10 Horo ocod0Boi Cripasu.

J103BOJISIETHCS. BUTOTOBJIATH KOMIlO 13 3aCBIJUEHOT KOIMIT JIOKYMEHTA, SKIILO
OpUTiHaJ BIACYTHIH a00 HOro OTpUMAaTH HEMOKIIUBO.

Konii 1o0KyMeHTIB BUTOTOBJISIIOTLCS 1 BUAAKOTHCS HA BUMOTY IHIIKX YCTAHOB 200
rpoMaJsiH TIBKK 3 JI03BOJY MICHKOIO TOJOBH, HOTO 3aCTYNHUKIB, KEPYIOUOro
cripaBaMu 200 KepiBHHKA BIAMOBIHONO CTPYKTYPHOTO MiAPO3/IIIY.

Komisi 1oxkymMeHTa MOBMHHA BIANOBIATH OpHriHal€y, TOOTO MOBHICTIO
BIZITBOPIOBATH 1H(MOPMALIIIO OPUTIHAY 1 BCl HOro 30BHILIHI 0O3HAKK 200 TX YaCTUHY.

He nomyckaeTbCss BUTOTOBJISITU KOMIT JOKYMEHTIB 3 HEPO30IpIUBUM TEKCTOM,
MiIYUCTKAMH, TPUITMCAMU Ta IHIUMMH HEOOYMOBIIEHUMH BUITPABIICHHSIMH.

Konist HaOyBae 10pHIMYHOT CHUJIM JIMILE B pa3i il 3aCBiUYEHHS B YCTAHOBJICHOMY
MOPAAKY.

Bigmitka «Konis» npocTaBasieTbess y BEpPXHbLOMY MMPaBOMY KYTKY Mepiiol
CTOPIHKH MarnepoBOro J0KyMEHTa.

CropiHKK KOMiT JOKYMEHTIB (32 BMHSTKOM THUX, IO MAalTh OJAUH apKylil)
HYMEPYIOThCS 1 BIAMITKA MPO 3aCBiUEHHS KOTMIT MOXE JIOMOBHIOBATUCS BiJIMITKONO
«Bcporo B komit apk.». 3a pillleHHIM BUKOHABYMX OpraHiB Micbkol pajaun ado
Ha BUMOTY YCTAHOBH, sIKil HAQJIa€ThCsl KOMisl IOKYMEHTA, JOMYCKAEThCS 3aCBIAUYBATH
KOTIT JOKYMEHTIB MOapKYILIHO.

[Topsiiox CTBOpEHHS ManepoBUX KOMIH €JIEKTPOHHUX JIOKYMEHTIB BU3HAYACTHCSE
[HCTpyKLI€rO 3 AIOBOJCTBA B €AEKTPOHHIHN GopMi.

66. Hanuc npo 3acBijiueHHs KoMii JOKyMEHTa y naneposiii hopMi CKIajaeThes
13 ¢JIiB «3riJHO 3 OpUTiHAIOM», HAMEHYBaHHs M0Ca1, OCOOUCTOrO MijiMUCcy 0CcoOH,
sika 3acBiuye komito, BaacHoro imeHi Ta [IPI3BUIA, natu 3acBigueHHst korii i
MPOCTABJISAETLCA HUXKYE PEeKBIZUTY AokymeHTa «llinnue». Hanpuknan:

3riJIHO 3 OPUTiIHAJIOM

HavanbHuk

BIJUILTY JI1JIOBOJACTBA, KOHTPOJIIO

Ta 3BEPHEHb 'POMASIH MiaAnuc Bnacue im'st TIPI3BUILLIE
[ara

Konii pilenb MicbkOi paau 3acBijuye HaudaibHUK a00 TrOJOBHMH crieuiasicT
Bijully 3a0e3nedeHHss poOOTH  MICbKOI  pajid, KOmil pillieHb BUKOHKOMY,
PO3NOPSKEHb MICBKOIO T'OJIOBH 3aCBiAUyE€ HayalbHUK BIJAITY JTOBOJACTBA, KOIMIT
PO3MOPSAIKEHb MICBKOTO TOJIOBH 3 KaJPOBUX MHUTAHb 3aCBiIUy€ HAYQILHUK BiJU1iY
KaJpoBOl poOOTH. Y pasi BIACYTHOCTI HauyalbHUKA BiJUIiy, KOMii 3acBijuye ocoda,
JKa BHMKOHY€ HoOro o00B’sa3kd. Hanuc npo 3acBijueHHs KOTMii CKPIMOeThes
MeyaTKo BiUIITY, CEKTOPY.
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67. Hanuc npo 3acBifueHHs nanepoBol KOMIT CKPIMJIIOETLCS MEUaTKOW i3
3a3HAQUYEHHSIM Ha Hil HaliMEeHYBaHHsI BHKOHABYOTO KOMITeTy (0e3 300paxeHHs repda)
ab0 MeyaTKoKw CTPYKTYPHOrO MiApo3/ily (Cay>kOu AIJIOBOJCTBA, CIY:KOM Kajpis,
OyxranTepii TOLIO).

68. 3asexxHO Bij cnoco0y BUTOTOBJICHHS KOTIT MOAUISIIOTE HA (BaKCHUMIbHI i
BUJIbHI:

(bakcHMiIbHI  KOIMIi BUIOTOBJSIOTBCS 3@ JIOMOMOTO 3ac00iB KOMiOBaIbLHO-
PO3MHOKYBaJIbHOI TEXHIKHM, Y TOMY 4McJi 0aratodyHKUIOHATILHHUX NPHUCTPOIB, IO
TOYHO BIATBOPIOIOTH YycCi 30BHILUHI O3HAKH, XYJO0XkHi OCOOJMBOCTI O(OpMIICHHS
PEKBI3HUTIB, X pO3TalllyBaHHs (BKJIHOUAOUH MiAMKC Ta MeyaTky) abo YacTuHy 1X;

OCOOMCTMH MIANMUC M0cajoBOi Oco0M, fiKa TMiAnucala OpuriHag JOKyMEHTa,
MOxe OyTH BIICYTHIM Yy pasi HaJCHJIaHHS KOMil HILIKMM ycTaHOBaM a0 SKLIO KOIis
BHMXIIHOTO JIOKYMEHTA 3aJIMIIAETHCS Y AITOBOJICTBI BUKOHABUOTO KOMITETY;

Ha KOMIsIX BUXIJHOIO JOKYMEHTA, 110 3QJIMLIAIOTHCS Y ClpaBaX BHKOHABYOIO
KOMITETy Ta HOro CTPYKTYpPHHX MiApO3Minax, TEKCTH OJaHKiB  MOKYTb He
BIITBOPIOBATUCS, @ 3a3HAYaTHCS MarOTh JIMLLE JlaTa MiAMUcanHs JIOKyMeHTa Ta Horo
peectpaniiHui iHaeKe, nmocazaa ocoOM, sika 3acBiumnIa KOIito, i1 0COOUCTHH Nijmnuc,
JlaTa 3acBiI4eHHs Ta BIIOMTOK Me4aTKK BiJIly 1ITOBOJCTBA, KOHTPOJIIO TA 3BEPHEHb
TPOMa/IsiH, HAllpUKIIA:

Jara, iHJaeKc

JlupekTop MiAMIC Bnacue im's [TPI3BUILLE
3riIHO 3 OpUTiHAJIOM

HavanbHuk Biaginy MiANKUC Bnache im'st [IPI3BULLIE
Jlara

Ha xonisx BHMXIAHMUX JOKYMEHTIB, 10 3aJMLIAIOTLCS Yy ClpaBax Biaiiny
AUJIOBOJICTBA MOBHHHI OyTH Bi3H 1M0OCag0BUX OCI0, 3 SIKUMH BOHM MOTOKEHI, Ta Bi3U
BUKOHABLIIB.

Ha xomisXx JMOKyMEHTIB y mnanepoBii QopMmi, 11010 SAKHX 3AIHCHIOCTbCS
BUIMKA, 3a3HAYAETbCS HANMMEHYBaHHs [M0CaAM OCOOM, fKa 3acBiauuia Kormito, ii
OCOOMCTHH mianuc, 1aTa 3acBiJUEHHST Ta BIJIOUTOK MevaTku CiaykOM JII0BOACTBA;

(GakcuMinbHi  KOMii JOKYMEHTIB, 110 BHAAIOTHCS IHIIMM  YCTAHOBAM |
rpOMajisiHaM, a TaKOXK KOMIT BUXITHUX JAOKYMEHTIB, 110 3aJMLIAIOTHCS B AIJTOBO/CTBI
BHKOHABYOI0 KOMITETY, MiUIAraloTh 3aCBiAYEHHIO BiJIMOBIAHO 10 NYHKTY 65-69 wici
[HCcTpyKwii.

DaKkCUMIJIbHI KOTii, 10 MICTSATh (GaKCHMIJIbHE BIATBOPEHHS NiAMNUCY M0CAL0BOT
0COOM 1 MpU3HAYEHI NHMINE [/ BHYTPILIHBOTO KOPHUCTYBAHHS Y BHKOHABUOMY
KOMITETI (HaIpHKJIaA KOMIT pO3MOPSAYMX JOKYMEHTIB, MIAHIB, MOJIOKEHb TOLIO), HE
noTpedyIOTh 101aTKOBOIO 3aCBiIUEHHS;
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BUIbHI KOMIiT BUTOTOBJISIIOTBCS LUISIXOM TEpPEAPYKYyBaHHS ado MepernucyBaHHS
OpUTiHaTy JOKYMEHTa, L0 IMOBHICTIO BIJATBOPIOIOTL HOro iHdopmMmalito, ajie He
a0COJIOTHO TOYHO BITBOPIOIOTH HOr0 30BHILLHI O3HAKK (LIPUGT, peKBi3UTH OJlaHKa,
HiANKC, eYaTKy TOILIO).

BinbHa xomist norpe0ye 3acBiueHHS BIAMNOBIAHO J0 MyHKTY 65-69 i€l
[HCTpyKLiT.

69. B okpemMux BUNAAKaxX MOXKYTb BUTOTOBJISITUCS BUTSITH 13 JIOKYMEHTIB.

Butar — ue 3acBigueHa Komisi YaCTHHM TEKCTY JOKyMeHTa. Butsr moxe OyTw
oopmiieHUH Ha OnaHky abo 0e3 HbOro 3  BIATBOPEHHSIM TakuX O0OB’SI3KOBMX
PEKBI3UTIB: ‘

Ha3Ba JIOKYMEHTa, 3 SKOIO BHIOTOBJISIETHLCS BUTAT, Hanpukiaa «Butsar
i3 mpotokosry _ cecii CMinsHCbKOI MiCbKOT paau  ckiMkaHHs», «Bursar i3
pILIEHHS BMKOHABYOro KoMiTeTy CMIJsIHCbKOI  MicbKOT  paau», «Burar i3
PO3MOPSAKEHHST MICBKOIO TOJNOBW», «BUTAr i3 Hakazy (kepiBHHKA BiAMOBIAHOrO
BUKOHABUYOI'0 OpraHy)», « BUTAr i3 IpoTOKOIY» TOL1IO;

JaTa JI0OKyMeHTa, HOro peectpauiiHui IHIEKC, 3aroJIoBOK /10 TEKCTY JIOKYMEHTa
0e3 Oy 1b-SIKMX 3MiH, CKOPOUYECHb UM JIOMOBHEHbD;

KOHCTATyI04ya YaCTUHA TEKCTY MEPEHOCUTHCS JI0 BUTSTY MOBHICTIO;

BIAMOBIAHUH MyHKT a00 IHIIMHA TEKCT 3 IOKYMEHTY i3 30epekeHHsAM Hymepariii
MYHKTIB, KO TaKi €

HaiMEHYBaHHsl 10CaAM KepiBHMKA, Horo BiacHoro  imeni, [TPI3BUIIIA.
Mix pekBi3UTaMM Mocaaa KepiBHuWka Ta BiaacHoro imeni, [TPI3BUILIA craBuThbes
wramn  «IIIIMMC».  KepiBHUK  0cOOMCTO  MOXKE HE  MIANWCYBATH  BUTST
13 IOKYMEHTa,

rpud 3aTBepikeHHs (a0o rpud oOMEKeHHs JOCTyny /10 JI0KYMEHTa),
SIKILO TaKi MICTATHCS HA JOKYMEHTI;

BIZIMITKA MPO 3aCBiTUEHHSI BUTATY i3 JIOKyMEHTA.

Harne npo 3acBiueHHst BUTATY PO3MILLY€THCSI HUKYE PEKBI3UTY J0KyMEHTa
«[lignue» Ta cknanaeThbest:

31 ¢J1iB «3riIHO 3 opuriHaTiomM» (0e3 JanokK)

13 HaMeHyBaHHS MOCaJH, 0COOMCTOrO MiAMKUCY OCOOM, sika 3aCBiAYye BUTHT,
i1 BIACHOTO IMEHI Ta Mpi3BUILA;

13 JIaTH 3aCBiIUEHHS BUTATY.

Hanuc npo 3acBiIUEHHS BUTATY CKPIMJSETHCS MEYATKOI 13 3a3HAYEHHSAM
Ha  HIA HalMEHyBaHHs BIAMNOBIAHOMO BHKOHABYOIO OpraHy MICbKOT paju
(6e3 300pakeHHs repOa).

BuTAr 3 JOKYMEHTY MOBHMHEH HaJaBaTH YSBICHHS [P0 3MICT JIOKyMeHTa
B L[IJIOMY.

BiamiTKH npo ¢cTBOpeHHs, BAKOHAHHS JOKYMEHTA
70. BigomocTi npo mnpauiBHHKa, SKHM CTBOPHB JOKYMEHT, OMDOPMISIOTH Y
HIDKHBOMY JIIBOMY KyTi Ha JIMLBOBOMY OOLI OCTAHHLOrO apKyiia [anepoBoro
JOKYMCHTA Ta CKJIaJalOTbCs 3 TaKMX €JIEMEHTIB: [MpIi3BUILA | BJIACHOIO IMEHI,
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ciiyk00BOro Homepa TenegoHy Ta/abo aapecu cilyxOO0BOI €JEKTPOHHOI MOUITH,
EENNENR

Onena ®EJIOPYYK 044 2 34 56, Fedorchuk@gov.ua

JlonycTuMo yepe3 KoMy 3a3HayaT Kijibka HOMEpIB TejedOoHIB, 3a SKHMH MOKHa
3B’s13aTUCS 3 NPALIBHUKOM, SIKHI CTBOPHUB JIOKYMEHT, HalPUKJIA/L:

Onena ®EJIOPYYK 044 2 34 56, 524 49

[Ticns 3aBepiueHHs poboOTH 3 JIOKYMEHTOM  MPOCTABJISIETLCS  BIJIMITKA
Ipo MOro BUKOHAHHA. BiMiTKa Npo BHKOHAHHS JIOKYMEHTA CBIIYMTL [P0 TE,
IO poOOTY HaJ JOKYMEHTOM 3aBEpLUEHO | HOro MOXHa JOJYYHUTH [0 CIpaBH.
BiamiTka Moxke MICTHTH citoBa «J1o cripaBu», HAWMEHYBaHHS NOCAJIH, MiNKC i aaTy.

JIKIO 1TOKyMEHT He notpedye NUCbMOBOI BIAMNOBIAL, 3a3HAYAIOTLCS KOPOTKI
BIZIOMOCTI Mpo BUKOHaHHs. [lianuc i naty BiAMITKM NMpPO BHUKOHAHHS MPOCTABJIsIE
MpauiBHUK, SIKUH CTBOPUB JIOKYMEHT, a00 KEpiBHUK CTPYKTYPHOTO MiApO3/iny.
3a3HAuUEHUH pPEKBI3UT NPOCTABISETLCS BiJA PYKH Yy JIBOMY KYTKY HHKHBLOIO
I0J1s1 IEPILIOT CTOPIHKH.

BigmiTka npo HaAXOPKEHHs! MarnepoBOro A0KYMEHTa JI0 BUKOHABUOTO KOMITETY
Ta HOro CTPYKTYpPHHUX MiJAPO3AUTIB MPOCTABISETHCS BiJl Pyku ado 3a JA0MOMOroL0
peecTpaliifHOro rammna, Ha JHMUBLOBOMY [OJi Y MPaBOMY KYTKY HHWKHLOIO [10Jis
MEPIUIOro apKyllla OpUriHaly JOKyMeHTa. EjeMeHTaMH 3a3HA4eHOro pPeKBI3UTY €
CKOpOYE€HE HAWMEHYBaHHS YCTaHOBH — OJIepXKyBaua JIOKYMEHTa, peecTpaliiHui
iHAekc, aara (y pasi noTpeOu roanHa i XBUJIMHK) HAJIXO/DKEHHS JIOKYMEHTA.

SIKIO  KOPECMOHAEHLIsl HE PO3KPHUBAETLCS  BIAMOBIHO 10 NyHKTY 97
uiei  IHeTpykuil, BiAMITKA [pPO  HAJAXO/DKEHHS  JIOKYMEHTA  [POCTABJISACTHCS
Ha KOHBEpTax (ynakyBaHHSX).

Y pasi HaaXo[KeHHsl 30pOlLYpOBAaHUX JIOKYMEHTIB pPa3oMm i3 CYNpOBiJAHHUM
JIMCTOM  BIAMITKA  peecTpalilfHOro  mrammna, aBTOMATHYHOTO — HymepaTopa
YM WITPUX-KOZY CTABUTHCS HA CYNPOBIJIHOMY JIUCTI.

CkiaieHns aesiKMX BUAIB 10KYMEHTIB: pillleHHs] MiCbKOI pajw,
pilleHHS BUKOHABYOI0 KOMIiTeTYy MiCbKOT paju,
pPO3NOPSIAZKEHHSI MiCbKOT0O r0OJ1I0BH

71. Tlopsimok ckylanaHHs Ta OQOPMJIEHHS! MPOEKTIB pillieHb MICbKOT  pajiu
BU3HaueHUi [loyIO)KEHHAM MNP0 y3rO/UKEHHS MPOEKTY  pillieHHs paad  Ta
Perimamentom pobotn CMiISHCBKOT MiCbKOT pajiu.

[Topsimok cknananus Ta 0QOPMIICHHS MPOEKTIB PillieHb BUKOHABYOIO KOMITETY,
PO3MOPSIKEHb MICBLKOIO I0J0BU BU3HAYEHUH [T0N0kKEHHSIM NPO MOPSII0K NiINOTOBKH
POEKTIB PIlIEHb BUKOHABYONO KOMITETY MIChKOT pajn, [lopsakoM miarotosku
MPOEKTIB PO3MOPSAIKEHb MICHKOrO rofoBu, [TOpsiikoM MiArOTOBKM pO3NOpskeHb
MICBKOTO TOJIOBH 3 KaJpOBHX MHUTaHb Ta PeraMeHToM  poOOTH BMKOHABUOIO
komiTeTy CMINAHChKOT MicbKOT paan. Hakaszu kepiBHUKIB CTPYKTYPHHMX MiIpO3/iiB
3aTBEPIIKYETHCA OKPEMHUMHU aKTaMH,
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PosmopsiipkeHHsT  MICBKOTO — TOJIOBM, pILIEHHSI — BMKOHABYOIO KOMITETY
HYMEPYIOTbCS y TOPSAKY iX BHJAHHSl Y MEkKaxX KaJeHJAapHOro poky Ta MaioTh
OKpeMy TMOPsIIKOBY HyMepaLito.

[TpuiiHsaTe pilIeHHs MICbKOI  paad MiANUCY€ TOJOBYIOUYMH Ha MJeHapHOMY
3acijaHHi He Mi3Hille, HiXk Yyepe3 S AHIB 3 MOMEHTY NPUHAHATT.

[TpuitHATI pillIEHHS HYMEPYOTbCA Y MOPAIAKY 3POCTAHHS.

PimieHHst MicbKOi paau MarOTh MOTPIHHY HyMeEpalilo, fKa CKJIaJacThCs: HOMEP
cecii MiCbKOT paau (THpE) MOPSAKOBUNA HOMEP MPUHHATOrO pilleHHs (MOXHJIA PUCKA)
HOMEp CKJHMKaHHS Micbkoi pajud puMcbkUMH UHdpamu. JlaToro pilueHus € nara
PUNAHSTTS. '

Ha opwuriHani piiieHHss jgata Ta HOMEp BJAPYKOBYIOTbCA 3@ J0MOMOIOKO
OpPITEXHIKH.

OpuriHan pinieHHs MOBUHCH OyTH HAJPyKOBAHUH HA HOMEPHOMY OJIaHKY.

Homepni OnaHku pillieHb paau 00J1iKOBYIOTbCS Ta 30epiratoTbes y Bl
3a0e3rneueHHss poOOTH MicbKOT paau. biaHku BHIAIOTHCS PO3POOHUKAM [POEKTIB
pillieHb, MPO 110 pOOUTHLCS BIAMITKA Y KypHaJli peectpallii OJlaHKIB pilleHb pajiu.

3incoBaHi OJIaHKU pilleHb pajd MAIAralOTh CIUCAHHIO TA 3HULIEHHIO, 11PO 11O
CKJIa/1a€ThCsl BIMOBITHUH aKT.

[IpoTrokonu

72. Y mnpotokojax ¢ikcyeTbecs iHGopmalis Mpo XiJd BEJEHHS 3aci/laHb
BUKOHABUOrO KOMITETY, IUIGHApHUX  3acifiaHb Cecid  MICbKOT  paau, IHIIMX
KoJieriaibHuX opraHiB. [IpoTokon ckiagaeTbcss Ha MNiJACTaBl 3arnuciB, 3po0JeHHX
Oe3mocepeIHbO MiA yac 3aciiaHb, MOJAHUX TEKCTIB Ta Te3 JOMOBIJAEH 1 BUCTYIIB,
JIOBIJIOK, TPOEKTIB PillIEHb TOLLO.

73. llporoxonn MOXYTb CKJaaaTucsi B TNOBHIH abo cTuciii  dopmi.
Y NpoTOKOJIax, CKIAAEHUX Y CTHUCIAIH GOpMi, PIKCYIOTHCS JIULLIE NMPUHAHATI pilleHHS
0e3 X0y OOrOBOpPEHHS NMUTAaHb.

74. I1poTokoa opopMIIOETLCS Ha OPiuiiHOMY OJIaHKY KOJEriajlbHOIO OpraHy
abo Ha uucTomy apkyuii nanepy Gopmary A4 (210 x 297 MisliMeTpiB) i3 MO3/10BKHIM
pO3TalllyBaHHSM PEKBI3UTIB.

[Tporokos 3acianusi opopmiisieTbCsl 3a 3pa3kom, HaBeAeHUM Yy jaoaatky 11,
3pa3zoK OQOPMJIEHHS BUTSTY 3 MPOTOKOJY HaBEJACHO y joAaTKy 12. 3a BijNOBIIHOW
dbopMOI0 0POPMIISIFOTHCSI TPOTOKOJIK KOMICIH, poOOUYHX TPyl TOLIO.

75. Jlatoro nmpoTOKOJIY € JlaTa MPOBEACHHS 3acilaHHsl. SIKIO 3aci/laHHs TPUBAJIO
KIJIbKA JIHIB, YEPE3 THPE 3a3HAUAIOTHCS TIEPIIMK Ta OCTAHHIN JIeHb 3aciiaHHsl.

76. Homep (iHAEKC) MpOTOKOJY MOBMHEH BIAMNOBIJIATH MOPS/IKOBOMY HOMEPY
3acinaHHs. Hymepatlisi npoTOKOJiB BEACTHCS B MEKaxX KaJeHIapHOr0 POKY OKPEMO 3a
KO»HOIO TPYINOK MPOTOKOJIB 3acilaHHs BIAMOBIHOT KOMICIT, KOJETil, JI0pajavoro
oprasy, podouoi rpymnu Tollo.

Hymepauiss npoTokoJiiB ceciii MicbKOi pajn BeJeTbCs Yy MeEkKaX CKIMKaHHS.

Y PpekBI3UTI «Micue 3acijlaHHs» 3a3HAYA€ThCS HA3Ba HACEJICHOTO MYHKTY, B
SIKOMY B1JI0YJIOCS 3aciiaHHsl.
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77. KOpOoTKM# 3MICT [0 TEKCTYy MpPOTOKOJY TMOBHHEH BifoOpakatn BH/
3acigaHHs (Hapazna, 300pu, KoH(pepeHis Touo) ado KoJeriaibHOro opraHy.

78. ¥V nporokoai 3azHavatorbest TIPI3BUILIA Ta BnachHe im'st rosioBu ado
FOJIOBYIOUOr0, CEKpeTapsi, 3alpoLIEHUX, @ TAKOXK MPUCYTHIX OCI0, nepesik nuTaHsb,
3allJJaHOBAaHUX [0 PO3MVIsAy HA  3aCilaHHi, WO PpO3MillleHl y  MNOpsaKY
X 3HAYYLLOCTI 13 3a3HAYEHHSM JIONOBiAa4a 3 KOYKHOIO MUTAHHS.

Y CHUCKY TMpPHUCYTHIX 3a3Ha4aloThCs B al(aBiTHOMY MOPSIKY CIOYATKY
[TPISBUIIIA Ta BiaacHe im's NPUCYTHIX MOCTIHHUX YJIEHIB KOJErialbHOrO Opramy,
IOTIM — 3aMpPOILIEHUX OCi0 i3 3a3HaUEHHSIM nocaj Ta 'y pasi norpedu HaiMeHyBaHHs
YCTaHOB. SIKIIO KiJbKICTh MPUCYTHIX MepeBuliye 15 oci0, 3a3HavacThes 1X 3arajabHa
KUIBKICTB i3 TIOCHJIAHHSIM Ha CIUCOK, 110 JIOJAETLCS 710 TPOTOKOY.

79. IIpoTOKOJ CKJIANAETBCA 3 PO3ALIIB, sKi MOBUHHI BIANOBIAATH MYHKTAM
MOpsiiKY JieHHOro. Posainn HymepyroTbes apabcbkuMU LubpaMu | Oy ayroThes
3a Takoro cxemoro: CJIYXAJIN - BUCTYITUJIN - BUPILLIMJIN.

3a3HauyeHi cJoBa JIPYKYIOThCS BEAMKUMH Jlitepamu. [licis ciliB CcTaBUTbCS
JIBOKparka.

80. Ilicnsa cnosa «CJIYXAJIM» 3a3HaqaeTbcsi TEKCT BHUCTYMY OCHOBHOIO
nonosigaya. TIPI3BBUILIE ta BracHe iM’s KOXHOrO J0MOBiAaua APYKYIOTLCS 3
HOBOTO psaJiKa. TeKCT BUCTY Iy BUKIAMAETLCS Y TPETiH 0CO0i OAHUHHM.

81. Texctu abo Te3u n0omnoBiAi Ta BUCTYMIB, 0QOPMIICHI K OKpeMi JOKYMEHTH,
J0 TEKCTy MPOTOKONY He BKItoYaroTees. [licias Bimomocted npo gomnosijzaua
3a3Ha4acThCs « Teker 1onoBiai (BUCTYITY) JI0JIAETLCS 10 MPOTOKOY».

82. Ilicna caosa «BUCTYIIUJINY dikcyroThest BUCTYNIM THX OCI0, 1110 B3SJIHU
y4acTb B 0O0roBopeHHi JonoBili. Buctynu odopmioorhes y  npotokoi
i3 3a3HauenHam ITPI3BUILIA Tta BiacHOro im's MpoMOBIIB Y HA3UBHOMY Bi/IMiHKY, a
TaKOX 3 BHUKJIAJCHHSAM 3MICTY NHTaHHS Ta BIAMOBiAeH Ha HLOrO. 3MICT BHUCTYNIB
BUKJIAJIA€THCS BiJL TPEThOT 0COOM OJIHHUHH.

83. [Ilicna cnosa «BUPIIUMIIM»  dikcyerbes  npuiinate  pilienus 3
pO3MJISSHYTOrO MUTAHHS [MOPAAKY JEHHOIO — MPUHHATO (3a3HAYAETHLCS  HOMED
MPUHHATOrO PILLIEHHS ), HE MPUHHSTO, 10 BijOMa.

3a HasgBHOCTI Jopy4eHHs 3asznauvacrbes [IPI3BULLE  ocobu, sikiii jano
JIOpYYeHHs, 4YiTKO  CcOPMYJIbOBAHHH  TEKCT  JOpYyuYeHHSs Ta TEPMiH  HOro
BUKOHAHHSI.

PiuieHns, wo MicTATh Kifbka MUTaHb, MOALISIOTH HA MYHKTH i MiAMYHKTH,
SIKI HYMEpYrOTbes  apabcbkuMu  Lbpamu. [TianyHkTH HymepyroThes Ludpamu
3 Iy KKOIO.

84. SIkio Ha 3acimaHHi npuiMaeTbCs pillIeHHS PO 3aTBEPKEHHS JIOKYMEHTA,
AKUA  0OroBOPIOBABCS Ha  3acijaHHi, e JOKYMEHT  JIOJIa€ThCst
JI0 TIPOTOKOJY 1 B HbOMY pPOOMTBLCSI MOCHJAHHS Ha HOMEp 1 JlaTy npoToKoJy.
3a HasBHOCTI IHIIMX JIOKYMEHTIB, IO pO3IMsAaiucs Ha 3acigauni Ta  hakt
OOroBOpeHHsS  sIKMX 3aDiKCOBAHO y TEKCTI MPOTOKOMY, BOHM HYMEPYHOThCS

apaOCbKUMHU LMppamu (1oaaTok 1, 1oaaTok 2). Y BIANOBIAHMX NYHKTaX NPOTOKOIY
pPOOHMTBCS MOCUIIAHHS Ha Lii J0AaTKH.
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PexBisut «Biamitka npo HasBHICTH 101ATKiB» HANPHKIHLI TEKCTY NPOTOKOJY
HE 3a3HAYa€ThCS.

85. IIpOTOKOJI MiANKCYEThCS TONOBYIOUMM Ha 3acCifiaHHi KOJETialibHOro opraHy
Ta cekperapem, abo 0co0010, BiNOBIAAILHOK 38 BEACHHS MIPOTOKOIY.

86. IIpoTokon 3acilaHHs BHKOHABYOrO KOMITETY MICHKOT pajiu MiANHUCyeThes
FOJIOBYIOYHM Ha 3aCiJlaHHi Ta KEPYIOYHM CIpaBaMH BMKOHABYOIO KOMITETY MiChKO]
pajy.

[Ipotokos cecii miamucyeTbcs rONOBYIOYMM Ha 3acigamHi Ta cekperapem
pagu. Y BUNAAKy 3iHCHEHHS MOBHOBAXCHb MICBKOrO TIOJIOBH CEKPETapeM pajii,
MPOTOKOJ CeCii MIANMUCY€e TIbKKH CeKpeTap paj.

Cayx00Bi JiucTH

87. Cuyx0oBi J1MCTM CKJAZAIOTBCS 3 METOK  0OMiHy  indopmaticio
MK OpraHamH siK:

- BIAMOBIJl HA BMKOHAHHS 3aBlaHb, BU3HAYEHWX B aKTax OPraHiB ACpiKaBHOI
BJIaJIU, JOPYUEHHSIX BULIUX MOCAT0BUX OCI0;

- BIAMOBIAI HA 3aNUTH, 3BEPHEHHS!, & TAKOK KOPECNOHAeHNiI0 BepxoBHOi Paju
Ykpainu;

BI/UOBI/li HA BUKOHAHHS 10PYYeHb yCTAHOB BUIIOIO PiBHSI;
BIJNOBIJIi HA 3aMUTH IHIIKX OpraHis;

BIANOBIZI HA 3BEPHEHHS POMAISIH;

BIAMOBIJI Ha 3anmuTH Ha iHdopMaLlilo;
IHILIATUBHIJIUCTH;

CYIIPOBI/IHI JTIUCTH.

88. Cityx00BuH JMCT 0opmIIIOEThCS y nanepoBsiii Gopmi Ha crielialibHOMY J1is
macTiB Onanky Qopmaty A4 (210 x 297 winimerpis). SIKIO TekcT jMcTa He
NCPEBULIY€E CEMM PSIIKIB, BMKOPHCTOBYEThCs Osank ¢opmary AS (210 x 148
M1UTIMETpiB).

JIuer  mae rtaxi pexBi3uTH: narta, peecTpaliffiHMM  iHAEKC, MOCHJIAHHS
Ha peecTpauiiHuil inaekc i naty 10KyMeHTa, Ha KW JaeThest BIAMOBiIp, aapecar,
3aroJIOBOK 10 TEKCTY, TEKCT (OCHOBHHMH PEKBI3UT Cy»)O0BOro JIMCTA), BiAMITKA
NPO HAABHICTH A0/ATKIB (y pasi noTpedn), nianuc, BiaMiTka Npo BUKOHABLLS,

JlaToto nmcra € jata peectpauil  BMXiAHOT KOpeCHOHACHLT y  cayxOi
J1JI0BO/ICTBA.

OCHOBHMM pPEKBI3UTOM CIy’K0OBOrO JIMCTA € TEKCT, 11O CKAANACTHCS 3 JBOX
HacTHH. VY Mepiliii 4acTHHi 3a3HAYAECTLCS MPUYMHA, MiAcTaBa abo OGIPyHTYBaHHS
MIATOTOBKK JIMCTA UM HABOSITHCS MMOCHIAHHS HA JOKYMEHTH, 1110 Oyau nijacTaBoio
JUIA HOTO CKJIaJIeHHs. Jlpyra 4acTuHa BKIIOYAE BHCHOBKM, NPOMO3MLIL, mpoxanHs,
pILICHHS TOMIO, SIKi pO3MiLLYyOThCs 3 ab3ally.

89. Sk mpaBuI0, y JIMCTI MOPYLLYETLCS OJIHE MTUTAHHS.

Texer nucTa BUKIanaeThest Bif nepuioi 0coGu MHOKHHH 3 BUKOPUCTAHHSIM CJIiB:
«IPOCHMO MOBIIOMHTH...», «PO3’SICHIOEMO, 1110...», a0 BiJl TPETbOT 0COOH OAHHHU —
«CMminsHCbKa Michka pajia iHGOpMYE...», «yNpaBiiHHs BBAKAE 32 AOLITbHEY.
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SIKIIO JIMCT CKIaZeHO Ha ONaHKy MocazoBOl OCOOM, TEKCT BHKJIAIA€ThCs
BiJ] IIEPIIOT 0COOU OHUHU — KITPOIILY...», «IIPOHOHYIO...».

90. Cityx00BI JINCTH i AMUCYIOTBCS BIAMNOBIIHO 10 MYHKTY 46 wici [HCTpyKILii.

BisyBanus  ciy»0OBMX JIMCTIB, CTBOPEHHX y BMKOHABHOMY KOMiTeTi,
3IHCHIOETBCA B TAKOMY TOPSAAKY: MPALiBHUK, SIKHH CTBOPUB JOKYMEHT, KepiBHHK
CTPYKTYPHOTO MiJPO3/1iJly BMKOHABUOrO KOMITETy MiCbKOI pajiu, B SIKOMY i0ro
CTBOPCHO, Y pasi NoTpeOM (SKIIO B JIMCTI MOPYUIYIOTHCS BAKIMBI Ta NPUHLMIIOBI
MATAHHA) 3aCTYNHMK MICBKOrO TOJOBM 3a HAnNpsMOM JisSUIbHOCTI (SIKILO JIMCT
MINMUCY€E MiCbKHIA I0JI0BA).

JIOKYMeHTH 10 3aciaaHb KoJleriaibHUX OPraHiB

91. Marepianu 10 ceciii Micbkol paau GOPMYIOTBCS Ta HAJAIOTHCS Ha
O3HAHOMJICHHS  BIAMOBIAHO 10 BUMOr T0OJIOXKEHHSI T1PO  y3rOJKEHHS  [POCKTY
piueHHs pagu Ta Pernamenrty po6otd CMinsHCbKOI Michbkoi paji.

Marepiann 10 3aciianb BUKOHABUOIO KOMITETY MiChKOT paiu (GOpMYyIOThCS Ta
HaJAI0TBCA  HAa O3HAHOMIICHHS BIAMOBIAHO J10 BUMOT [10JI0KEHHS PO NOPSIOK
MIATOTOBKH MPOEKTIB PillleHb BUKOHABYOIO KOMITETY Michkoi paju, Ta Pernamenry
po0OTH BUKOHABYOTO KOMiTeTY CMINISHCHKOT MiChKOT pajiu.

JOKyMeHTH npo cayKk60Bi BiapaaKeHHs

92.V pasi BHHUKHEHHS NOTPeOH y HAMPaBICHH] NPALIBHUKA Y BiPS/UKEHHS, He
nepeadayeHe MiaHoM poOOTH BHKOHABYOrO KOMITETY, KepiBHUKOM CTPYKTYPHOIO
MIPO3/iTy, B AKOMY MpALIOE MPALiBHUK, FOTYETLCS AOMOBiAHA 3amucka HA im's
MICBKOTO TOJIOBH (uM iHIIA 0co0a), B siKiii 3a3HAYacTHLCS Npo Te, KyaAW, Ha SIKUH
CTPOK, 3 IKOK) METOIO BIJIPSI/DKAETHCS M1PALLIBHHUK.

HanpapieHHst y BipsuKeHHs 31iHCHIOETBCS 3a PO3MOPSKEHHSIM MICHKOIO
FOJIOBH, Y SAKOMY 3a3HAYA€TbCs MYHKT MPU3HAYEHHS, HANMEHYBaHHs opraHizauii, /10
SIKOI BIJIPSIIDKAETHCS TIPALLiBHUK, TEPMiH | MeTa BipsiKeHHS.

[TincraBoro mns BipAkeHHs € 3anpoweHHs, BUKIHK [CHTPAIbHHX Oprasis
BUKOHABYOI BIaIM, CJyk00Ba 3amncka cekperaps MiCbKoi paau, TMepuioro
3aCTYNHUKA MICBKOIO TOJIOBH, 3aCTYMHMKIB MiChKOIO TIOJIOBH, PAJHMKIB MiChKOIO
FOJIOBH, KEPIBHUKIB CTPYKTYPHMX MiAPO3AINIB BHKOHABYOTO OpraHy, ski 3
PE30JIIOLI€I0  MICBKOTO  TOJIOBH  HAMAlOTbCS  J10 CCKTOpPY  KaapoBOl  poOOTH
HE Mi3HIIIe HiX 32 TPU JHI 10 1aTH BiAps IKEHHS.

BinpsokeHHs  npauiBHMKIB  3AiHCHIOETBCS  BIANOBIAHO  J10 [Topsiaky
BIIPSDKEHHS NPALiBHUKIB BUKOHABYOTO KOMiTeTy CMIJSHCHKOT MichKOT paju.

III. Oprani3auis 10KyMeHTO0Giry Ta BAKOHAHHS J0KYMEHTIB

Bumoru wono panionanisauii 1okymentoo6iry
93. JlokyMeHTOOOIr y BUKOHABYOMY KOMITETi Ta HOrO CTPYKTYpHHX MiJIpo3ijiax
- LC MpPOXOMKCHHA JOKYMEHTIB 3 MOMEHTY iX CTBOpeHHs abo ojepKaHs
A0 3aBEPILCHHS BUKOHAHHS a0 BiAMpaB/eHHs.
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JIOKYMEHTH He3aJie)xHO Bia crocoOy dikcauii Ta BIATBOPEHHs iHpopMallil
NPOXO/JSATh Ta ONPAllbOBYIOTHCS Y BMKOHABYOMY KOMITETI MiChbKOi paau Ta 1i
BHKOHABUMX OpraHax Ha €JIMHUX OpraHizalidHMX Ta MpPaBOBUX 3acajax opradizauii
JOKYMEHTOO0ITY, BA3HAUEHHX LI€I0 [HCTpYyKLIELO.

94. EpextriBHA opraHizallisi JOKyMEHTOOOITY repeadayae:

- MPOXOJDKEHHS JOKYMEHTIB Y BAKOHABYOMY KOMITETI HAMKOPOTUIMM LIISIXOM;

- CKOpPOYEHHSI KIJIbKOCTI IHCTAHUIH MPOXOKEHHS JOKYMEHTIB (30Kpema
i 4ac MoroJKeHHs ),

- OJIHOpa3oBICTb oOMnepauii 3  onpautoBaHHs  JOKYMEHTIB, YHUKHEHHSI
NyOutoBaHHS Mij 4yac poOOTH 3 HUMU;

- LEeHTpaji3auiro (3AIMCHEHHS OJIHOTHUIIHMUX Onepaiin 3  JOKyMCHTaMH
B OJIHOMY Miclli);

- YCYHEHHs onepaLii, siki MO)KHa aBTOMaTH3yBaTH.

95.Tlopsaiok  1OKyMEHTOOOIrY — perjamMeHTyeThest  Uieto  [HCTpyKii€eto,
MOJOXKEHHSIMH PO BUKOHABYI OpPraHu, MocaJloBUMH IHCTPYKLIISIMH,

IIpuiiMaHHs Ta NnepBHHHE ONPAUIOBAHHS AOKYMEHTIB, 1110 HAZAXOASITh /10
BUKOHABYOI0 KOMIiTeTYy

96. JloctaBka JNOKYMEHTIB J0 BUKOHABYOIO KOMITETY Ta HOro CTPYKTYpPHHX
MiAPO3AiNiB 3IHCHIOETbCS Yepe3 CHUCTEMY B3a€EMOJii, a TaKOX 3 BHKOPHCTAHHSIM
3ac00IB  TMOLITOBOrO  3B’SI3Ky,  CHEUIalbHOrO  3B’SI3KY,  €JIEKTPO3B’SI3KY,
KYp’€pCbKOIO Ta Pelib/I’ €repebkoto ¢y k0010,

[lowrroro  ta  uepe3  Kyp’epcbKy — ciyxOy  JOCTaBJISE€TLCS  [MHCHMOBA
KOPECTIOHAEHLIs Y nanepoBiit Gopmi, NowToBi kapTiku, GaHaeposi, ApidHi nakerTw,
a TaKOX MEPIOJIMYHI IPYKOBaHI BUIAHHS.

Denba’erepebKoro ¢ty k0010 Ta ¢i1yk00t0 crenialbHOro 38’ 3Ky JI0CTaBISCTLCS
crieliajibHa KOpeCroH/IeHILisl.

Kananamu enexkTpo3B’si3Ky, B TOMY YMCIi CUCTEMOKO B3a€MOJLiT, 1IOCTABIISIIOTHCS
(paxcorpamu, Teae@OHOrpamMH, E€IEKTPOHHI  JIOKYMEHTH i3 3aCTOCOBYBAHHSIM
CIEKTPOHHOrO LMGPOBOro MIANUCY Ta JOKYMEHTH B €JICKTPOHHIH dopmi 0c3
€JIEKTPOHHOIO LIM(PPOBOIo NiAnucy (y ckaHoBaHii dopmi).

97. Yci 10KyMEHTH, 110 HAAXOASATH JI0 BUKOHABUOIO KOMITETY NPUAMAIOTLCS
LIEHTPAJII30BaHO BIAAIOM A1J10BOJCTBA O€3 Mpasa JieneryBatHs Bi/noBIAHOT (yHKILT
HILIMM BUKOHABYMM OpraHam.

Y Biaaini  AI0BOACTBA PO3KPHUBAIOTHCS BCi KOHBEPTH, KPIM THX, 110 MalOTh
HaIKC «OCOOUCTO». Y TakoMy BHNAJKy peecTpauidHuil iHAeKC Ta jara peecrpailii
HAHOCATHCSI HA KOHBEPT.

Pexomeni0BaHa, creuiajibHa Ta KOPECMOHJICHIS 3 OrOJA0WEHOI0 LiHHICTIO
MPUAMAETBCS 1111 PO3IUCKY B XKypHaIi, peecTpi abo MoBiIOMJIEHHI PO BPyUEHHS.

98. VY pasi Hauxo/uKeHHs KopecrnoHjaeHuii 3 BiamiTkoro «TepMiHOBO»
(QiKCY€TbCsl HE JIMLIE JaTa, a | FOJIMHM TA XBUJIMHHW JIOCTABKH.

JIOKyMEHTH, 10 HaliAlWIM  4epe3 CHUCTEMY  B3aeMOJii, JIPYKYIOTHCS
Ta MiUIAraloTh peecTpauii Biu1ijioM AiI0BOACTBA.
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99. KonBeptu 30epiratoTbest 1 J10JalOThCS A0 JAOKYMEHTIB, SIKIIO JIKIIE
32 KOHBEPTOM MOJKHA BCTAHOBUTHM aJIpeCcy BiANpaBHUKA, Yac BiANpPaBICHHS
Ta OJEpXKaHHS JOKyMeHTa a0o Yy KOHBEpTI BiJICYTHI OKpeMi JOKYMEHTH
YM BCTAQHOBJIEHO HEBIJINOBIAHICTh HOMEpIB JOKYMEHTIB HOMEpaM, 3a3HaueHUM
Ha KOHBEPTI, a TAKOX aJIPECHI SAPJIUKH PEKOMEHJI0BAHUX KOHBEPTIB i MaKETIiB.

Y pasi BIACYTHOCTI J0JATKIB, 3a3HaYEHUX Y JIOKYMEHTI, a00 OKpEMHUX apKyllliB,
a TaKOXK HasIBHOCTI MOMUJIOK B 0pOpMJIEHHI JIOKYMEHTA,
110 YHEMOXJIMBIIIOE HOr0 BUKOHAHHS (BIACYTHICTbL MIANKCY, BIJIOUTKY [CUATKH,
rpu@y 3aTBEPIKEHHS, MUHYB TEPMiH BUKOHAHHS TOLIO0), JIOKYMEHT HE PEECTPYEThHCS
I BIANPABHUKOBI HAJICHJIA€THCS NTMCbMOBE MOBIJOMJICHHS 00 HOMY MMOBIIOMJISE€THCSE
npo ue rteaeGoHoMm. [lpu nbOMy Ha JOKyMEHTI pOOMTBHCS BiAMOBiAHA BiAMITKA
13 3a3HAYEHHSAM JIaTH 3alUTYy (PO3MOBH TesleOHOM), MOCaaM Ta Mpi3BUILA OCOOH,
AKIH  3poOJIeHO  3amuT, MiJNMKCY, BJACHOIO IMEHI Ta npi3BUIIA  0COOH,
1110 3/1iHCHHUIA 3aTTHT.

Y pasi HeoOXiMHOCTI pOOOTH 3 TaKUM JIOKYMEHTOM CKJIa1a€ThCsi akT Yy JIBOX
NPUMIPHUKAX, OJMH 3 SKUX [iJAKPIIUIOETbCS 710 OCHOBHOIO  JOKYMEHTA,
SIKUH PEECTPYEThCS BIJULIJIOM J1JI0BOJICTBA Ta MEPE/IAEThCsl HA PO3IIIS/ KEPIBHUIITBY,
a IHWKM 30epiraeTbes y BiAII J1i/10BOJICTBA.

Y pasi NOLIKO/UKEHHsI KOHBEpTa POOMTHLCS BIJNOBIAHA BIAMITKA Y HOLITOBOMY
peectpi.

Y pasi BiacyTHOCTI a00 HEUiNICHOCTI BK/aJCHb, MOLIKO/UKEHHS KOHBEPTA,
yNaKkyBaHHsl, 1110 MNPHU3BEJIO 10 HEMOMKIIMBOCTI MPOUYMTAHHS TEKCTY JIOKYMEHTA,
CKJTAJA€ThCS aKT- y JBOX MNpUMipHUKax. OJIUH NPUMIPHUK aKTa HaJACHIACThCS
KOPECIOHACHTY, a IHIIKH 30epiraeThes y BiAMII 1iT0BOJICTBA.

100. [lokyMEHT NOBEpTAETLCS BIANPABHUKOBI 0e3 posrisyly y pasi Horo
HAJIXOJDKCHHS HE 3a aJpecoro (aApeCOBAHMM IHILIMM YCTAHOBAM), a TAKOXK SKLIO
MiJl 4ac HOro BIAKPHTTS HE BUSBICHO MHCHMOBOTO 3BEPHEHHS HA aJIPECy BUKOHABUMX
opratiB abo ix nocaaoBux ocio.

101. EnextpoHHi HOCIT iHpopmauit 000B’13KOBO nepeaaroThes
13 cynpoBiguuM nuctom. [lin wac npuilmMaHHs TakMX [AOKYMEHTIB iH(opmallis
3 €JIEKTPOHHMX HOCI1B Bij1IJIOM JIJIOBO/ICTBA HE KOMIIOETHCH.

102.Y pa3si ozxepkaHHs (AKCHUMIIBLHOIO MOBIOMIICHHSI HE B NOBHOMY 00Cs3i
abo 3a HAsABHOCTI TEKCTY HEHAIEKHOI SKOCTI, IO YHEMOKIMBIIOEC POOOTY 3 HUM,
JAOKYMEHT HE PEECTPYETHCS 1 PO Lie 000B’SI3KOBO iIHPOPMYEThCs BiINPaBHHUK.

ITonepeaniii po3risia 10KymMeHTIB

103. Bel BXiaHl QOKyMEHTH MiANAraloTh MONEPEJHBOMY pO3MIIsLY y BijuLii
JJIOBOJICTBA.

104. [onepeaniii po3rasa JAOKYMEHTIB B €JIeKTPOHHIN Ta naneposiii Gopmax
301HCHIOETBCS BIAIIJIOM [1iJ1I0BO/ICTBA.

10S. JlokymeHTH, aapecoBaHi MiCbKOMY TOIOBI, CEKpETapio MichKOi paju,
NepIIOMY  3aCTYyMHUKY MICBKOIO TOJIOBH, 3aCTYNHHKAM MIiCLKOTO rOJIOBH,
KEpyIouOMy  CIpaBaMM  BHKOHABYOIO KOMITETY MICbKOI paju, [iisaraiorh
NOMNepeHbOMY pO3IJIsY Y BiJULII 1iJIOBO/ICTBA.
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106. Ha cranii nonepesHboro po3risiay 3aiHCHIOETLCS BIAOIP A0KYMEHTIB Ui
peecTpauil BIAALIOM AiJOBOACTBA, @ TAKOXK TAKHX, 10 NEPEAAOTHCS Ul pecCTpaLlii
IHIIMM CTPYKTYPHHUM MiApO3/iiam.

[HIII TOKYMEHTH NnepelatoThesl ajipecaTaM i BHKOHABLISM.

MeTor0 nonepesHboro po3risiy 10KYMEHTIB €:

BHOKPEMJICHHSI TaKWX, 110 NOTpedyloTh OOOB’S3KOBOrO  PO3IJISAY MiChbKHM
FOJIOBOIO, ~ HOrO 3aCTyNHMKAMH, KEpPYyIOUMM  crpaBaMd  abo  CTPYKTYPHHMH
MiPO3AiaaMHy BiAMOBIAHO 10 GYHKLIOHAILHUX 000B’sI3KiB;

BIAOID NOKYMEHTIB, 110 MNiUISiraloTh peecTpauii BiAAioM  JiJIOBOACTBA, a
TaKOX TaKHX, IO MEPEAITHLCs U1 pEECTpaLil CTPYKTYPHUM MiApO3/1ijaaM.

OO0OB’A3KOBOMY ~ pO3IJIsily MICBKMM TOJIOBOIO MiUISralOTh akTH OpraHis
JCPXKABHOT BJIA/IM, JIOPYUEHHS BUILUMX [10CAJ0BUX OCI0, 3aMMTH, 3BEPHEHHS, a TAKOK
kopecronaeHuis Bepxosnoi Paau Ypainn, Odicy Ipesuaenta Ykpainu, Kabinery
MinictpiB  YkpaiHu,  KpiM  TOro,  KOPECHOHJEHLs, 1O  HAAXOAUTD
BiJl yCTAHOB BMIIOTO PiBHS; PilLIEHHS! OPraHiB MICIEBOrO CaMOBPSLYBAHHS, & TAKOK
HAMBAXKJIMBILLI JJOKYMEHTH, SIKi MICTATb iHOPMALIIIO 3 OCHOBHUX MMUTaHb JisILHOCT]
BUKOHABYOIr0 KOMITETY Micbkoi paju i motpedyroTh BHpileHHs Oe3nocepe/ibo
MiCBKHM TOJIOBOIO.

[lonepenniii  posryisin  jokyMEHTIB  MoOBHHEH — 3ailicHIOBaTMCS Yy  JeHb
HaAXO/UKEHHs (0cTaBku) abo He misuiie 10 roguHu HACTYNHOrO poGOUOro JiHs
Y pasi HaaXOIKEHHs iX micist 3akiHdeHHsi poOOYOro JHs, y BHUXiJHI Ta CBATKOBI
HepoOoui JHi. JIopy4eHHsl yCTAHOB BHILOTO PiBHS, TeNehOHOrPAMH PO3IIISAAIOTHCS
[IEpLIOYEPrOBO. -

107. Ha cranii monepeansoro posrisiy 3aiHCHIOETbEs BinGip J0KyMeHTIB,
O HE MNIUIAraloTh peectpaiii  ciy)0010 JIJIOBOACTBA, a TaKokK TAKHX,
O MEepelaloThest Ul CreuianbHOro 00JiKy BHKOHABUMM OpraHaMm, 11O BH3HAUYCHO
y noxarky 13.

Peectpauis nokymenTis

108. Ciyk00BUI  JOKYMEHT, OTpUMaHUH BHKOHABYMM KOMITETOM a0
CTBOPEHMH HHM, Yy TOMY YMCJ JJs BHYTPILIHBOIO KOPMCTYBAHHS, BBAKAETLCS
BHECEHUM JIO JIOKYMEHTALIHHOrO (HOHIY BHKOHABYOIO KOMITETY 3 MOMEHTY HOro
peectpatii.

Peecrpaltis  10KyMEHTIB NpOBOAMTECS 3 MeTOI 3abesneueHHs ix 06Ky,
KOHTPOJIIO 33 BUKOHAHHSM 1 ONEPATMBHUM BHUKOPHCTAHHSM HASBHOT B JIOKYyMEHTaX
iHpopmauii i monsrae y BemeHHi 3amucy OGMIKOBHX JaHMX NPO JOKYMEHT 3a
BCTAHOBJICHOIO  PEECTPALiiHOI0  OpMOIO, sAKkUM  dikeyeThes  GakT CcTBOpeHHS,
BIIMpaB/eHHs a0 OJepKaHHS JOKyMEHTa LJIAXOM [POCTABISHHS  Ha HLOMY
peecTpauifHOro iHAEKCY 3 MOAANBIINM 3aMCOM y 3a3HaueHuX (GopMax HeoOXiaHHX
BIIOMOCTEH MPO JIOKYMEHT.

PeecTpytoTbest IOKyMEHTH He3alekHO Bif cnocoly ix 10CTaBKkM, nepejaaui 4w
CTBOPEHHSI.

109. Peecrpauis akTiB opraHis gep>kaBHOT Blaau, 10pyUeHb BUIIMX MOCANTOBHX
0ci0, 3aMuTiB, 3BEpPHEHb, @ TAKOXK KopecnonaeHwii Bepxosroi Pajiu Ykpainu, Odicy
IIpesunenra Yxpainu, Kabinery Minictpis Ykpainu, 10KyMeHTIB, 110 HAAIMUIIM HA
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apecy BMKOHABYOIO KOMITETY Ta Ha PO3IJIsiJ MiCHKOTrO IOJIOBH, HOr0 3aCTyIHUKIB,
KEpYyH4YOMY CIIpaBaMu IMPOBOAMTHCS LEHTPATI30BAHO BiIIJIOM AiJIOBOJACTBA B JIEHb
ix HaaxomkeHus 3 8:00 no 15:00 roauuu. JIokyMeHTH 3aaHi y Bi/ULiA J1J10BOICTBA
micas 15:00 peecTpyroThCsl 1ATOK HACTYTHOTO JHS.

Buxiana ta BXiJlHa KOPECNIOH/ACHLLisI Bi/l CTPYKTYPHHX MiAPO3ALIIB BHKOHABUOIO
KOMITETY MOJAETHCS A0 BiUIY JiNIOBOACTBA OAECHHO 10  15:00 rojuuu.
JIOKyMEHTH, TOJaHi MiClls 3a3HAYEHOTO 4Yacy, PeeCTpYIOThCsS Ta BiANpPaBsOTHCS
HACTYITHOTO POOOYOr0 JIHS.

[HU  IOKYMEHTH, 10 CTOCYIOTLCS HANPSMIB  JiSJILHOCTI  CTPYKTYPHHX
MiJPO3/IJIiB BUKOHABYOIO KOMITETY, MOXKYTb PEECTPYBATHCA B LIUX CTPYKTYPHMX
MiIpo3/isiax.

Po3nopsijokeHHst  MICBKOrO  rOJIOBH, — pillCHHS — BMKOHABYOIO  KOMiTETY
peECTPYIOThCS BIAMIIOM [iJIOBOACTBA, DILUCHHS MICHbKOI paaH  peccTpyroThes
BIUIIJIOM 3a0e3neyeHHs: poOOTH MiChKOT paju, pO3NOPsIKEHHS MiCbKOTrO FOJIOBH 3
KaJpOBUX MUTAHb PEECTPYIOTHLCA BIIAIIOM KaJIpOBOT pOOOTH.

[lopsinoxk peectpauii HakasiB KepiBHHKIB CTPYKTYPHMX MiApO3LiNiB  MOKe
BU3HAYATUCS 1X KEPIBHUKAMH.

110. OCHOBHMM NPHHUMIOM peecTpauii JA0KYMEHTIB € NPHUHLHMIT Pa3oBOCTI.
KoxHu# IOKyMEHT peecTpyroThes JHIIe OJMH pas: BXiIHI — Y JeHb HAJXO/UKCHHS,
CTBOPIOBAHI — Y JIEHb NiANHCAHHS (3aTBEPUKEHHS) a00 He Mi3Hille HACTYTHOIO JHS.

I11. ¥V pasi nepenaui 3apeecTpoBaHOrO JOKYMEHTa 3 OJIHOIO CTPYKTYPHOIO
MAPO3ALTYy 10  iHWIOrO  HOBMH  peecTpauiiiHuii  iHjekc HA  JOKYMEHT]
HE [IPOCTABJISIETHCA.

112. JIokyMEHTH peecTpyrOThCs 3a IpyramMy 3ajeKHO Bil HA3BH BHJY, aBTOpA
1 3micTy IoKyMeHTiB. Harprkiiaz, okpemMo peecTpyoThes:

PO3MOPSAIKEHHSI MiCHKOTO T'OJIOBH;

pilIeHHsS BMKOHABYOI'O KOMITETY;

PILIEHHST paju;

HaKa3u CTPYKTYPHHUX MiAPO3AIIIB;

aKTH peBi3iil GiHAHCOBO-rOCMNONAPCHKOT AisILHOCTI;

OyXranTepcbki IOKYMEHTH;

3aBKHM Ha MaTepialbHO-TEXHIYHE MOCTAUYAHHS;

CI1yKOOBI JIUCTH;

3BEPHEHHS FOPUAMYHUX 0Ci0;

3BEPHEHHS IPOMA/IsIH;

3alMTH Ha IHPopMalLito.

OCHOBHMM MPHUHLMIOM PeeCTpauii J0KYMEHTIB 38 aBTOMATH30BAHOI0 (HOPMOIO €
MPUHLMI OZHOPA30BOCTI, TOOTO KOXKEH JOKYMEHT PEECTPYETHCS Y BMKOHABYOMY
KOMITETI JIMILIE OJIMH pa3.

113. ITix yac peectpauii BXiaHOI KOpecnoHACHIIT PO3APYKOBYEThCS KapTka
peectpauii BXifHOT nokymeHTalil (1oaatok 14) s KOHTPOJIO 3a TPOXOIKEHHSIM
fokymenTa. KapTka 3 pO3NMCKOI0 1Po OAepKaHHs JOKYMEHTA 3aKNajlacThes
JIOBIZIKOBY KapTOTEKY ajipecaTa Juis KOHTPOJIIO 3a TePMiHAMM BUKOHAHHSI,
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KapTkn BUrOTOBNAIOTECS Ha wiiibHOMY manepi dopmary A5 (210 x 148
MUTIMETPIB).

KapTka peectpauii BXigHOT AoKymeHTaUii i3 3a3Ha4YeHHSM O0OB’A3KOBHX
PEKBI3UTIB (104aTOK 15) 3aCTOCOBYIOTLCS LISl KAPTKOBOT Ta aBTOMATH30BAHOT bopmu
peecTpauii  BXiAHMX JOKYMEHTiB. [lepesik 0GOB’S3KOBMX peKBi3WTIB  KapTKK
peectpauii BXiZHOT 0KyMeHTaLil y pa3i notpeOu Moxke OYTH A0MOBHEHMH HILIMMM
PEKBI3UTAMHU.

114. JlonyckaeTbest BAKOPUCTAHHS 5Ky PHATBHOT Gopmu peectpatii 10KkymMeHTIB
(nonatku 16, 17).

Opranizauis nepenayi 10KymeHnTis Ta iXx BHKOHAHHS

115, [lns 3a0esnedeHHss pUTMIYHOCTI poOOTH Ta CBOEYACHOTO BMKOHAHIIS
JIOKYMEHTIB  BIJULIJI JiIOBOACTBA BXKMBAE 3aXOJiB LI0JA0 OMEPATHBHOI nepejayi
KOPECTIOHACHIIIT KeplBHHuTBy Ta 32 HOrO JIOPYYEHHAM CTPYKTYPHHM MiApo3/1ijiam
BUKOHABYOTO KOMITETY MiCBhKOI pajiu.

116. 3apeecTpoBaHi IOKYMEHTH TMepeIaoThes Ha Po3risi KEpIBHUITBA Y JICHbL
IX HazxoukeHHs abo y pasi iX HaAXOWKEeHHS nichs 16 roauHu — HACTYIHOIrO
pobOYOTo JHS.

AKTH OpraHiB NepKaBHOI BJaJH, JOPYUEHHS BHUIMX MOCAAOBUX OCI0, 3aMUTH,
3BEPHCHHSI, & TAKOXK KopecrnonaeHuis Bepxosnoi Panu Ykpainu, Odicy Ilpesuienra

Ykpainu, Kalinery MiuicTpiB Ykpaiuu, KOPECIOH/ICHILisl,
[0 HAJIXOJUTD BiJl yCTAHOB BHILOTO PiBHS, NEPEAAIOTLCS HA PO3IIIS/L HEBIKIAAHO,
117. JlokymeHTH, PO3TJISHYTi KEPIBHULITBOM MOBEPTAIOTHCS

3 BIAMOBIZHOIO PE30JIOLIEI0 JI0 Bilily AiNOBOACTBA, SKMH 3ailicCHIOE rnepeavy
JIOKYMEHTIB Ha BMKOHaHHs uepe3  0co0y  BiAMOBiMaibHY 3a  AIIOBOACTBO B
CTPYKTYPHOMY MiIp0O3Aiji, a00 Horo kepiBHUKY.

118. JlokyMeHT, BUKOHABLAMH SIKOTO € KilbKa BHKOHABUMX OPraHiB, Bi//iiloMm
JUMOBOACTBA MEPENAETECS BHKOHABLIAM OHOYACHO y BHIVIsL KOMil 3 rnepe/layeto
OpHIiHAJy OJIOBHOMY BHKOHABLIIO, BA3HAYEHOMY B PE30JIIOLLI| MEePUINM.

CriBBHKOHABLI MOYXYTh TAKOX OTPUMYBATH JOKYMEHT B CJIIEKTPOHHIN Gopmi 3a
/IOTIOMOTOI0  aBTOMATH30BAHOT ~ CHCTEMHM  JIOKYMEHTOOOIrY 3 nporpamium
3a0e3neueHHs M «ACKO 1.

119. ®akr nepenadi  JOKYMEHTIB  BHKOHABISIM ikcyeTbes  ISIXOM
MPOCTABJICHHS BIINOBIAHKX BIAMITOK y KapTui peectpaiii BXigHoi JIOKyMeHTaLil
13 3a3Ha4YCHHAM iHDOPMALIT PO BMKOHABLIB, SIKHM MepeIaHo narnepoBUH OpUriHall
JIOKyMeHTa Ta Horo Korii.

120. Tlepenadya nokymeHTa 3 OAHONO CTPYKTYPHOTO MiApo3/iny 10 iHLIOro
B 000B’SI3KOBOMY MOPS/IKY 3AIHCHIOCTBCS Yepes Bifiin AinoBojACTRA, KMl pPOOUTH
BlILHOBlI[Hy BIIMITKY B KapTui peectpauii BxiaHoi pokymenTauii, a6o B KypHadi
BXIZIHOT  JIOKyMeHTallii. JIOKyMEHTH, BHKOHAHHS SIKHX nepedyBac Ha KOHTPOJI,
NEPENAIOTBCS 10 IHIWIMX BUKOHABYMX OPraHiB ab0 iHIIMM BHUKOHABLSIM TIILKM 3
MOBIIOMJIEHHSIM T1PO 1€ BiZJIT AiT0BOACTBA.
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121. BianosizainbHICTh 3@ BUKOHAHHS JOKYMEHTA HECYTh OCOOM, 3a3HAuCHI
Yy PpO3MOpALYOMY JOKYMEHTI, pe30JIolil KEepiBHHUKIB, Ta MpPALIBHUKH, SIKUM
0e3nocepeIHbO TOPYyUEHO HOro BUKOHAHHSI.

['onoBHMI BUKOHABELL OPraHizoBye poOOTY CIIBBUKOHABILIB, 30KpeMa BH3HAUAC
CTPOKHM MOJAHHSA HUMH NPONO3ULIH, MOPSIOK MOrOKEHHS | MArOTOBKU MPOEKTY
JIOKYMEHTA.

CniBBMKOHABLI  BIANOBIJAIOTH 3@ MIAMOTOBKY Ha  HAIEKHOMY  piBHI
Ta CBOEYACHE MOJAHHS IOJOBHOMY BUKOHABLIKO MPOMO3MLINA. Y pa3i HECBOECUACHOTO
MOJAHHS  MPOMO3MLIA  CMIBBUKOHABLSIMH  TOJIOBHUM — BUKOHaBelh  iHdoOpmye
Tpo 1€ KepiBHUKA, IKMH HAJ[aB 10PYYEHHS.

122. BukoHaHHs  JIOKyMeHTa nepeadavae  30MpaHHS Ta  ONpaloBaHHs
HeoOXinHoi iHdopMaLii, MiArOTOBKY MPOEKTY BIAMOBIAI HA AOKYMEHT YU HOBOIO
JOKyMEHTa, Horo o(MOpMIIEHHS, TOrO/LKEHHS, TMOJAHHS  JUIS  [iANUCaHHs
KEpIBHULTBY.

123. Ilepen momaHHAM NPOEKTY JOKYMEHTa Ha IMiJANKUC MICLKOMY roJioBi, HOIro
3aCTYyMHUKAM, KEpyl4YOMy  CIpaBaMM, KEPIBHUKAM CTPYKTYPHHUX [ipO3/1iJiB
NpaliBHKUK, SKMH TiArOTYBaB JOKYMEHT, 3000B’sI3aHWI MEPEBIPUTH NPABUILHICT
MOro CKJIaA€HHs Ta OQOPMIEHHS, MOCHJIAHHS HAa HOPMATHUBHO-MPABOBI AKTH,
YTOUYHHUTH UMPOBI J1aHi, HAsIBHICTL HEOOXIAHUX Bi3 1 JOJATKIB.

124. JIOKyMEHT NOAA€TbCS Ha MIAMUC Pa3oM 3 JOKYMEHTAMM, Ha BUKOHAHHS
YM Ha MiACTaBi AKUX HOTO CKJIaeHO.

125. SIkuio JOKyMEHT HaJCHIa€Thes JIO KiJIbKOX YCTAHOB BMILOIO  a0o
PIBHO3HAYHOIO DiBHS, sIKi HE € KOPUCTYyBadamu CHCTEMM B3a€MOJLiT, BMKOHABCILb
OpraHi3oBy€ BMIOTOBJEHHS HEOOXiAHOT KiILKOCTI MpPUMIpHUKIB Ta 0(OPMIIIOE
(mianucye) KoKHUM 3 HUX HEOOXiIHOMY ajpecary.

126. BukonaBeub y pasi BiANMyCTKH, BiApsOKEHHS, 3BIIbHEHHS 3000B’S3aHMIA
nepeiat IHWOMY NpauiBHUKY — 3TiJTHO 3 JHIOYMM  PO3MOAIIOM yCi HeBMKOHAHI
JIOKyMEHTH Ta MOiHGOpPMyBaTH BiliJl AIM0BOJACTBA NPO Mepeiady J0KYMEHTIB,
BUKOHAHHS AKUX 1epeOyBae Ha KOHTPOJII,

Opranizauiss MOHITOPHHTY BUKOHAHHS 10KYMEHTIB

127. MOHITOPUHI BUKOHAHHS YMPABIIHCBKMX PIlEHb € CKJa10BOI0 CHUCTEMH
KOHTPOJIIO y BUKOHABYOMY KOMITETI, CTPYKTYPHUX MiJAPO3/igax Ta MPOBOAUTHLCH 3
METOK JOTPUMaHHSI HajE€KHOIO PIBHS BMKOHABCHLKOI AMCLMIUIIHKA TA CBOECYACHOIO
BUKOHAHHS JJOKYMEHTIB.

128.  MOoHITOpHUHT  3AIHCHIOETBCS 32 BHKOHAHHSM  yCiX  3apeccTpoBaHMX
JIOKyMEHTIB, 110 noTpedyloTh BIANOBIAl, Ta/abo B AOPYYEHHSX, LIOAO SIKKX
nependayacTbes 3BOPOTHIM 3B'130K a00 BCTAHOBJIEHO TEPMiHH TX BUKOHAHHSI.

Yci IoOKyMeHTH PO3MNOAINAIOTHCS HAa KOHTPOJIBHI Ta Ha Taki, 32 PO3MISIOM SIKHX
KOHTPOJIb HE BCTAHOBJIIOEThCS.

B3sTTs 10KyMEHTa HA KOHTPOJIb 3/iHCHIOETLCS HA MIACTABI PE30JIOLIT MiCLKOTO
rosioBu abo HOro 3acTyIHHUKIB.

CTpOKHM BHMKOHaHHs JIOpPYY€Hb BHOCSTHCS JI0 KAPTKM peccTpallil BXigHOoro
JOKYMEHTA.
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129. Y CTpyKTypHHX NiApO3/iJiax BHKOHABYOrO KOMITETY Oe3nocepe/iHii
MOHITOPUHI' 32 BUKOHAHHSIM JOKYMEHTIB 31MCHIO€ BIANOBIAAJILHUIA BHKOHABEllb
(mocazmoBa 0coba) 3riJIHO 3 PE30JIOLIIE€I0 KEPIBHUKA CTPYKTYPHOIO MiAPO3ALTY.

130. I'Tix yac BXiaHOI peecTpallil JOKyMEHTA CTPOKH BUKOHAHHS Ta iHLI JIaHI,
HEOOXiJIHi /1JI1 MOHITOPUHTY, BHOCSTbCS 10 KAPTKH PEECTpaLlil BXiIHOMO JOKyMEHTa
BIIIIJIOM Ai10BOIcTBA. CTPOKM BUKOHAHHSI KOHTPOJBLHOTO JIOKYMEHTA BU3HAYAKOTHCS
aBTOPOM JOKYMEHTa MijJ yac Horo cTBOpeHHs a0 KEPiBHUKOM Mij 4ac MEepBUHHOIO
pO3IIISY.

CTpoKk BHMKOHAHHsI JIOKYMEHTAa MOXE BCTAHOBJIOBATUCS Y HOPMATHUBHO-
MPaBOBOMY aKTi, pO3MOPSAYOMY JIOKYMEHTI abo pe30Jtouii MiChbKOro TroJOBH
(oro 3acTyNHHKIB), KEpPIBHUKIB IHIWIMX CTPYKTYpHHUX Miapo3aifiB.  CTpoku
BUKOHAHHS BHYTpPILIHIX JOKYMEHTIB OOYMCIIOIOTHCS B KAJICHIAPHUX  JIHSAX,
MOYMHAKOYM 3 HACTYIHOIO JIHS Mic/si JaTh MiAnucaHHs (peectpaiii), a BXIAHUX —
3 HACTYITHOTO JTHS MICJIsl 1aTH HaJIXOKEHHSI.

SIK110 OCTaHHIHM JIeHb CTPOKY BUKOHAHHS JOKYMEHTA TMpHUIajae Ha HEepoOOUH i
JIEHb, OCTaHHIM JHEM CTPOKY BUKOHAHHs JIOKyMEHTa Ta OCTaHHIM JIHEM HaJaHHs
iH(opMaLil Npo BUKOHAHHS JOKYMEHTa BBXKACTHLCS MEpLIMA poOOUHi JIeHb Mic/is
HEPOOOYOro JIHS.

131. Ctpoku MOXKYTb OyTH TUITIOBUMHU 200 iHAMUBIAYaJbHUMH.

TunoBi cTpOKM BHKOHAHHSI JIOKYMEHTIB YCTAHOBJIOIOTLCS 3aKOHOIABCTBOM
(momatok 18).

[HaMBiyanbHI  CTPOKM  BCTAHOBIIKOIOTBCS  MICBKHM  TOJIOBOIO  abo  HOro
3acTynHUKamK. KHLEeBHH CTPOK BMKOHAHHS 3a3HAYAETHCS Y TEKCTI J0KyMeHTa ado
pe30IOLII.

132.  JlokymMeHTH, B  SIKUX  CTPOK  BUKOHAHHS  HE  BH3HAuUEeHO,
Kl He € JOKyMeHTaMM iHpopmauiiiHoro xapakrtepy ado HE MICTATb KOHTPOJILHHX
3aBJlaHb, MOBWHHI OYTHW BHMKOHAHI He mi3Hiwe, HiX sk 3a 30 JAHIB 3 MOMEHTY
peecTpauii JOKyMeHTa Yy BijiJlii J1iJ0BOACTBA.

133. ko 3aBaaHHs notpedye TEPMiHOBOTO BUKOHAHHS, y TEKCTi 3aBAaHHs
000B’13K0OBO 3a3HAYAETLCS KOHKPETHUH KiHLIEBUM TEPMiH BUKOHAHHSI.

134. CniBBHKOHaBLI 3000B’s3aHi MOAABATH MPOMO3ULIT FOJJOBHOMY BHKOHABLIO
NPOTATOM MEPIIOl IMOJOBUHU CTPOKY, BIABEIECHOIO JUISS BHKOHAHHS JOPYYECHHS,
3aBJIaHHS.

135. V pasi notpedu iHANMBIAyaIbHUHA CTPOK BUKOHAHHS JIOKYMEHTA MOKE Oy TH
MPOJIOBXKEHO 3a O0IPYHTOBaHUM MPOXaHHSM FOJIOBHOIO BUKOHABLIS,
K€ [0JAacThCA 0€3 [MMOrOKEHHS 3 IHIIMMH CTPYKTYPHUMHM  MiZpo3aijiamu
OesnocepeHbO 1MOCanOBii 0coli, sika BCTAHOBWJIA CTPOK. BianosiaHe npoxans
MOJA€ThCA HE MI3HILIE HDK 32 TPU poOOOYMX JIHI J0 3aKIHYCHHS BCTAHOBJIEHOIO
CTPOKY.

Y pasi 3MiHM CTPOKIB BMKOHAHHSI BHOCSTHCS BIJUNOBI/IHI 3MiHM 0 KapTKH
peecTpauii BXiJHOTO JOKYyMEHTa.

136. Ixmo B pe3osiouisix BKazaHO Kijgbka 0ci0, BiAMOBIZAMBHUX
32 BUKOHAHHsS JOpYYeHHs, BIAALT JAiJ0BOJACTBA 3ale3revye X BiANpaBKy ycim
BUKOHABLSIM Ta 3AIHCHIOC MOHITOPMHI 32 TOJIOBHHM BMKOHABLEM, BKA3aHUM Y
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pe3outtolLlil nepiurMM, abo HaBMPOTH MPi3BULLA SIKOTO 3p00JeHO no3Hauky «30ip» abo

«BianoBijanbHUA» 1IOA0 CTPOKY pO3MUISAY 1 MiAFOTOBKM BIiJINOBIJI  aBTOpY
JOKYMEHTA (3BEpHEHHS) Ha BCI MOCTABJEHI MUTaHHS a00 MPOMO3MLIT /sl AOMOBII
KepiBHUIITBY.

137. SIxkmo B NOpyY€HHI Ha BMKOHAHHs 3aBJaHHs KEpiBHMKA BKa3aHO KiJbka
0ci0, BIIMOBIAATILHUX 3a HOrO BUKOHAHHS, MiIFOTOBKY BIAMOBII aBTOPY JOKYMEHTa
(3BEpHEHHS) 3[IIHCHIOE MOJIOBHUI BUKOHABELLb.

CniBBHKOHaBLI  BIANMOBIAAIOTH 3@ MIAMOTOBKY HA  HAJCKHOMY  piBHI
Ta CBOEYACHE MOJAHHA I'OJIOBHOMY BUKOHABLIIO NPOIO3HULLIH, IHPopMaLil TOLL0.

["0J10BHMI BUKOHABELb Y3arajbHIOE HaJlaHi CMIBBUKOHABLISIMU MaTepiaiu, rotye
NpoekTH  BianoBiged  abo  Hajmae  BiAnosimi Ha  BCI BUKJIQ/ICHI
Yy JOKYMEHTI (3BEpHEHHi) nuTaHHs. [l BUKOHAHHs JIOPYYEHHs BiH Mae€ MpaBo
CKJIMKATH BUKOHABLIB, 3ajllyyaTH [0 BHMKOHAHHsS 3aBAaHb HE OOYMOBJICHHX
PE30JIIOLI€I0 KePIBHULITBA [10CAJOBHUX OCIO IHIIMX rajy3eBUX Mipo3aiiis, y pasi
NOTpeOU BKIIIOYATH iX IH(OPMALIIIO 10 y3arajbHEHOro JOKYMEHTa, KOOPAHHYBATH JIiT
CIIBBUKOHABLIB MLIOA0 CBOEYACHOIO Ta SIKICHOMO BMKOHAHHS 3aBjaHb, a y pasi
NOTpeOU- CKIIMKATH HApa/aM AJIi BAKOHAHHS CITiJIbHOTO 3aBAaHHs.

3a  pesyJbTaTaMM  BUKOHAHHS  3aBJaHHs  abd0  JIOpyuYeHHsS  BiAMosiji
Ha JIOKyMEHT (3BEpHEHHS), iHpOpMaLis, y3araabHIOUI JIOKYMEHTH, 3BITH TOIIO
MiJMACYIOTbCS TOJIOBHUM BHKOHABLEM, SIKIO iHILIE HE OOYMOBJICHO MHUCHMOBOIO
BKa31BKOIO 0COOH, siKa 1I0pyyHn/ia BHKOHAHHS 3aBaHHs.

CniBBMKOHABLI He Mi3HiWe fK 3a 5 [HIB 0 3aKiHYEHHS CTPOKY HaAaloTh
rOJIOBHOMY BHKOHABIIIO iH(opMallito.

SIKIIIO BCTAHOBJICHUH CTPOK BUKOHAHHS 3aBJaHb MEHIIE 5 AHIB, CMiBBMKOHABIII
3000B’3aHI HaAaTH TOJIOBHOMY BUKOHABLIIO HEOOXIAHY IS BMKOHAHHS 3aBJaHb
iHpopMaLiio He Ni3Hille sK 3a 2 HI 10 3aKiHYEHHS BCTAHOBJICHOTO CTPOKY.

["'onoBHuMI BUKOHABELb 3a0€3Meuy€e MOJaHHs MPOEKTY 3arajibHOrO JJOKYMEHTA Ha
MIAMUC MICBKOMY TOJIOBi, CEKPeTapl0 MiCbKOT paad, MEepIIOMYy 3acTyMHHKY,
3aCTYITHUKAM MICbKOIO I'OJIOBH Ta KEpPYKYOMY CIpaBamMu He Mi3Hile sk 3a 3 JHi J10
3aKIHYEHHs CTPOKY BUKOHAHHS 3aBJIaHHs, 3 METOIO 3aJHIIEHHS MEBHOrO yacy Ha ix
JOONPALIIOBAaHHs 32 PILLIEHHSIM KEPiBHULITBA.

138. JIKi0 OKpeMuii cniBBHKOHABELb MOPYLIMB 3a3HaueHi y 1. 137 crpoku
HaJaHHA 1HQOPMaLil, rOJJOBHHI BUKOHABELL 3BEPTACTHLCS 3 JOMOBIIHOIO 3aMMCKOO
J0 KepiBHUKA, SIKMM HagaB mepiue JOpY4YeHHs, s TMOKJIajAeHHs 000B’S3KiB
3 y3araJIbHEHHS JOKyMEHTa Ha CIIBBUKOHABLS. 3a J0PYUEHHSIM KePiBHUKA MOJIOBHUM
BHKOHABLEM IPU3HAYAETLCS CIIBBUKOHABELb TA HA HBHOTO MOKIANACTBLCS MMOAANbLIE
BUKOHAHHSI CIIJIBHOTO 3aBJaHHs Ta IMiArOTOBKA y3arajbHEHOTO JOKYMEHTA.

139. Kaprkn peectpauii BXiJIHOTO AOKYMEHTa JOKYMEHTIB, 1100 BUKOHAHHSI
SIKMX MPOBOJMTBCSE MOHITOPHHT, /IS 3pYUHOCTI MOXYTb PYMyBaTHUCS 32 CTPOKAMH
(HaOJNMKEHHAM ~ CTPOKIB) ~ BUKOHAHHs  JIOKYMEHTIB, 33  BMKOHABLSIMH,
3a KOPECMOHAEHTaMH1 abo rpynamH.,

140. Ha onun 10KkymeHT Moxke OyTH 3aBejieHa JHLIe OjiHA KapTka peccTpallii
BXiJIHOTO JOKYMEHTa HE3a/leKHO BiJl KibKOCTI BUKOHABLIB a00 CTPOKIB BUKOHAHHSI
OKPEMHX 3aBIaHb, 3a3HAYEHUX Y JOKYMEHTI.
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141. MOHITOPUHT BMKOHAHHsS JIOKYMEHTIB [POBOJMTLCS Ha BCIX eTanax
MPOXO/UKEHHs  JOKyMEHTa  JIO0  3aKiHYeHHs  CTPOKY — HOTO  BHKOHAHHS
(romepe Ky BallbHUM KOHTPOJIb 3@ JI0MOMOTrOI0 HaraayBaHb).

KOHTpOZIb 32 BHKOHaHHAM JOKYMEHTIB BKJIOYAE B3ATTA JIOKYMCHTIB Ha
KOHTPOJb, BU3HAYeHHs (HOPM i METOMIB KOHTPOJIO, MEPEBIPKY XOLY CBOCHACHOTO
JIOBEJICHHsI JOKYMEHTIB JI0 BHKOHABLB, KOHTPOJIb 3@ CTAHOM BHMKOHAHHA, 3HATTS
JIOKYMEHTIB 3 KOHTPOJIIO, HAMpPAB/JICHHsI BUKOHAHOTO JIOKYMEHTa 10 CrpaBH, 001K,
y3arajbHEHHs Ta aHajli3 pesyJbTaTiB BUKOHAHHS JIOKYMEHTIB, iHhOpMyBaHHS
KepiBHULTBA MPO XiJ| Ta pe3y IbTaTh TX BUKOHAHHS, y HOPMI HABEJCHOT y 10/1aTKYy 19,

[lepeBipka XO[y BMKOHAHHsS JOKYMEHTIB TPOBOJMTLCS Ha BCIX eranax
MPOXOJUKEHHsS  JIOKYMEHTa  JIO  3aKiH4eHHst ~ CTPOKYy — HOro  BHKOHAHH
(momnepe Ky BalbHUN KOHTPOJIb 3@ JONIOMOTOI0 Hara/yBaHb).

[Ticist BUKOHAHHS JOKYMEHT 3HIMA€ThCs 3 KOHTPOJIO. JIOKYMEHTH BBAXKAIOTHCS
BUKOHAHMMM | 3HIMAIOTBCS 3 KOHTPOJIO TMiCJsl BMKOHAHHS 3aBJlaHb, 3allMTIB,
MOBIIOMJIEHHS NP0 PE3yJbTaTd  3aiHTEPECOBAHWUX  YCTAHOB  Ta  ocodam,
SKHX CTOCYETHCS JOKYMEHT, a00 iHIIOrO MiATBEP/UKCHHS BUKOHAHHS.

SHATH JOKYMEHT 3 KOHTPOMIIO MOXe TiIbKH MiCbKWi rojoBa ado ioro
3aCTYNHUKH, AKi BCTAHOBMJIM KOHTPOJIbHMH cTpoK y pesomouii. JlokymeHTn 3
THUMOBUMH CTPOKAMM BUKOHAHHS 3HIMAIOTBCS 3 KOHTPOJIIO BiULIIOM JITOBO/ACTBA.

Jlani Npo BUKOHAHHS JIOKYMEHTa i 3HATTA HOrO 3 KOHTPOJIO BHOCHTHLCS
J10 KapTKH peecTpallii BXiIHOro J10KyMEHTa.

JlHeM BHMKOHAHHS 3aBlaHb, BU3HAUEHMX B aKTaX OpraHiB JICPXKaBHOI BJAJH
i ZIOpYUEHHSX BHIUMX MOCAI0BHX OCI0, Ta BUKOHAHHS 3aMWTIB, 3BEPHCHb, 4 TAKOWK
KopecroneHLii BepxosHoi Pamu YkpaiHu BBaKaeThCs JCHL peecTpauil y B LI
JIJIOBOZICTBA BUXiTHUX JOKYMEHTIB PO BUKOHAHHS 3aB/IaHb.

[MopaaoK onpauioBaHHs Ta HAACHIAHHS BUXIAHUX 10KYMEHTIB

142. BuximHi JOKYMEHTH, CTBOpPEHi Yy BHKOHABUOMY KOMITETI — Ta HOro
CTPYKTYPHHX MiZpO3AiNax HAJACHIAIOTbCS aApecaTam 3 BMKOPHUCTaHHsSM 3aco0iB
[OIITOBOro, (aKCUMIJILHOTO, CrEeUiabHOrO 3B’A3KY, €JICKTPO3B'S3KY, a TaKO®K
MOXYTh BHMAABATHCS anpecary abo yMoBHOBaeHil ocoli aapecara mif miamue y
)KypHaJ1i abo Ha IPYyroMy NPUMIPHUKY J0KYMEHTA.

143. OnpawioBants J10KYMEHTIB Ul BiNpaBjieHHs 3aco0amu  MOLITOBOIO
3B’S13KYy 3AIMCHIOETHCS BIJUIJIOM  iJ0BOJACTBA BIANOBIAHO 10 [lpaBui HajlaHHs
MOCJYT MOIITOBOIO 3B’ A3KY.

3 BHKOpHCTaHHAM 3ac00iB  €NEeKTPO3B’si3Ky Biadinom ainosojcTtsa  ado
[I0CAJIOBUMH  0CO0AaMH, BIANOBIJAJLHUMKM 3@  OpraHizaulilo  JAIOBOJICTBA Y
CTPYKTYPHMX  Mifipo3iinax, Moke 3jificHioBaTHes — mepejada  (akcorpam,
TenedOHOrpam Ta JOKYMEHTIB Y CKaHOBaHii Gopmi.

144. BuximHi J0KYMEHTH ONpalbOBYIOTHCS i HAACHIAIOTHCS LEHTPAsi30BaHO
B JIEHb iX HAJIXOMKEHHS Bijl CTPYKTYPHHX MiJIPO3/iJiB — BUKOHABLIB ab0o He misHilie
HACTYITHOTO poO0YOro JHs.

145. He nonyckaernes:
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HaJICUJIaHHs a0o nepenada JoKyMeHTiB 6e3 1x peectpallii y Biaaini ainoBoacTsa;

MOBTOPHE HA/ICHIAHHS IPUMIPHUKA, Y TOMY YMCIIi OPUMiHANBLHOIO, TOKYMEHTA Y
manepoBid - Gopmi, AKImIO HOro npuMipHMk a00  KOMi0  BXKEe  HAMICAAHO
B €JIEKTPOHHINA OpMI Yepe3 cucTeMy B3aeMOii.

146. Ilin yac npuiiMaHHs Bil BUKOHABLIB BHXIIHMX JOKYMEHTIB NpaLiBHUKH
BIJUILTY 1iJI0BOJICTBA 3000B’s13aHi NepeBipuTH:

MPaBUJILHICTL OQOPMIIEHHS JIOKyMeHTa (CKJaa i po3MillieHHs B HbOMY BCIX
PEKBI3UTIB);

HasIBHICTD i IPABUIIBHICTh 3a3HAYEHHS aPECH;

HasBHICTh HA JOKYMEHTI BIZIMITKM 1PO 10AaTKH;

HasIBHICTb YCiX HEOOXIMHMX MiAMMCIB (MeuyaTok) Ha AOKYMEHTI Ta A0JaTkax
J10 HBOTO;

HasIBHICTh JI0/IATKIB Ta iX BiAMNOBIAHICTH 3asBIEHOMY CKIAJLY;

BIAMOBIHICTh KiNBKOCTI MPUMIPHHUKIB KilbKOCTI anpecaris;

HasBHICTh Bi3 HA TNPUMIPHHKY BHXIJHOTO JIOKYMEHTA, IO 3a/MLIACThCS
y clipaBax.

147. JIoOKyMeHTH, 110 HAACHJIAIOTHCS OJHOUYACHO OJHOMY 1 TOMY % ajJpecarosi,
BKJIANAIOThCS B OJMH KOHBEpT (ynakyBauHs). Ha koHBepTi npocraBisiioThes
peeCTpaLiiiHi IHAEKCH BCIX JOKYMEHTIB, sIKi MICTSThCS y KOHBEPTI.

148. Azpecu MoKy Th HAHOCHTHCS HA KOHBEPT JIPYKAPCHKHM CIIOCOBOM.

149.  JlokymeHTH, 110 JOCTaBISIOTHCS 3ac00aMH  CrieliaibHOrO 3B A3KY,
MCPENAOTLCs azpecaTam MiJ MiANKHC y BIANOBIAHOMY >KypHali 3a BCTAHOBICHOIO
bopmoro. .

150. [locunanus abo 3amina HaiCJAaHOrO paHille TOKYMEHTa 3HCHIOITHCS 3a
BKA3IBKOIO 1M0CaN0BOi 0COOHM, sika Mianucana JOKyMEHT, abo KEpIBHHKA CIyKOH
JUIOBOACTBA. Y TAaKOMy BHINAJKY B JOKYMEHTI 3a3HAYACTHLCA, 110 BiH € J0CHIAHHAM
a00 Ha/ICHIIAETHCS HA 3aMiHy paHille Haic/aHoMY.

1S1. [lns  BianpaBieHHs JOKYMEHTIB BHKOHABLI 3000B’SI3aHi rnepejaBaTH
JIOKYMEHTH Ta iHILI MOIITOBI BiAMpaBieH s 10 Bianiny ainosojactsa 10 15:00.

IV. CucremaTusauis Ta 36epiranHs 10KyMeHTiB y Ai10BOACTBI
CkJaaseHHs HOMEHKIATYpH cnpas

152. Homenknatypa crnipaB — 1ie 000B’A3K0BHi CHCTEMATH30BAH Ui nepesik Ha3B
(3arosioBKiB) cmpaB, O (GOPMYIOTBCS B AIIOBOACTBI, i3 3a3HAYCHHSM CTPOKIB
30epiraHHs Crpas.

153. Homenknatypa cnpas npusHauyeHa Juisi BCTAHOBIIEHHS Y BHKOHABYOMY
KOMITETi Ta CTPyKTYPHHX MiAPO3Ainax €JIMHOro MOpsaKy (hopmyBaHHs cripas s
JIOKYMEHTIB, 3al0e3neueHHs ix o0siky, onepaTHBHOrO MOILIYKY JOKYMEHTIB 3a 1X
3MICTOM i BHJIOM, BU3HAUEHHS CTPOKIB 36epiraHHs CMpaB 1 € OCHOBOIO JUTsl CKJIaICHHS
OIKCIB CNpaB MOCTIMHOrO Ta TpuBanoro (noxasn 10 POKIB) 30epiranHsi, a TaKoxK JUls
00JIiKy CrIpaB THM4acoBOro (10 10 pokiB BKIIIOUHO) 30epiraHHs.

/0 HOMEHKJIATYPH CMpaB BKIIOYAIOTLCS HA3BH  CIIPAB, 110 GopmMyOTHCS
Ta BINOOpakaloTh yci AINSHKM poGOTH, sika JAOKYMEHTYETHCS Yy BMKOHABYOMY
KOMITETI, 30KpeMa CrpaBi MOCTIHHUX Ta TUMYACOBO /i IOUYNX paj, KOMICii, komiTeTiB
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TOLLIO.

JIo HOMEHKJIATYPH CIpaB BHOCSTHCS TaKOK HA3BM CIpaB, L0 BEAYTHCS JIMIIEC
B €JICKTPOHHIN dopMi.

154. Ctpoku 30epiraHHsi JOKYMEHTIB (HAJIEKHICTb 10 CIIPaBH) BU3HAYAIOTHCS
mijg yac peectpatlii (Ui BXiZIHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JIOKYMCHTA
aBTOPOM 3IiJHO i3 3aTBEp/KEHUM MiH’IOCTOM MEpeikoM THIOBMX NOKYMEHTIB,
IO CTBOPIOIOTBCS MMiJl 4ac JisVIbHOCTI BHKOHABYOrO KOMITETY, CTPYKTYPHHX
MiZApo3aisiB, iHIIKMX YCTAHOB, MIAMPUEMCTB Ta OpraHizallii, i3 3a3Ha4eHHAM CTPOKIB
30epiraHHsi JOKyMEHTIB.

155. Y BUKOHABUOMY KOMITETi Ta HOTO CTPYKTYpPHHUX MIAPO3ALIaX CKIAJA0THCA
Taki HOMEHKJIATYpH CIIPaB:

3BejicHa HOMEHKJIaTypa BUKOHABUOIO KoMiTeTy (noaatok 20);

HOMEHKJIATypa CrpaB CTPYKTYPHHUX MMiApO31iaiB (1oaatok 21).

156. Howmenkjatypa crnpaB CTPYKTYPHOro MiApO3/iny pO3pOOAETHCS
I10CaZI0BOI0 0CO0010, BiAMOBIIATLHOIO 3a J1JIOBOACTBO Y CTPYKTYPHOMY IMIAPO3/1ii,
He Mi3Hime 15 JucTonasa noTOUHOro poky i3 3ajlyyeHHsM GaxiBLiB, sKi MPALIOIOTh Y
BiIMOBITHOMY CTPYKTYpPHOMY MiJIpO3AiJi Ha MiJICTaBi JOKYMEHTIB 3 yCIX MHUTaHb HOro
JiSUTBHOCTI.

3BeJieHa HOMEHKJIATypa ClpaB BUKOHABYOTO KOMITETY CKJIQJa€ThCst apXiBHUM
BiJ/1IJIOM Ha OCHOBI HOMEHKJIATYPH CIIPaB CTPYKTYPHUX MMiAPO3/1iB.

157. MetonuyHa JloromMora y CKJIaJ€HHI HOMEHKJIATYpPH CIpaB HaAacThCs
apXiBHUM BiJIIJIOM BUKOHABYOTO KOMITETY.

158. 3BeieHa HOMEHKJATYpa ClpaB HANPUKIHLI KOXKHOIO POKY (HE Mi3Hiule
TPY/JHs) YTOUHIOEThCS Ta HaOyBa€ UMHHOCTI 3 | CIYHS HACTYMHOrO KaJIEHAApHOrO
POKY.

159. I'padu HOMEHKIATYPU CIIPAB 3aMOBHIOIOTHCS TAKUM YUHOM.

Y rpadi | npoctaBisieThCsl 1HAEKC KOXKHOI CripaBy. [HAEKC CrpaBH CKIIA1a€Thes
3 IHIAEKCY CTPYKTYPHOro MiJApo3Aily (3a LUTATHUM PO3MNUCOM ad0 KIACH(IKaTOPOM
CTPYKTYPHHUX MiAPO3JIJIIB) Ta MOPSIKOBOIO HOMEpa CIpPaBH B MeKax IiJIpO3JLiy.
Hanpuxknan: 06-12, ne 06 — inaeke camocTiiHOro Bijiny, 12 — nopsakoBuit Homep
cnpaBu, abo 04.1-07, ne 04.1 — imgexc By y ckiaaal ynpasiinus, 07 —
MOPSIIKOBUHA HOMEP CITPABHU.

Y pa3i HasBHOCTI Yy CMpaBi TOMIB IHAEKC CTABUTLCS HA KOXHOMY TOMI,
Hanpukiaa: T. 1, 1. 2.

Y rpady 2 BKIIOUYAIOTHCS 3ar0JIOBKH CIpaB (TOMIB).

3aroJIOBOK CNpaBy IMOBMHEH YITKO Y CTUCIIH y3arajibHeHii Gopmi BijioOpaxaTu
CKJIaJl 1 3MICT IOKYMEHTIB CIIPaBH.

He no3BossieThbCsl BXKMBAHHS B 3ar0JI0BKax CripaB HEKOHKPETHUX (OPMYJIIOBAHD
(«pi3HI Marepianu», «3arajibHe JUCTYBAHHS», «BXIJIHa KOPECMOHJIEHLs», «BUXIHA
KOPECMOHJEHLLIS» TOLLO), @ TaKOX BCTABHUX CJIBI1 CKJIQAHUX CHHTAKCHUYHUX
3BOPOTIB.

[Tin uyac dopmyJloBaHHS 3arojoOBKIB CIpaB YpPaxoBYIOTbCS Taki O3HAKH
(GopMyBaHHs cIpaB, sSIK HOMiHajbHa, ABTOPCHKA, KOPECIHOHEHTCHKA, IPEJAMETHO-
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MATAIbHA, XPOHOJIOriuHa, reorpadiuyna. JlokymenTtH GOpPMYIOThCs y CHpaBu
Ha OCHOBI OKpPEeMOi 03HAKK a00 CIOJYYEHHS O3HAK.

3aroJlOBOK CIPaBM CKJIAJa€Thesi 3 EJNEMEHTIB, L0 PO3MILLYIOTbCS y TaKii
MOCJIIJOBHOCTI: Ha3Ba BHJY CMpaBU (JMCTYBAHHS, »KypHaJ, KHUra TOLIO) YU BHJLY
JIOKYMEHTIB y crpaBi (Hakasd, [POTOKOJNH, aKTH TOLIO); aBTOp JIOKYMCHTIB
(HafiMEHYBaHHsS ~ CTPYKTYpHOTrO  MiApo3Aidy);  KOpecrnoHiaeHT —abo  ajapecar
(HaliMeHyBaHHsI BHKOHABYOTO OPraHy, JI0 sIKOro ajpecoBaHi ado Bijl KOO HaAiHILLIIK
JIOKYMEHTH); KOPOTKMH 3MICT JOKYMEHTIB CrpaBH (IMTaHHSA, 3 SKOTO (HOPMYETHCS
cripaBa); Ha3Ba periony (Tepurtopii), 3 AKMM (3 SKOI0) MOB’A3aHHHI 3MICT JIOKyMEHTa;
nata (mepiof), 10 SKOT HaJlekaTh AOKYMEHTH CIIPaBH; BKA3IBKH HA HAABHICTH KOMINA
JOKYMEHTIB Yy cripaBi (y pa3i notpedn).

YV 3arojoBkax 0co0OBHUX (MEpCOHANbHMX) Ta IHIIMX CrpaB, WO MICTATh
JIOKYMEHTH 3 OJIHOTO THUTaHHS, [0B’s3aHi TMOCIIAOBHICTIO BEJAEHHS NPOLELYP
JIJIOBOJICTBA, BXXHBAETHCS TEPMIH «crpaBa», Hanpukiaa: «Ocoboa crnpasay,
«[TepcoHasbHa cripaBay.

Y 3arojioBkax Chnpae, L0 MiICTATh JIOKYMEHTH 3  OJHOIO  IHUTaHHs,
HE 0B ’A3aHi MOCIIIOBHICTIO BEJACHHS MpOLeLyp iJIOBOACTBA, BAKHUBACTLCA TEPMIH
«JIOKYMEHTH», @ MIC/As HbOrO B JIYXKAaX 3a3HAYalOTbCs OCHOBHI BHAM JOKYMEHTIB
CripaBH, Hanpukian: «JIOKyMeHTH (MaHu, aHKeTH, JOBIAKHM) MPO MEPEBIPKY CTaHy
JIJIOBOZICTBA B CTPYKTYPHHUX MiJAPO3/iJ1aX BHKOHABYOIO KOMITETY.

TepMiH «IOKYMEHTH» BXKHBAETHLCS TAKOX Yy 3arojoOBKax CHpaB, WO MiICTAThH
JTOKYMEHTH-JI0JIATKH J10 OY1b-sIKOTO HOPMATHUBHO-IIPABOBOIO akTa ado po3nopsaa4oro
JIOKYMEHTA. .

Y 3aroiioBkax Crpas, MPU3HAYECHUX /ISl TPYNYBaHHS JIOKYMEHTIB OJIHOTO BHILY,
3a3HAYAETHCS BHJI JOKYMEHTAa Yy MHOXHHI Ta aBTOp JIOKYMEHTIB, HalpUKIal:
«[TpoTokosin 3acilaHb BUKOHABYOIO KOMITETY MICLKOT painy».

V 3arosioBkax CrpaB, L0 MiCTATb JUCTYBaHHS, 3a3HAYAIOTLCS KOPECMOH/ICHT
i KOPOTKHI 3MICT JOKYMEHTIB, Hanpukiaaa: «JluctyBanHs 3 Uepkacbkor 001acHOIO
JICPY)KABHOIO aJIMIHICTpALI€I0 MPO 3aTBEP/UKEHHS 1 3MIHY LITATHOIO PO3IUCY».

Y 3arojioBkax crpap, WO MICTATb JIMCTYBaHHS 3  KOPECMOHACHTAMMU,
OJTHOPIAHUMHU 3a XapaKTepom JISUTBHOCTI, TaKi KOPECIOH/IEHTH
HE MepepaxoBYIOThCS, 4 3a3HAYAETLCS X y3arajJlbHEHE HAUMEHYBaHHS, HANPUKIAL:
«JluctyBaHHS 3 OpraHaMd MICLEBOTO CaMOBpsyBaHHs 3 [MUTaHb 3a0e3redeHHs
COLIIaNIbHOTO 3aXUCTY HACEJICHHS.

V 3arojioBkax Crpas, 110 MICTSITb JIMCTYBAHHs 3 PI3HUMH KOPECMOHJIEHTAMMU,
TaKi KOPECMOHAEHTH HE 3a3HavaloThesl, Hanpukial: «JIMcTyBaHHA NIPO OpraHizailito
cemiHapy 3 MiJIBUIIEHHS KBaJidikauii npaiiBHUKIB KaJpOBUX C1yKO».

Y 3aroyioBKax Crpas, 110 MICTATb [JIAHOBO-3BITHY JIOKYMEHTALIIO 3a3HAYACThCS
nepiox (Mmicsilb, KBapTaj, MiBpivus, pik), B SKOMY [UIAHY€ETbCA CTBOPCHHS
JIOKYMEHTIB, a00 nepioji iX GakTHYHOrO BUKOHAHHS, HAlIPUKJIA/L:

1. [1nan pobotu Ha 2020 pik.

2. 3BIT NNpo BUKOHaHHsI 1y1aHy podotu 3a 2019 pik.

SIkmo cnpaBa  CKIQAA€ThCs 3 KiAbKOX TOMIB, (HOPMYJIOEThCs  3arajibHUM
3aroJI0BOK CIIPABH 13 3a3HAUEHHSIM HOMEpa TOMa.
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[Tix yac pO3MILIEHHsSI 3aroJIOBKiB CMpaB y HOMEHKJIATYpi BpPaxXoBY€ThCs
BAKJIMBICTL JIOKYMEHTIB, BKJIIOYEHHX JI0 CIpaBH, IX B3A€MO3B 430K Ta CTPOKH
30epiranns. Ha mouyaTky pO3MIlLyIOTbCS 3arojOBKH CIPaB LIOAO JOKYMEHTIB,
ki HaAIMIUIM BiJ OpraHiB BMIIOro piBHS, Aaji — 1100 OPraHi3auifiHo-po3nops 4ol
JOKyMeHTaLii, MIaHOBO-3BITHOI JIOKyMEHTALIT, JIMCTYBaHHS, 00JiKOBO-A0BIAKOBMX
BHU/1iB IOKYMEHTIB.

['pada 3 HOMEHKJIATYpH 3aMOBHIOETHCS HANPHUKIHL KaJ€HAapHOIO POKY.

Y rpadi 4 HOMEHKIATYpU 3a3HAYAIOTbCS CTPOKM 30epiraHHs Crpas, HOMEPH
cTaTtei 3a nepesTikoM JOKYMEHTIB 31 CTpOKaMu 30epiraHHs.

Y rpadi 5 poOJsiThCsi NO3HAYKK MPO MEPEXiHi crpasu; npo Gopmy CTBOPEHHS
JIOKYMEHTIB CrpaBu (eJeKTPOHHA, Marneposa, 3MillaHa); Npo MNOCAA0BUX 0CIO,
BiZMOBIZANLHUX 3a (GOpPMYBaHHS CIpaB; MNpo Mepeaady cnpas J10  apxiBHOIO
BiJUTLTY M IHIIUX YCTaHOB JUIsl iX NPOJIOBKEHHS TOLLLO.

®opmyBaHHH Crpas

160. ®opMyBaHHSs CrpaB — e IpynyBaHHs BHKOHAHWX JIOKYMEHTIB Y CIpPaBH
BiJIMOBI/THO O HOMEHKJIATYPH CIIPaB.

161. I1in yac dopmyBaHHs crpaB He JAOMYCKAETbCS BKIIOYEHHS J10 CIIpaB
YOPHOBMX, OCOOMCTHX JIOKYMEHTIB, PO3MHOXEHMX KOIMiIH Ta JAOKYMEHTIB,
IO TMiUIArar0Th MOBEPHEHHIO. JIOKYMEHTH MOCTIHHOrO i TMMYacoBOro 30epiraHHs
TPYIYIOThCSl Y CIPaBU OKpPEMO. 3a 00CArom crpasa HE [MOBHHHA [1EPEBULILYBATH
250 ctopinok (30-40 MifimMETpIB 3aBTOBILIKH).

162. JIOKYMEHTH TpYNYIOThCs Y CMPaBH B XPOHOJIONYHOMY Ta/abo JIOr4HOMY
MOPSIJIKY.

163. [MonoxeHHs, npaBuia, IHCTPYKLIT TOWIO, 3aTBEPIKEHI PO3MNOPSIYHUMU
JIOKYMEHTaMHU, FPYIYIOTHCS Pa3oM 13 3a3HAYEHUMH JIOKYMEHTAMH.

164. PosnopsiakeHHs (Haka3m) 3 MUTaHb OCHOBHOT  JUSIJIBHOCTI,
3 aJIMiHICTPATUBHO-TOCNIOIAPCHKUX MUTaHb, 3 KaJAPOBHUX MUTAHb (0CODOBOIO CKJIALY)
TPYMyOThCsl Y Pi3HI CIIPaBH.

Po3nopsiiskeHHst (Haka3u) 3 KaJipoBUX MUTaHb (0COOOBOTO) CKIIALY IPyNyIOThCA
BIZIMOBIIHO 710 X BU/IIB T@ CTPOKIB 30€piraHHs.

165. JIokyMeHTH 3acilaHb KoJIerialbHUX OPraHiB rpynytoThCs y JIBI CIIPaBH:

MPOTOKOJIM 1 JOKYMEHTH 10 HUX (JI0NOBI/, J1OBIJIKH, MPOEKTH PILLEHb TOLLO);

JOKYMEHTH 3 OpraHisauii 3aciiaHb (MopsaoK JA€HHHH, MaKeT pO3MilLCHHS,
CITMCOK 3aIPOLLIEHUX TOLLO).

166. [IpoTokonu 3acifiaHb KoJeriajibHUX OpraHiB TIpyNylTbCs Yy CIpaBu
B XPOHOJIOTIYHOMY MOPsIIKY 1 32 HOMepamu. JIoOKyMEHTH 10 3acilaHb 3a3HAYCHHX
OpraHiB CHCTEMATH3YIOThCS 3@ JaTaMKi Ta HOMEpamu MPOTOKOJIB, @ B MEXKaX Ipyrnu
JOKYMEHTIB, 1110 CTOCYIOTHCSI OHOIO MPOTOKOJY, — 3a MOPSIKOM JACHHUM 3aCi1aHHs.

167. JlopyueHHs yCTaHOB  BHILIOTO  PIiBHS 1  JIOKYMEHTH, [OB’s3aHi
3 IX BAKOHAHHSM, IPYNYIOTHCS Y CIPaBH 3a HaNpsMamu JUsIbHOCTI MIChbKOT pajaun ado
32 aBTOpaMM iHILIaTUBHHUX JOKYMEHTIB. Y CrpaBi JOKYMEHTH CUCTEMATU3YIOThCS 3a
JlaTaMH J10pPYYEHb.
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168. 3arBep/KeH] MIaHM, 3BITH, KOLUITOPHUCH IPYMYyKOThCS y CHPaBH OKPEMO
BiJI IIPOEKTIB IIUX JJOKYMEHTIB.

169. JIuctyBaHHsI TPYMy€EThCS 3a 3MICTOM Ta KOPECMOHACHTCHKOI O3HAKOO
i CcHCTEMaTH3YeThCs B XPOHOJIOTIYHOMY — MOPSAKY:  JIOKYMEHT-BIANOBI/Ib
PO3MILIY€ETbCS 3@ JJOKYMEHTOM-3aMUTOM.

170. PospaxyHKoBo-TiaTikHi  BigomocTi (0co0OBi  paxyHKH) [pailiBHUKIB
BUKOHABYOrO ~ KOMITETYy  MiCbKOI paad Ta 11 CTPYKTYPHHUX  MiJPO3JiJiB
CHCTEMATU3YIOThCS B MEkax pOKy 3a Mpi3BULAMKM B andapiTHOMY MOPSUIKY, @
BIJOMOCTI 1010 BUILIATH rpoliei (BiOMOCTI 11010 HapaxXyBaHHs 3apOOITHOT MJ1aTH)
1OBHHHI OyTH cHOPMOBaHi HIOMICSIIS 32 KaJleHJapHUH piK.

171. TIpOEKTH €NEKTPOHHUX AOKYMEHTIB Ta €JeKTPOHHI JIOKYMEHTH BIJULLTY
BeJleHHs JlepskaBHOTO peecTpy BHOOPLIB  (OPMYIOTHCS MPOrpamMHUMHK 3ac00amu
aBTOMATH30BaHOI iH(pOpPMALiiHO TelleKOMYHIKaLiHHOT cucTeMU «/JlepikaBHHHE peecTp
BrbopiiBy (nani — AITC JIPB).

EJeKTPOHHI JOKYMEHTH TUMUYACOBOTO CTPOKY 30epiraHHs 3 uacy iX CTBOPCHHS |
10 3uMIeHHs 30epiraoThest B AITC Peectpy.

3HUILEHHS €JEKTPOHHUX JIOKYMEHTIB Mic/st 3aKiHUEHHS CTPOKIB iX 30epiraths
3MIHCHIOETBCS B YCTAHOBJCGHOMY  TOPSIAKY — MPAUiBHMKOM — BIJULJLY — BEJICHHS
Jlep’aBHOro peecTpy BHOOPLIB BHKOHABYOTO KOMITETY, A0 OOOB’A3KIB SKOIO
BiHECEHO Taky (QYHKLLTO.

172. MeroanuHe KepiBHUUTBO 3a (OpPMYyBaHHAM CIpaB Y BHKOHABYOMY
KOMITeTI Ta 1i CTPYKTYpPHHX MiApO3/ijax 3AIMCHIOETbCA apXiBHMUM  BiJLJIOM
BHKOHABUOTO KOMITETY.

36epiraHHsl 10OKYMEHTIB

173. JIoKyMeHTH 3 4Yacy CTBOpEHHs (HAaJIXOMKEHHs), Komii BIANOBIACH
Ha JUCTU Ta IHILIATUBHMX JIMCTIB i 10 riepeaayi 10 apXiBHOrO BiULIJIy BUKOHABYOIO
KOMITETY 30epiratoTbes 3a MicLeM 1X peecTpauii.

HopmaTuBHO-TIpaBOBi ~ akTW  30epiraloThes  3a  MicUeM  1X  BHJIAHHS,
a JIOKyMEHTH I110/10 X pO3pOOJICHHSI, MOTOKEHHS TOLLO — 33 MICLIEM CTBOPCHHS,

174. 30epiranHsi JIOKyMEHTIB i crpaB B YCTaHOBi 3a0e3nevyc  BLULL
JIJIOBOJICTBA.

175. CnpaBu  30epiraloTbest 'y CrneuiajJibHii  KiMHaTi y  BEPTUKaIbHOMY
nojokeHHi B madax, 1o 3aKkpuBatoThesi. JUisl MiABULIEHHS ONEPaTHBHOCTI MOLIYKY
JOKYMEHTIB ~CHpPaBH  PO3MIlLLYIOTbCS  BIAMOBIAHO IO HOMEHKJATYpH  CHPaB.
Ha kopiHIsix 0OKJIaAMHOK CIPaB 3a3Ha4aloThCs IHAEKCH 38 HOMEHKJIATYPOIO.

176. Buyjaua crpaB y THMYacOBE KOPUCTYBAHHS MPaLliBHUKAM BHKOHABYOIO
KOMITeTy MIChKOI pamd Ta 1 CTPYKTYPHUX MIAPO3AUIB 3AIMCHIOETBCS 3 JI03BOJLY
KEpiBHHUKA BIJiNly [IJOBOJACTBA, IHIIMM YCTaHOBAM — 3 MUCbMOBOIO JI03BOJIY
Micbkoro rosoBu. Ha BuaaHy crpaBy CKIQJA€ThCsl KapTKa-3aMiHHUK. Y KapTul
3a3HAYAIOTHCA 1HAEKC CNPaBH, 3ar0J0BOK CIIPaBH, JlaTa il Bujadi, ocoda, aKkii cripasy
BUJAHO, AaTa 1T MOBEPHEHHs!, MiANMUCH 0CI0, Kl BUAAJIN TA IIPUHHAIU CIPABY.

177. Hajanus crnpaB y THMYacoBe KOPHUCTYBaHHs 3AIMCHIOETLCS He Olibli
SIK HQ OJIMH MiCSLib.
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178. BuutydeHHs JOKYMEHTIB i3 ClIpaBu MOCTiHHOrO 30epiranHs 3a00pOHACTLCS.
b BUHSITKOBUX BUITAJKAX BUJIyUEHHS JIOKYMEHTIB JIOMYCKA€THCs
3 03BONy MiCBLKOTO TFOJIOBH, @ TakOk Y BHNQIKax, MepeadayeHux HMHHHAM
3aKOHOJABCTBOM 1010 3a0e3MeueHHs A0CTYIy A0 JOKYMEHTIB [PaBOOXOPOHHHUMH
opraHamu 3 O0OB’SI3KOBMM 3AJIMIIEHHAM Y CIpaBi 3aCBIAYCHMX HAICKHUM HHHOM
KOMIiH.

V. [TopsiaoK NiAroToBKH CMpas 10 nepeaayi 1Ja apxiBHoro 36epiraHus

Excnepru3a UiHHOCTI JOKYMEHTIB

179. IlpoBeaeHHs eKCIEPTHU3M LIHHOCTI AOKYMEHTIB NoJsrac y ix BceOiuHoOMy
BHBYEHHI 3 METOIO BHeceHHs 10 HaiioHaabHOro apxiBHOro Gonay ado BHIIyUYCHHS
3 HBOrO Ta BCTAHOBJIEHHS CTPOKIB 30epiraHHs JOKYMEHTIB, W10 HE MIUISraioTh
BHECEHHIO JI0 3a3Ha4€HOro (QOHLY.

180. Jlns oprasizauii Ta NPOBEJCHHS EKCMEPTH3U LIHHOCTI JIOKYMEHTIB
y BUKOHABYOMY KOMITeTi Ta HOro CTPYKTYPHHX TJIPO3J1iJ1ax yTBOPIOIOTHCS NOCTIHO
Ji10Yi €KCIEePTHI KOMICil.

181. ExcriepTi3a IiHHOCTI JIOKYMEHTIB MPOBOANTHCS HIOPOKY Y BUKOHABUYOMY
KOMITETI Ta HOro CTPYKTYPHHUX MiJIpo3/iiax.

182. I1in yac NpOBEAECHHS EKCMEePTH3M LIHHOCTI JIOKYMEHTIB 3LHCHIOEThCS
BizGip JOKyMEHTIB MOCTiiHOrO Ta TprBajoro (noHaa 10 pokiB) cTpokis 30epiraHHs
118 nepejaul 710 apxiBHOIO Bi ALYy, BUJIy UEHHSI
JUT 3HUILLEHHS JOKYMEHTIB, CrpaB Ta eJIEKTPOHHUX CIIPAB 3a MUHYJII POKH, CTPOKH
30epiraHHs sIKUX 3aKiHUKIINACS.

183. BustyuenHs JOKYMEHTIB IS 3HMIUEHHS 0€3 TNpPOBEACHHS [0Nepe/iHbol
eKCTePTHU3H iX LIIHHOCTI 3a00pOHAETHCS.

184. BinGip j1okyMeHTiB moctiiHoro 30epiraHHs 3iHCHIOETLCA HA [111CTABI
TUIMOBHMX Ta BiJOMUYHMX (rany3eBHX) MepeikiB JIOKYMEHTIB i3 cTpokaMu 30epiraHHsi,
HOMEHKJIATYpH CIpaB MLIJISIXOM MEeperisy KOXKHOro apkylia crpaBu. JlopyueHHs
OpraHiB BI@IW BHILOTO PiBHsI, 110 HAAIMILIM 0 YyCTAHOBM Yy BHIJIs 1anepoBor
Komii, He MOXyThb OyTH BiiOpaHi sK JOKYMEHTH TNOCTIHHOIO YW TPHUBAJIOIO
(monan 10 pokiB) 30epiraHHs.

185.3a pesyabrataMd €KCHEPTH3M LIHHOCTI JIOKYMEHTIB Y BHKOHABUOMY
KOMITETi, CTPYKTYPHOMY MiAPO3A1II CKIAAAEThCs KT MPO BUIJIYUCHHS U151 3HULLCHHS
JOKYMEHTIB y naneposiit popmi (nonarox 22).

186. 3Bemeni onwucu cnpas nocriiinoro, TpuBanoro (nouan 10 poxis)
30epiranHsi, Ta 3 KaJpOBUX IUTaHb (0COOOBOrO CKiaay) Ta akT MPO BHIYHYCHHA
JI8 3HUIIEHHS JOKYMEHTIB, siki He BigHOCAThCS 10 HaiioHanbsHoro apxisHoro
(GOoHIy, PO3IJIAMAIOTHCS EKCIEPTHOI Komicieto oanouacHo. [liciast 3atBep/ukeHis
aKTa BUKOHABUMM KOMITET Ma€ MpaBo 3HUIUTH BU3HAYEHI HUM JIOKYMEHTH.

187. AKT Npo BHJIYYCHHS JUIsl 3HHUILEHHS JOKYMEHTIB CKJIAQ1aeThesi 110/10
JIOKYMEHTIB, siki He BHeceHi o0 HauionanbHoro apxiBHoro Qouuy, Crpas
BMKOHABYOI0 KOMITETY, CTPYKTYPHOro mniaposainy. HalmenyBauts CTpYKTYPHOIO
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Mipo3iay BMKOHABYOTO KOMITETY, CTPYKTYPHOIO MiAPO3/LIY 3a3HAYAI0THCS NEpejL
rPYIIOI0 3ar0JIOBKIB CIIPaB LbOTO MiAPO3/LITY.

Ck1aJeHHsl ONUCIB CNpaB, W0 CKJAaAeHi y naneposii (opwmi

188. Omnuc cnpaB — apxiBHUH JOBIAHMK, MpU3HAuYeHHH Ui OOJIKY
Ta PO3KPUTTS 3MICTY OJMHMLL 30epiraHHs, OAMHMLL OOJIKY, 3aKpinjcHHs
X cucTeMaTH3aLil y Mexax apXiBHOro (poHuy.

189. Onucu crnpaB yKJIaJaloThCs OKPEMO Ha CIPaBH MOCTIHHOIO Ta TPUBAJIOIo
(monwag 10 pokiB) 30epiraHHs Ta 3 KaApoBMX NHUTaHb (0CODOBOrO CKIALY).
Ha cripaBu tumuacosoro (10 10 pokiB) 30epiraHHsi OMMCH HE CKIAAalThes. Y pasi
NiKBigawii uM peoprauizailii yCTaHOBH Taki OMUCH CKJIANAIOTHCS 000B’A3KOBO.

190. I'Tij yac ckagaHHs OMUCIB CNIpaB Clijl AOTPUMYBATHCS TAKHX BUMOT'

KOKHA CIpaBa BHOCHUTBLCS J10 OMUCY MiJ CaMOCTIHHUM TMOPSJKOBUM HOMEPOM
(K10 crpaBa Ma€ Kijbka TOMiB, KOKHHH TOM BHOCHTBCS J0 OINHCY MiJ OKPEMHM
HOMEPOM);

rpadu  omucy O(GOPMISIIOTHCS  BIAMOBIAHO JI0  BIJIOMOCTEH, 3a3HAYCHMX
Ha 00OKJIaJMHLL CIPABH;

y pas3i BHECEHHS JIO OMUCY KiJIbKOX CIpaB MiAPAd 3 OJHAKOBHUM 3arojOBKOM
3a3HAYAETHLCS [MOBHICTIO JIMILIE 3aroJIoBOK MEpLioi CrnpaBH, a BCi iHLII OJAHOPIAHI
CIIPaBU TO3HAUYAFOTHCS CJIOBAMHU «T€ Came», MpU LbOMY IHLII BIAOMOCTI MPO CIPABH
BHOCATBCS JIO OIMKCY TMOBHICTIO (HA KOXHIA HOBIM CTOPIHLI ONUCY 3arojloBOK
BiJITBOPIOETHCS TOBHICTIO);

rpaga OHHCY «[Tpumitkay BUKOPUCTOBYETHCS TS Bi/IMITOK
PO 0COOIUBOCTI Pi3MYHOTO CTaHy CIPaB, PO Mepeaavy Crpas iHILKUM CTPYKTYPHUM
MiApo3/ijaM BHKOHABYOrO KOMiTETy a0o iHLIIM yCTaHOBI, NPO HAABHICTL KOIIM
JOKYMEHTIB y CIIPaBi.

191. Omnucu cripaB BEAYThCS MPOTSATOM KiJIbKOX POKIB 13 BAKOPUCTAHHAM €JIMHOT
HacKpi3HOT Hymepallii. CripaBu KO)KHOTO POKY CTAHOBJISIT PIYHUIA PO3J1LJ1 OIHCY.

192. V kiHUi onucy poOMTHCS MiJICYMKOBHHA 3aMUC 13 3a3HAYEHHAM KiJIbKOCTI
(unbpaMu 1 cnoBaMH) CcrnpaB, WO OOJIKOBYIOTbCS 3a OINKCOM, a TaKox
00yMOBJIIOIOTBCS OCOOJIMBOCTI Hymepallii crnpaB B onuci (JITepHI Ta NpornylieHi
HOMEPH CIIPaB).

193. V piuHuii po3in onucy cripaB BHOCSATHCS TAKOXK CIPABH, HE 3aBepllIeH]
NPOTATOM KaJICHAAPHOTO POKY. Y TakUX BUMNAAKaX y KiHUI PIYHUX PO3ALIB ONHKCY
KO)KHOTO ~HACTY[THOTO POKY, TMpOTSrOM SIKOTO CIIpaBW  MNPOJOBKYBAIACH B
JOBOACTBI, 3a3HauaeThes: «JIOKYMEHTH 3a LEeH pik JMBUCHL TaKOX Yy pO3Jiji  3a

piK, Ne ».

194. Onuc cnpas, ckjIaJEHUX Y TManepoBid (opmi, CKIALAETbCS Yy ABOX
NPUMIPHUKAX, OJIMH 3 SIKUX MEPEJAEThCS PA30OM i3 ClipaBaMu JI0 apXiBHOIO Bi/ULijy, a
THIIWH 3aUIIAETHCS IK KOHTPOJBHUHM MPUMIPHUK Y BIJULII JIIJIOBOJICTBA.

195. Ha ocHOBI ONUCiB CripaB CTPYKTYPHHUX MiJPO3/1JIB apXiBHUI BIAALI FOTY€
3B€JICHI OMUCH CIpaB MNOCTiiiHOro ta Tpusajoro (rmoHaa 10 pokis) 30epiranus, 3
KaJIpOBHUX MUTaHb (0COOOBOrO CKIamy).
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196. 3Benenuii onuc crpas MocTiiHOro 30epiraHHs BUKOHABYOrO KOMITETY Ta
Oro CTPYKTYPHHX IIAPO3ALIIB CKIANAETHCS MOCTIHHOrO 30epiranHs - y 4OTHPbOX
NPUMIPHUKAX, 3 KaJpOBUX MHUTaHb (0COOOBOrO CKJIaay) — Yy TPbOX NPUMIPHMKAX,
TpuBasoro (nonaa 10 pokiB) 30epiraHHs — y JABOX npuMipHukax. Ornucu cripas
MOCTIHHOrO 30€epiraHHs Ta OMNUCH CIpPaB 3 KaJpOBUX MUTaHb (OCOOOBOrO CKay)
MOMAKThCS HA CXBajieHHs (norojukeHHs) no EK apXxiBHOro Bijutiily BHKOHABYOrO
komitety Cmingncbkoi micbkoi paau ta EINK Jlepxkashoro apxisy UYepkachkoi
obnacri.

OdopmaeHus cnpas

197. Opopmnenns cnpaBu nocridHoro i Ttpusamoro (monax 10 pokis)
30epiranHs nepeadavac HyMepalito CTOPIHOK Y CpaBi, CKIaJeHHs y pasi notpedu

198. JlokymeHTH  TUmM4acoBoro  30epiraHHsi, cdopmoBaHi y  cnpasu,
HE MILMBAIOTLCS, CTOPIHKH HE HYMEPYIOThCSl, YTOUHCHHS €1eMeHTIB 0hOpMIICHHS
OOKJIaJIMHKA ~ HE  TNPOBOAMTHCA, 3a  BHHATKOM  [EPBUHHOT  OyXrajitepehbkoi
JOKYyMEHTALIIT.

199. ITicns 3axiHYeHHs AIOBOJHONO POKY /10 HAMMCIB Ha OOKJIAJMHKAX CIPaB
MOCTIHHOIO i TPUBANIOrO 30epiraHHs BHOCSTHCS HEOOXIAHI YTOUHEHHS, MepeBipAeThCs
BIZIMOBIIHICTB 3aroJIOBKIB CIIpaB Ha OOKIAAMHIL 3MICTY MNiALIMTUX JIOKYMEHTIB,
BHOCATBCSE Yy pasi norpedM 10 3arojloBKa CIpaBH  JOJAATKOBI  BiJIOMOCTI
(TPOCTABASIOTECS HOMEPH  HAKa3iB, MPOTOKOJIB, 3a3HAYAIOTHCA BHAM i HOPMHU
3BITHOCTI TOI110).

200. lata na oOkmaauMHUI CrpaBM [OBMHHA BIAMOBIAATH POKY MOYATKY
I 3aKIHYEHHS CTIPABH; Y CIIPABI, 110 Mac JOKYMEHTH 3a Oijibl paHHi poKM, Hik pik
CTBOPEHHS CIIPABH, M1/l 1aTOI0 POOUTHCS HAMUC: K€ IOKYMEHTH 38 POKH».

201. Ha oOxkmaauHkax cnpaB, [0  CKJIAAAIOTBCA 3 KIIBKOX — TOMIB,
MPOCTABJISOTHCS JATH MEPLIOTO 1 OCTAHHBOTO IOKYMEHTIB KOXKHOIO TOMY (4acTHHM).
Y pasi 3a3Ha4€HHs TOYHOI KaleHIAPHOT AaTH MPOCTABIAETHLCS YHCIIO, MiCAllb | Pik.
Yucno i pik mo3HavaroThest apabChbKUMHU LIU(PPAMHU, MIiCSALb THLIETHCS CJOBOM.

202. Ha oOkymaauHUi CrIpaBM IPOCTABISETHCS HOMEP CIPaBM 32 3BEICHUM
ONMKCOM 1 3@ MOTOKEHHAM 3 apXiBHMM Bi/IIIOM BHKOHABYOr0 KOMITETY MiChKOT
paau — Homep onucy i hoHay.

203. Y pasi 3MiHM HaliMEHYBaHHs BMKOHABYOIO KOMITETY (HOIO CTPYKTYPHOIO
MIPO3/iJTY) MPOTATOM MeEPioay, sIKH OXOIJIIOIOTH JIOKYMEHTH CIIpaBu, abo Mij vac
nepejayi CrpaBu JI0 iHLIONO BHKOHABYOTO OpraHy (CTPYyKTYpPHOIO Tijpo3iiny)
Ha OOKJIAJAMHII CHPaBH 3a3HAYAETBCS HOBE HAMMEHYBaHHS BMKOHABHOIO Opramy
(CTPYKTYPHOTO MiZIpo3/1iy), a NonepeaHe GepeThest B Ly KKH.

204. Hanucu  na  oOkJaJMHKaxX — CrlpaB  MOCTIMHOrO — Ta  TPUBAIOrO
(monan 10 pokis) 30epiraHHs poOusITHCS YiTKO YOPHUM CBITIOCTIHKHM HOPHHUIOM
abo mnactoro. HakneloBaHHs TUTYJBHONO apkylia Ha OOKNAJAMHKY — CIIPaBH
HE JI0I1y CKAEThCS.
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30epiraHHsi 10KYMeHTIB B YCTAHOBI

205. JlokyMeHTH 3 4acy CTBOpPEHHS 1 JI0 nepejadi 10 apXiBy YCTaHOBH
30epiraroThes 3a MicUeM X (HOpMyBaHHS.

KepiBHUKH CTPYKTYPHHX MiAPO3/iJiB YCTAHOBH | MpaLiBHUKH, BIAMNOBIAAIbHI
3a Oprasizaiilo [JiJOBOJACTBAa B LMX MiApo3aijiax, 3000B’s3aHi  3a0€3NCUNUTH
30epiranHs JOKyMEHTIB i CIIpaB.

206. Y pobouux kiMHaTax cCrpaBd MOBHHHI 30epiraTMcsi y BEPTHKAIbHOMY
MoJIoKeHHI B madax, 1o 3akpuBaroThes. CripaBd poO3MILLYIOThCSl  BIANOBIZAHO /10
HOMEHKJIaTy PH.

207. BusydeHHs JOKYMEHTIB 31 cripaBu MocTiHHOro 30epiratts 3a00pOHSETHCS.
Y BUHSTKOBUX BHUMAJIKaX BHUJIYYEHHS OPUTIHAIBHUX JIOKYMEHTIB JIOMYCKAEThCS 3
JI03BOJIy KEpIBHMKA 3a YXBaJOW  CJHIMOr0  Cy/Ul, Cyay 32  3aluUTOM
[IPAaBOOXOPOHHUX OpraHiB 3 OOOB’SI3KOBUM 3JIMLICHHSM Y CIpaBl 3acBil4EHUX
HaJIEKHUM YMHOM KOMIiH.

[Topsinok niAroToBKM cnpas 10 nepeaayi B apxiBHHI Biaain

208. Ilpy niaroToBui JOKYMEHTIB 10 nepeaayi B apXiBHUHU BiJULT ITPOBOIMTHLCS
€KCIepTH3a LIHHOCTI, SIKa roJjsrae y BceOiuHOMY BUBUYEHHI 3 METOH BiJIHECCHHS J10
HationansHoro apxiBHoro ¢oHjly, HayKOBO-TE€XHIUYHE OMpaltoBaHHs BiiOpaHuX
JIOKYMEHTIB Ta CTBOPEHHSI JIOBIAKOBOIO anapary.

209. B pe3ynbTaTi eKCrEepTU3HW LIHHOCTI JIOKYMEHTIB B YCTAHOBI CKJIAJ1at0ThCsl
OMMCH crpaB MoOCTIHHOrO 30epiranus, Tpusaioro (noHana 10 pokis) 30epiraHHs Ta 3
KaJpOBUX MHUTaHb (0COOOBOro CKIALy), 32 OKPEMHM ONMUCOM (DOHIYIOTHCS CIPABH
YKUTIIOBOTO BiJUILITY.

Onwuc cnpaB — ue apxiBHUK JOBIIHKK, NPU3HAUYCHUH Juist 00JIIKY Ta PO3KPHTTS
3MICTY OJIMHUIIb 30€piraHHsl.

210. Jlo apxiBHOro Bij1ily nepeaarThes crnpaBu HarioHaqabHOro apxiBHOIoO
(GOoHy 3a OMMCOM B MPUCYTHOCTI MPalliBHUKIB BiAAMOBIHUX AIIOBOJAHUX CIyKO Ta
apxiBHOrO BiAJY. 3a pesysibraraMu NpUAMaHHS - repeaaBaHHs CKIQJIAeThes akT
BIANOBIIHOT ()OPMHU B ABOX NPUMIPHHKAx Ta 30€piraeThCsi B YCTAHOBI i apXiBHOMY
BT,

Kepyrouuii cripaBamu Okcana ALIEHKO

JIronpmuna OMEJIBYHEHKO
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Jlonatok 1 10 lneTpykitit
(NYHKT 9)

3AT'AJIbBHI TIPABUJIA
0()opMJIeHHS 10KYMEHTIB

1. Jns odopmiieHHST TEKCTiB JOKYMEHTIB BHKOPHUCTOBYETHCS rapHiTypa
Times New Roman Tta wpudt po3mipom 12-14 npykapchbkux nyHkTis abo 8-12
APYKApChbKUX IYHKTIB JUlsl APYKYBaHHSI pekBi3uTy «llpi3BHllle BUKOHABLS i HOMEP
foro TesieoHy», BUHOCOK, MOSCHIOBAJIbHUX HAMUCIB 10 OKPEMHUX CJICMEHTIB TEKCTY
JIOKyMEHTa ad0 HOTO PEKBI3UTIB TOLIO.

2. I'lpu opopMJIEHHI 3aCTOCOBY€ETHCS HIPUPT:

HaMiB)KUPHUHU LUPUGDT BETUKUMU JITEpaMH — JUlsi HA3BH BH/LY JIOKYMEHTA.

3. Ilpu opOpMIIEHH] TEKCTIB MIKPSIIKOBUM IHTEPBAJ MOBUHEH CTAHOBUTH:

1 — ans CKIIaLOBUX TEKCTY AOKYMEHTa, PCKBI3ZUTY «J10/1aTOK» Ta 1OCHIIAHHS
Ha JOKYMEHT, 110 CTaB IIiJICTAaBOK0 Uil MIArOTOBKH (BHAAHHS) [OTOYHOIO
JIOKYMEHTA;

1,5 — U1 CKIa0BUX YaCTHH PEKBI3UTIB «Apecat» Ta «l pud 3aTBepKeHHs»;

1,5-3 — 15t BIIOKpEMIICHHS PEKBI3UTIB JOKYMEHTA OJMH BiJ1 OJIHOTO.

4. Bnache iM’s Ta npi3Buile B pekBi3UTI «llignucy po3miiyeTbes Ha piBHi
OCTAaHHBOI'O PsiZIKa HA3BH MOCAJIH.

5. MakcumainbHa 0BXKHHA psijika 0araTopsiIKOBUX PEKBI3UTIB (KPIiM PEKBI3HUTY
TEKCTY) — 73 MinimeTpu (28 npykoBaHHUX 3HAKIB).

6. SIKIO KOPOTKHMH 3MICT 10 TeKCTy nepeBuiitye 150 3HaxiB (11°71h psiikiB),
MOro J103BOJIAETBCS MPOJOBXKYBATH JI0 Mexi mnpasoro mnosst. Kpanka B kinui
3aroJioBKa
HE CTaBUThHCSI.

7. Ilpu 0OpPMIIEHHI JOKYMEHTIB BIJICTYI BiJl MeXi JIiBOr0O MoJsi J10KyMeHTa
CTaHOBUTb:

125 miniMeTpiB — juist iM’s1 Ta nipi3BuLLA pekBizuTy «llianuce»;

100 minimMeTpiB — Juist pekBi3uTy «I pr 3aTBEPIIKEHHS;

90 MisiMETpIB — JUIsl PEKBI3UTY «AapecaTy;

10 misliMeTpiB — 1Jis a03alliB y TEKCTI;

0 misimetpiB — aist cniB «CJIYXAJIW», « BUCTYITUIIU», «BUPILLIUI I »,
«YXBAJIMJ/IN», «HAKA3VYIO», «30BOB’SI3YIO», s pexsisutis  «/lara
nokymeHrtay, «Koporkuii 3micT nokymenTta», « Texct» (6e3 ad3auis), «Biavitka rnpo
HasABHICTh 10JaTKiBy», «[Ipi3Bulle BHKOHABLS i HOMEp Horo Tenaedony», «BiamiTka
MPO BHUKOHAHHA JIOKYMEHTAa 1 HaJACHJaHHS HOro 10 cnpabm», cloBo «JlonaTok,
pexBizuTH «Jlonatok» ta ciaoBo «llizcraBay 3amucy npo MocuiaHHs Ha 10KYMEHT,
IO CTaB MIJACTABOIO Ul MIArOTOBKM  (BWJAHIS) TMOTOYHOIO  JIOKYMEHTA,
HaWMEHYBaHHSI MOCaau y pekBisuTi «llianuey», 3acBijuyBaHOro Hanuey «3riaHo 3
OpHTiHAIOM» a00 y IHIIOMY BiJILHOMY BiJl TEKCTY MICTi apKymia Hux4e Mmianucy ra
JUISL IEPIIOro peKBI3nTy «I'pud 3aTBEpIKEHHSY, SKIIO TX B TOKYMEHTI /1B,
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[Tponos:kenns noaarka 1 10 Inerpykuii

8. Ilix yac opopmiieHHSI JIOKYMEHTIB (J0JATKIB JI0 HHUX) HA JABOX i Oljibliie
CTOpIHKAax Jpyra Ta HaCTYIHI CTOPIHKU MOBUHHI OYTH NMPOHYMEPOBaHi.

9. Homepu CTOpIHOK CTaBisTLCSl MOCEPEAMHI BEPXHBLOIO MOJS CTOPIHKU
apaOCbKUMU LMppamMu 3 BUKOpUCTaHHSIM rapHitypu Times New Roman 12 po3mipy
mpudTy, 6€3 3a3HaYEHHsI CJI0BA «CTOPIHKA» Ta PO3/iJ0BUMX 3HaKIB. [lepiia cropiHka
HE HYMEPYETbCSl Hi B JJOKYMEHTI, HIi B KOXHOMY 3 J0JaTKiB. JIOKyMeHT i KoeH
3 I0JATKIB MAlOTh OKPEMY HyMepallito.

10. TekcTH NOKYMEHTIB APYKYHOTHCS Ha OAHOMY Ooli apkyiia. JIOKyMeHTH
HE NOCTIHHOrO CTpoKy 30epiranHHs oOcaroM Oisibiie 20 CTOPIHOK JI0NYCKACTHLCS
APYKyBaTH Ha JIMULOBOMY 1 3BOPOTHOMY OOLI apkyiua, [pu 1bOMY pPEKBI3HT
«ITiznue» noBuHeH OyTH pO3MIlLEHMH Ha JMILOBOMY, @ HE HA 3BOPOTHOMY OOl
OCTAHHBOTO apKylla JIOKYMCHTA.,

11. Biamitka npo A0JaTKH JI0 PO3NOPSAYMX JOKYMEHTIB 3IIHCHIOCTHLCS
Yy BEPXHbOMY IPAaBOMY KYTKY MEPILIOTO apKylla JA0JaTKa 3 BiJICTYNOM HE MCHILIE
Hibk 100 MM Bix Mexi JIIBOro MoJisi JIOKYMEHTA, BHPIBHIOIOUH CJIOBO «J/101aToK»
Ta TEKCT O HBOrO MO JIBOMY Kpaw 4Yepe3 OJMH MDKPAAKOBUHU iHTepBan 3
BUKOpHUCTaHHAM rapHiTypu Times New Roman 12 posmipy wipudty, BrjIouaioumn
CJI0BO «/loatoky», HanpuKai:

JlonaTok

J0 pO3MOPAIIKCHHA MICBLKOTO IMOJTOBH

Bix 12.12.2025 Ne 196

Jlopatku J10BIAKOBOrO abo aHajdiTHYHOro xapakrtepy (rpadiku, CXemHu,

TabnMUi, CHUCKM TOIIO) [0 OCHOBHOTO AOKYMEHTA T[MOBHMHHI MaTH BIIAMITKH 3
MOCHJIAHHSAM Ha LEH JOKYMEHT, a y pas3i notpedu Horo jaaty i Homep, JAPYKYHOThCS 3
BUKOpUCTaHHAM rapHiTypu Times New Roman 12-14 po3mipy tipudry, BKIOUaOUH
cJ10BO «JloaaTtok», HarnpuKiaL:

Jlonatok 7
210 [HeTpy KLt
(nyHKT 23)

abo
Jlonatok |

10 3BiT)’ HAIXOKCHHS 3auTIB

Bia 14.05.2018 Ne S
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JlopaTtok 2 10 lHeTpyKuii
(nyHKT 22)

i

CMIJSHCBKA MICBKA PAJIA
BUKOHABYHUHN KOMITET

ByJ1. Hezanexnocti, 37, M. Cwmina, Yepkacbka 06:1., 20701, ten./dakc: (04733) 2-06-59
E-mail: cancelar@smila-rada.gov.ua Koa €JIPTIOY 04061553

Ne Ha Ne BiJ




CMIJIAHCBKA MICbKA PAJIA
BUKOHABYUIN KOMITET

ByJ1. HezanexHocTi, 37,

M. Cmina, Yepkacbka 0041., 20701,
Ten./dbaxce: (04733) 2-06-59
E-mail: cancelar@smila-rada.gov.ua
Web: https://smila-rada.gov.ua

ko €JIPTIOY 04061553

No

Ha Ne BiJ1

[TponorxkenHs noaatka 2 10 lHerpyKuii

SMILA CITY COUNCIL
EXECUTIVE COMMITTEE

37 Nezalezhnosti St., Smila,
Cherkasy region, Ukraine, 20701,
Tel./Fax: +380 (4733) 2-06-59
E-mail: cancelar@smila-rada.gov.ua
Web: https://smila-rada.gov.ua
USREOU code: 04061553
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[TponoBykeHHs noaaTka 2 10 IHeTpyKuii

CMIJISIHCbKA MICbKA PAJA

By.1. HesanesxnocTi, 37, M. Cmina, Yepkacbka 00i1., 20701, Ten./dake: (04733) 2-06-59
E-mail: cancelar@smila-rada.gov.ua Koa €JIPTIOY 25874703

No Ha Ne B
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Jlonatok 3 10 IHeTpyKLiT
(nyHKT 22)

W

CMIJISIHCBKA MICBKA PAJIA
CECIA

PIINEHHA

No
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Honarok 4 10 IHCTpyKitiT
(MyHKT 22)

M. CMIJIA
YEPKACBHKOT OBJIACTI
MICBKWH I'OJIOBA

PO3BNNOPAAXEHHH

No




Jlonarok 5 10 IHCTpyKuiT
(NyHKT 22)

W

CMUIAHCBKA MICBKA PAJIA

MICBKUM T'OJIOBA

JOPYYEHHHA




Jlonarox 6 10 IHCTpy KT
(MyHKT 22)

CMIJEIHCBKA MICBKA PAJIA

IMEPIINN 3ACTYITHMK MICBKOI'O F'OJIOBU

AOPYYEHHA
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Jonatok 7 10 IHCTpy KLt
(MyHKT 22)

CMUISIHCbKA MICBKA PAJIA
BUKOHABUYMM KOMITET

PIINEHHA
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CMUIAAHCBKA MICBKA PAJIA

Jlonatok 8 no IHcTpyKLiT
(nyHKT 22)

BUKOHABYMU KOMITET

(Ha3Ba CTPYKTYPHOrO Miapo3/ainy )

HAKA3

(IHLIMi BUI IOKyMEHTa)
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Jlonatok 9 10 IHeTpyKuit
(nyHKT 38)

NPUMIPHUNA NEPEJIK
JAOKYMEHTIB, 1110 103BOJIAETLCSA 3aTBEPAKYBATH
NpPOCTABJSIHHAM rpu(a 3aTBepAKeHHS

1. Axtu (rotoBHoOcTi 00’€KkTa A0 eKCIulyartauii; CHHCaHHS, iHBEHTApU3ALLIT;
eKCIIEpTH3M; BHJIydeHHs CIIpaB JUlsl 3HHULLICHHS; repe/iadi crpas; JiKBiAalli ycTaHoB
TOLIO). ‘

2. 3apmaHHsi (Ha TNPOEKTYBaHHS OO €KTIB, TEXHIUHWX CMOPYH, KaliTajbHe
Oy[iBHHMITBO; Ha MPOBEAEHHS HAYKOBO-JOCIIIHUX, MPOEKTHO-KOHCTPYKTOPCHKUX
1 TEXHOJIOTIYHHUX POOIT; TEXHIUHI TOLLO).

3. Kowrropucu BUTpaT (Ha yYTpUMaHHs anapary ynpasjiinus, OyIHHKIB,
[PUMillleHb, CIOPY/L, Ha MirOTOBKY Ta OCBOEHHS BUPOOHMLTBA HOBHX BHPOOIB; Ha
KaritajabHe OyiBHULTBO TOLIO).

4. Tlepeniku (rocaj npauiBHUKIB 3 HEHOPMOBAHWM POOOYHUM JIHEM; THIIOBHX,
BiJOMUMX (rajy3eBHX) JOKYMEHTIB i3 CTPOKaMM 30€piraHHs TOLLO).

5. Po31iHKK HA BUKOHAHHS POOIT.

6. CraryTH (MOJIOKEHHs) KOMYHAILHUX MiAMPUEMCTB Ta yCTaHOB CMIISHCHKOT
MICBKOI pajiy.

7. CTpyKTypa yCTaHOBH.

8. [lltaTHi posnucH.

9. [lporpamu.

10. IMocanosi iHCTPYKLIT.

11. I'nanu.

12. Onucu cripas.

13. HopmaTusu.

14. HomeHnkaTypu cripas.

15. 3BiTH.

16. I'padikm.
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Jonarok 10 1o Inctpyxuii
(MYHKT 62)

MPUMIPHUI NEPEJIK

AOKYMEHTIB, NANUCH HA IKHX CKPINJIIOIOTHCS rep6oBoOI0 MEYaTKOI0

I. AkTH (BMKOHAHHSI pOOIT, CNIMCAHHS, €KCNEPTH3H, (HiHAHCOBHX MEPEeBipOK;
BUJIyY€HHS CIIPAB JUIsl 3HULIECHHS; TIepe/iayi crpas TOIIO).

2. ApKy111i 30BHILIHBOIO MOTOKEHHS NPOEKTIB HOPMATHBHO-TIPABOBHUX AKTIB.

3. JloBiaxu (JIiMITHI; PO BUMJIATY CTPAXOBUX CYM; BUKOPHUCTAHHS OIOKETHUX
acMrHyBaHb Ha 3apIUIATy; PO HAPAXOBaHy 3apriary TOLIO).

4. JloroBopu (nmpo MaTepiajbHy BIAMOBIAQIBLHICT, HAYKOBO-TEXHIUHE
CHiBPOOITHULTBO, MiAPSAH, OPEHY NPUMILIEHD; PO BUKOHAHHS POOIT TOLIL0).

5. JIOKYMEHTH (JIIOBIAKHM, IOCBiUEHHS TOLIO), IO 3acCBiAUYYIOTH [paBa
IPOMaJISiH 1 FOPUJIMYHUX OCI0.

6. JlopyueHHs Ha ozep:KaHHs TOBAPHO-MATEPialibHUX LIHHOCTEH, OOKETHI,
OaHKIBCBKI, MEHCIMHI, MIaTiKHI.

7. 3aBnaHHs (Ha NPOEKTYBaHHs O0’€KTIB, TEXHIUHMX CHOPYJ, KariTajibHe
OyIiBHULITBO; TEXHIYHI TOLILO).

8. 3pasku BIIOMTKIB NeyaTok i MiAMUCIB MpaliBHUKIB, SKi MalOTh [PABO
311HCHIOBATH (iHAHCOBO-IOCNOAAPChKI Oneparii.

9. Kouwrropue BUTpaT (Ha yTpUMaHHS anapary ynpasiiHHs; Ha KalbKyJIsLiio 3a
JIOTOBOPOM; Ha KamitajibHe OyAiBHULTBO TOLLO).

10. JInctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HAIAHHSI OCJYT TOLLO).

1. HomeHnkaatypu noca.

12. Onucu cnpas.

13. TloganHs i KJI0NOTaHHs (PO HArOPOKEHHS OPAECHAMH | MEJAISIMHU TOLLO).

14. Peectpu (4ekiB, OI0XKETHUX JIOPYUCHD).

[5. CnisibHi JOKYMEHTH, MIArOTOBIEHI Bijt iMEHI 1BOX | Oijiblle YCTaHOB,

16. CratyTH (110JIOKEHHS) YCTAHOB.

17. TuTyJIbHI CIIMCKH.

18. TpynoBi KHHKKH.

19. llITaTHi po3nucwu.

20. JdoxkymeHTH, 1o MicTsth rpud «[MTOIOJUKEHO» nig yac 30BHILLIHBOIO
MOTOJKEHHS IOKYMEHTA NM0CaIoBOI0 0CO0010.

21. JlokymeHTH, GOPMH SIKMX MepeadayeHo HOPMATHBHO-NPABOBUMU aKTaMM
Ta IHIIMMH aKTaMH 3aKOHO/1aBCTBA.

22. IlouecHi rpamMoTH (rpaMOTH) BUKOHABYOTO KOMiTeTy CMIIIHCLKOT MiChKOT
paznu, NoJasKa MiCbKOTo TOJIOBH .

23. Tekcru Tenerpam.

24.0pvriHain  piwenb MiCbKOI paid, pillleHb BHKOHABYOTO KOMITETY
CMUISHCBKOT MiCbKOT pajiu.

25.0puriHany po3nopsikeHb MiCLKOrO rOJI0BH.
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Jonartok 11 10 Inetpykuii
(nyHKT 74)

CMUISIHCbKA MICbKA PAJIA

MPOTOKOJ Ne

Homep cecii, HOMep CKIMKAHHS

JlaTa Micue ckajaHHs

[onosytounii: Biacue im’s TTIPI3BBUILIE. Tlocana

3a3HauaeThCs yac ovarky Ta
3aKiHUEHHS MJEHAPHOIrO 3aci/laHH

1. O6paHo senyTariB 10 MiCbKOT pain (KUIbKICTb)

2. B3sanu yuactb y po6oTi cecii  (KinbKiCTb, CIIUCOK peeCTpaLil 10/1a€ThCst).
MICBKOI paau

3. BigcyTHi nenyTatu Ha -
cecil MicbKOT paan (KUIbKICTb, CIIMCOK 101A€THCH)

4. HauaJlbHUKHM YIIPaBJliHb, BIAAIB, CTPYKTYPHHUX MiPO3/11iJ1iB BAKOHABYOrO
KOMITETY MiCBKOT pajiy Ta npeAcTaBHUKH 3MI. (CIIUCOK JI01a€ThCs).
CkJian cekperapiaty
PernameHT pobotu cecit

Posrysia SaﬂI/ITiB, 3BECpPHEHb Ta l'lOBi,H,OMJ'leHbI
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[Iponosxkenns nonarka 11 10 Incrpykuii

[lopsnok neHHuiA:
s
.

1. CJIVXAJIU: Bnacue im’s TIPI3BULIE nonosigaua — (Mo1at0Th 3MICT JOMOBIL
Bil TpeThoi 0cOOM OIHMHM abo 3a3HauaeTbes: «TekeT AOMOBiAf JNO/Ia€ThCs J10
IIPOTOKOJIY»)

BUCTVYIIWJIM: Bnacue im’ss  TIPI3BMILE i nocama ocobu, sika BUCTyMnana y
HA3MBHOMY BI/IMiHKY — (TIOJIa10Th 3MICT BUCTYNY Bijl TPETHOT 0COOH OJIHWHMU)

BUPILLJIN: (hopmy0rOTE KOHKPETHE pilLIEHHS, (piwieHHst
NIPUHHATO(3a3HAYAECTLCS HOMEP NPUUHATOrO pillleHHs) He MPUHHATO, 10 Bijoma. 3a
HAsBHOCTI JI0PYY€HHS 3a3HA4YAETHCS KOMY, 1110 3pOOHTH i B KKl CTPOK)

2. CJIYXAJIU:

["onoByrouuii nianue Biiacue im’s TTIPI3BUIILE
(3a3HavaeThes nocazna)
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i

CMUIAIHCBKA MICBKA PAJIA

[Tponosxkenns noaarka 11 ao [Hetpykuit

BUKOHABYMI KOMITET
MPOTOKOJAN
3aciJaHHsl BAKOHABYOTO KOMITETY
JlaTa 3acijaHHs

3acilaHHs pO3MOYAJIOCs O TOA.  XB.
3acijiaHHs 3aKiHUMII0CS O TOA.  XB.

KinbkicCHHH CKJ1a/l BHKOHABUOTO KOMITETY

['onoByrouuii

[TPUCYTHI YIEHM BUKOHKOMY:

BIACYTHI YJIEHU BUKOHKOMY:

CITMCOK
3alpOLIEHMX HA 3aCi/laHHsI BUKOHABYOIO KOMITETY
BIAIUIIB | yNpaBiliHb, NiJANPUEMCTB, OpraHizaiii

[TOPSIOK JIEHHUM:
[lopsinok 1eHHUH NpUEMAETHCS OJJHOTOJOCHO

1. CJIVXAJIU:
JlonoBigac:
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[lponosxkennsa nonarka 11 1o Incrpykuii

BUCTVYIINJIN:

['onocyBanu:

BUPILINJIN:

["onoByroumii MiaAnue Buacue im’s TTPI3BUILLLE
Kepyrounii CrpaBaMn Mianuc Bnacue im’s TIPI3BUILE

ITEPEJIIK

pileHb, BKIKOYEHUX B NPOTOKO.1 Ne __4eproBoro (no3a4yeprosoro)
3aCiIaHHs BAKOHABYOr0 KOMITeTy Bia

NeNe HasBa pimenns Jlata Homep T Crop.
piLLIEHHS
i
1 p 3 4 5

~

Pimenns, npuiinaTi Ha 3acizanni BHKOHKOMY MiCbKOT paau
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Jlonatok 12 10 IHeTpyKuii
(nyHKT 74)

CMUISIHCBKA MICBKA PAJIA

BUTSAITIB3MNPOTOKOJY Ne

Howmep cecii, HOMEp CKIIMKAHHS

Hara Micue ckJalaHHs
[onosyrouwuii: Brnacne im’st TIPI3BUILIE. Ilocana

3a3Haua€eThes vac ovarTky Ta
3aKiHYEHHs [JIEHAPHOTO 3acijaHHs

*

1. OOpaHo aernyTatiB 10 MiCbKOT paju (KIJIbKICTD)

2. B3snu yyacth y poGoTi cecil  (KibKiCTb, CIIUCOK peccTpaLii 101acThest).
MICBKOI paau

3. BincyTHi gernytati Ha cecil MicbKoi pain (KUIBKICTb, CIIMCOK 10A€THCS )

4, HayanbHMKHU yIpaBiliHb, BiAIIB, CTPYKTYPHHUX MIAPO3/11J1IB BHKOHABYOTO
KOMITETY Michbkoi paau Ta npeactaBHuKn 3MI. (CMCOK 101a€ThCs ).

Cknaj cekperapiary
PernameHT poOoTH cecii

Po3ruisij 33HI/ITiB, 3BEPHEHb Ta ﬂOBi}lOMﬂeHbI

[Topsinok 1eHHHU:
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[TponoBxkeHHs noaarka 12 10 [HeTpyKuit

1. CJIVXAJIN: Bnacue im’s TIPI3BUILIE nonoigaua — (noaatoTh 3MICT JIOMOBI1I
Bil TpeThoi 0coOM oaHWHM al0o0 3a3Hayaerbesi: «TekeT AONoBIAl JOAAETHCA 110
IIPOTOKOJLY»)

BUCTVYIIWJIA: Bnacue im’s TIPI3BUILE i nocama ocobu, sika BUCTynana y
HA3MBHOMY BiIMiHKY — (MOJIAIOTh 3MICT BUCTYIY Bijl TPETHOT OCOOU OJAHUHMU)

BUPILLNJIN: (bopmyJTHOIOTH KOHKpETHE pilLIEHHS, (pitieHHs
MPUAHATO(3a3HAYAETHCS HOMEP MPUUHATOrO PIlEHHS) HE MPUHHATO, 10 Bijoma. 3a
HasIBHOCTI JI0pPYU€HHsl 3a3HAYA€ETLCS KOMY, 1110 3pOOUTH 1 B IKMH CTPOK)

2. CJIVXAJIN:

["onoByroumni nianuc Buacue im’s TIPI3BUILLE

(3a3Ha4a€eTHCS MOCaIA)
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i

CMIJIAIHCBKA MICBKA PAIA

[Tponosxenns noaatka 12 1o [nerpykuii

BUKOHABYMIH KOMITET
BUTATI 3 IIPOTOKOJY N
3aCiJlaHHs BUKOHABYOrO KOMITETY
JlaTa 3acigaHus

3aciiaHHs po3rnoyanocsi O roj.  XB.
3aciiaHHs 3aKiHUMIOCS O IO/, XB.

KinbkicHuit cknas BUKOHaBUOrO KoMmiTeTy

["onoByrounii
[TPUCYTHI YWIEHM BUKOHKOMY:
BIACYTHI YJIEHU BUKOHKOMY:
CITMCOK
3aMpOLICHHUX Ha 3aCi/IaHHs BUKOHABYOIO KOMITETY
BI/ULLJIIB | ynpaB/tiHb, nianpueMcTs, opratizaiii
[TOPSAIOK JIEHHUM:
Iy
dhs 2 siaa
[Topsanok AeHHUH NpUIEMACTBCS OJIHOTOIOCHO
2. CJIYXAJIN:
JlomoBigae:
BUCTYIINJIN:
["onocysanu:
['onoByrounii MiANKue Buacne im’s TIPI3BULLE

Kepyrounii cnpaBamu nianue Brnacue im’s TIPI3BULLLE
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Honatok 13 10 IHcTpykuit
(nynkt 107)

MPUMIPHUM MEPEJIIK
AOKYMEHTIB, L0 He MiAJAralTh peecTpauii cjayk0010 1i710BoACTBA

. 'padikm, Hapsiiu, 3asBKH, PO3HAPSIIAKH.

. 3BeIeHHs Ta iH(popMallis, HajicaaHi 10 Biaoma.

. HaBuanbHi nnanu, nporpamu (kormiv).

. PexnamHi noBigoMiIeHHS, 11aKaTH, MporpaMu Hapaj, KoHdepeHiin ToLlo.
. [IpetickypanTu (kormif).

. Hopmu BuTpaTu marepialis.

BitanbHi 1MCTH i 3aMpOLLIEHHS.

. lpyxoBaHi BUJaHHs (KHUTH, KypHaJH, OtosieTeH).
B

HayxkoBi 3BiTH 32 TeMaMH.

10. MicsiuHi, KBapTasbHi, MiBpiuHi 3BiTH.
11. ®opmu CTATUCTUUHOT 3BITHOCTI.
12. JlorosopHm.
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KAPTKA PEECTPALII BXITHOIO JOKYMEHTA

Jonaroxk 14 1o IHerpykuii
(nyHkT 113)

2026

Kopecnonoenm

Bxionuit Ne ma oama ooxymenma Buxionuii nomep ma oama kopecnonoenma Apk.

Kopomxuii smicm

Buo Komy
aopecosano
Poszensioac
Jlocmasxa Pesonioyis
EnexrponHa noura

Konmponw Cmpoxk eukonanns 0o Cmpok npooosaiceino 0o 3HAMO 3 KOHMPO.IIO
Buxonasyi
Haszea suxonasys Ompursias Iionuc Pezononis [pusiimka

Buxioni ookymenmu

Aopecam Homep I Hama

3a nionucom

[puriimka
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Honatok 15 no IHcTpykuii
(nyHkT 113)

IMMOPAAOK

3aNMOBHEHHS PEKBI3UTIB KapPTKH peecTpauii BXi1HOro 10KyMeHTa

PexBi3utu [TosICHEHHS 10 3a11OBHEHHSI
Hassa Buny 3aI10BHIOETHCS BIAMOBIAHO 10 HA3BU JOKYMEHTA, 110
JIOKYMEHTA €ECTPYETHCS
KopecronaeHt [1ig wac peectpauii 10KyMeHTa, 10 HAAIKIIOB, 3a3HAYA€THCS

HaWMEHYBaHHs yCTaHOBH (0co0M) - aBTOpa JokymenTa. I1i yac
peecTpaLii 10KyMeHTa, 1110 HAJICHIIAETHCS, 3a3HaYa€ThCS
HaWMEHYBaHHSA YCTaHOBH (0COOH) - KOPECTOH/IEHTA.
JI0MyCKAEThCs 3aCTOCY BAHHS CKOPOUCHOTO HalMeHyBaHHs
YCTaHOBH

JlaTa nokymeHTa

JlaTa, 110 NPOCTaBNAECTLCS HA IOKYMEHTI YCTAHOBOIO-aBTOPOM,
MEPEHOCHTBHCS HA KApTKy peecTpaltil BXiTHOrO JoKyMeHTa (Jai -
KapTKa) 3 BAKOPUCTAHHAM LUGP Y Takii noc/iloBHOCTI: YKclIo,
MiCsILib, PiK (Y4UCIIO | MicSLb 3a3HAYAIOTHCS JIBOMA M1apaMHK
apadChKuX LUUQP, pik - YoTHPMa apabCbKUMHU LdpaMu)

[Haexke nokymeHTa

[HaeKe, TPUCBOCHUH TOKYMEHTY YCTaHOBOIO-aBTOPOM,
MEPEHOCHTBLCS HA KAPTKY 3 AJOKYMEHTa, 110 HaaiiiIoB abo
HaJICHJIAEThCS]

JlaTta HaIXOKEHHS

*

JlaTa HaIXO/KEHHSA JIOKYMEHTA JI0 YCTAHOBH MEPEHOCHTHLCS Ha
KapTKy 3 peecTpaliiHOro mramra

JIOKyMeHTa a0o
KOPOTKHH 3MiCT

[npeke [HIeKC, IPUCBOCHUI BXITHOMY JIOKYMEHTY, NIEPEHOCHTLCS i/l
4ac peecTpauii HaAX0/UKEHHs Ha KapTKy 3 peecTpauiiHoro
wramra. ITicis BUKOHAHHS IOKYMEHTA 1HAEKC J0MOBHIOETHCS
HOMEPOM CIPaBH 3a HOMEHKJIATYPOIO CnpaB ado iHIIUMHU
IHJIEKCAMH

3aroJ0BOK [lepenocuTbes 3aronoBok, chopmyibOBAHUN Ha TOKYMEHTI. Y

pasi BiJICy THOCTI 3arojoBKa Ha 10KYMEHTI BiH GOPMYIIOETHCS
BiJIMOBI/THO JIO MPABHII

Pe3osroris

[TepeHocHTbCS HA KAPTKY 3 IOKYMEHTA OCHOBHUI 3MiCT
JI0pYyY€HHsl, NPI3BULLE aBTOpA i Jlata pe30JItoLil

BianosijajibHui
BUKOHAaBELlb

[pi3Buie, iHiLianyk BiANOBIAANLHOrO BUKOHABLS MEPEHOCSTHCS 3
PE30JIIOLLT

CTpOKH BUKOHAHHS

[IpocTaBasioTbes YNCI0, Micsllb, Pik (4UCI0 | MiCSLb
3a3HA4AIOTLCS /1BOMA NnapaMu apadehbKknux uudp, pik - 4oTHpma
apadbcbkumu nudpamu). Iij yac peecrpauii iHiLiaTBHOrO
JIOKYMEHTA, 110 HA/ICHIIAETLCA, POCTABISIETHCS OUiKYBaHa /1aTa
HAAXOJKEHHSI BIAMOBI /i

[To3nauka npo
BUKOHAHHSI

KopoTkuii 3anuc Toro, sk BUpillIEHO MUTAHHSA M0 CyTi, a00 aaTa
Ta iHAEeKC JOKYMEHTAa-BiAMoBi i
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Jlonarok 16 1o IHcTpykuii
(nyHkTt 114)

MPUMIPHUNA CKJIAJL
3anMCy Npo peecTpauilo BXiATHUX JOKYMEHTIB*

1. Bun nokymeHTa.

2. JlaTa Ta 4ac HaJXOJ)KEHHS IOKYMEHTa B YCTAHOBY.

3. lara peectpauii 10KyMeHTa.

4. PeectpauifHuii iHIeKC JOKYMEHTA.

5. KopecrnoH/IeHT.

6. [lata peectpauii Ta peecTpauiiH1i iHAEKC KOPECTIOHAEHTA.

7. KopoTkuii 3micT.

8. BianosizanbHUH MiApO31in yCTAHOBH, SIKHH B YCTAHOBJEHOMY MOPSIKY
BU3HAYECHHH BIAMNOBIIAJIbLHUM 32 BAKOHAHHS JIOKYMEHTA B YCTAHOBI.

9. Bianosinanbhuuil BHKOHABElUb — MPALiBHUK BIiANOBIAANLHONO MiApO3iNy
YCTAHOBH, SKHH B YCTaHOBJCHOMY TMOPS/JIKY BU3HAYEHHH BIAMOBINAIBLHUM 34
BUKOHAHHS JJOKYMEHTa B YCTAHOBI.

10. BinmiTka Mpo BUKOHAHHS JOKYMEHTA.,

11. CnipaBa Ne,

* lHCTpyKUi€lO 3 J1IJIOBOACTBA YCTAHOBM MOXeE OyTH MepeadaueHo J0AaTKOBI
CKJIaJI0BI YACTHHH ypPHAy Ta BU3HAYCHO IHLLIKH MOPALOK X PO3MILLCHHSI.
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Jonarok 17 no Inetpykuii
(nyHKT 114)

MPUMIPHUN CKJAJL
3anmuCy NPO peecTpauilo BUXiIHUX JOKYMEHTIB, CTBOPEHHX YCTAHOBOIO™

1. Jlata peecTpallii 10KyMeHTa.

2. PeecTpalliiHUM iHAEKC IOKYMEHTA.

3. Anpecar.

4. KopoTkuii 3MiCT.

5. BignoBiganesHU# Oiapo3aiJl yCTAHOBU, SKUM MMiIFOTOBJIEHO JOKYMEHT.

6. BinnoBiganbHUi BHKOHaBEllb — MpaUiBHUK BIANOBIAAILHOIO MiPO3/LITY
YCTaHOBH, SIKMH MIATOTYBaB JOKYMEHT.

7. Jlata Ta yac HaJAXO/PKEHHsl JIOKyMEHTa ajpecary.

8. Jlata peectpallii Ta peecTpaliiHUK iHIEKC aapecara.

9. BinmMmiTka 1po BUKOHAHHS JJOKYMEHTA a/IpecaToM.

10. CnpaBa Ne.

* [HCTpyKLI€HO 3 [iJ0BOJCTBA YCTAHOBM MOke OyTH mnependayeHo [10/1aTKOBI
CKJIQJIOBI YACTHUHH JKypHaJly Ta BU3HAYEHO IHIIMKA MOPSI0K TX PO3MIlLIEHHS.
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Jonartok 18 10 [HCTpyKLiT
(nyHkT 131)

CTPOKH
BHKOHAHHSI OCHOBHHX IOKYMEHTIB

1. Ykasu, po3nopsjpkeHHs i gopyuenns Ilpesuaenra YKpaiHn — npoTsrom 30
KaJICHIApHUX JHIB 3 JaTH HaOpaHHs YUHHOCTI LIMM aKTOM Yy pasi, KOJHW B aKTi M
nopydenni [Ipe3uaenTta YKpaiHu CTPOK BUKOHAHHS 3aBJaHHs HE BU3HAUCHO.

2. 3amuT HAPOJHOTO JenyTara YKpaiHu — He Ni3Hille HK y M'STHAAUATHACHHUH
CTPOK 3 JHsA MOro HajaxojukeHHst abo B iHmmi ycranosnennit Bepxosroio Pajioo
YkpalHu CTPOK.

3anuT gemyrtata BepxosHoi Pagn  ABroHomHoi PecnyOGniku Kpum — 'y
M'STHAALUSATHACHHUH CTPOK, JIeMyTaTa MiClleBOl pajii — B yCTAHOBICHUH 3a3HAUEHOMO
Pajoio cTpok. SIKIIO 3amuT HApOAHOro jeryTata Ykpainu (aemyrara BepxoBHOT
Pann ABToHOMHOI PecnyGniku Kpum, JermyTtata micueBoi pajiu) 3 00'€KTHBHHX
NPUYUH HEe Moxe OyTH pO3MIAHYTO B YCTAHOBJCHMH CTPOK, HaACMIACTHCS
BiIMOBIHO 10 3aKOHY MKCHLMOBE MOBIJIOMJIEHHS Cy0'€KTaM BHECCHHS 3aruTY.

3. 3BepHeHHs HapoOAHOro jernyrara Ykpainu (aenyrara Bepxosoi Paju
ABTOHOMHOI PecnyOniku Kpum, JenyTarta MiclieBOi pajin) — MpOTArOM He OLIbII sIK
10 aHIB 3 IHS HAJAXOKEHHS.

Y pasi HEMOMXIMBOCTI pO3IJIsily 3BEPHEHHs HAPOAHOrO Jienyrara YKpartHu
(nenytata Bepxosnoi Pagu AsroHomuoi PecriyOmikn Kpum, jenyrtata micieBol
pajy), B yCTAHOBJIEHHH CTPOK HOMY MOBIZOMAAIOTH MPO L& OQiliiHAM THCTOM 13
3a3HAYEHHAM [IPUYMH  [POJOBKEHHS  CTPOKY  posrasay. CTpok — po3risijty
JIENyTaTCHKOTO  3BEPHEHHS 3 ypaxyBaHHSAM CTPOKY MPOJOBXKEHHsS HE MOKe
nepeuiiryBati 30 IHIB 3 MOMEHTY HOTO HaXOKCHHSI.

4. Piwennst KabGinery MinicTpiB YkpalHH 11010 J0OMPALIOBAHHA TIPOCKTIB
HOPMATHBHO-TIPABOBUX aKTiB — 10 10 AHiB micis po3risly [poeKTy akra Ha
3acinanni KaGinety Minictpis YkpaiHu (SKILO HE BCTAHOBJICHO IHIIMH CTPOK).

5. TlocraHoBu Ta BucHOBKkHM Kosjerii PaxyHkoBoi nanatu — 15 JHIB 3 JiHs
peecTparii JOKyMEHTa B YCTaHOBi (fKLIO IHIUKH CTPOK HE BCTAHOBICHO Y
JOKYMEHTI).

6. TMoromxkenns npoextiB aktie Kabinery MiHIicTpiB YKpaiHu yCTaHOBaMHU,
SIKMM Ll IPOEKTH HAJiCAaHO /sl PO3MIIsiAY, — Y CTPOK, YCTAHOBICHHH TX MOJIOBHUMH
PO3pOOHUKAMH.

7. TlomaHHsi mpokypopa 3 BHMMOIaMH IIOJ0 YCYHCHHs [MOPYUICHb 3aKOHY,
IPUYKMH Ta YMOB, LIO iX CIPUUHHUIIM, IPUTATHEHHS OCIO 10 nepeadayeHol 3akOHOM
BIAMOBIAAJILHOCTI, BIAUIKOJYBAaHHS WIKOJM, CKacyBaHHs HOPMaTHBHO-IPABOBOIO
aKTa, OKPEMHX HOro 4actuH abo MpuBeIeHHs HOro y BIANOBIAHICTL 10 3aKOHY,
NPUITMHEHHS HE3aKOHHUX JIiH 4n Oe3isiIbHOCTI MOCaa0BUX i Ciyk00BHX 0CiO —
BU3HAUCHHUM MPOKYPOPOM CTPOK, 1110 OOUHCIIOETHCS 3 JIHSA HAIXODKEHHS MOJIaHHSI.

8. [Ilocranosa mnpoKypopa Mpo iHILIIOBaHHS NPUTATHEHHS OCOOM  J10
aJIMiHICTPATHBHOT Bi/IMOBIAJILHOCTI — Y JAECATHACHHUHI CTPOK 3 JiHsI T HAZXOJUKEHHSI,
SIKILO iHIIE HE BCTAHOBJIEHO 3aKOHOM.
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[IponoxeHHst noxarka 18 1o lHeTpykuit

9. 3anut Ha nyOaiyHy iHGopmauito Bia  (I3UUHOI, HOPUAUYHOT 0OCOOH,
00'eHaHHS TpoMajJsiH 0e3 craTycy KOpUAMYHOT 0COOM, KpiM CyO'€KTiB BJIa/IHUX
MOBHOBAXKEHb (J1ajli — 3anuTyBavi), Ta HaJlaHHs BIAMNOBIAI HA 3aMUT Ha IHGOpMalLilo
He Oinblie n'aTd poOOUMX JAHIB Bl JIHSI HAJIXO/DKECHHS 3aMnTY.

Y pas3i koJiM 3anuT Ha iHGOpPMAaLi0 CTOCYEThCs iHpOpMaLil, HEOOXiAHOT s
3aXUCTY KHUTTS YU CBOOOAU OCOOH, MPO CTaH JIOBKIJUIS, SIKICTh XapUOBUX MPOJIYKTIB i
npeaMeTiB noOyTy, apapii, karacTpodu, HeOe3meuHi NPUPOAHI SBHILA Ta iHLII
Ha/J3BUYalHI noaii, wo craiucs abo MOXKYTb CTATHCh 1 3arpoXkyloTh Oe3mneili
rpOMaJisiH, BIAMNOBIb MOBUHHA OyTH HajaHa HE Mi3Hille HiK nporsirom 48 rojiuH 3
JIHSI HAZIXOJIKEHHSI 3aIUTY.

Y pasi KOJIM 3alUT CTOCYETbCS BeaUkoro odcesary indopmailii abo norpedye
nouyky iHgopMauii cepea 3HAUYHOT KiJIbKOCTI AaHWUX, PO3MNOPSAHUK iHbopmallil
MO3K€ MPOJOBKUTH CTPOK po3ruisy 3anuty 10 20 poOouux JAHIB 3 0OIPYHTYBaHHSIM
TAKOro npojaoBxkeHHsa. I[lpo nponoBkKeHHs CTPOKy po3nopsiAHUK  iHdopmalil
MOBIAOMJIIE 3AMUTYyBauyy B NUCbMOBIH (opMi HE mi3Hillie HiK NpoTIroM Nn'sTw
poOOUMX AHIB 3 AHS HAJIXO/DKEHHS 3aInTY.

10. 3BepHEHHS rpoMasiH — He OiJibliie OJIHOTO MiCsLs BIJL AHS TX HAJXO/DKCHHS,
a Ti, sIKi HE MOTPeOYIOTh JOJJATKOBOIO BUBUCHHS, — HEBIIKJIAAHO, aje He mnizHiwe 15
JHIB BIA JIHA X HAAXO/DKEHHS. SIKIIO y MiCSYHHMHE CTPOK BHPIILIMTH MOPYILIEH] Y
3BEPHEHHI MMUTAHHS HEMOXJIHMBO, KEPIBHUK YCTAaHOBM abo0 HOro 3acTyrnHuK
BCTAHOBJIIOIOTb HEOOXIAHMH CTPOK sl HOro po3risiay, Mpo [0 MOBIAOMISIOTH
0co01, AKka noxaja 3BepHeHHs. llpu UbOMY 3arajibHUN CTPOK BUPIILICHHS THTAHD,
NOPYLIEHUX Y 3BEPHEHHI, HE MOXeE MepeBHlllyBaTH 45 JIHIB.

11. AIBOKATCbKMH 3amMUT — HE Mi3Hime S poOOYMX JIHIB 3 JIHS OTPUMAHHS
sanuTy. Moxe OyTu npoznoBxeHo 10 20 poOoUYMX AHIB 3 OOTPYHTYBAHHSM TPHYKH
TAKOIro MPOJIOBXKEHHS, MPO L0 aJBOKATY MUCbBMOBO TMOBIIOMJSETLCS HE Mi3Hille 5
poOOYMX AHIB 3 IHS OTPUMAHHS aJIBOKATCHKOIO 3aIUTY.

12, JlucTu-nopyyeHHs 1 JMCTU-3aMUTH  YCTAHOB BWILOTO pPIiBHSL —  J10
3a3HaY€HOI0 B HUX CTPOKY.

13. JlucTu-3BEpHEHHS, 3alUTH Bijl YCTAHOB Ta opraHizauiii — 30 kaneHjiapHux
JIHIB 3 MOMEHTY peecTpaLlii JOKyMeHTa, SIKIIO iHIlIe HE BU3HAYEHO B JIMCTI-3BEPHEHHI
(3anmuTi) HOPMaTUBHO-ITPABOBUMH aKTaMH, PE30JIIOLIEI0 KEPIBHUIITBA.,

14. 3anuTy nMpaBOOXOPOHHUX OPraHiB PO3MIISJIAIOTLCS Y CTPOKH, BCTAHOBIIEHI
aKTaMH YUHHOIO 3aKOHOAABCTBA. Y BUMAJAKY BiJICYTHOCTI 3aKOHOAABYO BU3HAYEHOIO
CTPOKY pO3IJIsly BHLIE3a3HAYEHHUX 3AMUTIB, X PO3MJISLL MOXE 3iIHCHIOBATHCS Y
CTPOKH, 3a3HAYEHI Y LMX 3aMUTax, aje He risHime, sk 3a 30 kajeHaapHux JHIB 3 JiHs
MOro HaaXOLKEHHS. SIKIO y 3anuTi € MOCHJIaHHS Ha HOMEP KPUMIHAILHOIO
NPOBA/KCHHS, BHECEHOT0 JI0 CIHMHOIO PEECTpy J0CY/JI0BUX PO3CilyBaHb, CTPOK
pO3MJisily 3amuTy HE MOXKE MEepeBMILyBaTH 1S KajaeHAapHUX AHIB 3 JaTH HOro
HAJIXOJDKEHHSI.

15. JIOKyMEHTH 3 MO3HAYKOI «TEPMIHOBO» MPOTArOM 7 podOUMX JHIB, 3
MO3HAYKOK «HEranHO» BMNPOAOBXK 3 poOOUMX JIHIB 3 JIATH HAIXOIKCHHS.



Jlonatok 19 1o Inerpykuii
(nyHKT 141)

IHOOPMALIA
Npo cTaH BUKOHAHHA 3aBAaHb Ha __ . .20

CTtaH BUKOHAHHS 3aB/1aHb (JIOKYMEHTIB)

HalimeHnyBaHHs#
Ta IHJEKC 3 HUX
CTPYKTYpPHOT'O S
Hpi}lllpO};II)liHy HERPAT CTPOK CTPOK
BUKOHAHO P P
MOJIOBKEHO | MOPYILICHO




IIPUMIPHA ®OPMA

3BeIeHOT HOMEHK./I1AaTYPH Crpas
BHKOHABYO0Iro KOMiTeTy
y nanepoBii gopmi

BukonaBumii komirer
CminsiHcbKOT MicbKOT paau

HOMEHKJIATYPA CIIPAB (3Beaena)

No

Ha pik

Honartok 20 no [HcTpyKuii

(myHKT 155)

3ATBEPJDKVYIO

[locana kepiBHUKA yCTaHOBH

(mianmnc)

Buiacne im’st TTPI3BULLE

M. I1. (3a HasiBHOCTI)

20 poky

[ugexc cipaBn | 3aronosok cnpasu | KinbkicTs cnpas | CTpok 30epiramHs [Tpumitka
(TOMY, YacTHHHM) (TOMIB, YacTHH) CrpaBu (TOMY.

. YaCTHHU) | HOMEpPH
crareii 3a
rnepesikom

1 2 3 4 5
(HazBa po3ainy”)
[Tocana kepiBHHKa
(niznmce) Bnache im’st [TPI3BULLE
20__ poky

[locana kepiBHMKa apXiBy (oco6u,
BiZNOBIANEHOT 32 apXiB) yCcTaHOBHU

(miamuc)

Bnache im’s TTPI3BULLE

"HalimeHyBaHHS CTPYKTYPHOrO NiApo3ainy (418 yCTaHOB, B AKMX HeMae CTPYKTYPHMX Nigpo3ainis, Hanpamy

AiANbHOCTI).
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CXBAJIEHO [TOT'OJIPKEHO
[Tporoxon 3acinanHs EK ycranosu [TpoTOKOJ 3acinaHHs

EK apxiBHOro Biauiny

Ne No
[lincyMKOBHIi 3anmic Npo Kareropii Ta KilbKiCTb CrpaB, CKIAACHUX Y polLi B YCTAHOBI:
3a cTpokaMu 30epiranHs Pazom Y TOMy uuchi
TaKux, 110 3 BIZAMITKOIO
NEPEXOasiTh «ETTK»
[TocriiiHoro

Tpusanoro (nonazg 10 pokiB)

Tumuacooro (10 10 pokiB BKIIOYHO)

Yeworo

[Tocana kepiBHUKA

(niznuc) Bnacue im’s TTPI3BUILE
20 poky
[TiacyMKOBi BiZOMOCTI nepeiaHo B apXiB yCTaHOBH.
[Tocana ocoOu, BianoBinaJbHOT
3a nepeaayvy BiIOMOCTEH
(nianuc) Bnacue im's [TPI3BULLLE

20__ poky
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Honatok 21 10 Inerpykuii
(myHkKT 1595)

[TPUMIPHA ®OPMA

HOMEHKJIATYpH CIPAB CTPYKTYPHOIO MiAPO31illy BUKOHABYOr0 KOMIiTeTy
y naneposii gopmi

HaiimeHyBaHHs ycTanoBu

HOMEHKJIATYPA CIIPAB

No

Ha pik

3ATBEPJDKVIO

[locana kepiBHuKa ycTaHOBH

(nianuc) Bnacue im’g ”PBBHU[E
20__ poky

M. I1. (3a HasBHOCTI)

[Hneke cnpasu | 3aronosok cnpasu | KinbkicTs cnpaB | CTpok 30epiranHs [IpumiTka
(TOMY, YaCTHHHU) (TOMIB, YacTHH) crnpaBH (TOMY,
YaCTHHM) i HOMEPH
crareil 3a
nepesikom
1 & 2 3 - 5

[Tocana kepiBHuKa

20__ poky

[locana kepiBHUKa apXiBy (ocobu,
BI/INOBIJa/IbHOT 32 apXiB) yCTaHOBH

(miannc) Bnacue iM’st TIPI3BULLIE

(Ha3Ba po3ainy”)

(miannc) Bnache i;TH‘HBNBAHUlE

"HalimeHyBaHHs CTPYKTYPHOrO NiAposainy (AnA yCTaHOB, 8 AKMX HEMAE CTPYKTYPHMX niapo3Aainis, Hanpamy

AiANbHOCTI).



CXBAJIEHO

[Tpotokon 3acinanus EK ycranosu
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[TOI'OJIXKEHO
[TpoTokon 3aciiaHHs

EINK nepxkaBuoro apxisy. EK apxiBHoro
Bianiny abo EK oprany BuLIOrO piBHs

Ne
No
[TincyMKoBHil 3anUc Npo KaTeropii Ta KijabKiCTb Crpap, CKIAJACHUX Y poll B YCTAHOBI:
3a cTpokaMu 30epiraHHs Pazom Y Tomy uucii
TaKuX, 1O 3 BIAIMITKOIO
NEPEXOATh «EITK»
[TocriitHoro
Tpusasioro (nonaa 10 pokis)
Tumuacororo (10 10 pokiB BKJIFOYHO)
Yeboro
[Tocana kepiBHHKa
(nianuc) Bracue im's TTPI3BULLE
20 poky
[TincyMKOBI BiIOMOCTi nepeiaHo B apXiB yCTaHOBH.
[Tocana ocoOu, BiAnoBinaabHOT
3a rnepeaayvy BiloMocCTei
(nianie) Bnacue im*s [TPI3BULILE

20 poky
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Jlonatok 22 o IHcTpy kuii

(myHkTt 189)

IMNPUMIPHA ®OPMA
AKTa MPO BUJIYyYeHHsI 1Jisl 3HHLIEHHS OKYMEHTIB Y naneposii popmi

AKT
NpPOo BHJYYEHHs /s 3HULLEHHS IOKYMEHTIB

BukonaBuuii komiTeT CMiJIIHCBKOT MicbKOT paau

(HaHMeHyBaHHS CTPYKTYPHOTO MAPO3aiIY )

Bl No
[TIACTABA:
[Iporokon 3acilaHHsl €KCIEPTHOT KoMmicil BiJl
Ne
3aroJjioBoK KinbkicTb ,
IHpekc [lara Jara Ctpok Poboui
CrpaBH , crpaB :
CIIpaBU MOYaTKy |3aKiHYCHHS _ 30€epiraHHs | MO3HAUYKH
(Tomy) (TOMIB)

Pa3oM 10 3HUILIEHHS: 7 (cim) cnipaB 3a 2023—2025 pokwu

KinbkicTb gokymeHTiB: 1271 (oaHa THCSYaA ABICTI CIMACCAT O/IMH)

[TpuiimanbpHO-31aBasbHa HakaaHa: Big 12.12.2025 Ne 741*

Meron 3HULIEHHS: 3HUIICHHS [LIJISIXOM HEBIZAHOBIIIOBAJILHOTO MOAPIOHEHHS
CKJIAJZIEHO:
* %
(Ha3Ba MocaIM NpauiBHMKa) Baache im’st TIPI3BUILLLE
18.12.2025
[TOI'OKEHO:
SRt Baacue im’st TIPI3BUILIE
(Ha3Ba Mocanu KepiBHUKA BiaLiy)
19.12.2025
R Bnache im’st TTPI3BUILIE
20122025
P Baacue im’st TIPI3BUIILE

21.12 2025
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3ATBEPDKEHO:
Stk Bracte im’st TIPI3BUILLE

(mocana KepiBHHKA YCTaHOBH UM KE€PIBHHKA
CTPYKTYPHOTO Miapo3ainy )

22.12.2025

3HUILIEHHS TTPOBE JIEHO:
ok ok ok ok ok Bnacue im’s T1PI3BUILIE

(nocazna kepiBHHKa apXiBHOTO MiAPO3aLTy)

28.12.2025

* He o0oB’s3k0Be T0JIE, 3aCTOCOBYETbCS Yy pa3i nepeaaul iHIIA yCTaHOBI s
3HUILIEHHSI.

** (Oco0a, BiANMOBiAalbHA 32 JIIJIOBOACTBO Y MiAPO3/iii YKIAAEHHS, KO CKJIAJAEHO
aKT.

*** [TocanoBa ocoda, sika NPOBOMIIA CKCIIEPTHU3Y LIIHHOCTI.
kadk KepiBHUK NIAPO3AUTY YKIIAJEHHS.
Fadkckx KepiBHUK Cily»kOHW 11JI0BOJICTBA.

Fadokack Oco0a, sika npoBesia 3HUILICHHS.



